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[Tpunoxenue K MIOCTAHOBIEHHUIO
agmuaucTpandu Kapabarickoro ropojickoro
OKpyTa OT Ne

AIMHHHCTPATHBHBIH perJaMeHT MPel10CcTABICHHs] MyHHIHNAIBHOH yCayrH
«Bbl1aua BbINUCKH U3 MOX035HCTBEHHOH KHUIH, CNIPABOK H HHBIX
JOKYMEHTOB»

1. O01Me nonoxKeHus
1.1. [lpeamer perynupoBaHus

AZIMHHHCTPATHBHBIH perjaMeHT MO MPeIOCTaBIeHUI0 MYHHUIHUIANBHOU
yenyrd «Bbigada BBIMUCKH W3 MOXO3SMCTBEHHOH KHMIH, CIPAaBOK M HMHBIX
JIOKyMEHTOB»  (1anee-aIMAHUCTPATUBHBIA perjaMeHT) pa3padoTaH B LElsX
MOBBILIEHUS! KAayecTBA MPEAOCTABICHUS MYHULMIIAILHOW YCIYIHM, CO3/1aHHs
KOM(OPTHBIX YCIOBHH TSI (QU3MYECKUX M IOPUIHYECKHMX JIMI W ONpeleieT
MOC/IeIOBATENIBHOCTE U CPOKHM JeHCTBMH  (aMMHMCTPATHBHbIC [IPOLIELYPEI)
anMuHucTpanuu Kapabaickoro ropockoro okpyra (zainee — aJIMUHUCTpALIUA) U
ee JIOJKHOCTHBIX JIULL.

1.2. Kpyr 3asBureneit

3agBUTENSAMH Ha IMOJy4YeHHE MYHULMNANLHOH YCIYTH SIBISIOTCS IpaxaaHe
Poccuiickoit @esepaliny, WHOCTpaHHbIE I'pakJaHe W JiMla 0e3 rpaxkaaHCTBa, 33
UCKJIIOUEHHEM  CJlydyaeB, YCTAHOBJIEHHBIX  MEKIYHapOAHLIMH  JTOTOBOpPaMH
Poccuiickoit Denepalliu WM 3akoHoaaTeIbcTBOM Poceuiickoii Penepauuu (1anee
— 3asBUTEIIN).

1.3. TpebGopanus K TOpAAKY HMHOOPMUPOBAHHUS O MNPEIOCTABICHUH
MYHULIMOAIBHOU YCIIYTH

1.3.1. Tlopsimox monydeHus HHGMOpPMALMK 3aiBUTEJISAMH TO BONpocam
MpPeNOCTABIEHUS MYHHIUMNAIBHOH yCIyrd W YCIYr, KOTOpbIE sIBIISIOTCA
HEOOXOMMMBIMH 1 00s13aTe IbHBIMH 1S [IPEIOCTABICHUS MYHHIMITATBHOM yCIIyTH,
CBEIEHHHM O XOJi¢ MNpeIoCTaBleHusl YyKa3aHHBIX YCIyr, B TOM 4HCIE Ha
ouLManEHOM caliTe, a Takke Ha EnuHOM mopraie rocylapcTBEHHbBIX U
MyHUIMOAABHBIX — ycayr  (dbynkouil) u  [loprame  rocy1apcTBEHHBIX — H
MYHULHMNANBHEIX YeIyr (GyHKHH) YensOunckoi odnacTy.

1.3.2. Hudopmamuio 1o BOMpocaMm IMpeAoCTaBIeHUs MYHHITMNATIbHON
YCIYIH W YCIYT, KOTOpblE SBISIOTCS HEOOXONMMBIMH M 00s3aTeNbHBIMH IS
IIPeNOCTABIEHNS MYHHULMIAIBHON YCIyTH, CBEIECHUH O XOJe MNpeJOCTaBICHHS
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yKa3aHHBIX YCIyT, B TOM 4KCje Ha O(uUMaIbHOM CalTe, a TakKe Ha EnrHoM
nopraje rOCYIapCTBEHHBIX M MYHHLMNAJbHBIX YyCIyT (bynkuuit) (nanee —
Enunblit moptan) u I[lopTame rocyaapCTBEHHBIX M MYHHLHMNANBHBIX YCIYT
(bynkumii) Yensbunckoi obmacth (namee — PernoHalibHBIA TMOPTal) MOMKHO
MONYYUTh: B AAMMHHCTPALMU: B YCTHOH (opMe NpH JHIHOM oOpallleHuH; ¢
WCTIONB30BaHWeM Tene(oHHOM CBA3M; B (OpMe DJIEKTPOHHOro JIOKyMEHTa
MOCPEeJICTBOM HAIpaBieHHs Ha aApec OJIEKTPOHHOH MOYThI; [0 MHCEMCHHBIM
oOpauieHUsIM.

1.3.3. Ha odunuansHOM HWHTEpHET-CaiTe aJAMHHUCTpAlUK  ajpec
oduIMabHOrO caita - https://karabash-go.ru/

1.3.4. B uHDOPMAIIHOHHO-TEJIEKOMMYHUKAIMOHHOH ceTi «MHTepHeT» Ha
Enunom nopraie u (umm) Pernonansrom nopraie - Gosuslugi.ru (nanee - Eannbii
1 PervoHanbHbli opra).

Ha Engunom u PernonampHOM TOpTajie pa3MellaeTesa  Cleyloulasd
MH(pOpMaLKs:

1) wucyepnpIBarOLIMi  MepedeHb  TOKYMEHTOB, HEOOXOAUMBIX  JUIS
MpefocTaBieHusl MyHHMLMNANbHOW — yciyru, TpeOOBaHMA K o(hopMIIEeHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKKe MepeueHb JOKYMEHTOB, KOTOpBIC 3aABUTE]L
BIIpaBe IPeJICTABHTH M0 COOCTBEHHOH HHULIMATHBE;

2) KpyT 3asiBUTEJIEH;
3) cpOK NpeOCTaBIeHHs] MYHULMNATBHON YCITyTH;

4) pe3yabTaThl MPEIOCTABICHHS MYHMUMIIATBHOW —yCIYIH, TMOPSALOK
NpENCTABIEHUsS]  [IOKYMEHTa, SBJIAIOLIErocs — pe3yJbTaToM — MPEeloCTaBICHNS
MYHHMIMNAIbHOH yCIyTH,

5) pa3Mep rocynapcTBEHHON TMOIIMHBI, B3MMaeMOH 3a MNpel0CTaBlCHHE
MYHHULIMIIAIBHOMN YCIIYTH;

6) MCUeprbIBAIOIINKA IepeuyeHb OCHOBaHWH JUIS MPUOCTAHOBJICHHA WU
OTKa3a B MPeI0CTaBICHHH MyHHLMIIAIBHON YCIYTH;

7) o mpaBe 3asBuTeNns Ha jocyneOHOe (BHecyneOHOE) o0JKajloBaHKe
neiictBuii (Oe3nelcTBUS) M pEIUEHUM, TPHHATHIX (ocylIecTBISIEMBIX) B XOJ€
MpeaoCTaBIeHUS MyHULIUIIATbHON YCITYTH;

8) dopmbl 3asBienuil (yBeJOMIECHMH, COOOLIEHMIT), MCTIONb3yEMbIC IPH
peJoCTaBlIeHUH MyHUIMNansHOH ycnyrd. Mudopmauus Ha Envnom wu
PervoHanbHOM Moprane o MOpsJKe W CpokKaxX MpedoCTaBICHHS MYHULUITIATBHOH
yCAYrM ~ HA ~ OCHOBAaHWM  CBEIEHHWH,  COAepKalluxcs B benepalbHOM



roCyJapCTBEHHOH  MHGOPMAalMOHHOH  CHCTEME «DenepasbHBIA  peecTp
rOCYIapCTBEHHBIX W MYHHUHIAIBHBIX yCIyr ((QyHKLHH)», pEervMoHaIbHOM
rocyapcTBEHHOM HHPOPMAIMOHHON chcTeMe «PeecTp rocylapcTBEHHBIX yCIyT
(pynxuwmit) UensiOnHCKON 00/1aCTHY, TIPEIOCTABIIACTCS 3aABUTCIIIO OecIIaTHO.

Jloctyn k wuH(OpPMAamMM O CPOKaX M MOPsAAKE NPEIOCTaBIECHUS YCIyIH
ocylIecTBIseTCs Oe3 BBIIOTHEHHS 3asBUTENEM KakuX-1ubo TpeboBaHUi, B TOM
qucie 6e3 UCIOIb30BaHKs MPOrPaMMHOI0 odecredeH s, yCTaHOBKAa KOTOPOroO Ha
TeXHHYECKHe CpeACTBAa 3asBUTeNss TpedyeT 3aKio4eHHs JIMIEH3HOHHOro WM
MHOTO COMNAlleHWst ¢ IpaBoobnajareneM IMPOrPaMMHOrO — obecrevdeHus,
NpelyCMaTPUBAIOLIEr0 B3MMaHHe IUIaThl, PErUCTPallMio MM  aBTOPH3ALUIO
3asBUTENS UK MIPEJIOCTaBIEHHUE UM [1€PCOHATbHBIX JIAHHBIX.

1.3.5. Ha uH(pOpMalKOHHBIX CT€HAAX B aJIMHUHUCTPALMHU, a TAKKE B CETH
MuTepHeT Ha OQUIMAIBHOM CalTe aIMUHUCTPAllMM pa3sMelleHbl CIEIyrolHe
WHGOPMAILMOHHbIE MaTepUAb:

- anpec, HoMepa TenehoHOB H (akca, rpadguk paboThI, aapec MEKTPOHHOH
04Tl aAMUHUCTPALIMH, TAKXKe CTPYKTYPHOTO IOjpa3/ieeHus], HeIOCPEACTBCHHO
Pe0CTABISAIOEr0 MyHULIUIIAIBHYIO YCIYTY;

- rpaduK JIMYHOTO MpHeMa ITaBOM aJAMMHMCTPALMM, €ro 3aMEeCTUTENSIMY,
JOJKHOCTHBIMH JIMIIAMM aIMUHHUCTPALMK, CIELHAIMCTaMHi, OTBETCTBEHHBIMU 32
[peaoCTaBlIeHue MyHHULIUIIATbHON YCIYTH;

- HOMEP Ka6HH€Ta, B KOTOPOM MPEAoCTaABIACTCA MYyHUUHITIAIbHAA yCIyra,

- CcBeJeHMs O TNPEAOCTaBIseMOM MYyHHMUMIIAIBHOM YCIyre; NEpevueHb
JIOKYMEHTOB, KOTOpBIE 3aABUTENb MOJDKEH MPEACTaBUTh Ul NpPeAOoCTaBICHHA
MYHHULIUITAIBHOW YCIIYTH,

- MEPEHCHDb OCHOBaHHUM A1 OTKas3a B IMpUeMe JOKYMEHTOB,
NPUOCTAaHOBJIEHUA U OTKa3a B NnpenoCTaBlIC€HHHU MYHHHHHaHbHOﬁ YCIIYTH,

- W3BJEYEHMs W3 AIMHUHUCTPATHBHOIO perjaMeHTa, periaMeHTHPYIoIlne
NpelocTaBlieHne MyHUIMIIANBHOM yCIIyTH, B TOM YHCIIe CTaHAapT MPE0CTaBICHHUA
MYHULMOAIBHONW YCIYrd, IOPSIOK, COCTaB, IMOCISI0BATEIbHOCTE M CPOKH
BBIMIOJTHEHHST aIMUHUCTPATUBHBIX MpoLeayp (AeHcTBuit), TpeboBaHMs K NOPAIKY
WX BBITTOJTHEHUS, B TOM YHCIIE OCOOEHHOCTU BBINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp (aeicTBUi) B 3JIEKTPOHHON (OpME.

Ha odwunmansHoM caliTe aJIMHMHHUCTpaluMM WHGpOpMaLMs pa3MelleHa B
pasiene, NpeIycMOTPEHHOM M7 pa3MelleHHs MH(OpMaLHUd O MyHUIMIAIBHBIX
yeayrax. KOHCyTbTHpOBAaHHE MO BONpPOCAM IIPeJIOCTABIEHUS MYyHHIMITATbHOH
yenyru — ocyluecTBasetcss  HecrutatHo.  Crnienuanuct, OCYIIIeCTBISIOIMHA



KOHCYJIbTUpOBaHHe (MOCPEICTBOM TejleoHa WU JIMYHO) TO  BOIpOCam
NPeI0CTABIEHMsS. MYHHULUNATBHON YCIYyTH, JOJDKEH KOPPEKTHO M BHHUMAT@/IBHO
OTHOCHMTBCS K 3asIBUTEIISAM.

[Tpy KOHCYJILTHPOBAHUHU 110 TenedoHy CIEUHANUCT J0KeH Ha3BaTh CBOKO
haMEIHIo, UMS M OTHECTBO, AOJDKHOCTB, @ 3aT€M B BEXKIHBOIl (popme HeTKO H
noapo6HO  MporH(OPMHUPOBaTH  OOPATUBIIETOCs: 10 MHTEPECYHOLIMM  €ro
BorpocaM. Eciy CrenuamucT He MOKET OTBETHTH Ha BOIPOC CaMOCTOSTEIBHO,
1160 MOArOTOBKAa OTBeTa TpedyeT MNpOJOIIKUTENLHOTO BPEMEHH, OH MOKET
[PeUIOKHUTh 0OpATHBIIEMYCS OOpaTUThCS MUCbMEHHO, IH00 HAa3sHAYUTH JPYroe
y0GHOE [T 3aMHTEPECOBAHHOIO JIULA BpeMs IS MOy 4eHHs MHOPMALIHH.

PexoMmenIyemoe Bpems 1isi TellepOHHOro pasropopa — He donee 10 MUHYT,
JIMYHOrO YCTHOTO HH(MOpMHUpOBaHUS — He Oonee 20 MUHYT.

VMBI IYyaIbHOE MHChbMEHHOE HHPOPMHUPOBAHHUE (IO NEKTPOHHON MoHTe)
OCYILECTBISIETCSl IyTeM  HAlpaBlIeHWs 3JIEKTPOHHOIO IUCbMa Ha  anpec
37eKTPOHHON TOYTHI 3asfBUTENss W JOJKHO COJAepKarb YETKHH OTBET Ha
MOCTaBIIEHHbIE BOIPOCHIL.

NuauBuayanbHOe MACBMEHHOE UH()OPMUPOBAHHE (o roure)
OCYLIECTBISETCS MyTeM HANpaBIeHHs MMCbMA Ha IOYTOBBIM alpec 3asBUTENS H
JOKHO COJIEPIKaTh UeTKMI OTBET Ha MOCTaBIEHHbIE BOIIPOCHI.

1.4. CrpykTypa aIMHHHCTPAaTUBHOIO perjameHTa IMpelycMaTpuBact
MAIMHOYHTAEMOE OTUCAHKE MIPOIE/lyp MPeIOCTaBICHU MyHHIMIIAIBHOH yCIIyTH,
obecrieurBaroliee aBTOMATH3AIMIO MPOLELYpP MPEIOCTABIEHHA TAKOW YCIYru C
MCIIONB30BaHWEM  HHGOPMAIMOHHBIX ~ TEXHOJOrMH, B~ COOTBETCTBMM  C
TpeOOBaHUSAMHU, YCTAHOBICHHBIMM  YIOJHOMOYEHHBIM ~ HAa  OCYIICCTBICHHE
HOPMaTHBHO-IPAaBOBOI0O PEryJIMpoBaHys B chepe HHPOPMALMOHHBIX TEXHOIOTHH
(benepasbHBIM OPraHOM HCIIOTHUTE/ILHOH BIACTH.

2. CraHzapT npeaocTaBlieHHs MyHULIMIIAIBHON YCIyTrH

2.1. HaumeHOBaHME MYHHMIMIIATIBHOH YCiyrd - Bbizada BBITUCKH M3
MOXO03AWCTBEHHOW KHUTH, CIIPABOK M MHBIX IOKYMEHTOB.

2.2. HaumeHoBaHue oprasa, npeJocTaBIsiOIIero My HUIUIIAIbHYIO YyCIyry, -
anmuHucTpaims Kapabamckoro ropoJiIcKoro okpyra.

HernocpencreeHHoe MpeaocTaBlIeHHE MYHHLHATbHOU YCIyTH
ocyliecTBiser  YrpaBleHMe OKOHOMHKM  ajMuHucTpaumn  Kapabauickoro
rOPOICKOro OKpyra (aasnee - YIpaBieHHUE).



2.2.1. VmpaBneHde He BrpaBe TpeOOBaTh OT 3asABUTENSA OCYLICCTBICHHS
feifcTBUif, B TOM UYHCJE COTJIACOBAHMH, HEOOXOAMMBIX MJs  [OJyHeHUS
MYHMIMIIATBHON YCIYTH M CBA3aHHBIX ¢ OOpallleHHeM B MHbIE FOCYAapCTBEHHBIC
opraipl (OpraHsl MECTHOTO CaMOYIpaBJleHHs), OpPraHH3allkH, 3a HMCKIIOHYCHHEM
MONyueHHsl YCIyr, BKIIOYEHHBIX B IepedeHb YCJIyr, KOTOpble SABJIAKOTCAH
HeOOXOIUMBIMU M 00s13aTeIbHBIMH 715 IIPEI0CTABICHHUS MYy HULIMTIATbHBIX YCIIYT.

2.3. Onucanue pe3ysbTaTa MpeA0CTaBIeH!sS MyHUIUTATBHOH YCITYTH.
2.3.1. Pe3ynbTaToM NpefoCTaBICHUs] MyHULUIATBHON YCITYTH ABJISCTCS:

- BpIJaua BBLITHUCKM M3 TIOXO3AHCTBEHHOW KHHIH, CIPaBOK M HHBIX
TOKYMEHTOB;

- TUCBMO 06 OTKa3e B IIPeJOCTaBIeHUH My HULIUIAIBHON YCITyT|.

2.3.2. Pe3ybTaT mpejoCTaBIeHHs MYyHHLMIATBHOM YCIYrd yHUTBIBACTCA U
[OATBEPY/IaeTCs MyTeM BHECEHHS aJIMUHUCTpalked B HHPOPMALHOHHYIO CHCTEMY
CBeJIeHUH B 2JIEKTPOHHOI (opme.

Pe3ynpTaT NpefoCTaBIeHUS! MyHHLMIIATBHOW YCIYTH HE obopmisercs B
dbopme mOKymMeHTa Ha OyMa)kHOM HOCHTeENE, €CIM HHOe HE yCTaHOBJICHO
HOPMaTHUBHBIMU MIPABOBBIMHI aKTaMH, PErYIUPYIOIMMH MOPSAOK NPEAOCTaB/ICHNA
TAKOM YCIIYTH.

TpeGosanus ab3aleB IMEpPBOr0 W BTOPOTO HACTOSIICro MyHKTa HE
PACIIPOCTPAHAIOTCS. HA MYHHIMNANbHBIE YCIYTH, Pe3ylbTaTOM MPEAOCTaBICHHA
KOTOPLIX He SBISIOTCS BO3HMKHOBEHHE, HM3MEHEHME, TpEeKpalleHHe Tpas H
00s13aHHOCTEH 3asiBUTEIIS U HHBIX JIHIL.

MyHULHUTATbHBIE YCIYTH, Pe3yl1bTaTOM MPEIOCTABICHHS KOTOPBIX ABIACTCA
MpefocTaBieHHe  3asBHUTENAM -  (QU3MYECKMM JMIaM  COAepiKalluxcs B
MYHHLATATBHBIX HH(QOPMALMOHHBIX PEcypcax CBEACHHH O HHX CaMHX, HX
HECOBEpIIEHHONETHHX JeTsX (OreKaeMblX JIHMIax), HpUHALIeKAeM WM ¢
yKa3aHHBIM JIMI[aM MMYIIECTBE, [PeJOCTABISIOTCS B OJICKTPOHHOHU bopme 0Oe3
B3UMAHUS TUIATHI, €CJIH HHOE HE YCTAHOBIIEHO (he/lepaibHbIMU 3aKOHAMH.

[lpy (opMUPOBAaHMH M BEICHUM MyHHLMIIAIBHBIX WH(POPMALUOHHBIX
CHCTEM, YyKa3aHHbIX B ab3alle MEPBOM HACTOALIEro IyHKTA, obecrieunBaeTCs
JOCTOBEPHOCTh M aKTyalbHOCTh HH(OpPMAlMHK, COAepiKalledcs B  JAaHHBIX
MH(POPMALOHHBIX PECypeax, AOCTYN K yKa3aHHOH uHpOpMallMK B Cllydasx H
Topsi/IKe, KOTOPBIE MPeyCMOTPEHBI 3aKOHO1aTEILCTBOM Poccuiickoii denepanuu,
3aIMTa YKa3aHHOW MH(GOpPMALHMK OT HENpaBOMEPHLIX NOCTYNa, YHHUTOXECHUS,
Moau¢uIMpOBaHHA, OJIOKMpOBaHK, KOITHPOBaHMUS, npe0CTaBlIEHHS,
pacrnpocTpaHeHuss M HMHBIX  HENpPaBOMEPHBIX neiicTBUl, pe3epBUPOBaHUE




uHpopmanuu, odecreunBarolee BO3MOKHOCTh €€ BOCCTAHOBJICHHMS, a TAKKe y4eT
1 (pUKcalys BHOCUMBIX H3MEHEHUH.

2.4. Cpok nmpeoCcTaBIe€HHs MyHULIUIIATbHON YCIYTH.

Cpok mpenocTaBieHHss MyHHIMNATBHONH YCIYTrM cocTaBiseT 3 pabounx aHs
CO JIHSI PerUCTpPallUK 3asBIICHUS.

2.5. VYnpaBneHue obecreuydBaeT pasMeIleHHE M aKTyajlW3alHi0 MepeqHs
HOPMAaTHBHBIX MPaBOBbIX aKTOB, PeryJnpyroLmx rnpejocTaBleHHe
MYHMLIMIIAJBHOM ycmyru, Ha cBoeM o¢QuuuanbHOM caifite, a Takke B
COOTBETCTBYIOILEM pa3jiene (eaepanbHOro peecTpa.

2.6. MHcuepnbiBaroluii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPeIOCTaBICHUS MyHULIMIIATLHOM YCIYTH.

2.6.1. HcuepnbiBatomuii nepedyeHb  JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHH C 3aKOHOJATEJIbHBIMU MJIM MHBIMU HOPMATHBHO-TIPABOBBIMHM aKTaMH
JUISL TIPEeIOCTaBIIEHUsT MYHMUMIAIBHON YCIYTH, MOJJIeXalUX NPeaCcTaBICHUIO
3asBUTEJIEM.

Heper{eHb AOKYMECHTOB, 00s13aTeNbHBIX K MpeaoCTaBJICHHUIO 3adBUTEIEM, IJIs
IOJIYHEHHS CIIPABOK, BBITIUCOK U3 MOXO03SHCTBEHHbBIX KHUT:

1) 3asBieHMe 0 mpenocTaBieHHH ycuyru (npunokenue No 1 k HacTosIeMy
aIMMHHUCTPATUBHOMY PEIJIAMEHTY);

2) IOKYMEHT, YI0CTOBEPSIOIIHI JTHYHOCTE IMPaKIaHHHA;
3) 10BEPEHHOCTB, MOATBEPIKAAOIIAS TOJIHOMOYMS NPe/ICTaBUTeIs;

[To cBoemy >enaHHIO 3asiBUTENIb JOMOJHMUTENBHO MOMKET IPEIOCTABUTD
WHBIE [OKYMEHTBI, KOTOpbIE, IO €ro MHEHHIO, HMEIOT 3HA4YeHHe JUIs
NPeI0CTABIEHUS MyHULIUNIATBHON YCITyTH.

2.6.2.  MHMcyepnblBaroluii  repeyeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMATHMBHBIMHM IIPABOBBIMH aKTaMM JUISL TIPeJOCTaBIIEHUS
MYHHMLHUNAIBHON yCIyTH, KOTOPble HAXOMATCS B PACIIOPSIKEHUH TOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIMpaBIEHUs W WHBIX OPraHoB, M MOJIEKAIIUX
NPEICTaBICHHUIO B paMKaX MEXBEIOMCTBEHHOIO B3aUMOIeHCTBHS:

JloKyMeHTBI, HEOOXOAUMBIE B COOTBETCTBUH C HOPMAaTHBHBIMH TPABOBBIMH
aKTaMH JUIs MPeJOCTaBICHUS MYHMIMIIAIbHONH YCIyTH, KOTOpble HaXOJsATCs B
PaCIOpsKEHUH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBICHHS
WHBIX OPraHOB, W MOMAJEXKALIMX NPEICTAaBICHUIO B paMKaxX MEKBEIOMCTBEHHOIO
B3aMMOICHCTBUA.




2.6.3. Konuu JOKYMEHTOB JIOJKHbI OBITh 3aBEPEHbBI MOANUCHIO 3asBUTENIA C
yKkazaHueM (aMHIMM M MHUOMATIOB (OTYECTBO B MHMIMANAX - MPH HAJIUYUH)
3asIBUTEIIS, @ TAK)Ke J1aThl 3asBICHUS.

2.6.4. Tlpu mojave 3asBIE€HUS U NPHUIIAraeMbIX K HEMY JIOKYMEHTOB JIMYHO
3aBUTENIEM  COTPYJHMKY  aJIMHWHHUCTpalWH,  IPEIbSABISETCA  JIOKYMEHT,
YIOCTOBEPSIOIIMIA  JIMYHOCTE  (PU3UYECKOro  JiMia (ero  MpejcTaBUTeNs),
NpeACTaBUTENls IOPUAMYECKOrO JIMLA, TOKYMEHT, MOATBePKAal0LIHH TOITHOMOYHS
npeacTaBuTeNst (PU3UYECKOT0 WM HOPHUAMYECKOro JiMLa (IpH moaade 3asBiICHHS
IpeLCTaBUTEIIEM ).

2.6.5.YnpaBneHue He BIIpaBe TpeOOBATh OT 3asBUTEJIA:

1) mpencraBieHuss AOKYMEHTOB M MH(QOPMALMU MIU OCYLIECTBJIEHHMS
J€ACTBUHN, TpeICTaBI€HUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEJLyCMOTPEHO
HOPMaTHBHBIMM ~ [IPAaBOBBIMH  aKTaMH,  PEryJUpylOLUMMH  OTHOLUEHHS,
BO3HMKAIOLIKE B CBS3U C IIPEJOCTaBICHUEM MYHULIMITAIBHON YCIIYTH;

2) TpeacTaBIeHHs JOKYMEHTOB MW HMH(pOpMAaluK, B TOM YHCTE
NMOATBEPKAAOIIMX  BHECEHWE  3asgBUTENeM IIaThl 3a  [PEeJOoCTaBJICHUE
MYHMIHMIIATBHOW YCIYTH, KOTOPbIE HAXOSTCS B PACMIOPSIKEHUH OPTaHOB MECTHOTO
caMOynpaBjieHHs MYHHULUINAJIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMH
npaBOBBIMH aKkTaMu Poccuiickoit Denepauuy, HOpPMaTUBHBIMH MIPABOBBIMHM aKTaMH
Yenabuuckoii obnact, MyHUIIUNATEHEIMU TTPABOBBIME aKTaMH, 32 UCKIIIOYEHHEM
JOKYMEHTOB, BKJIFOYEHHBIX B OIpeesIeHHbIH yacThio 6 ctaTh 7 DenepalbHOro
3akoHa Ne 210-®d3 nepeuyeHb [0KyMEHTOB. 3asiBUTENb BIpaBe MPeACTaBUTh
YKa3aHHbIe JOKYMEHTBl W MHPOPMAUMIO B OpraHbl, I[peJ0CTaBIISIOIINE
MYHHULMIAIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATURE;

3) ocyliecTBIIeHHs JE€WCTBHIM, B TOM YHCJIEe COIVIACOBAHMI, HEOOXOIUMBIX
ANl TIOJIyYeHWss MYHHUHUIAIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHeM B HHbIe
rOCyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIpaBlIeHHs, OpraHU3aluu, 3a
MUCK/IIOYEHUEM TIONyYEHHs] YCIYyr M TOJNY4YeHHsS TOKYMEHTOB W HMH(OpPMAalHH,
NPEeAOCTAB/ISEMBIX B pe3ysbTaTe MPeJOoCTaBlIeHHs] TaKUX YCIYT, BKIIOUYEHHBIX B
NepevyHH, yKazaHHele B yacTu | ctateu 9 @enepansuoro 3akona Ne 210-D3;

4) mnpeicraBieHHs NOKYMEHTOB H MH(OpMAlMH, OTCYTCTBHE W (WIIH)
HEJIOCTOBEPHOCTL KOTOPHIX HE YyKa3blBalMCh NpH MepBOHAYAIbHOM OTKas3e B
NpueMe [OKYMEHTOB, HEOOXOAMMBIX MJIsl IpeJOCTaBIeHUs MYHMLMIAIbHOM

yenyrd, nubo B IPeJOCTAaBIEHUH MYHULUMATbHONW YCIYTH, 3@ HCKIOYCHHEM
CIIEIYIOIIUX CIy4YaeB:
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a) HU3MCHECHHC Tpe6OBaHHﬁ HOPMAaTHUBHBIX [PaBOBBIX AKTOB, KaCaromuxcs
npeaocTaBlIeHHA MyHH[IHHEU'[bHOﬁ YCiayru, I11ocjie HepBOHa‘{aﬂbHOﬁ rnogavdu
3aABJICHUS O IMPENOCTaBICHHH MYHI’IL[I’IHHJIBHOI‘;I YCIYTH;

0) Hanuyue OIIMOOK B 3asABIEHUUM O MPEIOCTABICHUH MYyHHULMNAIBHOM
YCIYTH U JOKYMEHTax, MOJAaHHbIX 3asiBUTENIeM I0clie NEPBOHAYaJILHOIO OTKas3a B
npueMe JTOKYMEHTOB, HEOOXOJIMMbIX Ul TMPEeNOoCTaBlIe€HHs MyHHWLHUIATIbHOH
yCIyrd, 1100 B MPeAOCTaBIeHUM MYHMLMNAIbHONW YCAYId M HE BKIIFOUEHHBIX B
IpeaCTaBIEHHbBIN paHee KOMIIEKT JOKYMEHTOB;

B) UCTEUEHHE CpPOKa NeHMCTBUS JOKYMEHTOB WM HU3MEHEHHe HUH(pOpMalUu
[I0C/Ie TEepPBOHAYAIBHOIO OTKa3a B TNpUeMe JOKYMEHTOB, HEOOXOIMMBIX s
NpeIOCTaBIeHUs  MYHULMIAIbHOM  yciayru, aubO0 B IPENOCTaBIEHHH
MYHHUMIIAIIBHOW YCIIYTH;

) BBISIBICHME [OKYMEHTAJIBHO TMOATBEPkKAEHHOTO GdakTta (IMpU3HAKOB)
OIIMOOYHOTO WM MPOTUBOIPABHOrO AeMCTBUS (0e31eHCTBUS) AOIKHOCTHOIO
M@ OpraHa, MPeJOoCTaBIISIIOLIEr0 MYHMIMIAILHYIO YCIYTY, MYHUIHMIAIBHOIO
CJIyJKalllero NpH MepBOHAYallbHOM OTKa3e B MpHeMe JOKYMEHTOB, HeOOXOAUMBbIX
JA7Nsl  NPeNOCTaB/IEHHUss MYHULMINAJIBHOHW yCJIyrd, Ju00 B TMPeJoCTaBIeHUM
MYHHMIHUIIATBHO! YCIyT'H, O YeM B MUCbMEHHOM BHIE 3a MOAMUCHI0 PYKOBOIUTES
OpraHa, TMPeaOCTaB/SAIOLEr0 MYyHULUUNANbHYIO YCIyTy IMpH IepBOHAYAIbHOM
OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [JIs  MpeaoCTaBIeHHs
MYHULIUNAIBHOM YCIYTH YBEJOMISIETCS 3asgBUTENb, a TakKe [MPHUHOCITCH
M3BMHEHHS 3a JOCTaBICHHbBIE HEY100CTRA;

5) mpejnocTaBieHds Ha OyMaXHOM HOCHTENE JOKYMEHTOB M MH(OpMAaLUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHbI B COOTBETCTBUH ¢ MYHKTOM
7.2 yacti 1 crateu 16 ®Denepanbhoro 3akoHa Ne 210-MD3, 3a HCKIKOUEHHEM
Clly4aeB, €CJIH HaHEeCEHHe OTMETOK Ha TaKue IOKYMEHThl MO0 HX H3bATHE
SBJISIETCS HEOOXOAMMBIM YCIIOBHEM TIPe/IOCTAaBJIEHHMsS TOCYJApCTBEHHONW WM
MYHULMNAJIBHOW yCIIyTH, M HHBIX CIy4yaeB, YCTAHOBJIEHHBIX (e/lepaaibHbIMK
3aKOHaMH.

Ecniu uHOe He mpeaycMOTPEeHO HOPMATHBHBIMU IIPABOBLEIMH aKTaMH,
OINPE/C/ISIOMIUMHU MOPSI0K IIPEJOCTaBIEHUs] HACTOSILIEH MYyHHUIIUIIAIBLHON yCIyTH,
MONOKEeHUs TIOAIMYHKTAa 2 HaCTOALIEro IYHKTA HE pacnpoCTPaHsioTCs Ha
JIOKYMEHTBI, MpeacTaBisieMble B (OpMe J0KyMeHTa Ha OyMa)KHOM HOCHTEIe UIIU B
popme 27I€KTPOHHOrO JOKYMEHTa, NpPEedyCMOTPEHHBIE YacThio 6 cTaTbu 7
@enepanbHoro 3akoHa Ne 210-03. 2.6.7. 3asBuTenu B LeIsSX MOTydeHHs
MYHULMMATBHBIX YCIYT 00pallaoTes B aAMMHUCTPALHIO (OTAeN OpraHHU3al[HOHHO-
KOHTPOJIbHOM paboTsl,fanee - OTaen) HenocpeacTBeHHO. B anekrponHoil dopme
MYHHLHNATIBHBIE YCIYTH MPEeNOCTaBISIOTCS Ccrnoco0aMHu, MNpeayCMOTPEHHbBIMH
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yacTelo 2 ctatbu 19 ®@epepanbHOro 3akoHa OT 27.07.2010 Ne210-®3, c¢
WCIOJIb30BAaHUEM €IMHOr0 TopTajga rocyAapCTBEHHBIX U MYHHULUNAIBHBIX YCIYT,
PETHOHANBHBIX ~ [OPTATOB  TIOCYJApCTBEHHBIX M MYHHUMNAIBHBIX  YCIYT,
ohULKMAILHOrO caiTa aJMHUHUCTPAlMd B COOTBETCTBMM C HOPMAaTHBHLIMU
NpaBOBBIMH aKTaMH, yCTaHaBIMBAIOLIUMH MOPSIAOK MpeI0CTaBIeHUS
MYHMITUTIAIbHBIX YCIIYT.

2.7. WcyeprbIBaroIMi INepeyeHb OCHOBAHWUM Ul OTKasa B MpHEME
JIOKYMEHTOB.

OcHOBaHHSIMM JUIsSI OTKa3za B [IpHeMe MOOKYMEHTOB, H€06X0£[HMI>IX JUTA
MMpeaoCTaBJICHHNA MYHHIIHHQ.HLHO?I YCIIYTH, SIBJIAFOTCA:

1) 3asBneHKE U NPUIOKEHHBIE K HeMY JOKYMEHTBI 110/1aHbl HeHa [J1e/KalluM
JTUALIOM;

2) TeKCT 3adBIEeHHSI O TMPEJOCTABIEHHH MYHHUUMIAIBHOW YCIyrd He
No/1/1aeTcsl IPOUTEHHIO;

3) damunuu, MMeHa, OTYECTBA, aipeca MeCT JKUTeIbCTBA HAMMCaHbl HE
MOJIHOCTBIO;

4) K 3asBIEHMIO He TIPUIOXKEHBI JOKYMEHTBI, HEOOXOIMMBIE IS
MPEeOCTABICHUS] MYHHUIUNAIBHONW YCIYrM, yKa3aHHble B aIMHHHUCTPATHBHOM
periiaMeHTe, MpeaoCcTaBleHre KOTOPBIX SBIsETCs 00sI3aTeNIbHbIM /ISl 3asBUTENICH B
COOTBETCTBHH C YKA3aHHBIM TPUIIOKEHHEM, TMO0 MPUIIOKEHBI KOITHH TOKYMEHTOB,
KOTOpbIE JIOJUKHBI OBITH TIPUIIOXKEHBI B opurhHanax. OTaen MpenocTaBisieT B
MACBMEHHOM BHUE H3BellleHWe — OTKa3 B pPErucTpaludy 3asBICHUS 10
MPeI0CTaBIEHUIO MYHHUIUIATBHON YCIIyTH, COTTIACHO NMPUIIoKeHH o No 2.

2.8. HcuyeprblBatolMii NepeuyeHb OCHOBAHUM Ul NPUOCTAHOBJICHUS WIIH
OTKa3a B MPEeI0CTaBIeHUH MYHULUIIAIBHON YCIIyTH

2.8.1. OcHoBaHHii 11 IPUOCTAHOBJIEHHS TPEIOCTABIEHUs MYyHHIIUIATbHON
ycIyru 3akoHonaTenbcTBoM Poccuiickoit Meaepalii He MpejlyCMOTPEHO.

2.8.2. OcHoBaHus U1l OTKa3a B MPe0CTaBIeHHH MYHULUIIAIbHON YCIYTH

- He IMpejoCTaBleHHe HEOOXOAMMBIX NOKYMEHTOB JUIS OCYIIECTBIEHHS
MYHULUNAIBHON YCITYTH;

- OTKa3 3asBUTENs B TMPEIOCTABICHHHU CBEACHHUH, HEOOXOIMMBIX s
perucTpanmm odpalleHus;

- OTCYTCTBHE Yy aJMHHHCTpauuu Kapadalickoro ropojickoro okxpyra
NPaBOBBIX OCHOBAHHH OCYILECTBIEHUSI MyHULIUIIAIbHOMW YCIYTH;

- OTCYTCTBHME B I[lepeuHe BbIJaBaeMbIX JOKYMEHTOB aJMWHHCTPALHH
Kapabaiickoro ropojckoro oxpyra 3anpallidBaeMOro BapuHaHTa [IOKYMEHTa
(cripaBKH);
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- HapylIeHHe B o(pOpMIEHHH TOBEPEHHOCTH IS 3aKa3a U (M/IM) MOJIy4eHHs
MYHHUIMIATBHOW YCIYTH HHBIM (PU3UYECKUM JIHLIOM;

- BhINOJIHEHUE aaMuHKcTpaurei Kapabamickoro ropojickoro okpyra oQHon
¥ TOH e MYHHULHUIAIBHON yCayTH Oojee IByX pa3 U He MOJIyYeHHUE e€ 3asiBUTENIEM
10 ero BHHE;

- BeIBIIeHHe anMuHucTpanuei Kapabammckoro ropoackoro oKpyra J10KHBIX
CBEJIEHWH, MPENOCTABIEHHBIX 3aKsABUTEJIEM INPH OQOPMIEHMH MyHHLHMIIATIbHOM
YCITYTH.

2.9. IlepeueHb yciyr, KOTOpBIE  SBISIOTCS  HEOOXOAMMBIMH U

00s3aTeIbHBIMU  JUTS TIPEIOCTABIEHUS MYHULMIAIBHOH YCIYrH, B TOM YHCIE
CBEJeHMs O  JOKyMéHTe (DOKyMEeHTax), BblJaBaéMOM  (BblJaBaeMbIX)
OpraHM3alMsIMK, YYacTBYIOLIUMH B MPEJOCTaBICHUN MYHMIMIIAIBHOW YCIYTH HE
pesyCMOTpEH.

2.10. MyHuuunaneHas yciyra rpejocTaBisercs 0ecrniaTHo.

2.11. MakcuManbHbli CPOK OKMIAHHA B O4epedH IpH Mojavye TOKYMEHTOB
U TpH TOIYYEeHHHM pe3ylbTaTa MNpefoCTaBIEHHs MYHULUIAIBHONW YCIIyTH
COCTaBIsAET 15 MUHYT.

2.12. MakcuMallbHBbIi CPOK PerucTpaluy 3asBlICHHs O IMPeAoCTaBIEHUU
MYHHLUMITAJILHON YCIIYTH:

1) npu HanmpaBieHUU 3asBIEHUS W MPHUIAraeMblX JOKYMEHTOB MOCPEACTBOM
MIOYTOBOIO OTIPAaBIEHUSI MM B 3JIEKTPOHHOM BHae uepe3 EnuHbiil nopran
roCyJapcTBEHHBIX U MYHHULIMIIATBHBIX YCIyT (QpyHkuuii) (nanee - [Topran), 3 (tpu)
KaJIEH/IapHBIX THS;

2) IpH JIMYHOM OOpaIIeHUH 3asiBUTENS - B MPUCYTCTBUH 3asBUTENS B JeHb
oOpallleH!sI MAKCUMATbHBIH CPOK HE JOJIKEH MPEBLIIATh |5 MUHYT.

2.13. TpeGoBaHuss K TOMEUIEHHSIM, B KOTOPBIX TMPEAOCTABISLTCS
MyHHULIMNANbHAs YCIyra, K 3ajly OKHMIaHMs, MECTaM /I 3alOJHEHHMs 3alpocoB O
NpeoOoCTaBIeHHH MYHULMOANBHOM yCIyrd, HWHGOPMalLUOHHBIM CTEHIAM C
obpaslaMM MX 3allOJHEHHs W TepedyHeM [IOKYMEHTOB, HEOOXOMNUMBIX IS
MPEOCTABIEHUS! KaXKA0H MYHULMIAIBHON YCIYTH, pa3MeleHUI0 U 0(OPMIICHHIO
BHU3YyaJbHOM, TEKCTOBOM M  MYJIbTUMEIUWHHON MHbOpMALMM O  [OPSIKE
NpPeIOoCTaBIeHUs] TaKON YCIyrH, B TOM 4Hcie K o0ecrnevyeHHI0 JOCTYIHOCTH s
MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEJILCTBOM
Poccuiickoii @enepaunu 0 COLMATLHOM 3allliTe HHBAIMIOB.

2.13.1. Huadopmauus o rpaduke (pexume) pabOTbl YHNOTHOMOUYEHHOIO
OpraHa pasmellaeTcd IIpU BXOJE B 3/aHKe, B KOTOPOM OHO OCYIIECTBIISAET CBOIO
NeATeNbHOCTh, HAa BUIHOM MeCTe.
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31aHue, B KOTOPOM IMpEJOCTaBlIsAeTCs MyHHIMIAIbHAs yCjayra, AO0/UKHO
6bITH 0BOPYI0BAHO OT/ENBHBIM BXOAOM JUIs CBOOOIHOrO J0CTyNa 3asBUTENCH B
TIOMEILIEHHE.

Bxox B 31aHHe JOMKeH ObITh 000pyaoBaH MHGOPMALMOHHON TaOJIWYKOM
(BbIBEeCKOIi), cojep:kaiieii MHpOpManui0 00  YNOJIHOMOYEHHOM — OpraHe,
OCYLIECTB/SIONIEM  MPEJOCTAaBIeHHe MyHMLUMIAIBHOH  yCIyrd, a  TakKiKe
obopynoBaH  yAOOHOH  JecTHHLEW ¢  TOpPYYHAMH,  [aHAycaMu  JUIS
OecrpersiTCTBEHHOTO TIepeIBUKEHUs IPak/IaH.

MecTa mnpenocTaBlieHHss MYHHIMIAIBHOH YCIyrd OOOpYyIyIOTCS € y4eTOM
TpeGOBaHUN JOCTYITHOCTH JJIsi MHBAJIKAOB B COOTBETCTBHH C JICHCTBYIOLIMM
3aKOHOJATENLCTBOM Poccuiickoii @enepanvy 0 COLMAIbHOM 3alllMTe HHBAIUOB, B
TOM YHCJIe 00eCTIeYHBAIOTCS:

- yCJOBHS Ui OecHnpensTCTBEHHOrO J0CTynma K OOBEKTY, Ha KOTOPOM
OPraHU30BaHO MPEIOCTABIEHUE YCIYT;

- BO3MOJKHOCThH CAMOCTOSITENILHOIO MepeBHKEHUS 110 TEPPUTOPUH O0BEKTA,
Ha KOTOPOM OpraHW30BaHO MpPeNOCTaBIE€HUE YCIYr, BXOJa B TaKOH OOBEKT M
BBIXO/la U3 HEro, MOcCaJKu B TPAHCIOPTHOE CPEICTBO M BBICAJKH M3 HETO, B TOM
YHCJIe C UCIIOIB30BaHUEM Kpecsa-KoIICKH;

- CONPOBOXKJIEHHE WHBAIUIOB, UMEIOLIMX CTOHKHE paccTpoicTBa (QyHKLUUH
3PEHUS U CAaMOCTOSTEBHOIO MePeABHKEHHUS, U OKa3aHHe UM MOMOIIIM Ha 00BEeKTe,
Ha KOTOPOM OpPraHHU30BaHO MPeI0CTaBIEHUE YCIIYT;

- JIONyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO IPEJIOCTABIEHHE YCIIYT,
co0aKkuM TpPOBOJHWKA TMPH HAIMYMKM JOKYMEHTa, [MOATBEPIKIAIONIEr0  ee
crieluaibHoe o0ydeHWe M BBIIABAeMOTO B TMOPSAKE, YCTAHOBJIEHHOM
3aKoHoAaTenbCcTBOM Poccuiickoii ®enepauuu; okazaHue pabdOTHMKaMH oOpraHa
(yupexaeHus), MPeIoCTaBISIOLIEr0 YCJIyrH HAceJeHUIO, MOMOIIM MHBAIMJaM B
MPeOI0JIEHUH DapbePOB, MELIAOIIMX MMOJYYEHHIO MU YCIIYT HapaBHe ¢ APyTUMH
OpraHaMH.

[TomeleHus, B KOTOPBIX MPeAOCTABISIETCS MYHULIMNIATbHAS YCIyTa, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM MIpaBUjiaM U HOpMaTUBaM, paBujiaM
NoXKapHOH Oe3onacHocTH, OeszomacHocTH Tpyaa. [lomemieHus oOopyayroTces
CHCTEMaMH KOHAULIMOHHUPOBaHUS (OXJIaXIEHUSI U HAIpPEeBaHUs) U BEHTUIUPOBAHHSA
BO3/1yXa, CPEACTBAMHU ONOBEIUEHUS O BO3HMKHOBEHWM 4YPE3BbIYAMHOW CUTYyallHH.
Ha BuaHOM MecTe pacmosiararoTcst CXeMbl pa3MelleHHsl CPeCTB MOKapOTYILIeHUS
U myTed oBakyauuu mojed. [lpenycmarpuBaercst obopyaoBaHHE JTOCTYITHOIO
MecTa O0IEeCTBEHHOTO MOJIb30BaHH (TyalleT).

2.13.2. Ilpuem 0KyMEHTOB B yIOJHOMOYEHHOM OpraHe OCYLIEeCTBISETCS B
CrelHaJlbHO O00OpPYIOBAaHHBIX TIOMEIIEHHUSIX WM OTBEAEHHBIX Uil  3TOrO

KaOWHeTax.
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2.13.3. TlomelueHus, TpefHa3HAYeHHble [UIs [pUeMa  3asBUTENCH,
o0opyayloTest  MH(GOPMAlMOHHBIMM ~ CTEHJIAMH,  COJEpXKallMMH  CBEACHU,
ykazanHble B noanyHkre 1.3.3 Iloapasnena 1.3 Pernamenra.

MH(popMalMOHHBIE CTEHIbl Pa3MEILAlOTCsl Ha BUAHOM, JOCTYITHOM MecCTe.

OdopMneHne MHPOPMAIMOHHBIX JIACTOB OCYIIECTBIAETCS yAOOHBIM JUIA
yrenns mpudrom — Times New Roman, dopmar nucta A-4; TEeKCT — MPONUCHBIE
OykBbl, pazmepoM wpudTa Ne 16 — 00bIUHBINH, HAMMEHOBAHHE — 3arIABHBIC OYKBBI,
pasmepoM mpu¢Ta Ne 16 sKUpHBIHA, Mo — 1 M BKpYroByio. TeKCTbl MaTepHanos
JOKHBI ObITh HANEUYaTaHbl Oe3 WUCIpaBIeHMM, Haubosee BakHas HMHGMOPMALHs
BhIEIseTCS. OKUpHBIM  wmpupToM. [lpn  odopmieHnu  MH(GOPMALMOHHBIX
MaTepHasoB B BHe 00pa3LoB 3asBICHUH Ha NOMyYeHHe MyHHULHIATbHOH YCIYTH,
06pa3sLOB 3asBICHHH, MepeuHeil JOKyMEHTOB TpeboBaHUS K pasMepy Wpudra U
dopmaty nucTa MOryT ObITh CHUIKEHBI.

2.13.4. Tlomemenust aIs mpueMa 3asBUTENIEH JOJDKHBI COOTBETCTBOBATH
KOM(MOPTHBIM JJIsi TPaKAaH YCJIOBMSIM M ONTUMAIbHBIM YCIOBMAM paboThl
JIOJIKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa U J0JKHbI 00eCreunBaTh:

I{OM(i)OpTHOe PacIioJIOKECHHE 3aABUTEIA H JOJKHOCTHOTO JIHIIA
YIOJTHOMOYE€HHOI'0O OpTraHa,

BO3MOKHOCTH M yI00OCTBO OGOpMIEHHUs 3asABUTEJIEM [MHCBMEHHOTO
oOpalleHus;

Tene(OHHYIO CBA3b;
BO3MOYKHOCTE KONMPOBAHUS JTOKYMEHTOB;

JIOCTYIl K  HOPMATHUBHBIM  NPABOBBbIM  aKTaM,  peryJdpyroLuM
NIpeI0CTaBlIeHUe MyHHUIIMIIATBHOU YCIIYTH;

HaJaM4Yhe MUCHMEHHBIX TIPUHAaIeKHOCTeH u Oymaru dpopmara A4,

2.13.5. Jlng oxkuAaHMS 3asSBUTENSAMH MPHEMa, 3aroJIHEHHs HEe0O0XOIUMbIX
JUIS  TIONy4eHHs] MYHHUIWNAJIBHONH YCIYrd [IOKYMEHTOB OTBOIATCA MeCTa,
000pyJOBaHHEIE CTYJIbSIMH, CTOJNAMH (CTOHKAMH) IS BO3BMOKHOCTH O(QOpMIICHHUS
JIOKYMEHTOB, 00ECNEeuMBarOTCs pydkamH, OnaHKaMu JOKyMeHTOB. KonnuecTBo
MECT O’KH/IaHHs OTpeaeseTcss UCX0ad U3 (HaKTUYECKOH Harpy3Kud W BO3MOXKHOCTH
UX pa3MellEeHHs B IOMELLEHMH.

2.13.6. Ilpuem 3asiBUTeNell MpHU MPeIOCTaBIEHUH MYHHMLMIAIBHOW YCIYTH
OCYLIECTBISETCS coriacHo rpaduky (pexumy) paboTsl yIIOJTHOMOYEHHOTO OpraHa:
€XEeJHEeBHO (C TMOHeIeIbHUKA IO MATHHULY), KPOME BBIXOJHBIX U Tpa3JIHUYHBIX
JHeH, B TeueHHe padouero BpeMeHH.
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2.13.7. Paboyee MecTO COTpyIAHHKa YTpaBJIeHHS, OTBETCTBEHHOIO 32
pefocTaBleHHe  MYHMUMITAIBHOA — ycIyrd, JO/kHO ObITh  000pYyA0OBaHO
TIepCOHAIbHBIM KOMIIBIOTEPOM C JOCTYTIOM K HH(OPMAlHOHHBIM pecypcam
YIIOMTHOMOYEHHOro oprana. KaGHHeTHI mpuema Mojydareied MyHHLMIATbHBIX
YCIIYT JIONKHBI OBITh OCHALIEHbI HHOOPMALMOHHBIMK TabJIHIKaMH (BbIBECKAMH) C
yKa3aHHeM HoMepa KaOHHeTa.

2.13.8. TpeboBanusi K 0OeCIEeYEHHIO [OCTYNHOCTH TPEJAOCTABICHUA
MYHHIMIANbHOW YCIyrM JUIs HWHBAalHIOB. YTpaBleHHeM oOecreuuBaeTcs
CO3/1aHKe WHBATUAAM CJIe/lyIOLIHUX YCIOBHH TOCTYTHOCTH:

a) BO3MOXHOCTb 6eCHp€H${TCTB€HHOFO BXOJa B IMOMECILLICHH
YIIOJJHOMOYEHHOI'0 OpraHa U BbIX0/Ja M3 HHX]

6) BO3MOXKHOCTE CaMOCTOATEIIBHOTO TICPEABHIKEHUA B TTOMEILECHHAX
YIIOJITHOMOYEHHOI'0 OpraHa B LeJAX NOCTYyIla K MECTY npeaocTaBiIeHus yCIyry, B
TOM HHUCIIE C IMOMOIIIBIO pEGOTHI/IKOB YIIOJTHOMOYEHHOT'O oprasa,
NpeaOoCTaBISIOIICr0 MyYHHUIIMIIATIBHYO YCIIYTr'y, aCCUCTUBHBIX H BCTIOMOTIraTeJIbHBIX
TGXHOJ’IOI’I'II:‘I, a TaKXKXe CMEHHOTO KpecClia-KOJACKH,

B) BO3MOXHOCTb TMOCaAKH B TPAHCIIOPTHOE CPEACTBO M BBICATKH W3 HEro
mepel BXOAOM B YIIOJHOMOYEHHBIH OpraH, B TOM 4YHMCJle€ C HCIOJb30BaHUEM
Kpecia-KoJIsiCKU M, TIpd  HeoOXOJMMOCTH, C  [OMOLIbIO — PabOTHHKOB
YIOJHOMOYEHHOIO OpraHa;

I') CONPOBOKAECHUE MHBAIMIOB, MMEIOIIUX CTOHKHE paccTpOHCTBA (PyHKIINH
3peHUsT M CaMOCTOSATEIbHOrO TEepelBHIKEHHMs, W OKa3aHus MM IIOMOLIM B
MOMEIIEHUSIX YIIOJIHOMOYEHHOTO OpTraHa;

1) COJAeHCTBME HMHBAJIMIY MPH BXOJE B IOMELIEHHE YIOJHOMOYEHHOIO
opraHa W BEIXOJIE U3 Hero, HHGOPMHUPOBaHHE UHBAIKIA O JOCTYIHBIX MapupyTax
00111eCTBEHHOT'O TPAHCTIOPTA;

e) obecrieyeHwe JOMycKa B ITOMELIEHHE YIIOJIHOMOYEHHOI0 oOpraHa, B
KOTOPOM TpeIoCTaBJIsIeTCsl MYHHLHUITATbHOM yciayra, coOaKku-npoOBOJHHKA TPH
HATMYUKM JOKYMEHTA, MOATBEP/KIAIONIEro ee ClrielianibHoe 00y4YeHHe, BbIJIAHHOTO
no ¢opMe W B TOpsJKe, YTBEPKIEGHHBIX INpUKa3zoM MHHUCTEPCTBA Tpyda H
colanbHoll 3ammtel Poccuiickoit @enepanuu ot 22 utonst 2015 r. Ne 386H:; 3)
OKazaHue pabOTHMKAMM YMOJHOMOUYEHHOrO OpraHa MWHOH  HeOOXOAWMON
WHBallMaM T[OMOINU B TPEOIOJeHUH OapbepoB, MeEIIAlUIMX TOJYyHEHHIO HMH
yCIIYT HapaBHE C APYTHMH JIMLAMM.

2.14. TToka3zaTenu JOCTYHOCTH U KauecTBa MyHHMLIMIIAIBHOHK YCIyrH



16

2.14.1. OcHOBHBIMH  IIOKa3aTeJsiIMM  JOCTYMHOCTM WU Ka4decrBa
MYHUIUTATBHON YCIYTH SIBIIAIOTCS:

KOJIMYEeCTBO  B3aUMOJEMCTBHH  3asfBUTENsl ¢ YIpaBlIeHHEM  IIpH
NPe0CTaBIEHMH MyHUIMIIATIBHOM YCIYTH U UX MPOAOJDKUTENBHOCTE. B nporecce
MpeNOCTaBIeHUS MYHUIMIATBHOM YCIYrH 3asBMTE]b BIpaBe oOpallaTeCs B
YpagneHue o Mepe HeoOX0MMOCTH, B TOM YKCJIe 3a MOTydeHHeM HHdopMalim
0 X0JIe IPeIOCTABICHUSI MyHULIUIIATbHON YCITYTH;

BO3MOXHOCTbB IMOJIYUEHHUSA HH(bOpMaLlHH 0 Xo04€ penoCTaBjJCHHA
MYHHIJ,I/IHEUIBHOI;'I yCIyru, B TOM HHCIIE C HUCIIONIB30BAHHECM OQJI/IHI/IEUIBHOFO
HHTepHeT-CaﬁTe aJMHHUCTpalHH, Enunoro rnopraja H PeruonanbHOTrO mopTrana,
YCTaHOBJICHHE yI'[paBJ'IEHPISI, OTBETCTBEHHOI'O 34 NNPEIOCTABJICHHE MyHI/ILlI’IﬂELHbHOf‘.[
YCIIYTH,

yCTAaHOBJIEHHE W COOMroeHHe TpeOOBaHMM K IMOMEIICHHSIM, B KOTOPBIX
MpeI0CTaBIsSeTCs YCIyTa;

YCTaHOBJICHHUE H CO6J'IIO,[L€HH€ CpOKa MmpenocTaBICHHA MYHHHHHaHbHOﬁ
YCJIYI'¥M, B TOM 4MCJIE CpOKa OXHJAaHWs B OUEpEar NpU [o/aye 3asaBJICHHA H IIpH
[MOJIYYEHHHU pe3ybTaTa [peaocTaBICHHS MYHHHHHaHbHOﬁ YCIYTIH,

KOJIHYECTBO BaﬂBﬂeHHﬁ, I[IPHHATEIX € HCIIOJb30BAHHEM I/IHq)OpMaI_H/IOHHO
TeJ'IEKOMM)/HI/IKaHHOHHOﬁ CETH 06mer0 IOJL30BaHUSA, B TOM YHCIIE TTOCPEACTBOM
Enunoro rnopraja H PernonanbHOTO rnopTaJja.

2.14.2. B3aumogeiicTBue 3asBuTels (ero mpencrasutens) ¢ OTnenoM Impu
NPEAOCTABIEHUM MYHULMIIAIBHON YCIYrd OCYIIECTBISETCS J[Ba pa3a - TMpu
NpejICTaBIeHHH B YIIOJIHOMOUYEHHBIM OpraH 3asBJIEeHHs CO BCEMH HEOOXOIMMBIMH
NOKYMEHTaMHU [JIs TIOJIYYEHUS MYHUUHUINAIBHOW YCIYTH W TPH MOJYyYEeHHH
pe3ynbTara pea0CTaBIeHUS MYHULIMIIAIBHOM YCIyTH 3asBUTEIIEM
HernocpeACTBeHHO. [Ipof0mKUTEeIBHOCTE OJHOTO B3aUMOJIEHCTBHUS 3afBUTEIIA C
OTtaenom Mpu NpeoCcTaBIeHHH MYHUILIMITIATBHON YCIYTM He ITPeBbILIAaeT 15 MUHYT.
B cnywae HampaBneHwss 3asBieHMs  mnocpeiactsoM  ExwHoro - moprana
B3aUMOJICHCTBHE 3asBUTENS C YIIpaBJIeHUEM OCYLIECTBIsSETCS [Ba pasa - MpH
MpelCTaBIeHUH B YIIOJHOMOYEHHBIH OpraH BceX HEOOXOAUMBIX JOKYMEHTOB IJIA
NOJIyYeHMsT ~ MYHMUMNOAAbHOM  YCJYrH W TIpH  IOJIYy4eHHWH  pe3yibTara
NPEJOCTABICHUS] MYHULMINAIBHOW  YCIYyrW  3asgBHUTEJIEM  HEMOCPEICTBEHHO.
[TpoIOIKUTENBHOCT ONHOTO B3aUMOJEHCTBMS 3asBuTens ¢ OtTaesnom npu
MPEI0CTaBICHUH MYHULUITAIIBHON YCIIYTHA HE NPEBBILIAET 15 MUHYT.

3asBUTEIIM OOecreYrMBaeTcss BO3MOKHOCTb OLEHWUTH JIOCTYIIHOCTh H
KauecTBO MyHHLHMIIATBHOM ycinyru Ha EnnHoM nopraie.
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2.15. Huple TpeOOBaHMs, B TOM 4YHCI€ YYMTbIBAKOILIME OCOOEHHOCTH
[peIOCTaBIEHUS] MYHUIIUTTATBHOR YCIyrH O SKCTEPPUTOPUATBHOMY NPHHIMITY (B
cilydae, eCi MyHHLIMINAIbHAasl ycjlyra npeiocTaBlIseTCs M0 3KCTEPPUTOPHATIBHOMY
MPUHIIMITYY) M OCODEHHOCTH TMpPEIOCTaBIEHUS MYHHIMIAIBHOW YCIYyId B
3IeKTPOHHOH hopMme

2.15.1. Jlns  ToNyuyeHUus ~ MYHHULMUNAJIBHOW  YCIYrH  3asgBUTENSM
MPEeI0CTaBIsAETCS BO3MOXKHOCTb IPEACTAaBUTL 3asBJICHHE O TPEIOCTABICHUH
MYHMIMIIATBHOM YCIyTH W JOKYMEHThl (cojaep)Kallldecs B HHUX CBEJICHHS),
HeoOXOIUMBIE ISl TIPEIOCTaBACHUS MYHULMNAIBHOM YCIyrd, B TOM 4YHCIE B
(dhopMe NIeKTPOHHOIO JOKYMEHTA:

B YIIOJTHOMOYECH HbIH Oprax;

MOCPEJCTBOM HCIOJIb30BaHUS HH(MOPMaLMOHHO-TEJIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH, BKJOYAsl MCIOJIh30BaHNE, C MPUMEHEHHEM 3JIEKTPOHHON MOJIHUCH,
BHUI KOTOPOW JIOJDKEH COOTBETCTBOBaTh TPeOOBaHUAM, YCTAHOBJIEHHBIM
«[lpaBunamMu HCMONIB30BAHUS YCHUJICHHOM KBaIM()HUIMPOBAHHONH 3JIEKTPOHHOH
MOJINMUCH TIPH OOpallleHUH 3a MOJIY4YEHUEM IOCyIapCTBEHHBIX M MYHHUIHUIATbHBIX
yCIIyI», YTBEPXKIEHHBIX moctaHoBieHueM [IpaButensctBa P® ot 25 aBrycra 2012
r. No 852 «O6 yrBepxkaenud IlpaBun  MCMOJL30BaHKMS — YCHICHHOH
KBaTU(GHUIIUPOBAHHON 3JEKTPOHHOM MOANUCH MpH OOpallleHWH 3a TMOoJydYeHHEM
rOCYIapPCTBEHHBIX U MYHHIMIAIBHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuia
pa3paboTKH M YTBEep)KIAEHUs aJIMUHUCTPATUBHBIX PErjJaMeHTOB IMPEIOCTaBIICHHUS
rOCYIapCTBEHHBIX YCIyr» (C U3MEHEHHMSMU M JOIOJHEHUSMHU) U MOCTAHOBIICHUS
[TpaButensctBa P® ot 25 urons 2012 Ne 634 «O BuAax 3J1€KTPOHHON TMOJIITUCH,
MCIIOJIB30BaHHE KOTOPBLIX JOMYCKaeTcsl MpH OOpalleHMH 3a MOJy4YeHHeM
roCyY1apCTBEHHBIX M MYHUILIMIAIBHBIX YCIyr» (Aanee — 3J1eKTPOHHAs TOJIITHCH).

3asiBJieHUss W JOKYMEHTBI, HeoOXoauMble I [PEAOCTaBICHUs
MYHULMIIATBHOW YCIyTH, IpeaocTaBiseMble B (hOpMe 3JIEKTPOHHBIX IOKYMEHTOB,
MOMAMUCHIBAIOTCS B COOTBETCTBMM ¢ TpeboBanusmu crartedr 21.1 wu 21.2
®enepansHoro 3akona ot 27 wuronsg 2010 roma Ne 210-D3 «O6 opranuszauuu
TpeI0CTABIEH s TOCYAaPCTBEHHBIX M MYHMLMIIAIbHBIX ycayr» u PenepaibHOro
3akoHa ot 6 anpeis 2011 rona Ne 63-@3 «O0 371€KTPOHHOU MMOAMTHCHY.

B ciyuae HampaBleHHs 3asBIE€HHN M JOKYMEHTOB B 3JIEKTPOHHOH (opme ¢
ucrosib3oBaHueM EIMHOro ¥ PernoHalibHOro mnopraina, 3asiBJ€eHUe M JIOKYMEHTBI
JOJKHEI ObITH IOANKCAHBl YCHJIEHHOH KBalU(HLHUPOBAHHON 3JIEKTPOHHOH
MOMAMUCHID, KOTOpPbIE [OMYCKAIOTCA K MCIOJb30BAaHUIO INPU OOpalleHHH 3a
MoJy4YeHUEM MYHMUMIIAIbHON YCIYId, OKa3blBA€MOMN ¢ NPUMEHEHHEM YCHIICHHON
KBaJIH(DULIMPOBAHHON 3JIEKTPOHHOW MOANMCH, M ONPENENstoTCsS Ha OCHOBAHWH
YyTBep)KIaeMON OpraHoM, TPeAOCTaBISIOIIMM MYHHULHMIAIBHYIO YCIyry, IO
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cornacosanmio ¢ MenepanbHoii ciyk6oii GezonacHocTu Poccuiickoit Penepanu
MOJENN yrpo3 0e30omacHOCTH HHGOPMALMH B  MHPOPMALMOHHOH CHCTEME,
HCTIONBb3YeMOl B IeNAX Tpuema OOpalleHuii 3a MOTyYeHHeM MyHHLMIIAIbHOM
YCAYTH U (MIJIK) TPelOCTaBIEeHHUs TAaKOM yCIYyTH.

2.15.2. BagBurensMm  obecreyuMBaeTcsl  BO3MOJKHOCTH  ITOJYYEHHS
uHQOpPMALIMM O NpeNOoCTaBlIseMOd MyHHLHMNATbHOU yciayre Ha ExuHoM #
PeruoHanbsHOM MopTase.

JInst monmyueHMs JOCTyna K BO3MOXKHOCTAM Enunoro u PernonaibHOro
noprana HeodOxoauMo BbIOpaTh cyOmekT Poccuiickoit denepauuu, v nocie
OTKPBITHS CITUCKA TePPUTOPHANBHBIX (elepanbHbIX HCHONHUTEIbHBIX OPraHoB B
sToM cybbexkte Poccuiickoit Penepallii, OPraHOB WCIOJHUTEIBHONH BIacTH
cyobekta Poccuiickoit @enepanii W OpPraHOB MECTHOIO CaMOyTNpaBJI€HHS
BRIOpaTh aJIMUHHUCTpALHUIO (yKa3aTb HaWMMEHOBaHWE AAMMHUCTpAlKUH COIIacHO
VeraBy) ¢ mepedHeM OKa3biBaeMbIX MyHHUHMIIANBHBIX yCIyr W HH(pOpMalmel no
Ka)XI0H ycyre.

B kaprouke KaXIOH YCJIyTM CONEPIKUTCS OINUCAHME YCIYTH, oApoOHast
uHbOpMalMs O TOpsAaKe M crocobax oOpaiieHus 3a YCIyrod, nHepeveHb
JIOKYMEHTOB, HEOOXOIMMBIX JUIs MOIydeHHs YCIyrH, HHpOpMalus O CpoKax ee
MCTIOJIHEHMs, A Tak)Ke OJaHKM 3asBneHuil u (GopM, KOTOpble HEOOXOAUMO
3arOJHUTE AT 00pallleHUs 3a YCIyTOMH.

[Mojaua 3asBUTENleM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui
PeJIOCTABIEHUS] MYHULMNANBHOM YCIyrdH, M DPHEM TaKhX 3alpocoB H
JIOKYMEHTOB OCYIIIECTBJISETCS B CIEAYIOLIEM TTOPsAKe:

mojada 3ampoca Ha IMPeAOCTaBIeHHe MYyHHLMMAIbHOH — yCIyru B
3JICKTPOHHOM BHJIE 3asBUTENleM OCYLUECTBISETCS 4epe3 JMYHbIA KaOMHEeT Ha
Enunom 1 PernonansHoM nopraie;

as opopMIIeHHUs JOKYMEHTOB MOCPEICTBOM CceTH «VIHTepHET» 3asBUTEIIO
HeoOXOMMMO TPOMTH Npoledypy aBTopuzauuMu Ha Emunom u PernonanbHoM
ropTae;

JUISL aBTOPM3AIMH 3asBUTEIO HEOOXOMMMO BBECTH CTPaxOBOH HOMEP
WHAMBHIYalbHOrO JIMIEBOTO CYETa  3aCTPAXOBAHHOTO  JIMLA,  BbIIAHHbIH
I leHCHOHHBIM dboHIOM Poccuiickoit ®enepalvu (rocynapCTBEHHbBIM
yupesxxaenuem) no Yensounckoit odonactu (CHMIIC), n mapois, 110JIyYeHHBbIH
nocJje peructpauuu Ha EnpHoM u PernonanbHOM nopTaine;

3asBUTENb, BHIOPAB MYHHUIMIMATbHYIO YCIYry, POTOBUT MaKeT JOKYyMCHTOB
(KOnmu¥ B 3JIEKTPOHHOM BHIE), HEOOXOOMMBIX [ €€ IpeloCTaBleHHd, H
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HanpapiseT HX BMeECTe C 3asBIEHHEM uepe3 JIHUHbIH KaOWHET 3asgBUTENS Ha
Ennnom u PeruonansHOM IopTaie;

3asBJICHUE BMECTE C JJIEKTPOHHBIMM KOMNHAMH JIOKYMEHTOB IIONaJaeT B
MH(GOPMALIHOHHYKO ~ CHCTEMY  YNOJHOMOYEHHOrO — OpraHa, — OKasbIBaroLICro
BEIODAHHYIO 3asBUTENEM YCIyry, KoTopas obecre4ynBaeT ITpHEM 3alpocos,
oOpallleHWH, 3asdBIIEHWH M HHBIX [TOKYMEHTOB (cBemeHMil), NMOCTYIHBIIHUX C
EnunHoro u PernoHansHOro noprana U (Mau) 4epe3 CUCTEMY MEXKBEJOMCTBEHHOIO
3JIEKTPOHHOI'O B3aUMOJEHUCTBHS.

2.15.3. Jlns 3asBuTeneil odecreurBaeTCss BO3MOMKHOCThH OCYIUECTBIATH C
WCTIONB30BaHueM EnMHOro ¥ PeroHansHOro roprana MojydeHue CBeJeHHH O
XOZe BBIMOJHEHUs 3ampoca O IPeJOCTAaBICHUM MYHMLMIAIBHOH YCIIyTH.
CpeneHuss O XOJe W pe3yJibTare BBIMOJHEHHMs 3ampoca O [peloCTaBICHHH
MYHMLUIATBHON YCIYTH B 3JIEKTPOHHOM BHJIE 3asBUTEIIO MPE/ICTABIAOTCA B BUIE
YBEJIOMJIEHHs B JMYHOM KaOuHeTe 3asBUTeNs Ha Exunom n PervonanbHOM
ropTae.

2.15.4. Tlpu HampaBieHUH 3asBICHHs U JOKYMEHTOB (COZCPKALIMXCA B HUX
cBejleHuil) B (opMe 3JeKTPOHHBIX JOKYMEHTOB B TIOps/IKE, MPEelyCMOTPEHHOM
noanyHktoMm 2.14.1 nompasznena 2.14 Pernamenra, odecrieduBaeTcsi BO3SMOKHOCTD
HaIpaBJIeHMs] 3asBUTENIO COOOIIEHHUS B SIEKTPOHHOM BH/IE, TOATBEPIKIAFOIIETO HX
MIPUEM M PETrUCTPALIMIO.

2.15.5. B nmensx mpeaocTaBlieHUs] MYHHULHMIAJIBHBIX YCIYI YCTaHOBJICHHE
JIMYHOCTH 3asBUTENIss MOYKET OCYUIECTBISITCA B XOJ€ JHYHOIO IIpUeMa
TIOCPEJICTBOM TpeNbsBIEHUs Macrnopra rpakaaHuHa Poccuiickor ®denepauyn
nub0 HHOro [OKYMEHTa, YIOCTOBEPSIOLLIEro JIMYHOCTh, B COOTBETCTBUU C
3aKOHO/ATeIbCTBOM Poccuiickoit Menepalii WK MOCPEACTBOM UIEHTU(QUKALIMH
M ayTeHTHOMKALMU B aJIMMHHUCTpAllMH, C HCIOIb30BaHMEM HH(MOPMAlMOHHBIX
TEXHOJIOTHH, NPeyCMOTPEHHBIX 4acThio 18 cratey 14.1 MeepanbHOro 3aKOHa OT
27 mrons 2006 Ne 149-®3 «O6 unbopmauuu, HHGOPMAIIHOHHBIX TEXHOJIOTHAX U O
3aluTe MHQOPMALU».

2.15.6. Ilpu mnpenocTaBIeHHM MYyHHLMMAIBHBIX YCIYT B 3JIEKTPOHHOH
dopme uneHTHHUKALKS W Ay TEHTH(QUKALKS MOTYT OCYILIECTBIATLCS [NOCPEACTBOM:

1) enuHOl cHCTeMBl HAEHTH(QHUKALUWM M ayTeHTU(QUKALMH MM HHBIX
rocy/JapCTBeHHbIX MH(POPMALIMOHHBIX CHUCTEM, €CJIM TakKhe TroCyaAapCTBeHHbIC
MH(OPMAIMOHHBIE CHCTEMBI B yCTaHOBIeHHOM [lpaBuTenscTBom Poccuiickon
desepany  NopsAAKe 00eCNeYHUBAIOT B3aUMOJCHCTBHE C  €IHHOM CHUCTEMOM
MAeHTHOHUKALIMM M ayTeHTU(UKALMH, TIPH YCIOBHH COBIAJIEHHs CBEICHHH O
du3nyeckom JuIe B yKa3aHHBIX HHPOPMALIMOHHBIX CHCTeMaX;
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2) eauHO#M cucTeMbl WICHTHOUKALMK M ayTeHTH(QHKAUMM K eIMHOM
UHpOPMALIMOHHOM ~ CHCTEMb  IEPCOHATBHBIX  JaHHBIX, — ODecrednBaroLleH
06paboTKy, BKII04Yas cOop U XpaHeHHe, OHOMETPUUECKUX NEPCOHANBHBIX NaHHBIX,
MX TIpOBEPKY M Mepejady HHQpOpMaUMd O CTeNeHHW MX  COOTBETCTBHA
MPeOCTABNEHHBIM GUOMETPHUYECKHIM NIEPCOHATBHBIM AaHHBIM (pH3HUECKOrO JIMLA.

2.15.7. Tlpu HacTyruileHMH COOBLITHH, SBJISIOLINXCA OCHOBaHHWEM JUIA
TpeI0CTABIEHUS] MyHHIHITATBHBIX YCIIYT, YIpaBjieHue, BIPaBe:

1) MpoOBOAMTH MEPOIPHUATHS, HANpaB/e€HHbIC Ha IMOArOTOBKY pPe3y1bTaToB
MpeJoCTaBIeHnsl ~ MYHHIMMIANbHBIX ~ yCIyr, B TOM  HHCIC  HaNpaBlsTh
MeJKBeIOMCTBEHHBIE 3aIPOChl, MOIYYaTh HAa HUX OTBETHL, 10CJIE Y€ro yBeOMIATh
3asgBUTEIS O BO3MOKHOCTH IIOJATh 3alpoc O MPEAOCTaBICHHH YCIYrd Ul
HeMeIJIEHHOTO MOJy4eHHUsl pe3yJibTara pe0CTaBIeH s TaKoH YCIIyTH;

2) Opd YCJIOBHM HaJIM4Ws 3ampoca 3asBUTeNsd O MPEeNOCTaB/ICHHH
MyHHULMMNAIBHBIX YCIYT, B OTHOIIEHHMH KOTOPBIX Y 3asBUTEJIsL MOTYT MOSABHTLCA
OCHOBaHMS [Nl UX NPEJOCTABICHUS eMy B OyJyllieM, MPOBOJUTL MEPONPUATHS,
HanpapJeHHble HA (HOPMHpPOBAHUE PE3yNbTaTa MPENOCTABIIEHKUS YCIYyTH, B TOM
yhcje HanpaBlsiTh MEXKBEJIOMCTBEHHBIE 3alpOChl, IMOJY4aTh Ha HHUX OTBETEL,
(GopMupoBaTh pe3ynbTaT NPEIOCTABICHMS YCIYTH, a TaKXKe MPeAOCTaBIATh €ro
3aSBUTENIIO C WCIIONB30BaHWEM IMopTajla IoCyAapCTBEHHBIX W MYHHUMIAIbHbIX
YCIIyT ¥ YBEAOMIISATH 3asBUTEIISA O TIPOBEICHHBIX MEPOTIPUSTHSIX.

MyHULHNATbHAs YCIyTra He OKa3bIBaeTCs B yIPEkK/IatoLeM (MPOaKTHBHOM)
pexume.

3. CocTaB, MOCjeI0BaTeIbHOCTh U CPOKM BBIMOTHEHHS aAMHUHUCTPATUBHBIX
nporeayp, TpeOoBaHUS K MOPAAKY MX BBIIOJHEHHUS, B TOM HHCIE 0COOEHHOCTH
BBITIOJHEHHS aJMHHUCTPATHBHAIX MIPOLIEAYP B SMEKTPOHHON (opme

3.1. IlepeueHb aIMUHHUCTPATUBHBIX MPOLIEAYD

1) mpueM M perkcTpauus 3asBleHHs. O MPEeIOCTaBIeHNH MYyHHIHIATbHOH
YCIIyTH;

2) NOArOTOBKA pe3yibTaTa MyHHLUIAIBHON YCIyTH;
3) BbLIaua 3asBUTEIIO Pe3yJibTaTa MyHULIHMIAILHOR YCITyTH.

3.2. TlpueM U perucTpauus 3asBJIEHUs O NMPeJOCTaBICHUH MYHULHUIATbHON
YCIIyTH

3.2.1. OcHoBaHMeM /Ui Hayajla aJMHHUCTPATHBHOW MPOLEAYpPbI ABJSCTCH
MOCTYIJIeHHe 3asBIEHMs O TPEeJOCTABICHWM MYHHULMNATbHOH —YyCiyru C
MPUIOKEHHUEM MaKeTa J0KyMEHTOB.
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3.2.2. CneuMaaucT, OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB, OCYILUECTBIIACT
MepBUYHOE PACCMOTPEHHE NPe/ICTABIEHHBIX TOKYMEHTOB.

3.2.3. B ciyudae, eciy mpeACTaB/IeH HETOMHbINH KOMIIEKT JOKYMEHTOB U0
JIOKYMEHTBl HE COOTBETCTBYIOT TPEIbABIECHHBIM TpeDOBaHHAM, CIELHUATHCT,
OTBETCTBEHHBIH 3a IIPHEM JOKYMEHTOB, NpellaraeT 3asBUTENIO IPEICTaBUTh
HEJOCTAIOIe JOKYMEHTBI, MCIpaBUTh Hepo4eTel. Ilpu cormacuu 3asBUTENS
JOKYMEHTBI BO3BpAlIAlOTCS eMy JJIsl yCTpaHEeHUs HEIOCTaTKOB.

3.2.4. Ecnu mnpeacTaBieH MOJHBIA MaKeT TOKYMEHTOB, a TaKXe €CJH
3asBHTENb HACTAMBAET Ha IMpHEME HEMONHOro MakeTa JOKYMEHTOB JIH0O
JIOKYMEHTOB, He COOTBETCTBYIOLIMX TpeOOoBaHUAM NeHCTBYIOLIETO
3aKOHOJATENbCTBA, CIEHANIMCT, OTBETCTBEHHBIH 3a IIpUeM JOKYMEHTOB,
PETrUCTpUPYET 3asiBICHHE.

3.2.5. Pe3ynbpraroM HacToslLed aIMHHHCTPATHBHOH IpOLELYpbl ABJIACTCS
perucTpanus 3asBlICHUS.

3.2.6. MakcuManbHBIil CPOK BBINOJHEHHMs JAHHOTO IEHCTBUS cocTaBiseT |
pabouuii 1eHb;

3.3. TToaroroBka pe3yibTaTa MyHULUIIATBHONW YCIyIH{

3.3.1. OcHoBaHHeM Ui Hadajga MpOLEAYypbl PacCMOTPEHUS U MNPHHATHS
pEeIleH s 0 TPENOCTABIEHHUI0 MYHHUMMATBHON YCIyIrH SBISETCS IOJIyYeHHE
creLManucTaMi YIIpaBleHus 3asBleHHs U TaKeTa JOKYMEHTOB C OTMETKOH O
perucTparnmH.

3.3.2. Cneumanuct YrmpasieHHUs Ha OCHOBAHMM 3asiBJIEHHUS, JOKYMEHTOB
HEOOXOMUMBIX ISl TIPEIOCTaBICHU MYHULIUIIATIBHOM YC/IyTd, TOTOBUT BBINMCKY,
CIIpaBKy, WHOM JIOKYMEHT B TeUeHHe 2 KalleHAapHbIX JHel. Beimucka, crpaska,
MHOM JOKYMEHT MOJKET COCTaBIISATHCS B MPOU3BOIBHOM (opme, 1o (popme JTHCTOB
OXO3SHCTBEHHONW KHMUIM MM 10 (JOpMe BBIMUCKU U3 MOXO3SAHCTBEHHOW KHHUTH O
HalIHYMH Yy TpakJaHWHA Ha 3eMeJIbHbIH Y4YacTOK, YTBEPIKIACHHOH IpHKa3oM
Pocpeectpa ot 25.08.2021 Ne T1/0368 «O0 ycranoBieHHH (OPMBI BBIIMCKH M3
MOXO34HCTBEHHON KHUTH O HAIWM4YMK y TpakjaHWHa MpaBa Ha 3eMeJIbHbIN
Y4acTOK».

3.3.3. Brinucka, cmopaBka, HWHOHW JOKYMEHT COCTaBlsieTcd B BYX
sk3eMmusipax. O0a s3K3eMIuIspa ABIAIOTCS MOIJTHHHBIMHU,

3.3.4. IloaroroBieHHasi BBIMMCKA, CIIPaBKa, HHOW JOKYMEHT MOANHUCHIBACTCS
JOJPKHOCTHBIM JIMIIOM YTIPaBIe€HHs B TeueHue | KaJleHJapHOro JIHs U 3aBEPSeTCs
[IeYaThiO a/IMUHHUCTPALIHH.
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3.3.5. Ilpu HanM4Md OCHOBaHMM JJIsI OTKasa B  IPEOCTaBICHUN
MYHHIANATBHON YCIyTH pemeHne 00 0TKase B NPEe0CTaBIEHHH MYHHLMITATBHOH
yCIyrd TnpuHMMaercss He mosnHee 10 KanenjapHBIX [HEH CO OHA [0Ja4u
3asBJIEHHMS U MIPUTIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.6. Ilpy NpUHATHM TAKOro pELIEHMs B aapec 3asBUTENs TOTOBUTCS U
HAIpABIISETCS MUCBMO 3a MOIUCBHI0 HAYalbHUKA (MCTIONHSIOWIEr0 00s3aHHOCTH
HayajdbHUKa) YOpaBleHHs ¢ yKa3aHWeM [pPHYMH OTKasa B INPEJOCTaB/ICHUH
MYHHLUIATBHON YCIyTH.

3.3.7. Pe3ynpTaToM aAMHHUCTPaTHBHOM MPOLEAYpbI SBIACTCA MOANUCAHHUE
BBIMUCKH, CIpPAaBKU, MHONO JOKYMEHTa HWJIM IMHCbMa 00 OTKase HaualbHUKOM
(MCTIOTHSAIOUMM 00S3aHHOCTH HaYaJIbHUKA) Y IpaBIICHHSL.

LY

3.4. Belaua 3asBUTENIO pe3ybTaTa MyHHUIUIATbHON YCIYTH.

3.4.1. PesynbpraT MyHULUNATbHOH YCIyTH MPEAOCTABISACTCS 3asiBUTEIIIO
croco6oM, yKa3aHHBIM B 3asBI€HMH, B TOM YHUCIE MOCPENCTBOM 3JIEKTPOHHOH
MOYTBHL.

3.4.2. MakcuMmanbHbIi CpOK UCIOJHEHUS! aIMUHUCTPAaTUBHOM MPOLEAYPhl —
He Oojee 3 paboyux JAHEH.

3.4.3. Pe3ynbTaToM HCIOMHEHHWs aIMUHUCTPATUBHOM MPOLENYpbl ABIAETCS
HanpasleHHe (BpPYYeHMe) 3asBMTENI0 BBITMCKM M3 TOXO3sHCTBEHHOH KHWIH,
CIIPaBKM, HHOrO JOKyMeHTa WM THcbMa 00 oOTKase B IPEeNOCTaBICHHH
MYHULUNAIbHON YCIIYTH.

3.5. IlepeuyeHp aAMMHUCTPaTHBHBIX  mpouenyp  (AedcTBuil)  IpH
Tpe0CTaBIeHUH MYHHLIMITAIBHBIX YCIyT B 3JIEKTPOHHOMH (opme

3.5.1. Tlpu HanpaBjeHWM 3asBIEHUs O MPEJOCTABICHUH MyHHLUNAIbHOU
YCIYIH B DJEKTpOHHOW ¢Gopme 3asBUTeNb (OpMUpPYeT 3asBICHHC Ha
Ipe0CTABIEHHE MYHHULIUITATBHONW YCIyrd B (OpMe 3JIEKTPOHHOrO NOKYMEHTA U
MOAIMNCHIBAET €ro 3JeKTPOHHOH MOIMKMCHI0 B COOTBETCTBHH C TpeOOBaHUAMH
®enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-03 «O6 31eKTPOHHOH
noxmucky». [Ipy HANpaBleHWH 3asBIEHHS O IPEeJOCTaBIeHMHM MyHHLMNaIbHOH
YCIAYTM B DJEKTPOHHOW (opMe 3asBUTENb BIpaBe IMPUIOKUTE K TaKOMY
3asIBICHUIO JTOKYMEHTBI, HeoOXOJIMMbIE JUIs I[Pe0CTaBICHHs MYHHLHIATIbHOHN
YCIYTH, KOTOphle (JOPMHUPYIOTCS ¥ HAMPABIAIOTCS B BUIE OT/AENBHBIX (aiioB B
COOTBETCTBUHU ¢ TpeOOBaHUSIMH 3aKOHoJaTenbCcTBa. 1lpu HampaBIeHUK 3aABICHUA
M MpUIaraeMelX K HEMY JOKYMEHTOB B 3JIeKTPOHHOM (opme NPeACTaBUTENEM
3asBUTENS, JEHCTBYIOIIMM HAa OCHOBAHHM J0BEPEHHOCTH, JOBEPEHHOCTH AOJKHA
ObITH IpejcraBieHa B (GopMe 2JIEKTPOHHOrO JOKyMeHTa, IOANHUCAHHOIO
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BHEKTPOHHOﬁ IMOAIHUCBKO YIIOJHOMOYCHHOI'O JIMLA, BBLIABIICIO (HO,ELHP[C&BLUCFO)
NOBEPEHHOCTB.

3.5.2. IlpenocTaBieHre MYHHIMIIAIBHOH YCIYTH B 3JEKTPOHHOH (opme
BKJIOUaeT B ce0s clieqyroliue aAMUHUCTPAaTUBHbIE [IPOLIEAY DI

1) npuem 3asBIeHHS M NOKYMEHTOB (MH(OpMaUMHU), HEOOXOIAMMBIX IIs
Mpe10CTaBlIeHUs MYHUIIMIIAJILHON YCIIYTH;

2) mpoBepKka  JeMCTBUTENBHOCTh  YCHUJIEHHOW  KBaJM(ULHPOBAHHOM
3JIEKTPOHHOM MOIIMUCH;

3) oOpaboTka M mNpeABapUTEIbHOE  PACCMOTPEHHE  JTOKYMEHTOB:
bopMUpoBaHWE ANIEKTPOHHBIX JOKYMEHTOB M (MJIHM) ODIEKTPOHHBIX 00pa3oB
3asiBJIeHUS, TOKYMEHTOB, IMPUHATHIX OT 3asBUTEJNs, KOMNHH JOKYMEHTOB JHYHOIO
TIPOMCXOXKIEHHUS, PHUHATHIX OT 3asBUTEIS (MPEACTaBUTENS 3asiBUTEIN), 3aBEPEHHE
3JIEKTPOHHOM MOJNMUCKHIO0 B YCTAHOBIEHHOM MOPSAIKE;

4) npuHATHE pELLIEHUS O TOATOTOBKE BBIIIUCKHU, YBEIOMIIEHHUS,

5) HaIpaBJICHHE 3asBUTEIII0 YBEIOMJIEHUA O NIpHUEME 3adABICHUA HIIM OTKas3a
B [IpUEME K paCCMOTPEHHIO 3aABJICHHS,

6) hbopMUpOBaHHE pe3ybTaTa NPeIOCTaBIeHU MyHHLIMIIAILHOR YCITYTH;

7) HanpaBieHue (Bblgaua) pe3yJbTaTa. 3asBUTENIb BIIPaBe OTO3BATH CBOE
3asBJI€HME Ha JHOOOH CcTaguM pPacCMOTPEHHMS, COIJIaCOBAHMs HIJIM IOJArOTOBKH
TOKyMEHTa.

3.6. TlopsigoK OCYILECTBJIEHUS B 3JIEKTPOHHOH (opme, B TOM 4YHCIE C
HCII0JIb30BaHWEM EnMHOro noprana rocyJapCTBEHHBIX U MYHHUIUIATbHBIX YCIYyT
(yHkumii), agMUHHCTPATHBHBIX Npouenyp (aAedcTBUA) B COOTBETCTBUH C
nonoxeHussmu cratbi 10 MenepanbHoro 3akona ot 27 utons 2010 r. N 210-03
«O0 opraHM3aluy Npe10CTaBIeHUs rOCY/1apCTBEHHBIX U MYHULIMITAJIBHBIX YCITYT».

[IprieM M perucTpaius 3arpoca OCYIIECTBISIOTCS coTpyAHHKoMm Ortaena,
OTBETCTBEHHOTI'O 3a PerHCTPAlIHIO.

[Tocne peructpanuu 3ampoc HampaBiseTcss B YIpaBieHHe, OTBETCTBEHHbIM
3a [IpeIoCTaBIeHHe MyHHLIMNIAIBbHOH yCIyTH.

Otnen  obecrieyudBaeT  MpHEM  JOKYMEHTOB,  HEOOXOIMMBIX  JIJIs
NpeIOCTaBIeHUs MYHMULMIAIBHOM YCIYyTH, W perucTpauuto 3ampoca 0e3
HEO0OXOIMMOCTH TMOBTOPHOrO MpeACTaBiIeHUs 3asiBUTENIEM TakKMX JOKYMEHTOB Ha
OyMaXHOM HOCHTEIIE.
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B cayuae mocTyIuieHUs 3asiBIIeHNs U JOKYMEHTOB, YKa3aHHbBIX B IIOApa3ae/e
2.6 pasnena 2 PernamenTa, B 3JIEKTPOHHON (hopMe ¢ Mcnosb30BaHHeM EnuHoro u
PervoHansHOro TIopTana, MNOANMCAHHBIX YCHIECHHOH — KBaaM(UUUPOBAHHOH
SJIEKTPOHHOH  TOJIKCBHIO, YTpaBieHWe, OTBevarolllee 3a IPeJ0CTaBICHHE
MYHULMIAIBHON YCIIyTH:

- npoBepseT  JAEHCTBUTENBHOCTH  YCHJIEHHOH  KBaJIM(ULHMPOBAHHOH
3J1eKTPOHHOM MOANMCH C KCIIONB30BaHUEM CPEACTB MH(QOPMAIIHOHHON CHCTEMbI
FOJIOBHOTO  YJOCTOBEpSIOILErOo  LIEHTpa, KOTopas  BXOAMT B COCTaB
UH(DPACTPYKTYPHI, obecneynBarollei HH(MOPMaLMOHHO-TEXHOJIOTHYECKOe
B3aUMOJEHCTBHE [EHCTBYIOUIMX ¥ CO37aBaeMblX HH()OPMALIMOHHBIX CHCTEM,
MCIIOIb3yEeMBIX JIJIS TIPEJOCTaBICHUs yCIIYT.

- (OpMHUpYET 3JIeKTPOHHbIE JOKYMEHTBI W (MJM) SJIEKTPOHHbIE 00pa3bl
3asBJIE€HMs, JOKYMEHTOB, IMPUHSATHIX OT 3asBUTEJS, KOMHH TOKYMEHTOB JTHYHOIO
MPOMCXOKJIEHUS, TMPUHATBIX OT 3asBuUTelss (TIPEICTABUTENsS  3asBUTEIs),
oOecrieunBasi MX 3aBEpeHUE IJIEKTPOHHOM IOANMCHIO B YCTAHOBJIEHHOM MNOPSAKE.
Cpok aIMHHHCTPATHBHOW MpOLEIyphl 110 IPUEMY 3asgBIIEHHS U MPUTAraeMbIX K
HEMY IOKYMEHTOB, PETHCTPAllM{ 3asBIEHHUS M BblJaye 3asgBUTEIIO PACIHUCKH B
MOJy4eHHH 3asBI€HMS U JJOKYMEHTOB, B TOM 4KCIIe C UCTO0Ib30BaHueM EQuHOTO 1
PernonansHoro noprana - 2 as.

[Tpn monyueHWH 3ampoca B 3JIEKTPOHHOH (opMe B aBTOMATHYECKOM
peKruMe OCyIeCTBIseTCs (OPMATHO-IOTHYECKHH KOHTPOIIb 3arpoca, MpoBepsieTcs
HaJlMYMe OCHOBaHMHN JUIS OTKasza B NpUEMeE 3ampoca, yKa3aHHBIX B IMyHKTe 2.7
Paznmena 2  HacTtosiiero  AJIMMHMCTPAaTHBHOIO  perjlaMeHTa, a  TaKke
OCYILIECTBISIFOTCS CAeAYIOIIHEe IeHCTBUS:

1) npu HanuuuMu XOTs OBl OJHOTO M3 yKa3aHHBIX OCHOBaHWH YTIpaBJeHHE,
OTBETCTBEHHOE 3a MPEIOCTaBlIeHHEe MYHHULMNAIbHOW YCIYyTH, B CpPOK, HE
MPEBBIMIAIOIIMNA CPOK MPEJOCTaBICHNUS MyHHILMIIAIbHOK yCayrH, MOArOTaB/IMBaeT
MUCHMO O HEBO3MOYKHOCTH MPEIOCTABIEHUS! MyHULIUIIAILHOH YCITYTH;

2) npu OTCYTCTBMM YKa3aHHBIX OCHOBaHMH 3asBMTENIO COOOLIACTCS
MPUCBOEHHBIN 3arpocy B 3JIEKTPOHHOH (hopMe YHUKa/ILHBIM HOMEp, M0 KOTOPOMY
B COOTBETCTBYIOLIeM paszene Exunoro u PeruonanbHoro noprana, opuuMaibHOTO
caifTa 3asBUTENIO OyaeT TmpeacTaBieHa HHQOpPMaLKsg O XOAe BBINOJHEHUS
yKa3aHHOIro 3anpoca. Pe3ylbraToM aIMHHUCTPAaTHBHOM IPOLEAYPBI IO IMPUEMY
3asBJICHHsT W TMpUJaraeMblX K HEMY JOKYMEHTOB, PErucTpallid 3asiBICHUS U
BblJlaye 3asBUTEJIO PAClMUCKU B IIOJyYEeHHH 3asBJIEeHUs U JTOKYMEHTOB, B TOM
quclie ¢ ucroiap3oBanueM Envnoro u PernonansHoOro noprasnia, sBIASETCS MPUEM H
perucTpalus 3asBlIeHUs U NIPUJIaraeéMbIX K HEMY TOKYMEHTOB.
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[Tocne NPHUHATHS 3ampoca 3asBUTENsl YIpaBjeHHE, YTIOJIHOMOYEHHBIM Ha
MpefocTaBleHHe MyHHIUIAIBHOH YCIyrd, CTaryc 3ampoca 3asBUTEIA B JIMYHOM
kabuHete Ha FEauHoM M PervoHaibHOM mopTajne, OQMUMANbLHOM —caiite
O0OHOBIISETCS 710 CTaTyca «IIPUHATON.

IIpy npeocTaBieHUH MYHULMIAILHONH YCIYyrM B 3JEKTPOHHOW (hopme
3asBUTEJIO HANIPABJISAETCS:

a) yBeIOMJIEHHE O 3allMCH Ha ITPUEM B aIMHHHCTPALHIO;

0) yBemoMJIeHHE O NpUeMe U PerucTpaliy 3arnpoca W MHbIX JOKYMEHTOB,
HEOOXOMUMBIX JIJIsl IPEAOCTABICHHUS MyHULIMIIAIEHOH YCIIyTH;

B) yBEIOMJIEHHE O Hayajle IPOLEAYpbl TPeoCTaBleH|s MyHHLUIAILHOW
yCIyTH,

r) yBeIOMJIeHHE 00 OKOHUAHHM MpPEJOCTaBIEHHS MYHMIMIATIBHONW YCIyrH
7100 MOTHBMPOBAHHOM OTKa3e B IIpUEME 3ampoca M HWHBIX JIOKYMCHTOB,
HeOOXOAUMBIX JUIsl TIPeJOCTaBIEHHs MyHHLMITATbHOM) YCIyrH; €) yBeIOMIIEHHE O
pe3yibTaTax pPacCMOTPEHHs JOKYMEHTOB, HEOOXOJMMBIX sl TpPeJOCTaBJICHUS
MYHULMIAJIBHON YCIIYI'H;

’K) yBelIOMJIEHHME O BO3MOJKHOCTH IIOJIYYHUTh Pe3yJbTaT NPEeAOCTaBICHHS
MYHMIIMOAIBHOM YCIyrH JUO0O0 MOTHBUPOBAaHHBIM OTKa3 B MPEJOCTaBJICHHH
MYHULUITAIBHON YCIYTH;

3) yBeIOMJIEHHE O MOTHBHPOBAaHHOM OTKase B IPEOCTaBICHUH
MYHUILMIAIbHONU YCIIYTH.

Ecau B pesynbTaTe NPOBEPKH KBaTHMHUMPOBAHHONW moanucu Oynet
BBISIBJIEHO ~ HECOONIOZeHHEe  YCTAHOBJIEHHBIX  YCJIOBHH  TMpH3HAHUA €€
NefiCTBUTENBHOCTH, YIIPaBIeHHEM aJIMUHUCTPALUM YCIyTH B TeueHHe 2 JHeH co
JHS 3aBepIIEeHUs TPOBEIeHHs TaKoil MPOBEPKH MPUHUMAeT pelleHHe 00 oTKase B
NpHeMe K PacCMOTPEHHIO 3asBJIEHHS 3a MOJYYeHHWEM MYHHMIMIAIbHOH YCIYTd H
HamnpaBiseT 3asBUTENI0 YBEIOMJEHHE 00 3TOM B 3JIEKTPOHHOW (opme ¢
yKaszaHHeM NYyHKTOB cTaTh 11 @enepanbHoro 3akona ot 6 anpens 2011 roga Ne
63-®3 «OO6 3IeKTPOHHOM TOAMUCH», KOTOPBIE MOCIYKHJIM OCHOBaHHEM JUId
MPUHATHS  yKa3aHHOro  pelleHus. Takoe  yBeJAOMJIEHME  TOAMNMCHIBACTCH
KBaTU(DHUIIMPOBAHHONW  MMOANMUCHIO  JOHKHOCTHOTO JIMIA aJAMHHUCTpaluuu H
HampaBisgeTcs MO afpecy JJeKTPOHHOH MOYTHI 3asiBUTENs JTHOO B €ro JTHYHBIH
kabuHeT Ha EquHoM 1 PernonansHOM noprare.

ITocne [MOJIYYCHHA YBEIOMIICHHA 3asABUTCIIb BIIPABC 06paTHTbCH ITOBTOPHO C
3as1BJICHUEM O IIPEAOCTaBJICHHHU MyHHU,PIl'IELHbHOVI YCIIYTH, YCTpaHHUB HapyILIeHHA,
KOTOPBIC TIIOCIIY)XHJIIM OCHOBaHHEM Il OTKa3a B npuemMe K paccMOTPEHHUIO
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nepBHYHOro 3asBieHus. [lpn Tojadye 3asBICHUS B SJIEKTPOHHOM BHAC JUId
MoNy4eHusi TOAJIMHHUKA pe3ylbTaTa MpeloCTaBIeHHUS MYHHIIMITAJIBHOA YCIYTH
3asiBUTENh ~ NpHObIBAET B aJAMMHMCTpalMIO  JIMYHO € JIOKYMEHTOM,
yI0CTOBEPSIOLLMM JINYHOCTb.

Mudopmanust 0 MPOXOXKAEHUH TOKYMEHTOB, @ TAKKE O MPUHATBIX PEIICHUAX
OTpaXkaeTcs B CHCTEME JJIEKTPOHHOIO JOKYyMEHTO00OpOTa B ACHb MPHHATHS
COOTBETCTBYIOLIMX PEILIeHHH.

CpoK HCIOJIHEHHUs aAMHHUCTPATUBHOM TpOLEAYpPhl O BblAaue 3aABHTEIIO
pe3yJIbTaTa MpeoCTaBlIeH)s My HUIIMNIANbHOH yemyru — 1 padouuii 1eHb.

3.7. B ciiyyae oGpalileHns 3asBUTENA 3a [IPEIOCTaBIeHHEM MyHHIMIIAIBHOH
YCIyTH 10 NpHEMY 3asBUTeIeH 110 IpeIBapUTEIbHON 3alUCH

B 1ensx npeaocTaBIeHds MyHULUNAIBHOH YCIYTH OCYMIECTBIISCTCS TIPHEM
3asiBUTENIE 1O TpelBapHTENIBbHOM 3amucd. 3amuch Ha TNPHEM  POBOAMTCA
nocpejactBoM Eaunoro ¥ PernonamsHoro mnoprana. @PopMUpOBaHHE 3anpoca
3asBUTENIEM OCYILIECTBIAETCS TMOCPEACTBOM 3aIlONHEHUs ICKTPOHHOH (opMbI
3ampoca Ha EnuHpd ¥ PeruoHaipHbIl mopran, OoQHUUMATbHOM caiite 0e3
HEOOXOIUMOCTH JOTOJIHUTEIbHOH M0Ia4i 3anpoca B KakoH-mub0 HHOH bopme.
Ha EmunoM u PerdoHagbHOM TNopTaie, OQHUUIHAILHOM CadTe pa3sMellaroTCs
06pa3sibl 3alONHEHUs SIEeKTPOHHOH (opMbl 3ampoca. PopMaTHO-IOrHIecKas
nposepka CHpOPMUPOBAHHOIO 3ampoca OCYIIECTBIAETCA aBTOMATHHECKH MOCIE
3aMoNHeHUs 3assBUTEIeM Kak0T0 U3 MOJeH SIeKTPOHHON (hOpMBI 3arpoca.

[lpi BBISIBIICHHH HEKOPPEKTHO 3AMONHEHHOTO TOJIs IIeKTPOHHOH (opmbl
3anpoca 3asBHTENb YBEIOMJISETCS O XapakTepe BhISBIEHHOH OWIMOKM M MOps/Ke
ee yCTpaHeHHs NOCPeICTBOM MH(MOPMALMOHHOIO COOOIIEHHS HEMOCPEACTBEHHO B
3JIEKTPOHHOHU (hopMe 3ampoca.

ITpu opMUpoBaHUH 3aIIpOCa 3asBUTE/I0 00eCTICUHBACTCS!

a) BO3MOKHOCTb KOITHPOBAHUSA ¥ COXPAHEHHUS 3anpoca U WHBIX JIOKYMEHTOB,
yKa3aHHBIX B TyHKTe 2.6 Pasngena 2  wmacrosimero AJIMMHMCTPATHBHOTO
periameHTa, HeoOX0IUMBIX JIJIs TPEOCTABICHHU MYHUIMMATBHON YCIIyTH;

0) BO3MOYHOCTb 3AIIOJIHEHHS  HECKOJbKUMM  3asBHTCISAMH OJIHOM
37IeKTPOHHON (OpMBI 3arpoca Mpy oOpallleHHH 3a ycayramMu, npenoararmnmu
HaIpaBJIeHne COBMECTHOTO 3alIpoca HECKOIbKUMH 3asABUTEISAMU,;

B) BO3MOXHOCTH Me4yaTH Ha OyMaKHOM HOCHMTENe KOIUH 3NIEKTPOHHOM
(dbopMBI 3anpoca;
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r) cOXpaHeHHe paHee BBEICHHBIX B 2JIEKTPOHHYIO (JOPMY 3arpoca 3HadeHUH
B J1000i1 MOMEHT 10 JKEJIAHHIO T0JIb30BaTelIsl, B TOM YMCJIe NIPU BOSHMKHOBEHHH
omuOOK BBOJA M BO3BpATe Ul MOBTOPHOTO BBOJA 3HAYCHHH B DJIEKTPOHHYIO
dbopmy 3arpoca;

1) 3aloJHeHWe IoJed 3NeKTPOHHOM (opMbl 3ampoca 10 Hadaaa BBOAA
CBEJCHWI 3asBUTEJIeM C HCIOJIb30BaHHEM CBEICHHH, Pa3MEIIeHHbIX B
denepanbHOM rocyIapcTBEeHHONH HMH(OPMALMOHHON CHUCTEME «Ennnas cucrema
UIeHTU(UKAIMA M ayTeHTHOUKAUUM B HH(PacTpyKType, obecrnevynBaroLlen
UH(QOPMAIIHOHHO-TEXHOIOIHYECKOe B3aUMOIeHCTBIE MH(OPMALMOHHBIX CHCTEM,
HCIIOJIL3YEMBIX [JIs TIPeIOCTaBIeHHs TOCYIaPCTBEHHBIX W MYHHLIUTATbHBIX yCIyT
B OJEKTpOHHON Qopme» (Hamee — eawHas CUCTEMaA UIeHTH(DUKALUKH U
ayTeHTU(UKALMK), ¥ CBEIEHHUM, OMyONMKOBaHHBIX Ha EfMHOM PeruoHanbHOM
rnopTaine, opULIHATEHOM CaiiTe B 4aCTH, KacalolIeNcs CBe/ICHNH, OTCY TCTBYIOIIHX B
eIMHOI CHCTEME HAEHTU(DUKAIIMHE U ayTeHTHPUKALIMH;

€) BO3MOKHOCTh BEPHYTBCS Ha JII000H M3 3TAroOB 3aroJHEHHMS 3JIEKTPOHHOM
dopMBI 3ampoca 6e3 NoTepy paHee BBeI€HHOH MH()OPMALHH;

7K) BO3MOXKHOCTb JIOCTyMa 3asBuTest Ha Enunom u PerroHasbHOM mopTrasne
W oQUIMATEHOM caliTe K paHee MOJAHHBIM UM 3arlpocaM B TEYEHHE HE MEHEE
OMHOTO roia, a TaKkKe YacTHYHO cPOpMHUPOBAHHBIX 3alpPOCOB - B TCHCHHE HE
MeHee 3 MeCsLIEB.

3.8. BapuaHThl MpenOCTaBIeHHs MYHHIUNAIbHOW YCIyTd, BKIHOHAOLIHE
MOPANOK  MpPEAOCTaBIeHHs  YKa3aHHOW  YCIYrH — OTIC/IbHBIM  KaTeropuAM
3asBUTENIel, OOBEeAUHEHHBIX OONIMMH MPU3HAKaMH, B TOM YHCJIE B OTHOILICHUH
pe3yJbTaTa MyHHIUNAIBHON YCIYTH, 38 [0Jy4eHHEM KOTOPOro OHH o0paTHIIACh

3.8.1. Tlpu oOpameHuu 3a [OJNY4EHHEM MYyHULMOAIBHOW  YCIyId
HEMOCPEJCTBEHHO B OpraH, NPeIoCTaB/sOIMA MYHHLIMOAIBHYIO  YCIyTy
OT/JENBLHLIX KaTeropuii rpaxaaH (3asBUTENed C HapylICHHEM  ONOPHO-
J(BUTATENBHOTO AIapara, He3psuux Wid claboBHISLINX 3asBUTENEH, 3asBuTeneH
C HapylleHWeM cIlyXa, BeTepaHOB Benuxoit OreyecTBEHHON BOWHBI, JIHILL,
HarpakJeHHbIX ~ 3Hakom  <«JKurtemo  OnokagHoro  JlemuHrpaza», - Juil,
HarpakIeHHBIX 3HakoMm <« Kutens ocaxzaenHoro —CeacTomois», ['epoes
COUMAIMCTHYECKOTO TPY A, TIOHBIX KaBaiepos opaeHa Tpynosoi Ciasel, I'epoes
Cosetckoro Coroza, I'epoeB Poccuiickoii ®emepauuu M TOJHBIX KaBajlepoB
opaera CiaBbl) CHEUMATUCT aAJAMUHHUCTPAMK [OJKEH CIIENoBaTh CICAYHOHINM
IpaBuIaM: NpPU [OJyYeHUH HHPOpMalMKU O MOCETUTENe, JKEeNarlleM MOTyIHTh
MYHHLUITATBHYIO YCIYTY M TepelIBMIaloIlerocs B HHBAIMIHON KOJISCKE oe3
COMPOBOXKAIOIIET0 JIMIA, MOKEH He3aMeJUIMTENbHO BBIATH M IOMOYb eMy
npoexaTh 70 MecTa TNpeIOCTABIEHUS MYHMUMIAIbHOM YCIyrH; BBISICHUB
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TIPUHA/JIEKHOCTh 3asBUTENS K BbIIIEYKa3aHHBIM KaTEropusM, MOJKEH MOMOUb
eMy 3aIoJHMTh HeOOXOAMMbIe JOKYMEHThI U 00eCreuHT UX NPUEM BHE OUepesH;
0GIIATHCS C 3asBUTEJIEM C HapYILIEHUEM CIIyXa KOPOTKO U B MIPOCTHIX BBIPAKEHHAX,
He KpH4aTh, FOBOPUTH C OOBIYHOM CKOPOCTBIO, HE MPHUKPHIBATH POT pPyKaMu,
pasroBapuBas uepe3 NEPEBONYMKA JKECTOBOrO s3bIka (B Cly4yae IIPUCYTCTBHUS ),
obpalaThcs K 4eloBeKy C HapylIeHHWeM CiIyxa, a He K I[EpeBOIUMKY; IpH
HEeOOXOMMOCTH TPOMH(OPMUPOBATH 3asBUTENs O TOPSJKE U Cocodax OnJiaThl
rocyJapcTBEHHOW IMOLUTHHBI (MHOH IIAThI), HEOOXOIUMOM Ui  IOJIy4YeHHUS
YCIIyTH; 3aBepIUUB 0OCIy)XMBAHUE 3asBUTEN, CIEHMANHUCT, OTBETCTBEHHBIH 34
npefocTaBieHne  MyHMLMNANbHOM — yClyru, JOJDKEH Mpu HEOOX0IUMOCTH
CONPOBO/IMTH 3asiBUTENS U3 3[1aHKs YIIOJHOMOYEHHOro oprata.

3.8.2. IlpaBo Ha oOciay)XMBaHME BHE O4epead TpU TIPEABABICHHH
JOKYMEHTOB,  MOATBeP)KAAIOLIMX  TPUHAIIEKHOCTE K COOTBETCTBYIOILEH
KaTeropuu, MMEIOT ClielyIOLIHe rpaKaaHe:

Berepanbl Bennkoit OTedecTBEHHONU BOHHBL;

NHLA, HArpak/IeHHble 3HakoM «Kutemo OiokagHOro JlenuHrpaga»; JuIa,
HarpakJeHHble 3HaKOM «VKHUTeNb 0CaXA€HHOIO CeBacToIouns»;

['epon Counanucruyeckoro tpyza, ['epon Tpyna Poccuiickoit enepaivu 1
nonHble kapanepsl opaeHa Tpynosoit Cnasbl;

[epou Cogerckoro Corosa, I'epou Poccuiickoii @Denepanru u MONHBIE
kaBajiepbl opjieHa Cnasbl;

NeTH-MHBanuap, wuHBaxMmsl 1 u I rpynnm wu  (mam) HX  33aKOHHbIE
MpeaCTaBUTEIH.

3.9. TlopsjoK WCIpaBleHHs JIOMYILIEHHBIX ONedaToK H omMOOK B
BbIIAHHBIX B pe3yJ/bTaTe MPeI0CTaBIeHUs MyHHLMIATBHON yCIIyrH I0KyMEHTaxX

OcHOBaHMeM JUIS Hayala aJIMHHUCTPATUBHOM IMMPOLELYpPbl SABISETCA
npejcTaBieHre (HalpaBleHHe) 3asBUTENIEM B Otzen B MNPOM3BOIBHOH (opme
3asBJIEHUs] 00 UCIpaBIEHUH ONEeYaroKk H (unu) owMOOK, MOMYIICHHBIX B
BBIJJAHHBIX B pe3yJibTaTe [Pe10oCTaBICHUsA MYHHULUATBHOH yCIyr TOKyMeHTaX.

VrpaBieHue, OTBETCTBEHHOE 3@ IPEI0CTaB/ICHUE MYHHMLMIIAIBHOH YCIIYTH,
paccMaTpuBaeT 3asBleHHe, MPeICTaBIeHHOe 3asBUTE]IEM, U [TPOBOIUT MPOBEPKY
yKa3aHHBIX B 3as1BJICHHUHU CBEIEHHH B CPOK, HE npeBblIAONMil 2 pabovnx nHEH ¢
JaThl pEeruCTpalMi COOTBETCTBYIOLLETO 3asABICHN.

Kputepuem mNpUHATHS pPELICHUS 110 aZIMMHHACTPATUBHONH MpoUeaype
SBNSETCA HATMYHE WIM OTCYTCTBHE TaKMX ONEeyaToK U (W) owndok. B ciayyae
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BBIABJICHHUA NOITYIICHHBIX OICYATOK H (PIJH/I) OLIMOOK B BBIJaHHBLIX B pe3yJibTare
MpeaoCTaBICHHUA MYHHLIHHE‘U[I:HOI\;I YCIYIr' JOKYMECHTAax praBﬂeHHe,
OTBCTCTBCHHOC 34 MNpPeaoCTaBJICHHUEC MyHI/II_IHHaJIBHOf"I YCIYIrd, OCYLWECTBIACT
HCIIpaBIICHHE W 3aMEHY VYKa3aHHBIX OOKYMEHTOB B CpPOK, HE HpeBbIHla}OLLlHﬁ 3
p8.60'-H/IX JIHEH ¢ MOMEHTA pPETUCTpallMH COOTBETCTBYROLIETO 3asABJICHHML.

B ciyyae oTcyTCTBUS oneyaToK M (MJIM) OIMOOK B JOKYMEHTAaX, BblIJIaHHLIX
B pe3yjibTaTe TMPEeJOCTaBICHHWs MYHMIMMIAJIbHOW  yciayrd, YIpaBieHHE,
OTBETCTBEHHOE 3a MPEJOCTaBICHUWE MYHUUMIIAIBHOW YCIYyrH, [MCbMEHHO
COOO0IIIaeT 3asiBUTEIO 00 OTCYTCTBHH TAKUX OMEYATOK U (MJIM) OLIUOOK B CPOK, HE
MpeBbIIAKIIME 3 paboyux JIHEH C MOMEHTa pEerucTpaluyd COOTBETCTBYIOLIETO
3asBlIeHUs. Pe3ynbTaToM aJIMHUHUCTPATHBHOM Mpouedypbl sBIAETCS BblJada
(HampaBiieHKe) 3asIBUTEITFO UCIIPABICHHOrO B3aMEeH paHee BbIJAHHOTO JIOKYMEHTA,
SIBIISIIOIIErOCs  Pe3yJbTAaTOM TPEIOCTABICHMSI MYHULMIAJIBHOW YCIIyI'H, WM
cooO1eHre 00 OTCYTCTBUH TAKUX OMEYATOK M (HUJIM) OLIMOOK.

4, (I)OprI KOHTPOJIA 32 HCIIOJTHEHHEM aAMUHHUCTPATUBHOI'O PEIIAMEHTA

4.1. Tlopsimok OCYLIECTBIEHHsS TEKYLIEro KOHTPOJS 3a COONIOJCHHEM H
MCIIOJIHEHHEM OTBETCTBEHHBIMM YTIpaBlIeHHEM IOJIOKEHHUH perjiaMeHTa U HHBIX
HODMATHUBHBIX  [PaBOBBIX  aKTOB,  YCTaHaBIUBAIOIIMX  TpebosaHus K
NpeI0CTaBIEHUI0 MyHHITUITATIbHOM YCITYTH, a TAK/Ke IMTPUHATHEM HMH PELICHHH.

VrnpagieHue, y4acTByollee B IMPeJOCTAaBIeHUH MYyHHULMIAIbHON YCIyTH,
PYKOBOJICTBYETCSl TOJIOKEHUSIMH HacTosimlero PernameHTta. B 1OMIKHOCTHBIX
periamMeHTax  JOJDKHOCTHBIX — JIML,  Y4YacTBYIOLIUX B  IPeAOCTaBJICHHUHU
MYHULIMNATBEHON YCIYTH, OCYIIECTBISIOLIMX (YHKLUMH [0 MPeI0oCTaBICHHUIO
MYHHUIIMITIAIBHOW  YCIYIM, YCTAHaBAMBAIOTCS  JOJKHOCTHBIE — O0S3aHHOCTH,
OTBETCTBEHHOCTh, TpPeOOBaHUS K 3HAHUAM U KBAJIM(UKALKK CHELHMATMCTOB.
Jlo/KHOCTHBIE JTHIIA OPraHOB, YYaCTBYIOIIMX B TMPEJOCTABIEHHH MyHHLMIIAIBHOH
YCIIYIH, HECyT ePCOHAIBHYIO OTBETCTBEHHOCTb 3a MCIIOJIHEHHE
aJMUHUCTPATUBHBIX TPOLEAYp U COOJIOAEHWE CPOKOB, YCTaHOBJIEHHBIX
HACTOSIIIMM PerinamMeHTOM.

[Ipu npegocTaBIeHUH MYHULHNAIBHON YCIIYTH I'Pak/laHUHY rapaHTHPYeTCs
MpaBo Ha MojydeHHe HH(OpPMAIMH O CBOMX MpaBax, O0A3aHHOCTSAX M YCIOBUSX
OKa3aHUs MYHULMNAIBHON YCIYIH; 3alATy CBEAEHHUH O IEPCOHAIBHBIX JTaHHBIX:
YBaXUTEIIbHOE OTHOIIEHHE CO CTOPOHBI AOJKHOCTHBIX JIML. TeKylHi KOHTPOJIb U
KOOp/IMHALMS MOCIEI0BATEIbHOCTH NIeNCTBUH, OIpe/Ie/ICHHBIX
aIMMHUCTPATUBHLIMU MPOLEIYPaMH, [0 TPEJOCTAaBICHHIO MYHHUIMIIAIbHOH
ycnyrd  YrmpaBlaeHHEeM — OCYIIECTBISETCs  IIOCTOSSHHO ~ HEMOCPEeACTBEHHO
HaYaJIbHUKOM (HCITONIHAIOUIAM O00S3aHHOCTH HauyajbHUKA) YTNpaBJIeHUS WIH
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Kypupyromero 3amectutess riaaBbl KapaOauickoro okpyra MyTeM MNpPOBEICHHS
TPOBEPOK.

IIpoBepKH MOJHOTHI ¥ Ka4ecTBa NPe/0CTaBIEHHs MYHHIUNAIBHON YCIyTH
BKJIIOYAIOT B ces MpoBeleHHe NPOBEPOK, BBISBICHHE U YCTPAaHEHWE HapyLICHUH
npaB 3asBUTENEH, PACCMOTPEHHE, MPUHATHE PELIEHHH U MOJrOTOBKY OTBETOB Ha
obpallleHHs 3asBUTeNeH, colepXKawux skanobbl Ha nedcTsus (Oe3nedcTBHE) W
pellieHus IOJDKHOCTHBIX /ML YIOJHOMOYEHHOIrO OpraHa, OTBETCTBEHHBIX 33
NpeIoCTaBIeHUEe MyHULUITIAIBHON YCIIYTH.

4.2. TopsaoK U MeprUOIMYHOCTE OCYIIECTBIICHHS MJIAHOBBIX U BHETIAHOBBIX
IIPOBEPOK MMOJHOTHI U Ka4yecTBa MPEJOCTaBIECHNUS MYHHLMUIIAIBHON YCIyTH, B TOM
Ypce MopsSAoK ¥ (OpMBI KOHTPOJIA 3a MOTHOTOH M KauyeCTBOM IMpPEJOCTABICHUS
MYHULIMNATBHOW yciayrd. KoHTposap 3a moJHOTOH M KayeCTBOM MPEIOCTaBICHHS
MYHMLMIIATBHOW YCIIYTH BKJIIOYaeT B ce0si MPOBEIEHHE MJIAHOBBIX ¥ BHEIJIAHOBBIX
MIPOBEPOK.

[T1aHOBble M BHEIUIAHOBHIE [POBEPKM MOTYT MPOBOAMTBCS TJIaBOH,
3aMeCTUTENIEM TJIaBbl, KYPHPYIOIIUM CTPYKTYPHOE [0Apa3eieHne, 4epe3 KoTopoe
MpeOCTaBIseTCs MyHHULIMIIAIbHAS YCIIYTa.

[IpoBeseHue TJIAHOBBIX TPOBEPOK, MOJHOTHI M KayecTBa MPEAOCTaBICHH
MYHULUIATBHOW YCIYTH OCYILIECTBISIETCS B COOTBETCTBHU C YTBEPXKIECHHBIM
rpaduKOM, HO He peke OHOTO pa3a B roj. BHemnaHoBbie MPOBEPKH NPOBOAATCS
110 0OpaILeHHUAM IOPUIMYECKUX U (DI3UUECKHX JIHUI C Kaa00aMu Ha HapylIeHHe UX
TpaB U 3aKOHHBIX MHTEPECOB B X0OJ€ MPeN0CTaBIeHUs MyHHULHUIAIBHON YCIYTH, a
TakK)Ke Ha OCHOBAHHMHM JOKYMEHTOB M CBEIECHMMH, YKa3blBalOIIMX Ha HapylICHHE
ucrnonHeHus PernamenTa.

B xozae nnaHoOBBIX U BHEIJIAHOBBIX IIPOBEPOK:

MpoBepsieTcsl 3HaHWE OTBETCTBEHHBIMH JIMLAMH TpeOOBaHWIl HACTOALIETO
PeriaMeHTa, HOPMATHBHBIX NPAaBOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBaHMUS K
MpeI0CTaBIEHUIO MYHUIIMIAIBHON YCIIyTH,

NpoOBEPALTCA CO6J'[IOILEHI/Ie CPOKOB H II0C/I€10BaTE/IbHOCTH HUCITOJTHCHHUA
AIMHUHUCTPATHBHBIX MMPOLEAYP;

BBLISIBIISIOTCS HApyIIEHHS TpaB 3asiBUTENIEH, HEAOCTaTKH, AONYLICHHLIC B
XO0/le TIPEeI0CTaBIEHUs MYHULIUIIAILHOMN YCIIYTH.

4.3. OTBETCTBEHHOCTh YTIpaBleHHUs, NPeAOCTaBISIOIEero MyHHUIUITAIbHYIO
yCIyry, 3a pelLIeHN 51 JeHCTBUS (Oe3neiicTBuE), NpUHHMaeMble
(ocylIecTBIsIEMble) MU B XOJ€ MPEAOCTABICHHUs My HULUNAIBHON yCIyTH.
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[To pe3ynbTaTtam MpoBeJEHHBIX MPOBEPOK B Cllydae BBIABICHHS HapyllCHH
Mopsi/ika TPeIOCTaBIeH)s MYHHUIMNATbHON YCIyTd, [paB 3asBUTE/ICH BUHOBHBIE
JMLAa NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIBCTBOM
Poccuiickoii @enepaliid, U NPUHUMAIOTCA MEpPBl [0 YCTPAHEHHIO HapylIeHHWH.
JIOMKHOCTHBIE M@,  MYHHIUIAIbHBIE  CJyXKallue,  ydJacTBYHOIIME B
MpeaoCTaBIeHUN MYHHUHMITAIBHON YCIYTH, HECYT MepPCOHAIIBHYIO
OTBETCTBEHHOCTb 3a MPHHATHE pelleHHs W JedcTBUA (OesnedcTBHE) IPH
MpefOCTABIEHHH MYyHHLHUNaabHOH ycinyru. [lepconanbHas OTBETCTBEHHOCTD
YCTAHABIMBACTCS B JOMKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBaHMIMH
3aKoHoaaTenbcTBa Poccutickoi Peiepaliuu.

4.4. TlonoxeHust, XapaKTepusyroliie TpeboBaHHs K TMOPANKY U (popmam
KOHTPOJIA 3a MPeaoCTaBIeHueM MyHULUIIAILHOH YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJaaH, UX 00beIMHEeHHH U OpraHu3aui

KoHTposb 3a nmpeaocTaBleHHeM MYHHULIMIIAIbHOW yCIyrd OCYIECTBISETCS
B QopMe KOHTpONS 3a COOJIOJEHHEM I[IOCIeI0BATENbHOCTH — ACHCTBHUH,
ONpe/ieieHHbIX  AJAMHHUCTPATUBHBIMH  MPOLEAYpaMu 110 HCIOJHEHHIO
MYHULMIAILHONW YCIYTH, U MTPUHATHEM PELIEHHH JTOMKHOCTHBIMH JIMLIAMH, ITYTEM
MPOBEIeHUs TIPOBEPOK COOMIOICHUS U MCTIONHEHHUs YpaBleHHeM HOPMaTHBHbIX
MpaBoBBIX akTOB Poccuiickoli ®enepauuu, YensOunckod obnactu, a TakiKe
nojoKeHuit Pernamenra.

[IpoBepka TaKkkKe MOXKET MPOBOAMTHECS IO KOHKPETHOMY OOpaIEHHMIO
rpakjaHuHa WJIM OpraHHu3aluu.

TTopsIoK 1 (OpPMbI KOHTPOJIS 3@ MPEIOCTABISHHEM MyHHLUNAIBHOH YCIyTrH
JOIKHBl ~ OTBeuaTh  TpeOOBAHHMSAM  HENPEPBIBHOCTM W JICHCTBEHHOCTH
(3t dexTuBHOCTH).

['paknaHe, uX OOBEAMHEHHMs M OpraHM3alldd MOrYT KOHTPOJIHMPOBATH
MpeloCTaBleHHe MYHULMIAIBHON YCIyrH IYTeM MOJIy4YeHHs MUCBMEHHOW H
YCTHOH HWH(pOpMAUH O pe3yjbTaTax IPOBEICHHBIX MPOBEPOK W TPUHATBIX IO
pe3yJbTaTtaM IpOBEPOK Mepax.

5. JlocyneGHblii (BHecyneOHBIN) NOPSNOK 00KaloBaHUs PpeLICHHH U
nevictBuii  (Oe3neMCTBUSA) aIMHUHHUCTpALMM, a TakkKe WX [TO/DKHOCTHBIX JIMI,
MYHHIIMITIAIBHBIX CITY’KaIIUX, PAOOTHHKOB.

5.1. udopmarus ans 3asiBUTEIS O €0 IpaBe MojaTh Kajuody Ha pelleHus
(unu) nedicTBus (Oe3nelicTBHE) aAMMHHMCTPALMM, @ TaKXKe MX TODKHOCTHBIX JIHI,
MYHULUIAIBHBIX CIIYKalUX, pabOTHUKOB IPU NPE0CTaBICHUH MYHHIUIIATbHOM
YCIyTH.



32

3asBUTENL MMEeT MpaBo Ha jocyaeOHoe (BHecyneOHoe) oOxanoBaHHE
pemieHui W ngedcTBui  (Oe3meHCTBHA),  NPUHATBIX (OCYILIECTBISIEMbIX )
aIMUHHUCTpalMel, T0IKHOCTHBIM JIMLOM aAMUHUCTPaLMH, THO0 MYyHUIUIATBHBIM
CAyKAalMM WIM HX pabOTHHKAMH B XOJe MNpENOCTABIEHMS MyHHIHIATbHOH
yenyru (nanee — nocyeGHoe (BHecy1e6HOe) 00KanoBaHue).

5.2. Ilpeamer xano0sl.

[TpenmeToM jocyneGHOrO (BHeCyaeOHOro) OOXKalOBaHUA 3aABUTENCM
pelleHnii ¥ JeicTBUE (Oe3nedcTBUA) aAMHHHCTpALMH, HOKHOCTHOIO JHLA
aJIMAHUCTPALH, MO0 MYHMLMIAIBHOTO CIyXKallero, HIH HX pabOTHUKOB
SIBJISETCSl KOHKPETHOe pelleHWe WM [eicTBHe (Oe3nelcTBHE), NMPUHATOE WM
OCYILECTBIEHHOE UMH B XOJi€ TPeOCTABICHUs MYHHUIHUIAIBHON YCIyrd, B TOM
YHclie B CIEAYIOIMMX CIydasx:

1) mwapylueHWe Ccpoka perucTpauuu —3ampoca O  TPeloCTaBjleHUH
MYHHILMNANLHON YCIyTH, 3anpoca, ykasaHHoro B cratbe 15.1 ®ejepanbHOro
3akoHa Ne 210-D3;

2) TpeGoBaHMe Yy 3asBMTels [OKYMEHTOB MJIM HH(popMaliu 160
OCYILECTBIIEHUS] [EWCTBUM, NpEeACTaBICHUE HIIM OCYIIECTBICHHWE KOTOPBIX HE
NpeyCMOTPEHO HOPMATHBHBLIMU IPABOBBIMM akTamu Poccuiickoit dejepaiu,
HOPMATHBHBIMM NpaBOBBIMH akTamu cyOwmexToB Poccuiickoit @enepanmw,
MYHULMTATBHBIMA TIPABOBBIMM AKTAMM ISl MPENOCTaBlEHUs MYHHULHMNATbHON
YCILyTH;

3) oTKa3 B MpHeMe JIOKYMEHTOB, NpeJICTaBIeHHe KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM MPaBOBBIMH akTaMu Poccuiickoit ®enepauyn, HOPMATHBHBIMH
MpaBoBLIMU akTamMu YensOMHCKOH 00sacTH, MyHMLUNAIbHBIMH MPaBOBLIMH
aKTaMH JUIs TIPeI0CTaBIeHHsI MyHULMIIAIBHON YCIIYTH, Y 3aABUTEIS,

4) oTKa3 B NPENOCTABICHWM MyHHLMNAIbHOH YyCIYr, €ClM OCHOBaHMS
OTKaza He NpeaycMOTpeHbl (eaepalbHbBIMU 3aKOHaMH W TPUHATHIMH - B
COOTBETCTBHM C HMMM MHBIMH HOPMATHBHBIMHM NPaBOBBIMH akTamu Poccuiickoil
Qenepalyy, 3aKOHAMH W MHBIMH  HOPMAaTHMBHBIMH  PaBOBBIMH  aKTaMH
YensOuHCKON 00JaCTH, MyHUIUIIAIBHBIMA NIPABOBBIMM aKTaMH.

5) sarpeGoBaHHe ¢ 3asBUTENs TNpH MPELOCTABICHUH MYHHLHIATbHOU
YCIIyrW IUIaThl, He TMPEeIyCMOTPEHHOH HOPMATHBHBIMM TMPABOBBIMH aKTaMH
Poccuiickoii ®ejepaiiii, HOPMATHBHBIMU TPABOBBIMH aKTamu UessiOnHCKOH
061acTH, MyHULIMNIAIBHBIMU [TPABOBBIMH aKTaMH;

6) oTKa3 aJAMHHHCTpAIWH, JOPKHOCTHOIO JHIAa aJAMHUHHCTpalHH MIIH HX
paGOTHHUKOB B UCIPABJIEHHMHU JOIMYIIEHHBIX HMH OTIeYaTOK H o1InO0K B BbIIAHHBIX
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B pesyibrare MpPeJOCTABIeHHs MYyHMIMNAILHOW YCIYrH JIOKYMEHTax amdo
HapyIlIeHHe YCTAHOBIEHHOTO CPOKA TAKMX MCIPABICHUH.

7) HapylIeHHe CPOKa WM IMOps/Ka BbIA4YM JOKYMEHTOB IO pe3ybTaTraM
MpeoCTaBIeH sI MyHULIMIIANLHON YCIyTH;

8) NpPUOCTAHOBJIEHWE IIPENOCTABIEHUS MYHMUMIATBHOM YCJIYrH, €C/H
OCHOBaHHMSI MPHMOCTAHOBIIEHHS HE MPeNyCMOTpeHbl (peiepaabHbIMU 3aKOHAMH H
MPUHSATHIMUA B COOTBETCTBHM C HUMHM HWHBIMM HOPMATUBHBIMH MPABOBLIMH aKTaMU
Poccuiickoit denepanivu, 3aKOHaMU M UHBIMA HOPMATHBHBIMH IIPABOBBIMU aKTaMu
YensOuHcKoU 001acTH, MyHULMIIAJIbHBIMH MMPABOBBIMU aKTaMHU.

9) TpeGoBanue y 3asBUTENS IPU NPEJOCTaBIEHHH MYHHIMIIATBHOW YCIyTH
JIOKYMEHTOB MM WHDOPMALIMHU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIMCh TIPH MePBOHAYAILHOM OTKa3e B IIPHEMe JOKYMEHTOB, HCOOXOAMMbIX
NI MPEeJOCTaBlIeHHs MYyHHMIMIANBHOW YCIyrd, naumbo B IPelOCTaBJIEeHHH
MYHULUITATEHONW YCIYTH, 33 UCKIIIOYEHHEM CJIyYaeB, NPeayCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7®PenepanpHoro 3akona ot 27 mtoast 2010 r. N 210-03 «O06
OpraHu3alliy TMPEIOCTABICHHS TOCYAAPCTBEHHbIX M MYHMLHMIAIBHBIX YCIyD»
(manee- ®@enepanbHbiid 3aKoH Ne 210-03).

5.3. XKanoba Ha pelienus W AeUcTBUS (Oe3/eicTBHE) JOUKHOCTHBIX JIMILL
aJIMHHUCTPAL[MM, MYHHLUNATBHBIX  CIyXallMX [OJaeTcs  3asBUTENEM B
aIMUHUCTPAIMIO HAa UMsI IJ1aBbl a AIMHUHHUCTPALIMH.

5.4. B ciyuae ecnu oOkamyloTcs pelueHust u Aeiicteus (OesneiicTBHe)
PYKOBOIHMTEs aJIMHHUCTPALMK, XKanoba MOJaeTcs B BbILECTOSIMH opraH (B
MOpsIKe MOTUYHHEHHOCTH).

HpI/I OTCYTCTBHH BBILIESCTOALICTO opraHa anoba noagacTcs
HEeNOoCpeACTBEHHO PYKOBOOUTEIO aAMHHUCTPAIHH.

5.5. TlopsAnoK Moaayy U paccMOTPEHHUS KaJlOObI.

OcHoBaHWeM Uil Hayana MpoLeaypsl aocyiaebHoro (BHecyneGHOro)
06IKaIOBaHMs SBISETCS TOCTYIUIGHKE JKajlo0bl, IOJaHHOH B MUChbMEHHON (opme
Ha OYMakHOM HOCHTelle, B JJIEKTPOHHON (opme, B yNOIHOMOYEHHbIH OpraH o
PAcCCMOTPEHHUIO KATOOBI.

5.6. XKanoba nHa pemeHuss ¥ AercTBUs (Oe3neHCTBHE) aAMHUHMCTPALIMH,
JOJDKHOCTHOTO — JIMIIa  aJAMMHMCTpaUMM,  MYHUIUMNAILHOrO  CIIyXKalllero,
PYKOBOAUTENS AIMWHUCTPAL[HK, MOKET OBITh HampapjleHa M0 I04Te, C
MCIIONIb30BAHHEM HMH(BOPMALMOHHO TeNEKOMMYHHKAIMOHHOH ceTH «MHTepHeT,
opHIMaNBHOrO  cafiTa aIMMHHCTpAlMH, (eiepanbHOH  rocyAapCTBEHHOM
uHpopMalMoHHOM  cucTembl  «EnWHBIA  mopTran  rocyaapCTBEHHBIX — H
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MyHHLMNAnbHbIX  yciayr (dyHkuui)» mubo Iloprana rocyaapCTBEHHBIX U
MYHUIMIATBHBIX yeuyr (GyHkimit) YensaOuHcKo# o0nacTi, a TakKe MOKeT OBITh
MIPUHATA TIPU JTMYHOM IIPUEME 3asBHTEJIS.

3asBUTEN0 OOECreYuBaeTCsl BO3MOMKHOCTH HAlpaBlIeHUS KajaoObl Ha
peiienus W fAedicTBus (Oe3neicTBHE) aaMMHHMCTpAlMH, JIOJKHOCTHOIO JiMLa
aIMHHUCTPALIMH, MyHMIIHIATEHOTO CIy’XKallero B COOTBETCTBHH cO cTarheit 11.2
denepanpHoro 3akoHa Ne2l10-dP3 ¢ wucrmonb30BaHWEM IopTajia (henepaibHOM
rocyfapcTBEHHOH HH(OPMALMOHHOW CHCTEMbl, OOecreyuBarolleil mpouece
nocyebHoro (BHeCyn1e0HOr0) 00XKaI0BaHUs PeleHUI U IeHCTBUH (6e3meicTBUS),
COBEpILEHHBIX MPH MPEJIOCTABICHUN IOCY1apCTBEHHBIX U MYyHULUNIAIBHBIX YCIYT
Oprasamu, NpeaoCTaBISIFOIIUMU TOCY1apCTBEHHBIE U MyHULHUIIAIbHBIE YCIYTH, HX
JIOJI>KHOCTHBIMM JIMLIAMH, FOCYIapCTBEHHBIMU M MYHMIUIIAJTBHBIMU CITY/KalllUMH C
MCIIONb30BAaHHEM HH(OPMALMOHHO TeleKOMMYHHKaHOHHONH ceTh «lHTepHeT»
(manee - cuctema J0Ccy1e0HOr0 00XKalIOBaHUS ).

5.7. Kano6a, mocTynuBilas B aAMUHUCTPALIHIO, MTOAJICIKUT PErUCTPALUK HE
MO3IHEe CIIeIYIOLIero paboyero qHs CO IHS ee NOCTYIUICHU.

5.8. Kanoba nomxHa collepKarh:

1) HAaWMEHOBaHWE aJIMHWHUCTpaAlMUU, NOJKHOCTHOIO JIMIa AIMHHHCTPAlLHH,
nubo MYHHLMIIATIBEHOIO CITY>Kallero, KOTOPbIX 06}K8J'Iy}OTCH;

2) GaMuUIHI0, UMS, OTYECTBO (IOCiejHee — MPH HAIMYWH), CBEECHHA O
MeCTe JKHUTeIbCTBA 3asiBUTENs — (U3MYECKOro Jula Jnudo HaWuMEeHOBaHHME,
CBEeJeHHUS 0 MECTOHAXOXKICHUHU 3asBUTENS — OPUIUYECKOr0 JIMIA, a TaK/Ke HOMEp
(HoMmepa) KoHTakTHoro TesnedoHa, aapec (ampeca) IJEKTPOHHOH MOYTHI (TpH
HaJIM4YMU) W TOYTOBBIM aapec, MO KOTOPBIM OOJDKEH ObITh HanpaBleH OTBET
3aABUTEIO;

3) cBemeHHs 06 oOXKadyeMbIX pelleHHMsX W OelcTBuax (Oe3neicTBuM)
aZIMHHUCTPALIMM, JOJPKHOCTHOTO JIMLA aAMHHHUCTPAUMH, JHO0 MYHHIMNAILHOrO
CITy’Kallero;

4) 710BOJIbI, HA OCHOBAHWHW KOTOPBIX 3asBUTE/Ib HE COINIACeH C PELICHUEM U
NeHCTBHEM (Oe3neficTBHEM) aIMUHHCTPALIHH, JIOJIKHOCTHOIO auua
aIMHHUCTPALNH, JHOO MYHHIHMITATLHOTO CIIyKallero, 3asBuTeNeM MOTyT OBITh
MpeCTaBJIeHbl JIOKyMEHTHI (IIPY HAJIMYKHK), MOATBEPKAAIOLINe J0BO/Ibl 3asBUTES,
1100 UX KOIHUH.

5.9. Cpoku paccMOTPEHUS JKalo0bl.

JKanoba, mocTymuBLIAs B aJMMHUCTPALMIO, JTHOO B BBILIECTOSILIMN Opra
(IIpH ero HaNMYMK), TOISKNAT PACCMOTPEHHIO B TeHeHHe MATHAILATH PpaboduX
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JIHEN CO JHS ee PErHCTpalliy, a B cllydae 00KaJoBaHusl OTKa3a aIMHUHUCTPALMH, B
IpUeMe J0KYMEHTOB y 3asBHUTENs MO0 B UCTIPABJIICHHH JOMYIIEHHbBIX ONEYaToK
OIMOOK MM B Clydae 00aloBaHWsS HapyLIEHWsl YCTaHOBJIEHHOIO CPOKa TaKHX
MCIIpaBIeHUH - B TEYEHUE MIATH paboymX JHEH CO IHA ee PeruCTpaLuH.

5.10. TTepeueHb OCHOBAHHMH /I IPUOCTAHOBICHHUS PACCMOTPEHHMSI JKanoObl B
ciyu4ae, eciu BO3MOYHOCTb NPUOCTAHOBIICHUS npeaycMOTpeHa
3aKkoHoaaTenbcTBOM Poccutickoi @enepauuu.

OcHOBaHMs /15l IPUOCTAHOBJIEHHSI PACCMOTPEHUS JKaJl00bl OTCYTCTBYIOT.
5.11. Pe3yabTaT pacCMOTPEeHHUs KaJ00bI.

[To pe3ynbTaraM paccMOTPEHHUS 7Ka100bl IPUHUMAETCS OHO U3 CIIEAYIOLIMX
peLLIeHHUH:

1) xanoba ymoBIETBOPSETCs, B TOM 4HciIe B (OpME OTMEHBI NPHHSTOIrO
pellieHHs, HMCIpPABJIEHMs JOMYLIEHHBIX OMEYaTOK M OIUMOOK B BBbIIAHHLIX B
pe3yibTare MPeJOCTaBICHUs] MYHHLMNAIBHOM YCIYrd JIOKYMEHTaX, BO3BpaTa
3asBUTENI0 JIEHEKHBIX CPEACTB, B3MMAHUE KOTOpBIX He MPeayCMOTPEHO
HOPMATHBHBIMH MpaBOBbIMH akTaMu Poccuiickoit Denepanviv, HOpMaTHBHBIMH
nMpaBoBbIMU  aktamu YensiOMHCKON 00macTH, MYHUUMNAILHBIMH IPAaBOBBIMH
aKTaMH;

2) B y/IOBJIETBOPEHHUH KaJIO0OBI OTKa3bIBAETCS.

5.12. B ciydae ycTaHOBJIEHMS B XOZ€ HIIM 10 pe3ylibTaTaM pPacCMOTPEHHA
’KanoObl TMPW3HAKOB COCTaBa aJAMMHHMCTPATHBHOIO  IMPAaBOHAPYLIEHHA MK
MPECTYIUIEHUs JIOJDKHOCTHOE JHIO, PaOOTHHUK, HaIEJCHHbIE MOJHOMOYHUIMH IO
PaccCMOTPEHHIO JKan00, He3aMeUIMTEeIbHO HAMpPaBJIsSOT UMEIOILMEeCcs MaTepHallbl B
OpraHbl POKYpPaTypBl.

5.13. Topsimox MHGOPMHUPOBAHUS 3asBUTENSA O Pe3yJbTaTaX pacCMOTPEHHS
Kano0Bbl.

He nosnnee nHs, CleQyIOIIero 3a AHEM MNPHHATHs pelIeHWs 3asBUTEIIO B
MUCbMEHHON (opMe M TI0 JKEeJaHWIO 3asBUTENsT B DJIEKTPOHHOH (dopme
HAMpPaBISIETCS MOTHBUPOBAHHBIH OTBET O pe3yIbTaTax PACCMOTPEHHS KaT0ObI.

5.13.1.B cnyuae mnpusHaHus KanoObl MOJJIEKAIIEH YJO0BIETBOPEHHIO B
OTBETE 3asBUTEIO AaeTcs uHopMalus 0 AeHCTBUAX, OCYLIECTBIAEMbIX OPraHoM,
NpPeIOCTaBISAIOIIMM MYHULMNAIBHYIO YCIyry, B LeldAX He3aMeIJIHTE/IbHOro
YCTpaHEHHs! BBISBIEHHBIX HapyIIEeHWH MPH OKa3aHWH MYHHIMIIAIBHOH YCIYIH, a
Tak)kKe MPUHOCATCS M3BMHEHMSI 3@ JIOCTABICHHbIE Hey/100CTBa M YKa3bIBaeTCsl
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uHGOpPMAlLMS O JalbHEHIIMX ASHCTBHSX, KOTOpbIE HEOOXOAMMO COBEPIIMTH
3asIBUTEJIIO B LIENSAX MOJIy4EeHUs FOCYIapCTBEHHON UM My HUIIUITAILHOM YCIYTH.

5.13.2. B cayuae mpU3HaHUs jKal00bl, He MOAJIeXkallen y10BIeTBOPEHHIO, B
OTBETE 3asABUTENIO JAOTCAd apryMEHTUPOBAHHbIE pa3bsACHEHMSA O TMNpHYKHAX
MPUHATOTO PEIeHHs, a TakKe HHPOpMALKs O MOpsIKe 00KaIOBaHUs MPUHATOrO
peLIeHus.

5.14. B cayuae ecnu jxanoda Oblla HampaBlieHa B OJEKTPOHHOM BHJE
IIOCPE/ICTBOM ~ CHCTEMbI  J0CYfe0HOro  00KajloBaHWS € HCIOJIb30BaHHEM
MHPOPMALIMOHHO TEIEKOMMYHHKAIMOHHOH ceTH «VIHTepHeT», OTBET 3asBUTEIIO
HaNpaBJISETCs IOCPEJCTBOM CHCTEMBI 10CY 1e0HOr0 00KaTOBAHUS.

5.15. Tlopsinox oOkanoBaHWsi pEIIeHHs 10 KanoOe. 3asBUTEIM HMMEIOT
nmpaBo  o0XKajoBaTb  pelleHHs W JIeHCTBUA (Oe3nmeiicTBHE), TPHHATHIE
(ocylecTBIsAEMBIE) aJAMHHUCTpALMel, MNOIKHOCTHBIM JIMLIOM aJAMHUHHCTPaLH,
MyHHLUNAIGHBIM  CIYXKallUMH, B  MOpSJIKe M CPOKH, YCTAHOBJICHHBIC
3akoHoaareabcTBoM Poccuiickoit degepaunu.

5.16. IlpaBo 3asBuTeNs Ha INOJyuyeHHEe HH(pOPMALUMUH M JOKYMEHTOB,
HEeOOXOMUMBIX UIsi OOOCHOBAHMS M PACCMOTPEHHs kKanoObl. 3asBUTEIU HMEIOT
MpaBO OOpATHThCS B AJAMMHMCTPALMIO, 32 TOTyyeHUeM HH(OpMALUK M
JIOKyMEHTOB, HEOOXOTMMBIX M ODOCHOBaHUS M PacCMOTPCHHMS KaJloObl B
nucbMeHHOH  dopme 1no 1moure, C  HCIIOJIb30BaHHUEM HH(POPMALIUOHHO
TeJIeKOMMYHHUKALIMOHHOH CeTH «HTEepHeT?, o(U1MaIbHOTO caiita
aZMUHMCTpALMK, (elepalbHOi rocyaapcTBEHHOH MH(OPMALMOHHOH CUCTEMbI
«EnuHpIf mOpTaNl TOCYAAapCTBEHHBIX H MYHHULUMINAIBHBIX YCIYT (byHKUIHH)»,
[loprana rocyJapcTBEHHBIX M MyHHLHNATBHEIX YCIyT ((pyHKIHi1) YensOuHCKON
00J1aCTH, a TaK)Ke MPH JTUYHOM IIPHEME 3asiBUTEIIA.

5.17. Cnocobel uH(pOpMHPOBAHUS 3agBUTE]EH O TOpAAKE MOAAYH H
PacCMOTPEHMS Ka100BbL.

MHdopMaLMIO O TOpAAKE MOyl M PACCMOTPEHHsS HKaloObl 3aABUTEIH
MOTYT TMOJYYHUTh Ha HH(MOPMALMOHHBEIX CTEH/aX, PaclOJOKEHHbIX B MECTax
IPeJOCTABIEHUsT MYHHLHMITAIBHON YCIYI'M HEMOCPEACTBEHHO B aAMHWHMCTpAllnH,
Ha odUIMANIPHOM caifTe aIMHUHUCTpaLMH, B (erepanbHOM rocyaapcTBEHHOM
unpopmanuonHoii  cucreMe  «EauHBIA  mopTan  rocyAapCTBEHHBIX — H
MyHULMOAAbHBIX ~ ycayr (bynkuwmit)», na IlopTame rocylapcTBEHHBIX W
MYHHULUMNATBHBIX yeuyT (pyHKuuit) YensOunckoi odnactH.
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[Tpunoxenue Ne |

K AIMMHUCTPAaTUBHOMY pErjlaMeHTy
OT Ne

['maBe Kapabamckoro ropoJickoro
oKpyra

(HaMMeHOBaHUE  OpraHM3alMK UM
®.1.0.)

(azpec 2IEeKTPOHHOMN MOYThI)

3asBlIcHHE

[lpomry  OpedoCTaBUTH  BBIMUCKY M3 TOXO3AHCTBEHHOHW  KHHIH

(yKa3bIBaeTCsi COCTAB CBEIECHHUN).

K 3zasBiaenuro npujiaraloTcsa JOKYMEHTDBI:

(nmara) (noanuce) (O.1.0)
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[Tpunoxenue Ne 2

K AIMHHHCTPATUBHOMY periaMeHTy
oT No

OTKA3 B PETUCTPALIMU 3AABJIEHNMA
110 MPeI0CTaBICHNIO MyHULIMIIATBHON yCIIyTH

«Bp1maua BeIMHUCKU U3 MMOXO03SIMCTBEHHON KHUIH, CIIPaBOK U HHBIX JOKYMEHTOB»

Ne « » 20 T

AnvununcTpais Kapabanickoro ropoJcKoro okpyra B JIMLE 3aMeCTUTENs
rinaBel  KapaGauickoro ropoackoro okpyra (WiaM  HavyalbHMKa — OTAena
OpraHu3alMOHHO-KOHTPOJIBHOTO OT/Je]a) Ha OCHOBaHWH AJIMHHUCTPAaTUBHOTO
pErjaMeHTa I10 MPeIOCTaBIeHHI0 MYHHLHUIIATbHON ycuyru «Bbinaya BBIIUCKH U3
MIOXO3SHCTBEHHOM KHWIH, CIPaBOK M MHBIX JIOKYMEHTOB» OTKa3blBaeT B
perucTpauru 3asBiIeHUsl.

OcHoBaHue:

[T/m HaumeHoBaHHe HapyILIeHHs, JOIMYILEHHOI0 3asBUTE/IEM IIPH 10Aa4e
3asiBII€HUS HA PETUCTPaLIUIO

3amecturens rinassl KI'O

(Hauvansnuk otnena OKO) M.IT. (moanuce)
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[Tpunoxenune Ne 3

K AJIMHUHHUCTPAaTUBHOMY perjaMeHTy
oT No

Brimucka
M3 TTOXO03SMCTBEHHON KHUIM O HAJIMYUHU Y TpakJlaHUHa IIpaBa
Ha 3eMeJIbHbIN y4acTOK

(BBIIAETCA B LeIAX TOCY1apCTBEHHON perncTpalliy Ipas Ha 3eMeJIbHBIH
Y4acTOK, IPe0CTaBIEHHbIN TPAKIaHMHY JUIsl BEICHNs IMYHOIO M0/ICOOHOT0
X035 CTBa)

(MecTOo BBIIAYH) (maTa BbIIAYH)

Hacrosmas BBIMHMCKA M3 IOXO3SIMCTBEHHOM KHUIH IOATBEPKAAET, HTO
rpaxIaHuHY )

(pamMuaus, WMs, OT4eCTBO (IIOCIeAHee - MPU HAIMYMK) IOJHOCTHIO) JaTta

" n

poxneHus " r., JOKYMEHT, YAOCTOBEpSIOIINI
JUYHOCTh
" n
, BbIJIaH s
(BUA JIOKYMEHTa, yIOCTOBEPSIFOLLETO JTUYHOCTh (cepus, HOMED)

2

(HaI/IMEHOBaHHe opraHa, BbIJaBLIETO HOOKYMCHT, }’,HOCTOBepHIOLHI/Iﬁ J'[I/I‘-{HOCTI))

MIPOKUBAIOLLEMY o azpecy:

(azpec TOCTOSHHOIO MECTa JKHTENbCTBA MM MPEHMYLIECTBEHHOrO MpedbIBaHMsI)

>

[IPUHAOJICIKUT Ha IIpaBe

(BUA npaBa, HAa KOTOPOM TpPaKAAHHUHY TPUHAIEKHT 3eMeJIbHbIN Yy4acToOK)
3eMeJIbHbIH  y4acTOK, MPeNOCTABAEHHBIH JUIsi BEACHMSI JIMYHOTO TMOJCOOHOTO
X03gicTBa, OOMmIeH MIoIIaabiO , pacroJIOkKeHHBIH 110
azpecy: \
KaTeropusi 3eMellb 3

0 YEM B IMOXO3AUCTBEHHON KHUIe

b

(peKBM3UTHI TTOXO3AHCTBEHHONM KHUIM: HOMEp, /laTa Ha4vajaa U OKOHYaHKs BEICHUS

KHUTH, HalMEHOBaHHME OpraHa, OCYLIECTBIISIBIIErO BeJCHHE MOXO3AHCTBEHHOM
KkHuru) " " r. clejaHa 3amich Ha OCHOBAaHHH
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_ (pexBM3WUTBI JOKYMEHT4, HA OCHOBAaHHM KOTOPOTO B IOXO3SHCTBEHHYIO KHHUTY
BHeCeHa 3alliCh O HAIWYMU y TpakJaHWHA IIpaBa Ha 3eMeJbHbIM y4YacTOK

(yka3bIBaeTCA MIPU HAJMYMK CBEJICHHH B IIOX035HCTBEHHON KHHUTE)

(MOMKHOCTB ) (MOANUCh, HMHHULMANbLl M (paMuIns,
neyath (Mpy HAJIMYHH)
(yKasbiBaeTcsi TMOJIHOE HAaMMEHOBaHME | (B cilydae BbIAa4YM  BBIIMCKM W3
TOJKHOCTH YIOJHOMOYEHHOTO | [TOX03CTBEHHON KHMIM O HAIUYUU Y
BBIJIABaTh BBIMTUCKH W3 | paKJIaHWHa TIIpaBa Ha  3eMeIlbHbIH
TMOXO035IHICTBEHHON KHUIHU JOJKHOCTHOTO | YHaCTOK B JOKyMeHTa JOKYMEHT (opme
naua opraHa MECTHOIO | 2JIEKTPOHHOTO ~ TaKOW  3aBepsACTCs
caMoyIpaBIleHHs) KBaNU(UIIMPOBAHHOM MOJITHCHIO

3JIEKTPOHHBIN YCUJIEHHOH 3JIEKTPOHHOH
YIIOJJHOMOYEHHOTO [OANMCAHNE TaKOH
BBITTUCKH JIMIIA)
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[Tpunoxenue Ne 4

K AJIMHUHHUCTPAaTUBHOMY peErjiaMeHTy
oT No

HNudopmanus

06 Anmunuctpanuu Kapabauickoro ropoackoro okpyra UensiouHckoi obnacti,

MpeIOCTaBAOIEH MyHHIIUIIAJILHYO YCITIYTY

HaunmeHoBaHue opraHa MeCTHOIO
caMOyTpaBJIeHHs, MPE10CTaBIISIFOLLETO
MYHHLIHMIAIBHYIO YCIYTY

Anmunuctpaius Kapabauickoro
ropojickoro okpyra YensOMHCKOH
obnacTu

PykoBoaurtesb opraHa MeCTHOTO
caMOyIIpaBJIEeHHs, IIPEIO0CTaBIIAIOIIETO
MYHULMIIAIBHYIO YCIYTY

MecTO HaxO0XIeHHUS U MOYTOBBIM aapec

456143 Yensnbunckasg obnacTs, T.
Kapabaiu, yi1. Mertaaiypros 1.3

['paduk pabotel (mpremMa 3asiBUTENEH)

8.30—17.30, oben: 12.30 - 13.15,
NOHEENbHUK, BTOPHUK, CPEZa, YETBEPT;

8.30—16.15, oben: 12.30 - 13.15
NS THULA

Tenedon, anpec 37eKTPOHHON NOYTHI

2-46-06, admkarabash@mail.ru

Anpec opuLManpHOrO cailTa opraia
MECTHOT'O CaMOYTIpaBlIEHHs,
MIPEI0CTABIAIONIET0 My HULIUMIIAIBHYIO
YCIyTY (B Cly4ae OTCYTCTBHS — aJpec
o(UIIHATEHOTO caliTa MyHUIIUIIATbHOI'O
oOpa3oBaHus)

http:// karabash-go.ru /

EnuHBIl MOpTad TroCYJapCTBEHHBIX M MYyHMUHMITANBHBIX yCIyr ((yHKImMii)

www.gosuslugi.ru;
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[Mpunoxenue No 5

K AJIMHHHCTPATUBHOMY pErJlaMeHTY

oT Neo

KoHTakTHBIE JaHHbBIE IS [T0JIa4H KaI00 B CBA3M C ITPENOCTaBICHHEM
MYHULUIAIBHON YCIIYTH

456143 Yensbunckas obnacts, T. 456143 UensOunckas oOnacTb, T.
Kapa6auu, yn. Merannypros 1.3, Kapabaii, yi1. Mertannypros 1.3,

ten. 8-(35153)-2-46-06 ten. 8-(35153)-2-46-06
AIMUHHCTpaLUs Kapab6arickoro | ['maa  Kapabaiickoro — ropoackoro
ropoackoro  okpyra  YensOuHcKoO#H | okpyra

obnactu




