[Ipunoxenne Ne 17 k YuetHoi
MOJIUTUKE YTIpaBICHUS
(uHAHCOB aIMUHHUCTPALIUU
Kapabamickoro ropoackoro

OKpyra

IToJ10:xeHHe 00 MHBEHTAPU3ALMOHHONH KOMHUCCUM
1. OOwme moyiokeHUus

1.1. Hacrosimee IlonoxxeHue omnpeaenseT MOPSAIOK CO3JaHMS, OpraHU3alUHU PabOTHI,
MIOJIHOMOYMS. M OTBETCTBEHHOCTh WMHBEHTAapU3allMOHHOW Komuccuu (manee — Kommccus)
Yupasnenus (uHAHCOB aaMUHUCTpanuu Kapabamickoro TOpOJCKOTO OKpyra (mamee —
VYupexaenue).

1.2. Henp pestenbHOoCcTH KoMuccun — obecneyeHue HaalekKalero yuéra 1 KOHTPOJIS
UMYIIECTBA U 00513aTE€NIBCTB Y UpExKICHUS.

1.3. Komuccust pykoBOACTBYETCSI B CBOEH JI€SITEIbHOCTHU:

- ®enepanbHbiM 3ak0HOM OT 06.12.2011 Ne 402-D3 «O Oyxrantepckom y4yéTey;

- MeroauueckuMyu  yKa3aHHUAMM  I10 IEPBUYHBIM  JIOKYMEHTaM U PETUCTPaM,
yTBepXKACHHBIMU Tpruka3zoM MuHpuHa ot 30.03.2015 Ne 52H;

- MeroauueckuMu  yKa3aHUSMU [0 IEPBUYHBIM  JOKYMEHTAaM U PETUCTPAM,
yTBEpKACHHBbIMU Npuka3zoM MuHpuna ot 15.04.2021 Ne 61H;

- @enepalbHBIM CTAaHIAPTOM OYXTaJITEPCKOTO Yuéra «YuéTHas MOJUTHKA, OLICHOYHbIE
3HAUEHUS U OLIUOKU», YTBEPKIAEHHBIM pukazoM Munduna Poccun ot 30.12.2017 Ne 274n;

- llopsakom u rpaduKoM TMpPOBEAECHHUs HMHBEHTapU3alllM, YTBEPXKAEHHBIMH B
VYupexnenuu;

- UHBIMM HOPMATHBHBIMM NIPaBOBbIMH akTamMu P®, peryaupyomumMi HOpsIoK
IIPOBEICHUS UHBEHTApU3aIUU.

2. OcHoBHbIe 3a0auun Komuccuu

OcHoBHBIME 331a4yamMu Komuccuu sIBISIOTCS IPOBEICHUE WHBEHTApU3allMM UMYIIECTBa,
(MHAHCOBBIX AaKTHBOB M O00S3aTEIbCTB YUYPEXKICHHsS, B TOM 4YHCIE Ha 3a0aJaHCOBBIX
cyeTax, CONoCTaBjleHue (PAKTUUYECKOTO HaJUuusi OOBEKTOB MHBEHTApU3alMM C JIaHHBIMHU
OyXTranTepcKOro ydera, BBISIBICHHE HEYYTEHHBIX OOBEKTOB, IOATOTOBKA JOKYMEHTOB ISt
CIMCaHUsI HE(PUHAHCOBBIX aKTHUBOB, JIEOUTOPCKOM M KPEAUTOPCKOM 3a/I0JKEHHOCTH.

Komwccenst mpoBoNT Kak CIUIONTIHBIE, TaK M BBIOOPOYHBIC MHBEHTAPHU3AINH, B TOM YHUCIIE
B IIEJISIX KOHTPOJIS 32 HAJTMYUEM U COCTOSIHUEM aKTHBOB M 00513aTEIIbCTB.

3. Opranusanus aeareabHoctu Komucenn

3.1. Komuccuio Bo3riaBiser npejaceaaTeb, KOTOPIN:
- OPTaHU3yeT U KoopauHupyeT paboty Komuccuu;
- pacmpenenser OO0sS3aHHOCTH MeEXAy wieHamMu Komuccuy, B TOM 4HCIE IO ydacTKaMm
WHBEHTApU3AIUU U OPOPMIICHHIO JOKYMEHTOB;



- o0ecnieyrBaeT NIPUMEHEHHUE YCTAHOBJIEHHBIX METOJOB MHBEHTApU3aLUU (OCMOTp, MOJACUET,
B3BCLIMBAHHUE, CBEpPKAa C JAaHHBIMU pEECTPOB U [Jp.) B OTHOLIEHUH COOTBETCTBYIOIIMX
00BEKTOB;

- pa3pabaTbIBaeT U NPEACTABISACT Ha YTBEP)KIEHUE PYKOBOAUTEIIO Y UPEKACHUS IIIaH PabOTHI
KoMuccun nepen HauaaoM UHBEHTApU3ALNMY;

- IPOBOJUT MHCTPYKTaX 4ieHOB Komuccuu, 03HaAKOMIISIET UX C pe3ylbTaTaMM MPeabLAYLINX
WHBEHTapu3aluil, akTaMM pEeBU3UH M IIPOBEPOK, BBIABICHHBIMU PACXOXKICHUSAMH U
HOPUHATBIMU MEPAaMU IO UX YCTPaHEHMUIO;

- OpraHu3yeT IOJArOTOBKY M PacCMOTPEHUE: MHBEHTAPU3ALMOHHBIX OMUCEH M CIMYUTENbHBIX
BEJIOMOCTEH; aKTOB O pe3yjbTaTax HWHBEHTapHU3alUM; IMPEAJIOKEHUN 10 YPEryIupOBaHHUIO
BBISIBJICHHBIX PAaCX0KJICHUI;

- BHOCUT PYKOBOJHUTENIO YUPEKIEHHUs IMPEIIOKEHUS O NMPUOCTAHOBKE WMHBEHTApU3aLUU U
HOBBIX CPOKax B ciydasXx, peAycMOTpeHHbIX 1. 3.15 nacrosuero [lonoxenus;

- HeCET NepCOHAIbHYIO OTBETCTBEHHOCTD 32 BBINOJIHEHHUE BO3JIOKEHHBIX Ha Komuccuto 3ajay.

3.2. CocraB Komuccun Ha3Hauaercs peUICHHMEM O IPOBEJCHUM HWHBEHTapHU3aLUU
(popma 0510439) u (unu) MpUKA30M PYKOBOAUTENS YUpEKACHHUS Iepel] HAadaloM Kaxaou
MHBEHTapU3al1H.

3.3. Ilocne Hayana mpoBeAEHUS MHBEHTapU3aluu M3MeHeHue cocraBa Komuccuu He
JOTYCKAEeTCs, 3a UCKIIOUEHHUEM CIIy4aeB:

- TOKYMEHTAJIbHO MOATBEPKAEHHONW BpEMEHHOW HeTpyaocnocoOHocTr wiena Komuccnu;
- clly’keOHOM KoMaHAupoBKH wieHa Komuccuu;
- UHBIX YBAXXHUTEJIbHBIX IPUUUH, TOATBEPKAEHHBIX COOTBETCTBYIOIMMHU JOKYMEHTAMHU.

B ykazaHHBIX Cily4dasxX PYKOBOAMTENb YUpEXKACHUS NPUHUMAET HOBOE PEIICHUE O
cocrase Komuccuu (¢popma 0510439).

3.4. Komuccust COCTOUT HE MEHEe YeM U3 TPEX YeIOBEK:

- npeacenarens Komucenn (3aMecTuTe b pyKOBOAUTENS WIM UHOE YIIOJIHOMOUYEHHOE JIUII0, He
CBS3aHHOE C YU€TOM MHBEHTapU3UPYEMBbIX OOBEKTOB);

- He MeHee JByX wieHoB KoMuccuu u3 4ucia COTpYAHUKOB, HE SBIISIIOLIUXCS MAaTepUaTIbHO
OTBETCTBEHHBIMHU JIMLIAMHU T10 TPOBEPSIEMBIM O0BEKTaM.

Bxirouenue pykoBoaurens YupexaeHus B coctaB KoMuccun He 10mmycKaercs.

Bce unensl Komuccnn nMeroT paBHOE IPaBoO Toy10ca NpU MPUHATHH PELICHUN.

3.5. llpencenarens Komuccuu:

- pykoBoauT paboroit Komuccuu;

- obecrieynBaeT coOMIOACHHE YCTAaHOBIEHHOTO MOPSAKA IPOBECHUS HHBEHTapU3allHiH;
- IOJIIMCHIBAET UTOTOBBIE JOKYMEHTHI HHBEHTApU3AIUH;

- HECET MEePCOHANIbHYIO OTBETCTBEHHOCTh 3a BBINOJHEHUE 3a1au Komuccun.

3.6. B ciay4yae BpeMEHHOIro OTCYTCTBUA npeacenarenass Komuccun mo yBaxuTeEIbHBIM
npuurHam (00Je3Hb, OTIYCK, KOMaHAUPOBKA) €ro 00s3aHHOCTH ucnonHseT wieH Komuccuu.
Hcnonnenue o6s3aHHOCTEN 0hopMIIeTCs MPUKA30M PYKOBOJIUTENS Y UpeKICHUS.

3.7.  OdopmieHue JTOKyMEHTOB HWHBEHTapHu3aluu (IPOTOKOJIOB  3acelaHMid,
WHBEHTAPU3Al[MOHHBIX OINHCEHW, CIMYMUTENIBbHBIX BEJIOMOCTEH, aKTOB O pe3yJbTarax
WHBEHTApU3allMM) BO3JAraeéTcsi Ha OJHOro H3 uiueHoB KoMmHccuun 10 Ha3HA4YEHUIO
npeacenarens Komuccuu. Jlumo, BeIModHSIONIEE YKa3aHHble (QYHKIMHM, YYacTBYeT B
rOJIOCOBAaHNHU Ha OOLIMX OCHOBAHHUSX.

3.8. B coctaB Komuccuu MOryT BKIIHOYaThCS:

- 3aMECTUTEIN PYKOBOAUTENS Y UpEKACHHUS,



- COTPYIHUKHU OyXTalTepuu;
- CIICLIUAJIACTBI Y UPEIKICHUS.
3.9. Ilpu uHBEHTapu3aluu:
- O€3HAJIMYHBIX JIEHE)KHBIX CPEJICTB;
- ICHE)KHBIX IOKYMEHTOB;
- pacu€ToB ¢ naeOUTOpaMu M KpeauTopamu (BKJIOYas pacu€rbl Mo 3apabOTHON IUIaTe U
HajoraM) — B coctaB Komuccuum 0053aTelbHO BKIIIOYAETCA COTPYIHUK OyXrajiTepuu,
OTBETCTBEHHBIN 32 YUET COOTBETCTBYIOLIUX OOBEKTOB.

3.10. 3acenanuss Komuccuu mpaBOMOYHBI MPHU MPUCYTCTBUM HE MEHEE JBYX YJICHOB
Komuccuu. Ilpu orcyrcTBUM KBOpyMa IIpeAceAaTelb IEPEHOCUT 3aceJaHNe B IIPeieslax CpoKa
IIPOBEICHUS] UHBEHTApU3aLUU.

3.11. Pemenus Komuccun nmpuHUMAIOTCS OOJBIIMHCTBOM T'OJIOCOB MPHUCYTCTBYIOMIMX
yieHoB. [Ipu paBeHCTBE roj0coB peliaroniee ciioBO ocTaércs 3a npexacenareinem Komuccuu
(1K ero 3aMecTUTENIeM B ClIydae BPEMEHHOTO OTCYTCTBUSA).

3.12. Bcee pemenns Komuccun oopMIiIsitoTcs mpoTOKOJIOM, KOTOPBIN MOAIMUCHIBACTCS
npeacenareneM u wieHamu Komuccun.

3.13. B cocraB uHBeHTapu3auHMOHHOM KoMuccMHM He BKIIOYAKIOTCA MaTepUajbHO
orBercTBeHHble JsMna (MOJI), B ToM 4mcie pabOTHMKH, Ha KOTOPBIX BO3JIOXKEHA
OTBETCTBEHHOCTH 32 COXPAaHHOCTh HHBEHTAPU3UPYEMBIX 00BEKTOB.

IIpu aTom MOJI:

- 00s13aHBI MPUCYTCTBOBATH IIPH MPOBEACHUH HHBEHTAPU3ALlMH BBEPEHHOTO UM HMYIIIECTBA;

- TOAMKCHIBAIOT HWHBEHTAPU3AIIMOHHBIE OINHUCH B TOATBEPXKICHUE TMPOBEPKH HATUYHS
00BEKTOB;

- HE Y4aCTBYIOT B FOJIOCOBAHMH 1O P€3yJbTaTaM MHBEHTAPU3aLIUH.

3.14. Ilporokonsl 3acemanuii Komumccunm M MHBIE JOKYMEHTBI WHBEHTapHU3aLUU
XpaHATCA B TE€YEHHME CPOKOB, YCTAHOBJIEHHBIX 3aKOHOAATEeNbCTBOM PD 00 apxuBHOM Jene u
HOMEHKJIaTYpOH [ yUPEKICHHUS.

3.15. UuBeHTapu3aius NpuoCTaHABINBAETCS B CIydasx:

- Ype3BBIYANHBIX CUTYaIlMH, CO3MAI0IIMX YTPO3Y JKU3HH WIH 310pOBBIO WiIeHOB Komuccnu;
- HEBO3MOKHOCTU OOECNEeUuTh AOCTYN K O0OBbEKTaM HHBEHTapu3aluu (aBapuH, CTUXUNHBIE
Oe/lCTBUS U T. I.).

Pemenne o0 TDpPUOCTAHOBKE M HOBBIX CPOKax IPUHUMAETCS PYKOBOAMTENIEM
VYupexeHus o npeacTaBieHuto npeacenarens Komucenu.

3.16. OcHoBaHus U1 TPOBEACHUS NHBEHTAPU3ALUNU:

- COCTaBJICHHE r010BON OyXrajaTepcKoil OTUETHOCTH;

- Iepeaya UMYyIIecTBa B apeH 1y, 0€3B03Me3JHOE MOJIb30BaHUE, BBIKYII, IPOJIaXKY;

- peopranu3anus Wi JUKBUAALUS YUpeKICHUs;

- CMEeHa MaTepHalbHO OTBETCTBEHHBIX JIHUIL;

- BBIsIBJIEHUE (DAKTOB XMILEHUH, 3710yNOTPEOIEHUN WIH TOPYU UMYIIECTBA;

- ype3BblUaliHble CUTYyalUH (T0Xap, aBapusi, CTUXUHHOe OeJCTBHE);

- UHBIE CIIy4YaH, IPEJyCMOTPEHHbIE 3aKOHOIaTEIbCTBOM U JIOKAJIbHBIMU aKTaMH Y UpEkKICHUS.

3.17. Ilpu  npoBeAeHMHM  HHBEHTApHU3allUM  JIONYCKAETCS  HMCIOJIb30BAaHUE
aJbTEPHATHUBHBIX METOJOB (pukcanuu (HaKTHUUECKOro Hamuyus (OTCYTCTBHS) MMYyIIecTBa (B
T.49. ¢oTo- W BuAcoPUKCAlHsI), €CIW TMPUMEHCHHE CTAaHIAPTHBIX METOJOB (TOACUET,
B3BELIMBAHUE U T. I1.) HEBO3MOXHO MJIM SKOHOMUYECKH HEIeJIecO00pa3Ho.

[Tpu >TOM:



- (hukcanusi MPOBOAUTCS B PEKUME PEaIbHOTO BPEMEHHU C y4yacTHEM HE MEHee OJHOrO0 4jeHa
Komuccuu;

- Matepuaisl (poTo, BUJICO) MPUIATAIOTCS K MHBEHTAPU3AUOHHBIM OITHCSIM;

- B ONHUCAX JIENIaeTcsi OTMETKAa O NMPUMEHEHHWH (HUKCAIMU C yKa3aHWeM JaThl, BPEMEHU U
nepevHs 3apUKCUPOBAHHBIX O0BEKTOB;

- (ailnpl XpaHATCS BMECT€ C JOKYMEHTaMH WHBEHTapu3alUd B TEUYEHHE CPOKOB,
YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM P®D 00 apXxuBHOM Jele.

4. Tloanomouuss Komuccuu npu npoBeeHNH MHBEHTAPU3ALMU

4.1. KoMuccusi OCymeCTBIISIET CASAYIOIINUE TOJTHOMOYHS:
- mpoBepsieT (PaKTUYECKOEe HaTW4YHe aKTUBOB U 00S3aTENbCTB, CBEPSIET HMX C JaHHBIMHU
OyXranTepckoro y4era;
- OLIGHUBAET aKTHBBI U 0053aTENbCTBA, BKIIOYAS:

a) TPOBEPKY COOTBETCTBHS HE(DUHAHCOBBIX W (DMHAHCOBBIX AKTHBOB KPUTEPHUSIM
MPU3HAHUS aKTUBOM;

0) BBIABJICHHE IPU3HAKOB O0ECIIEHEHHS] aKTHUBOB;

B) OIpeAelieHHEe Ha3HaueHWs oO0beKkTa (PKCIUlyaTalus, pEMOHT, CIIHCaHUE,
YTHJIM3ALKs) B COOTBETCTBUHU C YUETHON MOTUTUKON Y UpeKIEHNUS;

I') OLIEHKY BO3MOKHOCTH JlajibHENIIEN SKCIUTyaTallul UMYLIECTBA;

J) TOArOTaBJIMBAET MPEJIOKEHUS O CIHUCAHUM HMYIIECTBA HAa OCHOBAaHUU AaKTOB
TEXHUYECKON IKCTIEPTU3BI U JTIOKATBHBIX PErIaMEHTOB;

€) aHaiM3 OCHOBAaHUM JUII M3MEHEHHMs] CTOMMOCTHBIX OILEHOK OOBEKTOB
WHBEHTApU3AIUH;
- 0oopMIISeT TOKYMEHTAIBHO Pe3yIbTaThl MHBEHTAPHU3ALUHU (OMUCH, aKThl, 3aKJIIOUYEHNUS);
- paccMmaTpuBaeT MaTepHallbl, MPEACTaBIEHHbIE B XO0J€ WHBEHTAapH3allid, B TOM 4YHCIE C
NPUBJICYCHUEM KBATU(PULUPOBAHHBIX KCIEPTOB;
- MOJBOJUT WTOTM HMHBEHTApHU3AlUH, KJIACCUPUUUPYET OTKIOHEHHS (M3JIMILKH, HEJOCTAuH,
MePECcOPTHUILY U TIp.).

4.2. Ilpu nunBeHTapu3anuu (UHAHCOBBIX aKTUBOB U 00s3aTenbcTB Komuccus:
- BBISIBIISIET O€3HAAEKHYIO U COMHUTENBHYIO TEOUTOPCKYIO 3aJ0JIKEHHOCTD;
- OIIPEAEIISIET MPOCPOUEHHYIO KPEAUTOPCKYIO 3aJ0JIKEHHOCTD;
- TpOBEpsSeT OCHOBaHMS JUIsI BOCCTAaHOBIEHHUS 33J0JDKEHHOCTHM Ha 0aJaHCOBOM HIIK
3a0a1aHCcOBOM yuéTe;
- BBISIBJISIET CYMMBI, MOJJIEKAIllle MePEeUnCIECHUIO B 10X0]1 OI0JIKeTa;
- aHaJu3HpyeT NPAaBOBbIE OCHOBAHHUSA JUIsl PAacy€TOB (J1aThl MCIOJHEHHUS, BO3HUKHOBEHMS
00513aTEIBCTB);
- CBepsIeT JJaHHbIE yuéTa C BBIMUCKAMH U3 JIIIEBBIX CYETOB, peeCTpaMy U MHBIMH BHEIIHUMU
UCTOYHUKAMU WH(OPMALIUH.

4.3. Ilo uToraM olleHKH aKTUBOB U 00s13aTrenscTB Komuccust:
- COCTaBJISIET aKThl O BBISBICHHBIX OTKIOHEHUAX (M3JIMIIKAX, HEJOCTayax, IepecopTHIIE);
- TOTOBUT IPEJJIOKEHUS O CIIMCAaHUU UMYIIECTBA WM B3bICKAaHUU yliepoa;
- o(hopMIISIET 3aKITIOYEHUS 110 COMHUTENbHON UM 0e3HaIEKHOMN 3a/107KEHHOCTH;
- HampaBJIsieT MaTepHalibl Ha YTBEP)KJICHHE PYKOBOJUTENIO Y UPEKICHNUS;
- (ukcupyer B NOKYMEHTaX HWHBEHTapHU3allMd OCHOBAHUS ISl MPU3HAHUS aKTUBOB HeE
COOTBETCTBYIOIIUMHU KPUTEPUAM MPU3HAHUSA (C YKa3aHUEM MPUYHH).



5. Ilopsinok padotrbl Komuccun U NpUHATHA pPelIeHU

5.1. Komuccus npu npoBeJieHUN HHBEHTApU3alMH 00eCIIeYnBaET:
- TIOJJHOTY W TOYHOCTh BHECEHHUs B ONHUCHU JAaHHBIX O (DAKTUUYECKHX OCTAaTKaX OCHOBHBIX
CpE/ICTB, MaTepUANIbHBIX 3aMacoB, JEHEXKHBIX CPEACTB, IPYroro MMyIIECTBAa U (PUHAHCOBBIX
0053aTeJILCTB;
- IPAaBWJIBHOCTh U CBOEBPEMEHHOCTH 0(OPMIICHHS] MaTEePHAIOB HHBEHTAPU3ALINH;
- COOTBETCTBHME MPUMEHSEMBIX METOJOB MHBEHTAPU3ALMHN TPEOOBAHUAM YUYETHOM MOJUTUKU
VYupexaeHus.

5.2. lHBeHTapu3allMOHHbIE OMUCH (B T. Y. CIMYUTEIbHBIC BEAOMOCTH) (POPMHUPYIOTCS:
- B IByX 9K3EMIUISAPaX — OTBETCTBEHHBIM COTPYIHHUKOM OYXTaJITCPUU;
- mpoBepstoTca Komuccueii;
- IOJNUCHIBAIOTCS BceMu uieHaMu KoMuccuu 1 MaTepranbHO OTBETCTBEHHBIMU JIMIIAMH.

5.3. uBeHTapu3alMoHHas OMNHUCh (CIMYHUTENbHAS BEIOMOCTh) IO OOBEKTaM
HeuHaHCOBBIX akTUBOB (¢. 0510466) mnpumensercs sl OTPaXKEHHS PpeE3yJIbTaTOB
MpOBEAEHHON B YUpeKACHUU HHBEHTApU3AIUH.

Komuccus obecnieunBaert:

- IOJIHOTY BHECEHHSI TAHHBIX O (PAKTUYECKHX OCTAaTKaX;

- CBepKYy MHBEHTAPHBIX HOMEPOB Ha 00BEKTaX C JAHHBIMHU OIHCEH;

- odopmiIeHHE OTAENbHBIX ONMHCEeH MO KAXIOH Trpynne W BUAY HMyHIecTBa (BKIOYas
3a0aJIaHCOBBIC CUETA).

5.4. VuBeHTapu3auus HMYILIECTBA NPOBOAUTCA N0 €ro MECTOHAXOXICHUIO U
OTBETCTBEHHBIM JHIaM. [Ipu WHBEeHTapu3aluu o00s3aTeIbHO MPUCYTCTBHE MAaTepUabHO
OTBETCTBEHHOTO JIULA.

5.5. IIpu nHBeHTapu3auu 00beKTOB UMyIiecTBa KoMuccus mpou3BOINT:
- OCMOTP OOBEKTOB;
- (hUKcauIo B OMHUCSX: MOJHOIO HAUMEHOBAHUSI, HHBEHTAPHOI'O HOMEPA, PE3YJIbTAaTOB CBEPKHU
HOMEPOB.

5.6. Ecnu uHBeHTapu3anus NpoBOJUTCSA B TEUEHHE HECKOJIBKUX JHEH:
- IOMEUIEHHUsI C MaTepUAIbHBIMU LIEHHOCTSAMHU NpH yxoae Komuccun onevyaTsiBaroTcs;
- OleyvaTblBaHUE MPOU3BOJUTCS IpeacenareneM KoMuccuu uiam ynoJaHOMOYEHHBIM YJIEHOM C
cOoCTaBJeHUEM akTa (yKa3bIBalOTCA: JlaTa U Bpems, coctaB Komuccuu, crnocod omevyaThiBaHUS
— miom0a, mevarTh u T. I1.);
- MHBEHTapHU3allOHHbIE OMUCHU B IepephiBax (00ed, HOYHOE BpeMs) XpaHSATCA B 3aKPHITOM
MOMEIIeHUH (SIIHK, mKad, ceid).

B wuckmounTenbHBIX Ciy4yasx OTHYCK MMYIIECTBa B MPOIECCEe HHBEHTapU3AINHU
JOTMYCKAeTCs TOJbKO C pa3pelieHHs] PYKOBOAMUTENS YUpexJAeHUs W HayalbHUKA OTHeNa
OyXranTepcKkoro yuera B IpUCYTCTBUH 4lieHOB Komuccuu.

5.7. Ilpu MHBEHTapU3aIluu HeMaTepuaIbHbIX aKTUBOB KoMmuccus mpoBepseT:

- HAJIM4Yue JOKYMEHTOB, MOATBEPIKIAI0IIUX TpaBa Ha UCIIOJIb30BAHHUE;

- MPAaBWJIBHOCTh OTPaXKEHUs B OanaHce;

- HAJIW4YME JIUICH3UOHHBIX JIOTOBOPOB WM HMHBIX IOJITBEPKIAOMUX JOKYMEHTOB (MpH
MHBEHTApU3aIMHU MIPaB MOJIb30BaHUS Pe3yJbTaTaMi MHTEIUIEKTYyaIbHON NEATebHOCTH);

- aKTyaJIbHOCTh CPOKOB I0JIE3HOTO HCIOJIb30BaHUS (B T. Y. JJI aKTUBOB C HEONpPEAeIEHHBIM
cpokoM — coryacHo 1. 27 CI'C «HemarepruanbHbIe aKTHBBIY).



5.8. Ilpu wuHBeHTapu3aluu MaTepuanabHbIX 3amacoB Kowmuccuss B NpHCYTCTBUHU
OTBETCTBEHHOTO JIMLA:
- IEPECYUTHIBACT, [IEPEBEIINBACT WK [IEPEMEPUBAET LIEHHOCTH;
- pUKCUpyeT pe3ynbTaThl B MHBEHTAPU3ALMOHHBIX OMUCIX C yKa3aHUEM €JUHUI] U3MEPEHUS U
KOJINYECTBA.

5.9. VHBeHTapu3anus JCHEXKHBIX JOKYMEHTOB (IIOYTOBbIE MAapKH, KOHBEPTHI C
MapkamMu (MapKMpOBaHHbIE KOHBEpThI), H3BEIIEHHUS Ha IIOYTOBbIE MEpPEBOABI U T.II.)
nposogurcs Komuccuen:

- OAMH pa3 B rojg — He no3aHee 31 gekaOpss OTYETHOrO roja B paMKax MOATOTOBKH K
COCTAaBJICHUIO T'OJIOBOM OyXraiaTepcKoil OTYETHOCTH;

- IIpU CMEHEe MaTepuanbHO oTBeTCcTBeHHOro juna (MOJI), OTBETCTBEHHOTO 3a XpaHEHHUE U
YYET IEHEKHBIX TOKYMEHTOB;

- B UHBIX CIIy4asiX, IPEJyCMOTPEHHBIX YYETHON NOJIUTUKON YUpexKACHUS UM HOPMATUBHBIMU
akTamMy (HampuMep, TPU BBISBICHUH TNPU3HAKOB yTPATB/IOpPYH, 1O TpeOOBAHUIO
KOHTPOJIMPYIOIIUX OPraHOB).

B xone nHBeHTapu3anuu KOMUCCHSI IIPOBEPSET:

- KHUTY Y4€Ta JEHEKHBIX JOKYMEHTOB (MpU €€ HAJIUYUN);

- IPUXOJHBIE ¥ PACXOJIHBIE JOKYMEHTHI 110 JBUKEHHIO JIEHEKHBIX JOKYMEHTOB;

- )KypHaJIbl PETUCTPALIUU NIPUXOJHBIX U PACXOAHBIX ONEpaluil ¢ JEHEKHBIMH IOKYMEHTAMH;
OcyuiecTBisieT nepedér BcexX JEHEXKHbIX JOKYMEHTOB C IIPOBEPKOI:

- COOTBETCTBHS (PAKTUUECKOTO HAMYHS TaHHBIM OyXTaiTepcKoro yuéra;

- LIEJIOCTHOCTH M HPUTOJHOCTH K HCIIOJIb30BAaHUIO (HampuUMep: ACHCTBUTENIbHbIE MOYTOBBIE

MapKH, KOHBEPTHI C MapKaMU; U3BELICHHS HA TIOYTOBBIC ICPEBOJIBI).
5.10. Ilpu wunHBeHTapuzauuu 3abanaHCcOBBIX cueToB Komuccus ocyuiecTBiser

CIeNYyIoIre NeHCTBUS:
[IpoBepsieT pakTHUEeCKOE HANMYUE OOBEKTOB MyTEM:
- pu3nuecKoro ocMoTpa;
- KOJMYECTBEHHOTo yuéTa (mepecuéT, nepeMepuBaHHe, B3BEIIMBAHWE — B 3aBUCUMOCTH OT
THTIA IIEHHOCTEH ).
duxcupyeT UAeHTU(YUKAIIMOHHBIE XapaKTEPUCTUKH 00BbEKTOB, BKIIOUAs:
- UHBEHTapHbIe/cepuitHble HoMepa (IIPU HAJTUYUN);
- MapKu ¥ MOJIENN;
- TeKyIIee cocTosHue (pabouee, HEMCIPABHOE, TPEOYIOIIEe PEMOHTA);
- pakTHUECKOE MECTO HAXOXKICHUS.
ConocraBnsier (akTUYECKHE JlaHHbIe C YUYETHBIMU 3alHUCSAMU MO  CIEAYIOUIUM
napameTpam:
- KOJIM4E€CTBO OOBEKTOB;
- CTOUMOCTb (€CIM OHA OTPAXKAeTCs B YUETE);
- CPOKH XpaHEeHHsI/IKCIUTyaTaluu (B COOTBETCTBUU C YUETHON JOKYMEHTAIMEH ).
5.11. Ilpu unBenTapuzauuu pacuéroB Komuccus yctaHaBiuBaeT:
- IPaBWJIBHOCTh pacy€ToB ¢ OaHKaMH, HAJIOTOBBIMU OpTaHaMU, BHEOIOPKETHBIMU (hOHIaAMU;
- 000CHOBaHHOCTh CyMM HEJIOCTa4 U XUIICHUH;
- CPOKH MCKOBOM TaBHOCTH 1O I€OUTOPCKOMN M KPEAUTOPCKON 3a0KEHHOCTH;
- HAJINYME OCHOBAHUM ISl CHMCAHUs WJIM BOCCTAHOBJIEHUS 33JI0JKEHHOCTH.
Pe3ynbTaThl HampaBiSAIOTCS HAYaJbHUKY OTAena OyXraarepckoro yuéra Juid
OTpaX€HUs B y4ETE U OTYETHOCTH.
5.12. IIpu MHBEHTapU3alMH OCTATKOB Ha cueTax y4éTa JEHE)KHBIX CPE/ICTB:
- MoKa3arenu Oyxy4éra CBEpSIOTCS C BBIMMHCKON U3 JIUIIEBOTO CUETA;



- BBISIBIISIOTCS PACXO0XKIECHUS U UX IPUYMHBI;
- 0(OPMIISIOTCSL COOTBETCTBYIOIINE 3aITUCH B MHBEHTAPU3AIIMOHHBIX OIHCSX.

5.13. Tlo wroram wuHBeHTapu3auuu Komuccus NpoBOIUT 3acenaHue. 3acelaHue
KOMHUCCHH MPAaBOMOYHO TPU YYacTHH HE MeHee 2/3 OT yTBep)kKIeHHOro coctaBa Kommccum.
IIpu oTcyTcTBUM KBOpyMa IpeJcelaTel]b Ha3HAuaeT HOBYK JaTy B Ipelesax Cpoka
WUHBEHTapU3al1H.

Ha 3acenannu Komuccus:

- aHAJM3UPYET BHIABICHHBIE PACXO0XKICHUS;
- IpeAJIaraeT crocoObl YCTPaHEHUs PaCX0XKIECHUH;
- OLIEHUBAET:

a) HEOOXOAMMOCTh CIHCAaHUS UMYIIECTBa (HAa OCHOBAaHMHM aKTa TEXHUYECKOU
IKCIIEPTU3BI);

0) ocHOBaHUS MJis BO3MEIICHHs yiiepOa (rmo 0amaHCOBOH CTOMMOCTH C YYETOM
aMOPTHU3AIlHH ),

B) COOTBETCTBUE AaKTUBOB KPUTEPHIM MPU3HAHMS;

I') IPaBOMEPHOCTb MPU3HAHUS 3a/10JKEHHOCTH COMHUTENbHOI/0e3HaaEKHOM;

1) 00s13aTeNbCTBA C UCTEKIIUM CPOKOM HCKOBOM JaBHOCTH;

€) OCHOBAHMS JJI PUHSITHUS U3JIUIIKOB U KOPPEKTUPOBKU yUETa;

- IPUHUMAET PELICHUS MO KiIacCu(UKAIMK OTKIOHEHUH (M3JIMIIKY, HEIOCTauH, IIePEeCOPTUIIA
u Jp.).

5.14. PemieHust NpUHHUMAIOTCS TPOCTHIM OOJBIIMHCTBOM TOJIOCOB IPHUCYTCTBYIOIIMX
yseHoB Komuccuu. Ilpu paBeHCTBE rojl0cOB pellarounil rojoc NPUHAMIEKUT IpeiceaaTelto
(MM ero 3aMecTUTENI0 B Cilydae BpPEMEHHOTro oTcyTcTBHUs). OcoOble MHEHHUs WIEHOB
Komuccun gpukcupyrorcs B IpoTOKOJIe ¢ 000CHOBAaHUEM.

6. OdopmiieHune pe3yIbTATOB MHBEHTAPU3ALMH U PeryJMpoOBaHUE BbIABJICHHbBIX
pacxoxaeHui

6.1. AKT o pesynbTaTax uHBeHTapu3anuu (. 0510463) npumensercs 1t 0000IIEeHUS
pe3yabTaToOB, OTPAKEHHBIX B HWHBEHTAPU3ALMOHHBIX OIUCAX, €CIM HWHBEHTapU3alMs IO
rpynnam oObeKTOB IMpoBesieHa Mo ojfHoMYy pemreHuto (¢. 0510439) u nmo cocTosHHIO HA OJIHY
Jaty.

AKT opopmIsiercs:

- HE IO3JHEe NHs, CIEAYIOIIETO 3a AHEM OKOHYAHMsS WMHBEHTApH3alMM II0 BCEM Ipymmnam
00BEKTOB;

- ogHUM U3 wieHoB KoMuccuu mo mopy4yeHuro mnpeaceaTess HA OCHOBAHMM MPOBEPEHHBIX U
MOJANHMCAaHHBIX BceMU ujeHaMu Komuccunm W MarepuanbHO OTBETCTBEHHBIMH JIMI[AMU
MHBEHTAPU3AI[MOHHBIX ONUCEHN (CIMUYUTENbHBIX BEJOMOCTEH).

6.2. B akte (¢. 0510463):

- B pazzene 2 «Pe3ynpTaThl HHBEHTApU3alMU C BBIABICHHBIMU OTKJIOHEHMSIMHU» YKa3bIBAETCS

3akiaroueHre Komuccuu u NpuHATOE pEelIEHUE 110 KaKIOMY ClIydaro OTKJIOHEHUN;

- B pasnene3 «Pe3ynbTaThl BBISIBICHUS KAdECTBEHHBIX XapaKTEPUCTHK» OTPAKArOTCS

BBISIBJICHHBIE HECOOTBETCTBUS;

- (pukcUpyIOTCA OCHOBAHMS JUIsl IPUHATHUS PEIICHUN (aKThl, 3aKJIIOUYEHHUS, PACUEThI U T. I.).
6.3. AkT (. 0510463) monnuceiBaeTcs:

- Bcemn wieHamu Komuccnn;



- mpeacenarenem Komuccuu.
AKT yTBEpP)KJa€TCs pyKOBOJUTEIEM Y UPEKICHUS.
6.4. ITo BceM HegocTauaM, U3IULIKaM U ropue umyuniecrsa Komuccus:
- TOJIy4aeT MHChbMEHHBIE OOBSCHEHHS OT OTBETCTBEHHBIX JHII (C JOTOBOPOM O TIOJTHOH
MaTepUaJbHOM OTBETCTBEHHOCTH) B TeueHHEe 3 pabouymx JHEH ¢ MOMEHTa BBISBICHUS
OTKJIOHCHMH;
- OTpakaeT OOBbSCHEHUs] B MHBEHTAPU3AIMOHHBIX OMUCAX (aKTax);
- Ha OCHOBaHUU OOBSCHEHHN M MaTepHalOB MPOBEPOK OINpeIeisieT MPUUUHBI U XapakTep
OTKJIOHEHMH;
- HaIlpaBJIsIeT MUCbMEHHBIE OOBSICHEHHS] PYKOBOJUTENIO Y UPEHKICHUSI.
[Ipy HEOOXOAMMOCTH MaTepuaibl NEpenalTcs B CyaeOHbIe OpraHbl (IO COTJIACOBAHHIO C
PYKOBOJUTEIIEM).
6.5. ITpu BeIsiBIEeHUHU M3nuIIKOB KoMuccust mpoBOAUT NPOBEPKY [l yCTAHOBIIEHUS:
- IPUYMH BO3HUKHOBEHMS U3JIHIIKOB;
- UX COOCTBEHHUKOB.
Ecnu nposepka HeBo3MoxkHa cuinamu Komuccuu, mnpenacenarenb yYBEAOMIISIET
PYKOBOJMTEISI, KOTOPBIM Ha3HaYaeT KOMUCCHIO MO MOCTYIIJICHUIO U BBIOBITHIO aKTUBOB.
6.6. Ilo pe3ynbTaTaM HHBEHTapu3alUuu Mpeacenatens Komuccuu noaroTaBiIuBaeT
PYKOBOAUTENIO Y UpEKAECHUS NPEII0KEHHUS:
- 110 OTHECEHUIO HEJO0CTa4y M MCIIOPUYEHHOTO MMYIIECTBA 32 CYET BUHOBHBIX JIHI] JIMOO MO MX
CIIMCaHHUIO;
- TI0 ONPHUXOJOBAHHIO H3IHUIIKOB (IO CHpaBeUIMBOIl CTOMMOCTH, JHOO MO OajaHCOBOI
CTOMMOCTH, TUOO MO CTOMMOCTHU aHATOTUYHBIX aKTUBOB;
- 1o chucaHur Oe3Han&xKHOM eOUTOPCKON UM  HEBOCTPeOOBAHHOW KPEIUTOPCKOM
3a10JDKEHHOCTH;
- 10 ONITUMU3ALUH NPpUEMA, XPAHEHHS U OTIIyCKa MaTE€pUaJIbHbIX IEHHOCTEH;
- 110 COBEPIIEHCTBOBAHNUIO BHYTPEHHETO KOHTPOJISI M YUETa UMYIIIECTBA;
- 10 KOPPEKTUPOBKE YUYETHON MOJUTUKHU (TIPH HEOOXOIUMOCTH).
6.7. Ha ocnoBanum ytBepxa¢HHoro akta (¢.0510463) u pemenuit Komuccum B
TeueHue 2 pabouyux AHEH GOopMUPYIOTCS JOKYMEHTHI U1l OTPA’KEHUSI OTKIIOHEHUH B yUéTe.
6.8. lHBeHTapU3alIMOHHBIE ONIMCH, AKTHI U UHbIE IOKYMEHTHI HHBEHTAPU3allUH:
- (opmupyrorcs B 3iekTpoHHOM Buae (¢ mnpumeHenunem YKOII B coorBercTBUM ¢
OenepanbabiM 3aKk0HOM 0T 06.04.2011 Ne 63-D3) unu Ha OyMa)kHOM HOCHUTEJIE;
- TIpU DJIEKTPOHHOM JOKYMEHTOOOOpOTE MOAJEKAT XpAaHEHHIO0 B MH(POPMAIMOHHON cHUCTEeMe
VYupexenust He MeHee 5 JIeT ¢ 00ecleyeHneM Pe3epBHOr0 KOMMPOBAHUS;
- B ClIy4ae PACXOXKJICHHUS MEX]Y 3JEeKTPOHHON M OyMa)KHOW BEpPCUSMHM MPUOPUTET UMEET
TOKyMeHT, noanucanubiii YKOII, npu ycioBuu BeaeHUs 3JIEKTPOHHOIO JOKYMEHTO000pOTa B
3alUIICHHON HHPOPMAITMOHHOU CUCTEME Y UPEIKICHHUS.
6.9. OTpaxkeHue pe3ynbTaTOB MHBEHTAPHU3AILMU B OyXTaJITepCKOM yuére:
- OCYLIECTBIAETCS B TOM OTYETHOM IIEpUOAE, HA JaTy KOTOPOro IpPOBOAMIIACH
WHBEHTapu3alus,
- BKJIIOYAeT KOPPEKTHPOBKY 3alucell Mo cyeTaMm ydéTra aKTHBOB, 0053aTENbCTB, T0XOIOB U
pPacxoJioB;
- compoBoxaaercs odopmiieHueM Oyxrantepckux crpaBok (¢.0504833) ¢ ykazanuem
OCHOBaHMH ISl U3MEHEHUH (PEKBU3UTHI aKTa MHBEHTapu3aIuu, pemennit Komucenu u 1. 11.).



6.10. Cnucanue uMyHIECTBAa, MPU3HAHHOTO HENPUTOJHBIM K JAKCIUTyaTallHH,
OCYIIECTBISAETCS:
- Ha OCHOBAaHMM aKTa TEXHHUYECKOH OHKCIEPTH3bl, O(GOPMICHHOIO B COOTBETCTBHH C
JIOKaJbHBIMH PETJIaMEHTaMU;
- TIOCNIe COIJIACOBAaHUS C COOCTBEHHHMKOM HMMYIIECTBa (€CIM HMYIIECTBO HAaXOAWUTCA B
OTEPaTUBHOM YIIPABIICHHH );
- C BHECEHHEM CBEICHUU B PeecTp rocyJapCTBEHHOI0/MYHHMIIMIAILHOTO HMMYyIEcTBa (IIpU
HEOOXOMMOCTH).

JIOKyMeHTBl O CHHCAaHUU XpaHATCA B TEUEHHE CPOKOB  YCTAaHOBJIEHHBIX
3aKOHOAATENbCTBOM PD 00 apXMBHOM J1e1e U HOMEHKJIATYPOU JIeJ YUPEKICHNUS .

7. IlpaBa Komuccuu

7.1. Komuccusi uMeeT npaBo:
- 1[OJy4aTb OT OTBETCTBEHHBIX JIML YUPEXACHUS JOKYMEHTBI, HEINOCPEICTBEHHO
OTHOCSIIMECST K OO0bEeKTaM MHBEHTapu3auuu (y4y€THbIE pPErucTpbl, JOTOBOPBI, AKThI
npuéma-nepesayu M T. 11.);
- TpeboBaTh CO3MaHMS YCIOBUH JUIsl TIOJHOW M TOYHOH MPOBEPKHA (PaKTHUIECKOT0 HAIWYHS
uMmyiiecTBa (oOecrneyeHre JAOCTyHa K TIIOMEIIEHUSIM, IIPEJIOCTaBICHUE H3MEPUTEIbHBIX
npuOOpOB, Taphl U T. 11.);
- omeyaTblBaTh MECTa XpPAaHEHUs HMMYIIECTBa (IPU MPOBEJECHUM MHBEHTApU3alUU B TEUCHUE
HECKOJIBKUX JTHEH) 1151 00ecrieueHns COXPaHHOCTH OOBEKTOB JI0 3aBEpLICHUS IPOBEPKHU;
- IpHUBIEKaTh K paboTe »HKCHEepTOB (TEXHMYECKUX CIIEIHMATUCTOB, OIEHIIUKOB) s
YCTaHOBJIEHUS XapAaKTEPUCTHK OOBEKTOB WM UX CTOUMOCTH;
- 3aIpallMBaTh Pa3bsACHEHUSA OT OTBETCTBEHHBIX JIUIL 10 BBISIBIEHHBIM PACXOXKICHUSAM;
- BHOCHUTH IIPEJIOKEHUS 110 COBEPUICHCTBOBAHUIO CHUCTEMBI BHYTPEHHETO KOHTPOJIS M yuéTa
MMYIIIECTBA.

8. OrBercTBeHHOCTHE KOoMuccenu

8.1. Komuccusa Hec€T OTBETCTBEHHOCTD 3a:
- IOJIHOTY U TOYHOCTb BHECEHUS JaHHBIX B MHBEHTAPU3AIl[MOHHBIE OIIUCH;
- TpPaBWIBHOCTh yKa3aHUS XapaKTepUCTUK OOBEKTOB (HAaMMEHOBaHME, THII, Mapka,
WHBEHTAPHBIN HOMED, €IUHUIIBI U3MEPEHUS U T. 11.);
- CBOEBPEMEHHOE BBISIBIIEHUE U JOKYMEHTUPOBAHHUE PACXOKICHUH;
- COOJIFOJIEHNE YCTAHOBJICHHOTO TIOPSIIKa TPOBEJEHUS] WHBEHTApHU3alMHU (BKJIIOYAsl KBOPYM,
CPOKH, METO/IbI (PUKCAIUN);
- JIOCTOBEPHOCTh BBIBOJOB U TPEJIOKCHUN, OTPaXEHHBIX B aKTE€ O pe3yJbTaTax
WHBEHTapHU3aIlNH;
- COXPaHHOCTh JOKYMEHTOB MHBEHTAPU3ALIUH /IO TIEPEIaul B apXUB;
- HepasriamieHne KoOHPpUAeHITHaTbHOW HHPOPMAITNH, TTOTYISHHON B X07e pabOTHI.

8.2. Unenst Komwuccum, IONMyCTHBIINE HApyIIEHUS (COKPBITHE PACXOXKICHUH,
UCKOKEHHE JIaHHBIX, HECOOIIOJIEHHEe CPOKOB), TMPUBICKAIOTCS K JUCIHUIIIUHAPHOM
OTBETCTBEHHOCTH B TOpsALKe, mpeaycMoTpeHHOM cT. 192-195 TK P®. OcHoBanusiMu ist
MIPUBJICYCHUS SIBIIAIOTCS:

- aKThI O BBISABJICHHBIX HApYUICHUAX, COCTaBJIEHHBIE Ipenceaareiem Komuccuu;
- CIy’KeOHBIC 3alUCKA HAaYaJIbHUKA OTJeIa OyXTalTepCcKoro yuéra;



- pelIeHUs PYKOBOAUTEIIS Y UPEKIACHUS.
9. 3akII0YUTEIbLHDBIE MOJIOKEeHUS

9.1. Bce u3meHeHus M JomnojHeHus K HacrodmeMy [lonokeHuro yTBepkaaroTcs
PYKOBOJHUTENIEM Y UPEXKACHUS IPUKAZOM.

9.2. B cnyyae mpoTuBopedus Mexay HacTosmuM IlomoxkeHueM M AEHCTBYIOIIUM
3aKOHOJATeNbCTBOM P®D mpuopUTET UMEIOT HOPMBI 3aKOHA.

9.3. XpaHeHue JOKYMEHTOB IO pe3yJbTaTaM HWHBEHTAPU3ALHUN OCYIIECTBISAETCS
Oyxrantepueld YupeXIeHUs TI0J OTBETCTBEHHOCTBbIO TIJIaBHOro Oyxranrtepa. Joctym K
JIOKYMEHTaM pErjIaMEeHTUPYETCS YUYETHOM MOJUTUKOMN U JIOKAJIbHBIMU AKTaMH Y UPEXKACHUA.

9.4. Hacrosiee Ilonoxenue:

- BCTYINAET B CHJIy CO JAHS €ro YTBEPKACHUS PYKOBOJAUTENEM Y UPEKICHMUS;
- IPUMEHSIETCA K MHBEHTApU3aLUsIM, Ha4aThIM NIOCJE AaThl BCTYIJICHUS B CUILY.

9.5. KoHTponsb 3a ucnoaHenueM Hacrosmero 1lonoxkenns Bo3naraercs Ha Ha4aJIbHUKA
oTzena OyXralaTepcKoro yueTra U pyKOBOJIUTENS Y UPEKICHUS.



