AIMUHUCTPAIMSA KAPABALICKOI'O T'OPOJICKOI'O OKPYT'A
YEJISIBUHCKOMU OBJIACTH

IMNOCTAHOBJIEHHUE
ot T4 L Ne LE7

r. Kapabam

| 06 YTBEPX/ICHUH a/IMUHUCTPATHBHOTO |

perjamMeHTa OT/ieNna apXuTeKTyphl |

rpaZioCTPOUTENHCTBA aAMHUHUCTPALIMH

Kapabauickoro ropoackoro okpyra o

NPEOCTABICHUIO MyHULIMIIAIBHOMN yCIIyTH

«IIpu3Hanue cagoBOro AOMa XXHUJIBIM JOMOM
M XKHWJIOTO JIOMa CaZIOBBIM JIOMOM)

B coorBerctBuu ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «O6
OpraHM3alli¥  INIPE/JOCTABICHHUS TOCY[AapCTBEHHBIX ¥ MYHMIMIAIBHBIX  YCIyI»,
®enepaneabiM  3ak0oHOM OT 06.10.2003r. Ne 131 — ®3 «0O6 o06mmx MIPUHIIATIAX
OpraHu3allid MECTHOTO camoynpasieHus B P®», B nensx NpHBefeHHs perjaMeHTa
NPEJOCTABICHUS ~ MYyHHULMIAIBHOM YCIyrM B  COOTBETCTBHE C  JEHCTBYIOLIMM
3aKOHOJIaTEILCTBOM,

ITOCTAHOBJIAIO:

1. VTBepauts  aJAMMHHMCTPAaTHUBHBIA  perJlaMeHT  OTHENa  apXUTEeKTyphl H
rpajoCTpOUTENbCTBa  aaMuHKMCTpauuu  Kapabamickoro ropoxackoro  okpyra 1o
NIPENOCTABIICHUIO MyHUIUTIANbHON yenyru ««[IpusHanue camoBOro AoMa >KUIbIM JOMOM
M KHJIOTO JIOMa CaZIoBBIM IOMOM» (TIPHUIIOKEHHE).

2. Orpeny opranu3allMOHHO-KOHTPOJIBHON paboThl anMuHKkcTpaiuu Kapabaickoro
TOPOJICKOTO OKpyra HacCTOsIlee IIOCTAHOBIEHHME ONMyOIMKOBaTH B TOPOJCKOW rasere
«Kapabauickuii paboyuii» unyM ee NPUIOKEHUH M PasMECTHTh Ha O(UIMATBHOM caiiTe
aamuHucTpanuu Kapabaiickoro ropoickoro okpyra.

3. KoHTpons 3a HCHONHEHMEM HACTOSILEr0 IIOCTAHOBJIEHHMS BO3JIOKUTH Ha
3aMecTHTeNs IiaBbl Kapabaiickoro ropojckoro okpyra 1o TOPOACKOMY XO3sHCTBY
Kpotkosy O.H.

I'naBa Kapabaickoro - — 1>
TOPOJICKOr0 OKpyra /9;/* O.I'. Bynanos



AIMHHHCTPAaTHBHBIN perjamMeHT
NpeloCTaB/JIeHHs MYHHUHNAAbHOH yeayru «Ipusnanue cagoBoro
AAOMa HHJIBIM I0MOM H KHJIOF0 I0Ma CA/I0BbIM I0MOM» HA TEPPHTOPHH
Kapa6amckoro ropoackoro okpyra

I. O01mHe noJoXKeHus

1.1.  AIMMHHCTPaTHBHBIN perjiaMeHT MpeIoCTABICHHUS MYHHUIUIIAIBHON YCIIyTH
«IlpusHanue Ca0BOr0 JIOMa JKHJIBIM JOMOM H JKHJIOTO JOMa CaJOBBIM ZIIOMOM)
pa3paboTaH B LeNsSX T[OBBINEHHAS KadyecTBa M JOCTYIIHOCTH  TIPEeIOCTaBIIEHHS
MYHULMNAIBHON YCIIyr, ONpeieNnseT CTaHAapT, CPOKH ¥ IOC/IENOBATEBHOCTE
JeUCTBUM (2IMUHWCTPATMBHBIX IIPOLEIYpP) IIPH OCYIIECTBICHHH MOJHOMOYHH IO
NpeJIoCTaBICHAI0 MYHULMIANIBHOH ycinyru B Kapabamickom ropojackom okpyre.

Hacrosiumii ~ AIMHHHMCTPAaTUBHBIA  peryamMeHT peryjimpyer  OTHOLIEHHS,
BO3HHUKAIOLIME [IPU OKA3aHUH CIIEYIOIINX ITOXYCIIYT:

- IPU3HAHKE CAJIOBOTO JI0Ma XKHUJIBIM JJIOMOM;

- IPU3HAHKE JKUJIOTO IOMA CaIOBBIM JJOMOM.

1.2, 3agBuUTensMH Ha [OJIyd4eHHE MYHUIIMTIAJIBHOM  YCIIYI'M  SIBJISIFOTCS
usudeckue U rOpUAMYECKHE JHLA, WHAMBUIYaTbHBIE NPEeANPUHIMATENH, SBIISIONAECS
COOCTBEHHMKAaMH CaJI0BOrO JIOMa WJIM HKHJIOTO JIOMa, PACIIONOKEHHBIX Ha TEPPUTOPUH
Kapabauickoro roposckoro okpyra (nainee — 3asBurens).

1.3. MWHrepechl 3asBuMTeNed, yKasaHHBIX B TyHKTe 1.2  HacTOSIIEro
AJIMHHHCTPaTUBHOIO  perjaMeHTa, MOTYT TpeACTaBIsTh JIMLE, 0ONajaiomHe
COOTBETCTBYIOLIMMH [TOJTHOMOYHSIMH (JjaJiee — IPeICTABUTENE).

1.4 lupopmupoBanue O TOpsAJKe TMpEeAOCTaBJIEHUs]  MYHHIUIIAIBHON
YCIIyTH OCYILECTBIIAETCS:

1) HEmoCpe/CTBEHHO TNPH JIMYHOM [pHEMe 3asBUTEsS B aJIMUHUCTpALIAU
Kapabaickoro ropozickoro okpyra, npeiocTapJIsonei MYHMLHMIIAIBHYIO YCIIyTy
(manee - AxmuHHuCTpaIHS) WIA MHOTOQYHKIMOHAIBHOM LEHTPE MpPeJOCTaBICHHUS
TOCYAaPCTBEHHBIX ¥ MyHHLMIIAIBHEIX YCIIyT (Jjajee — MHOTO(YHKIIHOHAIBHBIM LIEHTD);

2) no TenedoHy B AZIMUHUCTPALUH WM MHOTO(YHKIHOHAIEHOM LEHTpE;

3) MUCBMEHHO, B TOM YMCIIe TIOCPEJICTBOM JIEKTPOHHON MOYTHI, (haKCHMHIBLHOMN
CBSI3H;

4) NoCpe/ICTBOM pa3MeleH s B OTKPBITO! U HOCTYMHOM hopMe HHMOpMALHUK:

B (enepanbHOl rocynapcTBeHHOM MH(GOPMALMOHHON cucTeMe «EauHbIH nopTal
FOCY/IAPCTBEHHBIX M MYHHIMNAIbHBIX yciuyr ((ynkumit)» (https://www.gosuslugi.ru/)
(manee — EIN'Y, Enunslit moprain);

Ha pPETHOHAIBHOM TMOpTaje TOCYJapCTBEHHBIX H MYHHIMIAIBHBIX  YCIIyT
(byHKUMH), ABIAIOMIErOCs OCYAapCTBEHHOW WH(POPMALMOHHON CHCTEMO cyObekTa
Poccuiickoii ®enepanum (nanee —peruoHaNbHbIN MOpTAN);

Ha OQHUMaNbHOM calite AJMMHMCTpauuu (yKasaTh ampec OQHUHATLHOIO
caiira);

5) mocpenctBoM pasMermieHHs HHGOPMAIMHM Ha HMHGMOPMALMOHHBIX CTEHIAX
AZIMMHHCTpaUM HMJIM MHOTO(YHKIIHOHAILHOTO IIEHTpA.

1.5. MudpopmupoBaH#e OCyIIECTBISETCS MO BONPOCAM, KaCAIOIAMCS:

- CrnocobOB moOJa4Yu yBEAOMJIEHUS 00 OKOHYaHHHU CTPOUTENIBCTBA WM



PEKOHCTPYKLHH 00BEKTa HHAWBHUIYATBHOTO JKHJIHIIHOTO CTPOMUTEJIBCTBA UK CaJJOBOTO
Aoma (anee — yBeioMiIeHHE 00 OKOHYAHHUH CTPOMTEINILCTBA);

- azpecoB AJMHHHCTpalUM U MHOTO(YHKIHOHAIBHBIX LEHTPOB, oOpailieHHe B
KOTOpBIE HEOOXOAMMO JUTs NIPEJOCTABNEHHS MYHHUIHNATEHOMN yCIIyTH;

- COpaBO4YHOW uH(OpMamuu o pabore AJIMHHHUCTpanuu (cTpyKTYpHBIX
NOoApaseNieHnid AIMUHHUCTPAIMY );

- AOKYMEHTOB, HEOOXOAMMBIX Ui  MpeJOCTABJICHUS MYHHULIMNIATbHOM
ycayru;

- [IOpAJIKa M CPOKOB IPEJIOCTABNICHUs MYHMIMIIANBHOM yCITyTH;

- TIOpAlKa MOITyYCHHs CBEIEHHH O XOJe pacCMOTPEHHS YBeJOMIEHHS 06
OKOHYaHHH CTPOMTENILCTBA U O PE3yNbTAaTaX [PeIOCTABICHHS,

- nopsifika 1ocyziebHoro (BHecyneGHOro) ofkanoBanus neicTBuii (6e3neiicTus)
AO/DKHOCTHBIX ~ JIML, W TNPUHMMAEMbIX MMM peIUeHHH TPH MpefOCTABICHHH

MYHULUIIATIBHOM YCITyTH.

[lonyyenne wunpopmanmu no Bonmpocam mpenocTasnenus MYHULIMTIAJIEHOM
YCIYyrd ¥ yCIyr, KOTOpbI€ SBISIOTCS HEOOXOAMMBIMM M OGS3aTeNbHBIMH IS
OpPEIOCTaBNCHUS ~MyHHLUNAIBHON YCIIYI'H OCYLIECTBISETCH GECIIIaTHO.

1.6. Tlpu yctHOM obpatenny 3asButesns (JIM4HO MK 110 Tene(oHy) JI0DKHOCTHOE
MO AIIMUHHUCTPAIMK , PaGOTHUK MHOTO(GYHKIHOHAIEHOTO LEHTPAa, OCYIIECTBIISIOIIMH
KOHCY/IETHPOBAHUE, NOJAPOOHO U B BEXJIMBOK (KOppeKTHOI) dopme UHGOPMHUpYET
ODOPATHBIINXCS 110 MHTEPECYIONIUM BOIIPOCAM.

OtBer Ha Tened)OHHBIN 3BOHOK JOKEH HAYHHATECH C UH(pOPMALIUK O
HaHMEHOBAHUHU OpraHa, B KOTODbIH MO3BOHMI 3asBHTElNb, HaMIIHH, HMEHH, OTYECTBA
(mocnenHee — MpU HAIMYMM) M OJDKHOCTH ClIeLMaNnCTa, TPUHSIBLIErO TelehOHHBIH
3BOHOK.

Ecii JIO/DKHOCTHOE JIMIO AZMHMHHMCTpAlMM HE MOMXET CAMOCTOSTENLHO naTh
OTBET, Tele(OHHBIA 3BOHOK JOMKEH ObITh mMepeaapecoBaH (nepesenieH) Ha napyroe
AOJDKHOCTHOE JIMIO HJIM XKe 00paTHBINEMYCs JIUILY JOMKEH OBITH coobmmeH TenedoHHbIH
HOMep, T10 KOTOPOMY MOXHO OyZeT MOTy4nTh HeOOXOAUMYIO HH(BOPMALIHIO

Ecnu noaroroska oTBeta TpeGyeT MpOIOIKUTENHHOTO BpeMEHH, OH npejaraer
3asBUTEIIO O/IMH U3 CIIEAYIONIMX BAPHAHTOB JAbHEHIITHIX JEUCTBUI:

- M3JI0XHTH OOpallleHre B MIMCBMEHHOM (opme;
- Ha3HAYHUTh JAPYroe BpeMs IJisi KOHCY/IbTALHA.

JIOIKHOCTHOE JIMIO  YTIONHOMOYEHHOIO OpraHa He BIpaBe OCYIIECTBIISATh
MHOOPMUPOBAHKE, BBIXOMALICE 3@ paMKM CTaHAAPTHBIX OpoLeNyp U  YCJIOBHA
NpeNoCTaBeHnss  (MyHULMNANBHON) YCIIyTH, M BIHSIONIEE NPSMO MM KOCBEHHO Ha
NPHHUMAaEeMOe pellieHHE.

IIpopomkuTenbHOCTE HH(OPMHUPOBaHHUS 1O TeledOHY HE JOIDKHA npesbimaTe 10
MHHYT.

MH(opMUpOBaHHe OCYIUECTBIIAETCS B COOTBETCTBHM C Trpadukom npuemMa
rpaxiaH.

1.7. Tlo nuceMeHHOMY OOpAIUEHHIO JOMKHOCTHOE JIMIIO AZIMMHUCTpAIUH ,
OTBETCTBEHHOE 32 IIPEJOCTABICHHE MYHHUIMIAIBHON YCIyTH, oIpoOHO B
NHUCBMEHHON (POPMEe PpasbsiCHAET I'PAXIAHWHY CBEIEHHS II0 BOIPOCAM, yKa3aHHBIM
B myHkre 1.5. Hacrosiuero AJIMHMHHCTPATHBHOIO perjaMeHTa B NOpsiZIKe,
ycraHoBieHHOM @enepaibHbiM  3akOHOM oT 2 Mas 2006 r. Ne 59-®3 «O
Mopsi/ike  pacCMOTpeHusi oOpainenuii rpaxnan Poccuiickoit  Meneparum» (manee —



®enepanbHsbiil 3aK0H Ne 59-D3),

1.8. Ha EIII'Y pasmemaiorcs cBeleHus, NpeaycMOTpeHHBIE IlonoxenneM o
(enepanbHON rocyapcTBEHHONW HHPOPMALMOHHON CHCTEME «®@enepanbHbll  peecTp
FOCyNapCTBEHHBIX M MYHHLMIAIBHBIX  yciuyr  (QyHKUMIA)»,  yTBep)KIECHHBIM
nocraHosneHueM IlpasurenscTBa Poccuiickoit ®eneparuu ot 24 okTs6pst 2011 rona
Ne 861.

floctyn k MHpOpMaUMKM O CPOKaX M IOPS/KE MPEIOCTABICHHS MYHULUNATBHOIN
YCIyTd OCYLIECTBNIAeTCS O3 BBINOJHEHUs 3asBHTENEM KakKuX-Tu6o TpeGOBaHMH, B
TOM 4HCiie Oe3 MCIONb30BaHMUs MPOrPAMMHOIO OGECTIEYEHHUS, YCTAHOBKA KOTOPOrO Ha
TEXHHYECKHE CpeJCTBA 3asBHUTENsl TpeOyeT 3aKOYEeHMs JHUIEeH3WOHHOIO WIM MHOTO
COTJIalleHHs ¢ MpaBoodagaTeieM NPOrpaMMHOTO 0GecIIeYeH s, MPeTyCMaTPHBAIOLIETNO
B3MMAHHC IUIAThI, PETHCTPALMIO WA aBTOPHM3ALMIO 3asABUTENIS MM MPENOCTABICHHE MM
IIEPCOHAJIBHBIX JAHHBIX.

1.9. Ha odunuansHom caiite AIMMHWCTpaIMM, HAa CTeHJaX B MeCTaX
NpPEIOCTABNCHUS. MYHMUMNAIBHOH YCIYyrM M B MHOrO(QYHKUMOHATLHOM IIEHTpe
pa3MeIrlaercs clielyromas crpaBoIHasi HH)OPMALHS:

- 0 MeCTe HAaXOXJEHWs M rpaduke paboTel AJIMUHHCTPALMHE M MX CTPYKTYPHBIX
NoApa3/e/IeHuH, OTBETCTBEHHBIX 32 NPEIOCTABICHHe MyHHULMIATEHON YCIIYTH, a TAKKe
MHOTO(YHKI[HOHAIIBHEIX LIEHTPOB;

- CIpaBOYHbIE TelNe(OHbl CTPYKTYPHBIX TOApA3AENeHUit AJMHHHCTALH,
OTBETCTBEHHBIX 3a MPEJOCTaBIEHNEe MyHHULUIIAIBHON YCIyTH, B TOM
4uciie HoMep TenedoHa-aBToMHpopMaTopa (IpyU HATUYHH);

-ajzipec OpUIMANEHOrO calTa, a TaKKe DSJEKTPOHHON IOYTHI M (mmu) dopmer
00OpaTHO# CcBA3U AZIMUHHCTpAlLMK B ceTd «MHTepHeT.

1.10. B samax oxupanus AJIMHHHCTPALMHM pPa3sMEINAlOTCs HOPMATHBHBIE
paBOBBIE AKTHI, PETYJIUPYIOIIHE MOPSIOK NPEIOCTABICHUS MYHULHUNIATLHON YCIyTH, B
TOM 4YHCJIe AJMWHHMCTPATHBHBIA pErJaMeHT, KOTOpble N0 TPeGOBAaHMIO 3asBHTENS
IIPEJOCTaBISAIOTCS €My JIJI O3HAKOMIJICHHUSI.

1.11. Pasmemienre uHpOpMAlMM O IOpS/KE NPENOCTABICHHUS MYHHULMIATIBHOMN

YCIYyrd Ha MH(OPMALMOHHBIX CTEHJAaX B MOMEIUEHUH MHOrOMYHKIHOHAIBHOTO LEHTpa

OCYIIECTBIIICTCS. B COOTBETCTBMH  C  COIVIAUIGHWEM,  3aKIIOYEHHBIM  MEXIY
MHOTOQYHKLMOHAIGHBIM LEHTPOM M AIMHMHHCTpalMeldl C y4eTom TpeboBaHui K
MH(OPMHUPOBAHHIO, YCTAHOBJIEHHBIX AIMHHUCTPATHBHBIM PErTAMEHTOM.

1.12. Wudpopmanus o Xole pacCMOTPEHHS YBEIOMIEHHS 00 OKOHYAHHH
CTPOHMTENIBCTBA U O pe3ynbTaTax IpPe/JOCTABICHUs MYyHHIMIAIBHOW YCIYTH MOXET
OBITH TOJydeHa 3asBHTENeM (ero mpeicTaBUTeNleM) B JIMYHOM KaOuHETe Ha EIlY,
PETHOHAIBHOM TIOpTalie, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJpa3/ieiieHHH
AIIMUHUCTpaMM  [pd OOpalleHWM 3asfBUTENs JIMYHO, IO TeneoHy IOCPEACTBOM
SNIEKTPOHHOM TOYTEHI.

IL. Cranpapr npenocTap/ieHnsi MyHHUHNAILHOM yCayrH

2.1. HanMeHoBanWe MyHMIMIANBHON ycnyru — « IIpusHaHWe cagoBOro noMa
KHJIBIM JOMOM H XKHJIOI'O A0Ma CaJ0BbLIM JOMOM».

MyHnuuunansHas ycimyra npeiocTaBisieTcs AJIMUHHCTPAIIHEA.

2.2. CocTaB 3asiBUTENIENA.

3asiBATENIMA TIPU OOPAIIeHWH 3a MOJyYEeHHEM YCIYTH SBISIOTCS pusnueckue u
IOpUIHYECKHE nuIia, UHIUBUAYaIbHbIE npeanpyuHUMaTeH, SABJISIOLIAECS



COOCTBEHHMKaMH CaloBOTO ZIOMa HIIH JKHJIOTO JIOMA, PACIOIOKEHHBIX HAa TEPPUTOPUHU
Kapabatckoro ropoackoro okpyra.

3asBuTeNb BIpaBe OOpaTHTHCS 3a NOJYYEHHEM YCIYTH uepes [IpEICTaBUTEIIS.
ITonHOMOYHMS TPECTaBUTENS, BBICTYNAIONIEr0 OT WMEHM 3asBUTeJIS, IO ATBEPXKIAFOTCS
JIOBEPEHHOCTBIO, O(GOPMIIEHHOH B COOTBETCTBMU ¢ TpeGOBaHHSMH 3aKOHOIATENLCTBA
Poccuiickoii ®eneparnuu.

2.3. IlpaBoBbie OCHOBaHUs [UIsl IPEIOCTABIICHHS YCITYTH:

- I'panoctponrensHeiii kogeke Poccuiickoit ®enepanum;

- 3emenbHBIH Kozieke Poccuiickoit ®enepanuu;

- OepepanbHbli  3ak0H «OO6 O0OIMX NPUHNMNAX OPraHW3ALMH MECTHOTO
camoynipasyienus B Poccuiickoii ®eneparmm»;

- QeziepanbHbiil 3ak0H «O6 OpraHM3alMM NpPeOCTABIEHUs TOCYHAPCTBEHHBIX U
MYHHULIMIATBHBIX YCIIYT»);

- @esepanbHblil 3akoH  «O6  00BEKTaX KyJIbTYPHOro Hachenusi (IaMATHHKAX
MCTOPHUH U KyNbTyphl) HaponoB Poccuiickoit ®enepanum»;

- OenepanbHbli 3aK0H «O0 37IEKTPOHHON MOATIUCK,

- ®enepanpHbii 3aK0H «O NEPCOHATBHBIX AaHHBIX),

- noctanosnenue IIpaBurenscrsa Poccuiickoit ®@enepauun ot 22 nexabps 2012
r. Ne 1376 « O6 yrBepxnenun IlpaBui opraHuszalu AesTENBHOCTH
MHOTO()YHKIIHOHAIBHBIX LIEHTPOB IIPEeIOCTaBJICHHUS rocy/1apCTBEHHBIX
Y MYHHUIUNAIBHBIX YCIyI»;

- nocraHoyenue [IpaButenscrtsa Poccuiickoit ®enepauuu or 27 centabps 2011
r. Ne 797 «O BzaumozneHcTBUM MeXIy MHOrO(GYHKIMOHAIBHBIME IIEHTPAMH
IIPEeIOCTaBICHUS rocyapCTBEHHBIX u MYHUIUNATBHBIX yCIyT
1 (heiepabHBIMU OpraHaMM HCIIOJHUTEIBHON BIIACTH, OPraHaMM roCyIapCTBEHHBIX
BHEOHO/DKETHBIX (DOH/IOB, OpraHaMM roCyJapCTBEHHOM BIAcTH CyObeKTOB POCCHMCKOM
®enepanyy, OpraHaMu MECTHOTO CAMOYTIPABIIEHHSY;

- nocraHoBineHue [IpaBurenscrea Poccutickoit Menepauun ot 25 susaps 2013 .
Ne33 «O6 ucnons30BaHMH POCTOH HIEKTPOHHOM IIOANIUCH PU OKA3aHUK
rOCY/IapCTBEHHBIX ¥ MYHULUIIANBHBIX YCIIYT»;

- nocraHopienue I[lpaButenscrBa Poccuiickoif ®enepaunn or 18 mapra 2015 r.
Ne 250 «O6 yrBepxaeHuH TpeOOBaHMM K COCTABICHHWIO W BBLAYE 3aSBUTENAM
JOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOJTBEPXKNAIOMIMX COMAEPIKAHME 3INEKTPOHHBIX
JIOKyMEHTOB, HANpPaBIeHHbIX B MHOTO(YHKIMOHAJBHBIA LEHTP IMpPeJOCTABICHHUS
FOCYapCTBEHHBIX M MYHULMNAIBHBIX YCIYr [0 pe3yabTaTaM IpPeJOCTaBICHHUS
FOCYIapCTBEHHBIX M  MYHULMNAIBHBIX  YCIYyr OpraHaMH, IpefOCTaBIISIOIIUMH
rOCYAapCTBEHHBIE YCIIYTH, U OpraHaMmu, MPeAOCTAaBISIONMMI MYHHULMIIAIBHBIE YCIIYTH,
M K Bblaue€ 3asBUTENSIM HAa OCHOBAaHMM HMH(OPMALMKM M3 HWH(OPMAIMOHHBIX CHUCTEM
OpraHoB, NPe/OCTABIIAIOIMX IOCY/IapPCTBEHHBIE YCIYTH, ¥ OPraHoB, NPeJOCTaBIISIONINX
MyHULMIIATGHBIE YCIYTH, B TOM YHCJI€ C MCIOJNL30BAaHHEM HHMOPMAILMOHHO-
TEXHOJIOTUYECKOM ¥ KOMMYHMKAIIMOHHOM MH(PACTPyKTYphl, JOKYMEHTOB, BKJIOYAs
COCTaBleHHe Ha OyMaXXHOM HOCHTENE€ W 3aBEepeHHe BBITMCOK M3 YKa3aHHBIX
HMHGMOPMALMOHHBIX CHCTEM;

- nocraHoBienue IlpaBurenscrtsa Poccuiickoit ®@enepaimu or 26 mapra 2016 .
Ne 236 «O TpebGoBanmsIX K TIPENOCTABIEHUIO B SIEKTPOHHON (hOPME rOCYyAapCTBEHHBIX U
MYHMIIMIIANBHBIX YCIIyT»;

- nocraHoBineHue [IpaBurenscrea Pocentickolt Meneparmu ot 28 siasaps 2006 .
Ne 47 «O6 yrBepxaenuu [TonoxeHus o NIPU3HAHMH TIOMEILEHHUS KUIIBIM TIOMEILEHHEM,



KHJIOTO TIOMEIIEHHUs HETPUTIOHBIM ISl IPOXKUBAHMUSI, MHOTOKBAPTHPHOTO OMa
aBapUIHBIM ¥ MOAJIEXKAIMM CHOCY HITM PEKOHCTPYKIIHH, CaI0BOTO JOMA SKHIIBIM JOMOM
¥ XKHJIOTO JIoMa Ca/IoBBIM JioMoM» (nasee — [Tonoxenue);

- HOPMaTUBHBIH  INpPaBOBOM akT cybwekra Poccuiickoit Denepariiumu,
MYHULMTANBbHBIA [PaBOBOM aKT, 3aKPEIUIAIOLIMA COOTBETCTBYIOLHE GyHKUMH U
[IOJTHOMOUHS OpraHa rocyapCTBEHHOH BIACTH (OpraHa MEeCTHOTO CamMOyIpaBJeHHs) 110
NPEJIOCTABICHHUIO YCIIYTH.

2.4. 3agBUTENs WIM €r0 IPEACTABUTEIND NpPEeICTaBIsieT B AJMUHHCTPAIUIO
3asiBIICHUE O NMPHU3HAHWH CA/IOBOTO [IOMA JKMJIBIM JIOMOM HJIM JKHJIOTO JIOMa CalOBBIM
FIoOMOM (manee — 3asBJEHHE), a TAKXKe [PUIAraeMble K HEMY JIOKYMEHTBI, YKa3aHHBIE
B IyHKTe 2.8 HACTOAIIEro AIMHHHCTPATHBHOTO periamMeHTa, OJHUM M3 CIIeXyIOLMX
CII0CO00B 10 BBIOOPY 3asiBUTENIS:

a) B ONEKTPOHHOH (opMme MOCPeNCTBOM denepanbHOit rocymapcTBeHHOM
HH(OPMaIHOHHOM CHCTEMBI « Enunbri noprai roCyAapCTBEHHBIX
¥ MyHUIMNANBHBIX yCiyr (QyHKIMH)», pernoHaibHOrO moprana rOCyAapCTBEHHBIX M
MYHHIUTIATBHBIX yCIyT (QyHKIMi), SBISIONIErocs rocyaapcTBEHHOM YH(QOPMAIIHOHHOM
cucremoii cydnexTa Poccuiickoit Menepanmm.

B cnydae HanpaBneHus 3asiBIEHHSI M IPMIATaeMbIX K HEMY JOKYMEHTOB
YKa3aHHBIM CIIOCOOOM 3asiBUTENb (TIPeACTaBUTENb 3asBUTENS), TPOLLIE IIIHii [poLeAypPhI
PErUCTpalMy, UACHTUQUKALMY U ayTeHTHOUKALMY C UCTIONb30BaHneM EIHHON CHCTEMBI
uneHTUuKauu 1 ayreHTHdHKaun (natee — ECHA), 3anonuser hopMy ykazaHHOTrO
YBEAOMIIEHHS C MCTIONTb30BAHHEM MHTEPAKTUBHOM (JOPMBI B 3JIEKTPOHHOM BHIE.

6) Ha OyMaXHOM HOCHTENE IOCPEICTBOM  JHYHOIO obpaniesuss B
AIMMHHCTPALMIO, B TOM 4HCIE€ 4Yepe3 MHOTOMYHKIMOHATbHbI LHEHTP B
COOTBETCTBUM C COIVIALICHHEM O B3aWMOJEHCTBHH MEXAYy MHOTO(QYHKIHOHAIBHBIM
LEHTPOM ¥ AJIMMHHCTpaUuMeidl B COOTBETCTBHM C IOCTAHOBJeHHeM IlpaBuTesnCTBa
Poccuiickort ®enepanum ot 27 cenrsops 2011 r. Ne 797 «O B3aUMOJIEHCTBUN MEXIY
MHOTO(QYHKIIMOHANIBHBIMA ~ LEHTPaMHM  MpEIOCTaBIECHHUS rOCYyJapCTBEHHBIX U
MYHULMIANBHBIX  yCIYT M (pefiepalbHBIMM  OpraHaAMH HCIOJHHUTENIBHON  BIIACTH,
OpraHaMy TOCYJApCTBEHHBIX BHEOMOUKETHBIX (DOHIOB, OpPraHamMé TIOCYHAPCTBEHHOM
BIacTH cyOomekToB Poccuiickoit Penepanuu, opraHaMi MeCTHOTO CaMOYIIpaBJICHHUS»,
MO0 MOCPEACTBOM MOYTOBOTO OTIPABJIEHHUS C YBEJOMIECHHEM O BPYYEHHH.

B wmemax mpenocraBneHuss ycioyru 3asBHTENI0 WIM  €ro NpeCTaBUTEIIO
obecrieynBaeTCs B MHOrOQYHKLHOHAIBHBIX IIEHTPax noctyn K Exunomy mnoprany,
PETMOHAbHOMY TIOPTaly B COOTBETCTBHM C IIOCTAHOBIEHHeM IIpaBHTeNbCTBA
Poccuiickoit ®enepanuu or 22 nekabps 2012 r. Ne 1376 «O6 YTBEPXACHUH
IIpaBun OpraHH3aIiH JesITeIbHOCTH MHOIO(YHKIIHOHAIBHBIX LIEHTPOB
NPEOCTABJICHHs FOCYAAPCTBEHHBIX U MyHULAIIAIBHBIX YCITyT».

2.5. JlokyMeHTBI, IpuiaraeMsle K 3asBIEHHIO, PEICTABISEMbIE B 3IEKTPOHHOM
(popme, HanpaBIAIOTCS B CileAyIOmMX GopMarax:

a) xml - 11 NOKyMEHTOB, B OTHOLIEHHH KOTOPBIX YTBEPXKIEHBI (DOPMBI U
TpeboBaHus M0 GOPMUPOBAHHMIO BIEKTPOHHBIX JOKYMEHTOB B BHJIE ¢aitnoB B dopmare
xml;

6) doc, docx, odt - a9 JOKYMEHTOB ¢ TEKCTOBBIM COIEPIKAHHEM,
HE BKJIFOYAIOIIHMM (POPMYJIbI;

B) pdf, jpg, jpeg - i JOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHUEM, B TOM YHCIIE

BKIIIOYAIOLIMX (OpMynibl ¥ (MIH) rpaduyeckre M300paKeHHs, a TakKe JIOKYMEHTOB C
rpaMIEeCcKUM COIEpIKAHUEM.



2.6. B cimydae ecny OpHIrvHaibl JOKYMEHTOB, IIPUJIAraeéMBeIX K 3asiBIIEHHIO, BbIIAHEI
¥ TIOMACAHBL  YIIOJTHOMOYCHHBIM OPraHOM Ha OyMakHOM HOCHTeNe, [OIyCKaeTcs
(opMUpOBaHHEe TaKMX NOKYMEHTOB, IPEACTABISEMbBIX B JNIEKTPOHHOU (opme, myTem
CKaHHPOBaHMs HEIOCPEICTBEHHO C OPUIMHAlla NOKyMEHTa (MCIIONB30BaHME KOIMIl He
JIOIyCKAETCs), KOTOPOE OCYIIECTBISIETCS C COXPAaHEHHEM OPUEHTAllUM OpHIHHAJIA
fiokymenTa B paspemenun 300-500 dpi (macmTa6 1:1) u Bcex ayTeHTHUHBIX IIPU3HAKOB

NOANUHHOCTH (rpaduyecKodl MOANMCH JIMLA, TeYaTH, YIIOBOTO IITamra Onanka), ¢
MCIIOIb30BAHUEM CIIEAYIOLINX PEXHMMOB:

- «4epHO-OenbIi» (IPH OTCYTCTBHH B JOKyMEHTe rpapuyeckux H300paKeHuH u
(M1M) LIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HAIMYMHM B JOKyMeHTe rpaduuecKux U300pakeHui,
OTJIMYHBIX OT LIBETHOTO IPapU4eCcKOro H306paxeHus);

- (LBETHOW» 1281} « PeXUM TIOJTHOM L[BETOIIEPEIaAYum» (pu
HaJIMMH{ B IOKYMEHTE LBETHBIX rpaduuecKux u300paxxeHuit 6o BETHOrO TEKCTa).

KonuyectBo (aiiiioB 10mKHO cOOTBETCTBOBATS KOJINYECTBY JOKYMEHTOB, KaXIbIit
U3 KOTOPBIX COLEPIKHUT TEKCTOBYIO U (WiiH) rpadUIecKyio HHGOPMALIHIO.

2.7. JloKyMeHTBI, TpWaraeMsle 3asBHTENEM K 3asBIICHUIO, TNPEJCTABISEMBIE B
3NIEKTPOHHOM  (opMe, HOIDKHBI 06ecreynBaTh BO3MOXKHOCTE UIEHTU(DULIUPOBATH
JIOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

JIOKyMeHTBI, mHoIexkalie TpeCTABICHHIO B (opmartax xls, xIsx wam ods,
(GOopMHUpYIOTCS B BHIE OTHENBHOIO IOKYMEHTa, NPEJICTaBIIEMOTO B 3JIEKTPOHHOM
opme.

2.8. HcuepnmiBaronmii  nepeueHb JIOKYMEHTOB, HEOOXONUMBIX IS
NPEAOCTaBIICHHS YCITYTH, IIOUIeXKAIIUX IIPECTABIEHHUIO 3asBUTEIEM CAMOCTOSTENBHO"

a) 3asABJIEHHE O NPENOCTABIEHMH MyHHIMNATEHOMN yCIyra 1o (opme coriacHo,
npunoxenuro Ne 1 x HacTosimeMy AIMHUHHCTPAaTHBHOMY pernaMeHTty (manee -
3asBIICHHE).

B cinydae manpamnenus 3asBieHus mocpeactBom EITTY bopmuposanue
SaABIICHUS  OCYILECTBIISCTCS [OCPEJICTBOM 3allONIHEHHS] MHTEPAKTMBHONW (OPMBEI Ha
EIM'Y 6e3 HeOOXOMMMOCTH NONMONHUTENBHON MMOAAYH 3asBICHUS B KaKkou-1u0bo MHOM
bopwme.

B 3asgBieHun Taioke yKa3hIBaeTCS OJWH M3 CIEAYIOIMX CTIOCOGOB HarnpaBJlICHUS
pe3yibTaTa NpeOCTABIECH s MyHULUIAIBHON YCIIyT:

- B ()OpMe 5JIEKTPOHHOTO JJOKYMEHTA B JIAYHOM Kaburere Ha EIITY:

- Ha OyMaXHOM HOCHTeNle B BHJE DACIeYaTaHHOTO 3K3eMIULIpa 3JIEKTPOHHOTO
AOKyMEHTa B A/IMHHHMCTPAIIMH, MHOTO(YHKIHOHAILHOM LEHTPE;

- Ha OyMaXXHOM HOCHTeJe B YIIONHOMOYEHHOM OpraHe, MHOrO®YHKIHOHAILHOM
LIEHTpE;

6) JloKyMeHT, yAOCTOBEpSIOIIMIA JMYHOCTD 3asBUTENS WM IpeICTaBUTEIS
3asBuTeNs (IPeOCTABISETCA B Cllydae JIMYHOrO obpauieHusi B AJMMHMCTpaiyio). B
Ciy4ae HampaBieHus 3asBieHust nocpeactsom EINY cBexenust u3 moKyMmeHTa,
YOOCTOBEPSIOMWIEr0  JIMYHOCTE  3asiBUTENs, TpPENCTaBHUTENS  (DOPMHPYIOTCS IIpH
NOATBEPXK/ICHUM  Y4eTHOM 3amucu B  EjnuHol  cucreme wneHtuduxammu u
ayTeHTH(UKAlMK U3 COCTaBa COOTBETCTBYIOIMX JaHHBIX YKA3aHHOM Y4ETHOM 3alluCU U
MOTYT OBITh NPOBEPEHBI IyTEM HANpABIECHHS 3aNpOCa C HCIIOMb30BAHHEM CHCTEMBbI
MEXXBEJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

B) JIOKyMEHT, TOATBepXKIAIOIUMA [OJHOMOYMS MPEACTABUTENS 3asBUTEIIs



AEHCTBOBaTh OT WMeHH 3asBHUTeINs (B Cilydae obpaiieHus 3a NpeAOCTaBICHUEM YCITYTH
npencraButens 3assutens). Ilpm obpawenun nocpeactsom EITY yKa3aHHBIN
AOKYMEHT, BBIIaHHbI OpraHU3alkeH, y10CTOBEPSIETCS YCHIIEHHOM KBaTU()UIHUPOBAHHOM
SJIEKTPOHHOH MOJNKCHIO PABOMOYHOTO JIOMKHOCTHOTO JIMIA OPraHU3alyy, a JIOKYMEHT,
BBIJAHHBIA (DU3MYECKUM JIMILIOM, - YCHJIEHHOU KBaJIM(UIMPOBAHHOM 3JIEKTPOHHOM
[IOAMHCRIO  HOTapHyca €  NpUIOKEHWeM  (aiila  OTKPEIUIeHHOW  YCHIIEHHOM
KBaJIM(UIMPOBAHHOM 3IEKTPOHHOM MOAMHICH B (hopmaTe sig3.

Host nonycnyru «IIpu3HaHus caoBOro I0Ma XKUIbIM TOMOMY:

T) IIPaBOyCTaHABIUBAIOLIME JOKYMEHTH! HA CaJOBBIA JIOM (B cmyyae, ecnu npaso
COOCTBEHHOCTH 3asBUTENsl HAa CAlOBBIM JIOM He 3aperucTpupoBado B EI'PH, wmu
HOTapHaJIbHO 3aBEPEHHYIO KOIHUIO TAKOTO JOKYMEHTA);

A) 3aKIIOYeHHEe 10 O0C/IEeOBAHMIO TEXHMYECKOTO  COCTOSHHS obBexra,
MOATBEPXAIOIIEE COOTBETCTBHE CAZOBOIO JoMa TpeGOBaHMSAM K HANEKHOCTH H
0e30MacHOCTH, YCTAHOBIIEHHBIM YaCTBIO 2 CTATHH 5, CTATHAMH 7, 8 u 10 ®enepansHoro
3aKoHa « TexHuyeckuidl periiaMeHT o 6e30MaCHOCTH 3IaHHM M  COOPYXKEHHID»,
BBIIAHHOE MHIMBUyalIbHBIM NPEANPUHUMATENIEM WM IOPHINYECKUAM JIMLOM, KOTOPHIE
SABIIIOTCA  9WICHAMH  CaMOpEryJMpYeMOd OpraHusallMyd B  OGNAaCTH MHKEHepHBIX
U3BICKaHU# (B Cllyyae NPU3HAHMS CaflOBOTO JOMA HKHIIBIM JIOMOM);

€) B Cily4ae, eCil¥ CaJIOBBIA JIOM WM JKUJIOH JOM OGpeMeHeH IpaBaMu TPETHUX
Jlull, - HOTapualbHO YIOCTOBEPEHHOE COrJIaCHe TPETHUX JIMIl HAa NPU3HAHHE CAIOBOIO
AOMa XXHUJIBIM B CITy4ae, eClId CaJl0BbIi J10M 0OOpeMeHeH NMpaBaMM YKa3aHHBIX JIHIL.

st nogycnyru «[Ipu3HaHus )UIOro JoMa CaiOBBIM JOMOMY:

XK) MpPaBOYCTaHABIMBAIOLIME JTOKYMEHTHI HA KUIOHW JOM (B cmydae, ecii mpaBo
COOCTBEHHOCTH 3asiBUTENIsi Ha JKWIOH 1OM He 3apeructpupoBaio B EI'PH, wmm
HOTapHaJIbHO 3aBEPEHHYIO KOITHIO TaKOTO JOKYMEHTa);

3) HOTAapUAIbHO YTOCTOBEPEHHOE COIVIACHE TPETHHX JIWI[ HAa NpU3HAHUE XHIIOrO
Ai0Ma CaZloBBIM ZIOMOM B CiTy4ae, €CJIH XKHJIOH JOM 0OpeMeHeH MpaBaMy yKa3aHHBIX JIAIL.

2.9. VicuepnblBaloIpii  [lepeYeHb HEOOXOMUMBIX IS NPEeIOCTaBIEHUS YCIYyTH
JIOKYMEHTOB (MX KONMHMH MM CBEfEHHMM, COJAEPKAIMXCH B HHMX), KOTOpBIE
3ampalMBarOTCs AJMUHACTpaUKell B NOpsJKe MEXBEIOMCTBEHHOrO MH()OPMAILHOHHOTO
B3aUMOJCUCTBUAS (B TOM  4YHCIE€ C  HCINOJB30BAHUEM  €IMHOW  CHCTEMEI
MEXBEJJOMCTBEHHOI'O  3JICKTPOHHOI'O B3aMMOJIEHCTBUS M IOAKIIOYAEMBIX K Hei
PETHOHANBHBIX ~ CHCTEM MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJIEHCTBHS) B
FOCYapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJIEHHS M IOBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIIPaBJIE€HHWs OpraHU3alisX, B
PaCIOps>KEHHUHA KOTOPBIX HaXOoOsATCH YKa3aHHBIE JNOKYMEHTBI H KOTOpBIE 3asiBHUTEJIb
BIIpaBe NPEACTaBUTH 110 COOCTBEHHON HHUIMATHBE:

BBIMMCKAa M3 EQWHOrO rocylapcTBEHHOrO peecTpa HEJBHKHMOCTH 06 OCHOBHBIX
XapaKTepUCTUKAX M 3apErMCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEIBHXXKMMOCTH (nanee -
BBIKCKA M3 ENMHOro rocynapcTBEHHOrO peecTpa HEABHXKMMOCTH), COAEPIKAIILYIo
CBEICHMS O 3apPErHCTPUPOBAHHBIX MPaBax 3asBUTENS Ha CAIOBBIN JIOM MM XKUJIOH JIOM,
160 NpaBOyCTAHABIMBAIOLIKAI JOKYMEHT Ha KHJIOH JIOM WIIM CajoBbIA JIOM B ciydae,
€CJIM TpaBO COOCTBEHHOCTH 3asBHTENII HAa CAlOBBIA JOM WM SKUJIOH JIOM He
3aperucTpUpoBaHO B EnMHOM rocynapcTBEHHOM peecTpe HEABHXKMMOCTH, WM
HOTapHaJIbHO 3aBEPEHHYIO KOIIHIO TAaKOTO JOKYMEHTA.

B cinydae mnopaum [OKyMEHTOB OT TNpejACTaBUTENs 3asBHTENS C POJIBIO
«IOPHJIMYECKOe  JIMLO», «HMHIMBHUIYAJIbHBIH TPEANPUHUMATENE»  IOMOJHUTEIHHO
NPENOCTABIAIOTCA JOKYMEHTHl HEOOXOJMMBIE B COOTBETCTBHM C HOPMATHBHBIMH




[TPABOBBIMU aKTaMH JJIsl PEOCTABIIEHHUS MyHHUIUIIAIBHOR YCITyTH, KOTOPBIE HAXOSATCS
B PaClOpsDKEHUM T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJIeHUS] U
MHBIX OpraHOB, y4aCTBYIOIIMX B NPEIOCTABICHUH IOCYAapPCTBEHHBIX U MYHHIUIIAJIbHBIX
yCIIyT:

Brinvcka u3 Exunoro rocyaapcrseHHoro peecTpa IOpUAUHECKHX JIULL;

Bemucka w3 Eaunoro FOCYNapCTBEHHOIO  peecTpa  MHAMBHUIYAJIbHBIX
NIpeNpUHUMATEIICH.

2.10. Peructpauust  3asiBlieHMs,  NpEACTaBIEHHOrO B AJIMHHHUCTpAIHIO
crocobamu, yKka3aHHBIMH B MyHKTe 2.4 HACTOSIIEro AJIMVHHCTPAaTHBHOTO periamMeHTa,
OCYWIECTBIIACTCA HE MO3[HEE OXHOIO pabodero IHs, CIEAYIOIEro 3a IHEM ero
ITOCTYIUICHHS.

B ciyyae Hanpasnenus 3asBnenus B JIEKTPOHHOM (opMe crioco6oM, yKa3aHHBIM
B NOAMYHKTE «a» IMyHKTAa 2.4 HACTOSIIEr0 AIMHHHCTPaTHBHOIO periiaMeHTa, BHE
pabodyero BpeMeHH AIMHMHHCTpALHH 6O B BBIXOJJHOH, Hepaboumii npasJHUYHBIM
ACHL THEM IOCTYIUICHHS yBEIOMIICHHS 00 OKOHYaHHM CTPOUTENBCTBA CUUTACTCS NepBbIH
pabounii fieHs, cieayromuii 3a 1HeM HaIlpaBJICHUSI YKa3aHHOI'0 YBEJIOMJICHUS.

2.11. Cpok mpezocTaBieHust YCIyTH COCTaBiseT He Gonee 45 KaJIeHIapHBIX JIHEMH
CO JHA NOCTYIICHUSI YBEIOMJIEHHs] 00 OKOHYAHUM CTPOUTENIHCTBA B AJIMUHUCTpALHIO.

2.12. VicuepnipiBaionyii  mepeveHb  OCHOBAHUI A8 TPUOCTAHOBJIEHUS
PENOCTABNICHHUS yCITyTH MIIM OTKa32 B IPEJIOCTABICHUH YCITYTH.

Hus nogycmyru «IIpusHanue caioBOro 10Ma KUIBIM JIOMOM):

1) HempencraBienue 3asBUTENEM 3aKIFOYEHHS IO 00CIIENIOBAHUIO TEXHUYECKOTO
COCTOSIHUSI OOBEKTa, MOATBEPXIAIOIee COOTBETCTBHE CaOBOTO JOMA TpeOOBaHUAM K
HaJeKHOCTH U 0E€30IaCHOCTH, YCTAHOBJIEHHBIM YacThiO 2 CTATEH 5, cratesiMu 7, 8 m 10
®enepansHoro 3akona ot 30 nexabps 2009 roga Ne 384-D3 «TexHHUECKHMi periaMeHT o
Oe3onacHocTH 3/1aHHM u COOPY>KEHHI, BbIZIAHHOE UHMBUAYaTbEHBIM
[IPCANPUHAMATENIEM WM IOPUJMYECKMM JIMIOM, KOTODHIE SBISIOTCS WICHAMH
CaMOperyIMpyeMOi OPraHU3aliU B 06/IaCTH HHXKEHEPHBIX U3bICKAHMIA;

2) mocTymieHnss B AJMWHHCTPALMIO CBEICHHMA, coxepxammxcss B EIPH, o
3aperMCTPUPOBAHHOM IpaBe COOCTBEHHOCTH HA CalOBBIA JOM JIMLA, HE SBISIONIErocs
3asiBUTEIIEM;

3) HenpezCTaBJIEHUE 3asBUTEIIEM NPaBOyCTaHABJIMBAIOLIETO JOKYMEHTAa Ha O0BEKT
HE/IBXXKMMOCTH WJIM HOTApHAllbHO 3aBEPEHHOW KONMHM TAKOro JOKYMEHTAa B TeYeHHH 15
KaJleHIapHBIX JIHEH II0C/e I[OCTYIUIEHHS B YIOJNHOMOYEHHBIH OpraH MeCTHOro
CcaMoympaBjieHMss ~ yBeiomieHus 06  orcyrctBum B EIPH  ceepmenmit o
3apEeruCTPUPOBAHHBIX IIpaBaxX Ha CaJOBBIH JOM;

4) HenpesCTaBleHHe 3asBUTEJIEM HOTAPHAIBHO YIOCTOBEPEHHOTO  COIJIACHs
TPETHHX JIUL B ClTy4ae, eCJIi CaJioBbIi I0M 0OpeMeHeH NpaBaMH yKa3aHHbIX JIHIL,

5) pasMmelleHMe CaJoBOrO [JOMa Ha 3eMENHLHOM YYacTKe, BHIBI pa3penieHHoro
UCIIONIb30BaHUs. KOTOPOIO, YCTaHOBJEHHbIE B COOTBETCTBHM C 3aKOHONATEILCTBOM
Poccuiickoit ®enepanun, He [Ipe1yCMaTPUBAIOT TAKOI'0 pa3MellEHHUS.

6) oTCyTCTBHE [OKYMEHTOB (CBEI€HHH), MperyCMOTPEHHbIX HOPMaTUBHBIMH
npaBoBbIMH akTamu Poccuiickoit @eneparyu;

7)HOKyMEHTBI  (CBeIeHWs), TIpEICTaBJEHHBIE  3asBHUTENEM, IIPOTHBOpEYaT
JOKyMEHTaM  (CBeIEHMSM), TONYy4E€HHBIM B  paMKax  MEXBEIOMCTBEHHOIO
B3aHMMOIEHCTBHS.

st nogycnyru «[IpusHanue UI0ro 1oMa cagoBBIM JOMOMY:

8) mocryruieHne B AZIMHHUCTpaLMIO CBeZeHuH, coneprammxcs B ETPH cBenenuii



0 3apErUCTPUPOBAHHBIX MPaBax Ha KUIION IOM;

9) Henpe/cTaBieHuE 3asBUTENIEM IIPABOYCTAHABIMBAIOIErO JOKYMEHTA HA OOBEKT
HEIBM)XMMOCTH WM HOTapHalbHO 3aBEPEHHOH KOIMH TaKOro JOKyMEHTA B Te4eHud 15
KaJeHJapHBIX [HEeH T[OoCie IOCTYIIeHHs B AJIMUHHCTPALlMIO yBEIOMICHHS 06
orcyrcrBud B EI'PH cBenenui#l o 3aperucTpupoBaHHBIX MpaBax Ha KHJIOH IOM;

10) HempezcraBneHue 3asBHTENEM HOTAPHAILHO YIOCTOBEPEHHOTO COIJIACHS
TPETBUX JIMI] B Clly4ae, eClii XKUJIOH IoM 00peMEHEeH NpaBaMi yKa3aHHbIX JIUIL;

11) pa3smemieHue >XMJIOro JOMa HAa 3€MEJIbHOM Y4YacTKe, BHIbI pa3peneHHOro
HCTIONB30BaHuUsA, YCTAHOBJICHHBIE B COOTBETCTBHH C 3aKOHOJATENbCTBOM PoccHiickoit
Denepaiyu, He IpeyCMaTPUBAIOT TAKOTO Pa3MeIleHHS;

12) ucronb30BaHUs HKUIOTO I0OMA 3asBUTEJIEM MITH HHBIM JIMLOM B KA4eCTBE MECTa
IIOCTOSIHHOTO TIPOYKUBAHUS,

13) orcyrcTBHe NOKyMEHTOB (CBeIEHHA), MpeTyCMOTPEHHBIX HOPMATHBHBIMH
MpaBoBEIMU akTamu Poccuiickoit epeparum;

14) mokymeHTBI (CBeleHHMs), MpEACTABJICHHBIE 3asBHTENIEM, IIPOTUBOPEYAT
JOKyMEHTaM  (CBEJEHMsIM), TIONYYEHHBIM B  paMKaX  MeXBEIOMCTBEHHOIO
B3aUMOIEHUCTBHA.

2.13. WcuepnibiBaiomuii nepeyeHh 0CHOBAHMIA [UIsl OTKa3a B pUEMe JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.8 HACTOAMIEro AJMHUHHUCTPATHBHOIO PErlaMeHTa, B TOM 4HCIIe
NPEeCTaBIEHHBIX B 3JIEKTPOHHOU (hopMme:

a) 3asBIEHHE O MpPENOCTAaBICHMH YCIYyrM IMOJAHO B OpPraH TOCYIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYNpABJIECHHS WIH OPraHU3alHIO, B IOJHOMOYHMS KOTOPBIX
HE BXOJUT NPENOCTABIIEHUE YCIIYT;

0) npencTaBleHHBIE JOKYMEHTHl WM CBEJCHHs YyTPaTWIM CHIy Ha MOMEHT
obpaiieHust 3a yCHYrod (HOKyMEHT, YAOCTOBEPSIONMH JIMYHOCTB, JOKYMEHT,
YAOCTOBEPSIOLINM IOJIHOMOYHMS TPEJCTABUTENsl 3asiBUTENs, B Cilyd4ae obGpaleHus 3a
IIPEOCTABICHUEM YCIYTd YKa3aHHBIM JIIIOM );

B) IPENOCTAaBJICHHbIE 3asBUTENEM JOKYMEHTHI COHEPXKAT TMOMYUCTKH |
UCIIPABJIEHUs] TEKCTa, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBJIIEHHOM 3aKOHONATEIHCTBOM
Poccuiickoit ®enepanum;

r) JOKYMEHTBHI COAEP)KaT MNOATBEPXKICHHS, HAIWYHE KOTOPHIX HE IO3BOJSIET B
TMOJTHOM 00beMe HCTIONB30BaTh HH(OPMALHMIO U CBEJICHHS, COAEPKALIUECS B TOKyMEHTaX
IS IPEAOCTABJICHUS YCITYTH;

1) HEMOJIHOE 3amloiHeHue Imojed B Qopme 3asBIeHHS, B TOM 4YHCIE B
MHTepaKTUBHON popme 3asBieHus Ha EINTY;

€) mmojava 3arnpoca O MpeAOCTaBIEHUU YCIYTH U JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEeIOCTaBJICHUS YCIIYTH;

K)  IpefoCTaBICHHE  3asBUTENEM HEIONHOTO  KOMIUIEKTa  JIOKYMEHTOB,
HEOOXOMMBIX UIsl IIPEeJOCTaBIICHMS;

3) 3asBJICHUE T0JJaHO JIMLIOM, HE UMEIOLLUM [MOTHOMOYMM NPEeACTABIATh HHTEPECHI
3asgBUTENS.

2.14. Pemueane 00 OTKa3e B IpHeMe HOKYMEHTOB, yKA3aHHBIX B IyHKTe 2.8
HacToAIero AJMHHHUCTPAaTUBHOIO periaMeHTa, opopmisercsi Mo (opMe COriacHO
npuiioxeHuro Ne 2 k HacTosileMy AJIMUHUCTPAaTHBHOMY perJIaMeHTY.

2.15. Pemenue 00 oTka3e B INpHeMe IOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.8
HACTOSIIEr0 AIMUHHCTPATUBHOIO perjiaMeHTa, HaIlpaBisSIeTCs 3asBUTENIO CIIOCOO0M,
onpeeNeHHBIM 3asiBUTENIeM B yBeJIOMJIEHMH 00 OKOHYaHWUU CTPOMTENHCTBA, HE IO3/IHEE




CaJloBBIM  JIOMOM  AIMHHHCTpalUsl BHOCHUT UCIPDaBJIEHHSS B paHee BBIJAHHOE
PCIICHHE O NPHU3HAHWHM CaJ0BOTO JIOMA JKWJIBIM JOMOM HIIM JKHJIOTO JOMa CaJOBBIM
AoMoM. Jlata M HOMep BBIZAHHOIO PEIIECHHS O IIPU3HAHHK CaJIOBOI0 JIOMa XKUJIBIM
AOMOM WM JKMJIOTO J0OMa CaJOBBIM JIOMOM HE H3MEHSIOTCS, a B COOTBETCTBYIOLIEH
rpade pemeHuss AJMHHHCTPALUH O [IPU3HAHWKM CAZIOBOr0 IOMa JXXHIIBIM JAOMOM HJIH
JXHUJIOTO J0Ma CaioBbIM JIOMOM YKa3bIBA€TCS OCHOBAHHE JUISI BHECEHUS UCIIpaBJICHUH U
JlaTa BHECEHUS UCTIPABIICHHUM.

Pewienne AnMuHHCTpalMM O NpPU3HAHHM CAIOBOTO JIOMa XXWJIBIM JOMOM WJIH
KMIIOTO JioMa Caj0BBIM JIOMOM C BHECEHHBIMH HCIIPABIEHHMSAMH JOINYIICHHBIX
OnevaTok W omubok nubo pelreHre 06 OTKa3e BO BHECEHUH UCIIPaBJICHWH B pelleHue
AIMMHHCTpallMM O TPHW3HAHUM CAOBOTO JOMA HKHIIBIM JOMOM WJIH JXKHJIOTO JoMa
CanoBeIM JoMOM 1O ¢(opme cornacHo Ilpunoxenuio Ne 4 k HACTOSILEMY
AIIMMHHCTPaTUBHOMY  perjlaMeHTy HalpaBiseTcss  3asBHTEIO B TopsiaKe,
YCTaHOBJIEHHOM IIyHKTOM 2.20 HacTrosiero AJZIMUHHCTPAaTHBHOTO perJIaMeHTa,
CIIOCOOOM, YKa3aHHBIM B 3asBJIEHHH 06 HUCIIPABJICHUH JOMYIIEHHbBIX OMEYaTOK U OLIHOOK,
B TEYEHHE IATH pabo4ux [JHEH C [aThl TOCTYIUIEHHs 3asBjeHUS 00 UCIIPaBJICHHH
JIOIYIIEHHBIX OMEeYaTOK M OLIUOOK.

2.26. HWcuepnsiBarouuii NepeYeHb OCHOBAaHMM Ui OTKa3a B HCIIpaBJICeHUU
AOIYIIECHHBIX ONEYaTOK W OLIMOOK B yBEJOMIIEHHH O COOTBETCTBHH, YBEAOMIJIEHHH O
HECOOTBETCTBHUH:

a) HECOOTBETCTBHE 3asBUTENISI KPYTy JIHIL, YKa3aHHBIX B IIyHKTE 2.2 HACTOSILIEro
AIMMHHCTPaTHBHOI'O perjiaMeHTa;

6) oTcyrcTBHE dakra JIOITYLLIeHUsI OIleYaToK U ommboK
B YBEJIOMJICHUHU O COOTBETCTBUU, YBEIOMIIEHHH O HECOOTBETCTBHH.

2.27. Tlopsanok Bblia4yu IybnuKara pelreHus AIIMUHHCTpalMM O TNPU3HAHUH
CaloBOro 1I0Ma XHJIbIM JJOMOM HJIY JKUJIOTO JIOMA CaJlOBBIM JIOMOM.

3asBuTeNb BrpaBe OOpAaTHTBCS B AJMMHHCTPALMIO C 3asBICHHEM O BbIZja4e
AyOnMKata pelmieHds O NMPH3HAHUM CAJOBOTO JOMA JKHJIBIM JIOMOM MIIA JKMIIOTO noma
CajJoBbIM JIOMOM (Zajsiee — 3asBJIeHHE O BblJaue AyGNHKaTa) Mo ¢dopme cormacuo
[lpunoxenmio Ne 2 k Hactosemy AIIMAHUCTPaTUBHOMY PpETJIAMEHTY, B Hopsiake,
YCTAHOBIEHHOM mNyHKTamu 2.4 — 2.7, 2.10 Hacrosmero AIMHHHCTPaTHBHOTO
periiameHTa.

B ciyuae oTcyTcTBHsS OCHOBaHHMIT Ut OTKa3a B BhIaue AyGiuKaTa YBEJIOMJIEHHUS O
COOTBETCTBUM, YBEAOMIJICHHS O HECOOTBETCTBHH, YCTAHOBJEHHBIX MYHKTOM 2.28
HACTOSAIIEr0 AJIMHMHHCTPAaTHBHOTO perjiaMeHTa, ANMUHHCTpanus BbIAAET OyOJTHKAT
pelieHnsi AIMUHHCTPAlliM O MPHU3HAHWM CaJ0BOTO JOMa KHJIBIM JOMOM HIIH JKHIIOrO
ZioMa CalloBBIM ZIOMOM € TEM K€ PErHCTPALHOHHBIM HOMEPOM, KOTOPhIM Obl yKaszaH B
paHee BBIIAHHOM pelleHHH AJIMUHUCTPALMM O TIPU3HAHMM CAJOBOTO JOMA HKHIIBIM
JOMOM HIJIH JXHJIOTO JOMa CaZOBBIM JIOMOM.

JlybnuKar pemieHus yHOJTHOMOYEHHOTO OpraHa O NPH3HAHHH CAI0BOTO JOMA
JKHJIBIM IOMOM MJIM JKHJIOTO IOMa CaJl0BBIM JOMOM JIM0O penieHre 06 oTKaze B BbIIaye
Aybnnkata pemreHusi AIMMHHCTDALMM O MNPU3HAHMM CAfOBOTO J0OMA KHIBIM OMOM
HIIH JKAJIOrO 10Ma CaZioBbIM JOMOM Mo ¢opme cornacHo Ilpunoxenmio Ne 5 k
HacTosiieMy AJIMUHUCTPATMBHOMY DErJIaMEHTY HANpaBIsieTcsl 3asBUTENIO B HOpsAKe,
YCTaHOBIEHHOM MyHKTOM 2.20 HacTosiuero AIMHMHHCTPATHBHOIO perjiaMeHTa,



CrocoboM, yKa3aHHBIM 3asBHTENIEM B 3aSBICHHU O BhIIAye nybnukara, B TeUeHUE NATH
PaboYKX JHEH C AaThl MOCTYIUICHMS 3asiBIIEHNS O Bblaye Ay6iuKara.

2.28. HcuepnbiBaionyii nepeyeHb OCHOBaHMil JUIS OTKA3a B BbIAue nybnukara
YBEIOMIIEHHS O COOTBETCTBHH, YBEIOMIIEHHS O HECOOTBETCTBUH:

HECOOTBETCTBHE 3aABUTEINIS] KPYTy JIML, yKa3aHHBIX B IyHKTe 2.2 HACTOSILETrO
AJIMMHHCTPaTUBHOI'O pPerjiaMeHTa.

2.29. MakcuMalbHEIH CPOK OXHAAHHS B OYepeid OpH Tojaye 3ampoca o
[pENOCTABNCHME ~ MyHHUMNAILHOH — yCIyrM M TpPH  [ONY4EHHH  pe3y/bTara
IPEAOCTABNICHUSA ~ MYHHUMNAIBHOH yCIyrM B YIONHOMOYEHHOM OpraHe Wiu
MHOTO()YHKIIMOHAJIEHOM LIEHTPE COCTaBiIsieT He Gonee 15 MUHYT.

2.30. Vcnyrum, HeoOXomumble W 06s3aTeNBHEIE s TIPeAOCTaBIICHHS
MYHHIUIIAJIGHOM YCITYTH, OTCYTCTBYIOT.

2.31. Tlpu npenocTaBneHMH MyHHLMNATBHOMH YCIyTH 3anperaercs TpedboBaTh OT
3asIBUTEJIA:

IlpesncraBneHus JOKYMEHTOB H MH(QOPMALMKA WJIM OCYIIECTBIEHHS JIeUCTBHM,
MIPEACTABICHUE WM OCYUIECTBICHHE KOTOPHIX HE MpPEIyCMOTPEHO HOPMATHBHBEIMH
NpPaBOBBIMH  aKTaMH, pPETYJUPYIOIMMH OTHOLIEHHS, BO3HMKAIONIME B CBA3H C
NIPeNOCTaBIIEHHEM MYyHHLIMIIAJIBHOMN YCIIYIH;

[IpencraBnenus nOKyMeHTOB H HH(OpPMAalMH, KOTOPHIE B COOTBETCTBHH C
HOpMaTHBHBIMHU NPaBOBBIMU aKkTamMu Poccuiickoit @enepaunu u Yensbunckoi o6nacty,
MYHUIMIIAILHBIMA ~ [IDABOBBIMH ~ aKTaMH, HAaXOMATCS B PACIHOPSIKEHHMH OPraHOB,
TNpeOCTaBISIIOUIMX TOCYAAapCTBEHHYIO (MYHHUMIANBHYIO) YCIYry, TOCyJapCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO CaMOyNpaBleHHs ¥ (WIH) IOJBEJOMCTBEHHBIX
FOCYyJapCTBEHHBIM OpraHaM M OpraHaM MEeCTHOTO CaMOYIpPABJIEHHs OpraHH3AlHii,
Y4acTBYIOIIMX B MPEJOCTABICHHH MYyHMIMINAIBHBIX YCIYr, 3a WMCKIIOUYEHHUEM
JAOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crateu 7 DenepanbHoro 3akona ot 27 wmrons 2010
rona Ne  210-®3 «O6 opraHusauMM TpeNOCTAaBIEHUS TIOCYJIapCTBEHHBIX W
MYyHHIMIATBHBIX yeuyr» (nanee — @enepanbHblit 3akoH Ne 210-03);

[Ipencranennss  1OKyMeHTOB ¥ MH(OpPMAlMW, OTCYTCTBHE U (wm)
HEJIOCTOBEPHOCTh KOTOPIX HE YKAa3bIBAIKUCH NPH MEPBOHAYAIBLHOM OTKa3e B HpHEMe
JIOKYMEHTOB, HEOOXOIMMBIX IS TPEJOCTABIECHUS MYHHIHMNATLHOM YCIyrd, nu6o B
TPeI0CTaBICHUM MYHHULHIIAIBHOM YCIIYTH, 3a HCKIIOUYEHHEM CIIEIYIOIUX CITy4aeB:

U3MeHeHne TpeOOBaHMM HOPMATHBHBIX [PABOBBIX AaKTOB,  KACAOIIMXCS
NPENOCTABIEHHUST MYHUIMNAIBHOU YCIIyTH, TI0CTIe NEepPBOHAYAIBHOM MO1auM 3asBICHNUS;

HalIW4ue OWMOOK B 3asiBICHUM M JOKYMEHTax, MOAAHHBIX 3asBHUTENIEM IIOCIe
NEPBOHAYANBHOIO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOMMMBIX Uil MPENOCTaBICHHUS
MYHMIMNAIBHOH yCIyTH, Ju00 B INpPEJOCTAaBICHWM MYHHLMIAIBHOM YCIyrH W He
BKJIFOYEHHBIX B MPEJCTABJIEHHbIA paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHUE CpOKa JCHCTBHs MOKYMEHTOB WIIM W3MeHeHHe WHGOPMALHH I0CIe
NIEpBOHAYANIBHOrO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX Uil MPEIOCTABICHHUS

MYHHIUTIAJIBHON YCIyTH, TMOO B PEIOCTABICHUH MyHUIUNIAILHOMN YCITyTH;

BBIABJICHUE JIOKYMEHTAJbHO MOATBEPXKIEHHOTO (akTa (MPU3HAKOB) OMHOO0YHOIO
HITA TIPOTHUBOIMIPABHOIO JieHCcTBUS (O6e30eiCTBIS) HOIKHOCTHOTO JIUIa AIMUHHCTpAIUH ,
CiyXaiero, pabOTHHKA MHOTO(YHKIMOHAJIBHOTO LEHTpa, paGOTHHKA OpraHHW3allfy,
MpeyCMOTPeHHOH dYacTbio 1.1 crateu 16 DenepanbHoro 3akona Ne 210-®3, mpu
NePBOHAYAJIBHOM OTKa3e B IpHeMe JIOKyMEHTOB, HeOOXOIMMbIX
IJs  TIPEIOCTaBIE€HHMsS  MYHHUUNAIBHOM  YCIOyrd, JHMOO B  NpPeNoCTaBICHHU
MyHHULIUNAIBHON YCIyrd, O 4Y€M B IHChMEHHOM BHJE 3a IOJIMKCHIO PYKOBOZHTENIS




AJIMUHUCTpAIHH, PYKOBOJUTEIS MHOTIO(YHKITHOHAILHOIO LEHTpa npu
NEpBOHAYATIHOM OTKa3¢ B IpUEMe NOKYMEHTOB, HEOOXOAMMBIX IJisi MpEIOCTaBIeHHS
MYHHUHMIATEHOH yCIyrH, MO0 PyKOBOJMTENs OpraHU3alyy, NPeayCMOTPEHHON YacThiO
1.1 crateu 16 ®enepanbHoro 3akona Ne 210-®3, yBenoMseTcs 3asBUTENb, a TAKKe
NPUHOCATCS M3BHHEHUS 3a JIOCTaBJICHHBIE HEY106CTBa.

2.32. MecronosoxeHue aIMUHUCTPATUBHBIX 3aHHH, B KOTOPBIX OCYIIECTBIISAETCS
PUEM 3asBIICHHH ¥ JIOKyMEHTOB, HEOOXOMMMBIX Ul NPEAOCTABICHUS MyHHULMNIATBHOM
YCIYTH, a Taikke BblIaYa pe3ybTaToOB IPEAOCTABIECHHS MYHHLMIAILHOHR YCIIyrH,
AOJDKHO obecriedmBarh ymoOCTBO ISl TPAXJAaH C TOYKM 3PEHHS  MEMIEXOTHOMN
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOIO
TpaHCIopTa.

B ciyuae, ecnu uMeeTcss BO3MOXKHOCTh OPTraHM3AIUK CTOSHKH (mapxoBku) Bo3le
31aHus (CTPOEHHU), B KOTOPOM PasMEIIEHO MOMEILEH e PHeMa ¥ BhIIauM JIOKyMEHTOB,
OpraHM30BBIBAETCS CTOAHKA (TIApKOBKA) IS JIMYHOIO aBTOMOGHMIIBHOTO TPaHCIOpTa
3asBUTEJICH. 3a MOJIb30BaHUE CTOSHKOM (IIAPKOBKO}) C 3asiBUTENIEH 11J1aTa He B3UMAETCS.

Jist 1apKOBKM CrieMalIbHBIX aBTOTPAHCIIOPTHBIX CPECTB WHBAIMIOB HA CTOSHKE
(napkoBke) Bbizensiercs He MeHee 10% MecT (HO He MeHee OIHOTO MecTa) s
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEACTB, YIIPABISEMbIX HHBAIHIAMH I, II rpymm, a
Taioke uHBamMAamu III rpynnel B mopsike, ycraHoBIeHHOM IIpaBHTENHCTBOM
Poccuiickoii ®enepanyu, 1 TPaHCIIOPTHEIX CPEJCTB, MEPEBO3SILMX TAKMX MHBAIMIOB H
(unu) neTel-MHBAIUIOB.

B nensx obecrieuenusi GecrnpensTCTBEHHOrO AOCTYNa 3asBHTENEN, B TOM YHCIIe
TNEePEABUTAIOIMXCS HA HHBAIM/IHBIX KOJSICKAX, BXOJL B 3/1aHH€ M TIOMEILEHHUs, B KOTOPBIX
MPEOCTABIIACTCS MyHHIHUNANbHAs yciyra, OGOpYyHyIOTCS MNaHIycaMu, TOpPYYHSMH,
TaKTUIBHBIMA ~ (KOHTPACTHBIMH)  NPeAYNpPEeXIAIOMMH  3JIEMEHTAMH,  WHBIMH
CreuuanbHBIMA TIPUCIIOCOOICHUSMH, MO3BOJIAIONIMME 00eCIeYnTh GecIpensTCTBe HHbIA
JAOCTYIl ¥ TEpeABH)XEHWE MHBAJIUIOB, B COOTBETCTBHM C 3aKOHOIATEIHCTBOM
Poccuiickoi ®enepaiiiu 0 CONUAIBHOM 3allUTe UHBAIKIOB.

LlenTpaneHbli  BXOA B 3JaHHe AIMHHUCTPAllMH  JOJDKEH OBITH
060py0BaH MHPOPMAIMOHHOM TaGIMIKOM (BRIBECKOIT), ComepKareii UH(POpPMAIHIO:

- HAUMEHOBaHME,;

- MECTOHaXO0XX/IEHUE U IOPUIMYECKHUHA ajpec;

- pexuM paboThl;

- rpauk npuema;

- HOMepa Tene(OHOB AJIs CIIPaBOK.

[lomemenusi, B KOTOPBIX NpPENOCTABIACTCS MyHHLMNANbHAS YCIyra, IOJDKHEI
COOTBETCTBOBAaTh CaHUTAPHO-IIMAEMHUOIOTMYECKUM IIPAaBUIIAM ¥ HOPMATHBaM.

ITomereHusi, B KOTOPBIX NMPENOCTABISETCS MyHULMIIATIBHAS YCIyTa, OCHAIIAIOTCSL:

- IPOTUBOIIOXKAPHOW CUCTEMOM M CPECTBAMH TOXKAPOTYIIEHHUS;

- CHCTEMO¥H OIOBELIEHHUS O BOSHUKHOBEHHH YPE3BLIYAHON CUTYallUM;

- CpeACTBaMHU OKa3aHHs [1EPBOM MEIULIMHCKOM ITOMOILIM;

- TyaJIeTHBIMM KOMHATaMH IS [TOCETUTEIIEH.

3an oxupanus 3asBuTeneidl 06OpyHyeTCs CTYIbSAMH, CKAMbSMH, KOJHYECTBO
KOTOpPBIX OMNpEAENAeTCHs UCXOMs M3 (PAKTUUECKOH Harpy3Kd ¥ BO3MOXHOCTEH I WX
pasMelleHus B IOMEIIEHUH, a TakKe HH)OPMAIIMOHHBIME CTEHIaMHU.

TexkcTbl MaTepuanoB, pa3sMeIleHHBIX HAa HWH()OPMAIMOHHOM CTEHJE, IeYaTaroTCs
YAOOHBIM Ul YTeHHs mpHupTOM, O€3 MCIpaBJIeHHi, C BhIJIeIeHHEM Hauboiee BaKHBIX
MECT IOJIY>KMUPHBIM HIPUPTOM.




Mecta 151 3an0HeHNs 3asBIeHIH 000PYAYIOTCS CTY/IBSIMHU, CTONAMHE (croiikamu),
OnaHKamMM 3asIBJICHUH, TMCBMEHHBIMH [IPUHAIE)KHOCTIMH.

Mecta npuema 3asButeneii 06OpyayrOTCs HHOOPMANMOHHBIMM TaOIHYKAMHA
(BBIBECKAMH) C YKa3aHHEM:

- HOMepa KabuHeTa 1 HAUMEHOBAHMUS OT/IENA;

- Gamwiuy, ¥WMeHM M oTdecTBa (IOC/IENHEE — TIpH HAJIMYHMH), JODKHOCTH
OTBETCTBEHHOIO JIMLIA 32 IIPHEM JOKYMEHTOB;

- rpaduka npuema 3asBHUTEINEH.

Pabouee MeCTO KaX/10ro OTBETCTBEHHOIO JIMLA 3a TPHEM JOKYMEHTOB, IOJDKHO
ObITh 06OpYHOBAaHO IIEPCOHANGHEIM KOMIBIOTEPOM C BO3MOXHOCTBIO goctyna K
HEOOXOAMMBIM  MH(OPMAILMOHHBIM 0a3aM  JaHHBIX, [€YaTAOLIUAM YCTPOHCTBOM
(MIPUHTEPOM) ¥ KOMTUPYIOIIMM YCTPOHCTBOM.

JIuuo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IO/KHO HMEThb HAaCTOJIbHYIO
TabJIMYKy ¢ ykaszaHweMm (DaMHUIMH, UMEHH, OT4eCTBa (mocnenHee - NpU HAIMYMH) W
JOJDKHOCTH.

[Ipy mpenocTaBneHMM MyHHLMNAIBHOM YCIYrM HMHBaJIMAaM
obecneunBaroTCA:

- BO3MOXHOCTh OECIPENATCTBEHHOrO JOCTYIa K 00BEKTY (34aHMIO, TOMEIIEHHIO),
B KOTOPOM IIPEAOCTABJIAETCS MyHHLUIAIbHAS YCIIyra;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOIO IEPEJBUKEHHUs 110 TEPPUTOPHH, HA KOTOPOW
PACIIOJIOXKEHBI 311aHUS M TIOMEIIEHHUS, B KOTOPBIX NPENOCTABISAETCS MyHHIMITATbHAS
yciyra, a TaKke BXO/la B TaKkHe OOBEKTHl M BBIXOZIa M3 HHX, MOCAJKH B TPAHCIIOPTHOE
CPEeICTBO M BBICAJKA M3 HErO, B TOM YHCIIE C HCIOJIb30BAHME KPECIa- KOJSICKH;

- CONpPOBOX/IEHHE HHBAIMIOB, HMEIOIIMX CTOMKHE paccTpoHcTBa (GYHKIHMH
3pEHHS U CAMOCTOSATEIBHOTO TIepeABIKEHHUS;

- Hajuiexamiee pasMelleHue  oOOpyAOBaHMs M HOCHTeNed  MHDOpMaIMH,
HeoOX0oMMBIX il obecredeHnss GecpensTCTBEHHOrO JOCTYNa WHBAIUIOB 3[aHUAM W
MOMELICHUSAM, B KOTOPBIX MPENOCTAaBJIAETCS MYyHHLHMNANbHAs  ycoyra, | K
MYyHHUIMIIAJIBHOM YCIyre C y4€TOM OrpaHHYEeHHH WX KHU3HEeSATeTbHOCTH;

- AybnupoBaHWe HEOOXOMMMOH JUIS WHBAIMJIOB 3BYKOBOM M 3PUTENHHOM
MHpOpMAILlMK, a TaKKe HAANHUCed, 3HAKOB M WHOM TEKCTOBOHW WM rpaduyeckom
MH(pOpMALK 3HAKAMH, BBINOTHEHHBIMH Pelibe)HO-TOYedHBIM mpHQToM Bpaiis;

- IOIyCK CYpAONEPEBOYMKA U TH(IOCYpHAOIIEPEBOIUMKA;

- AOMYCK COOAKH-NPOBOJHMKA NPU HAJIMYUM IOKYMEHTA, MOATBEPXKIAIOLIETO ee
cnenuanbHOe  oOydeHue, Ha OOBeKTBl (3haHMs, TNOMEWEHHs), B KOTOPBIX
MPEAOCTABIAIOTCS MYHULMIIAIBHAS YCIIYTH;

- OKa3aHWE HMHBAJMJaM I[IOMOIIM B TIPEOZOJCHHH GapbepoB, MEMIAOIIMX
NOJy4YEHHIO MMM TIOCY[apCTBEHHBIX W MYHMIMIAIBHBIX YCIYr HapaBHe C JAPYTHMH
JIALaMHU.

2.33. OcHOBHBIMH [IoKa3aTe/siMU JOCTYIIHOCTH NpeIOCTaBIIEHUS
MYHMIHIATIBHON YCIIyTH SIBJISIOTCH:

- HajlM4¥e TOJHOM M TOHATHOM MHMOPMAIMM O TMOpsAAKE, CPOKaX W XoIe
NPEeOCTaBNIECHUs MYHHULMIIAIBHOH yCIyrH B HH()OPMAIMOHHO-
TEJICKOMMYHUKAIHOHHBIX ~CeTAX OOINero moib3oBaHus (B TOM 4YHCIE B CETH
«HTepHET»), cpe/icTBaX MacCoBOM HH(OPMAIIH;

- BO3MOXHOCTb [OJIyY€HHs 3asBMTE]IEeM YBEJIOMJIEHHH O IPEIOCTABICHHH
MYHHULUNAIBHOH yciyru ¢ nomomsio EINTY, pernonansHoro noprana;

- BOBMOXXHOCTB ITIOJTy4€HHMsI HHPOPMALMH O XOJIE MIPEOCTABICHUS
MyHHLHUIIANBHOH  YCIYyTH, B TOM 4YHCJI€ C HCIOJIb30BaHHEM HHMOPMAIMOHHO-



KOMMYHUKALMOHHBIX TEXHOJIOTHH.

2.34. OcHOBHBIMM TIOKa3aTelIIMHd KadecTBa NIPEOCTABICHUS MYHMIUIIAIBHOMN
YCILyTY SBJISIFOTCS:

- CBOCBPEMEHHOCTh NPEIOCTABIICHHS MyHHLUIIAIBHON YCIIyTH B COOTBETCTBHM  CO
CTaH/IapTOM €€ IPEeNOCTaBICHHs, YCTAHOBJIEHHBIM HACTOSIIAM
AJIMAHHCTPaTHBHBIM PErJIAMEHTOM;

- MHHHUMAJIBHO BO3MOXXHO€ KOIMYECTBO B3aMMOJIEHCTBUH TrpaJaHWHA C
AODKHOCTHBIMU  JIMLAMH, yYaCTBYIOIUMMH B MPEJOCTABIEHHH MyHHIHIIATHHOM
YCIIyTH;

- OTCYTCTBHE OOOCHOBaHHbIX Xallob Ha JelicTBus (Ge3neiicTBie) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIIEHHE K 3aBUTEISIM:;

- OTCYTCTBHE HApyLICHHH YCTAHOBJIEHHBIX CPOKOB B IPOLIECCE IIPENOCTABIICHHS
MYHHIMIIAIBHON yCITyru;

-OTCYTCTBUE 3asiBiCHHH OO0 OCHApUBaHWM peIleHUH, nelCTBMiA (6e3neiicTBus)
AJIMUHUCTpAaUWH, €ro JOJDKHOCTHBIX JIMIl, MPHHHMAEMBIX (coBepIIEHHBIX) TIpH
NpEOCTABNICHHH  MyHUUMIAILHOH yCIyrM, [0 HTOraM pPaccMOTPEHHS KOTOPbIX
BBIHECEHBI PEIICHHS 00 yHOBNETBOpEHHH (YACTHYHOM YHOBJIETBOPEHHUH) TpeboBaHmit
3asiBUTEJICH.

IIL. Cocras, noc/ie0BaTe/IbHOCTL H CPOKH BBITOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp (aeicrauii), TpeGOBaHU K MOPAAKY HX BHINOJIHEHHS, B TOM YHC/Ie
0COOEHHOCTH BBINOJIHEHHS! A/IMHHHCTPATHBHBIX NPONEAYP B 2JIeKTPOHHOI thopme

3.1. Ilpenocrapnenne MyHHIMNAILHOM YCIyrH BKIIOYAeT B ceds Clenyronme
aJIMMHHCTPATUBHBIE IIPOLIELYPHI:

- IPHEM, [IPOBepKa JOKYMEHTOB M PETUCTpPALIMsl 3asBJICHHUSL,

- TIOJly4€HHE CBEJICHUH TIOCPEACTBOM MEXBEIOMCTBEHHOIO HH()OPMALHOHHOIO
B3aUMOJICHCTBHS, B T.4. C ucnonab3oBanueM PelepanbHoil  rocyapcTBEHHOI
uHGOpMaLMOHHOM cucteMbl «EauHAs CHCTEMa MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMozeHcTBus» (nasiee — CMOB);

- PaCCMOTPEHHUE JTOKYMEHTOB H CBEICHUI;

- IDUHATHE pelIeHuUs;

- BblJ]a4a pe3yJIbTara.

3.2. Ilpu npenocraBieHWH MYHMIMIATBHON YyCIyTd B 3JIEKTPOHHOH (opme
3asBUTENIO 00eCTIeYMBAIOTCS

- OJTy"4eHHe MH(OPMALIUK O NOPS/IKE U CPOKAX IPEAOCTABICHHS MYyHHLMNATBHOMN
YCIIyTH;

- (hOpMHpOBaHHE 3aSBJICHMUS;

-TIPUEM U pEerucTpanys AIMUHUCTpaLMel  3asBICHUS U MHBIX
AIOKYMEHTOB, HEOOXOAMMBIX /ISl IPENIOCTABICHNs] MyHULMITATLHOM YCITyTH;

- TIOJlyY€HUe pe3ylbTaTa NPEAOCTaBICHNs MyHHIHIAILHON yCITYTH;

- IONTyYeHHUE CBEJIEHHH O XO/le paCCMOTpPEHHsI 3asiBIICHUSL,

- OCYIUECTBJIEHHE OLCHKH  Ka4ecTBa  MPEJOCTAaBICHUS MYHMIUIAIHHON
yCIIyTH;

- nmocynebHoe  (BHecyneOHOe) oOOKaloBaHWe pelleHWH W JeHCTBHIA
(besneiicTBus) AAMUHMCTpaUUH MO0 HeHCTBUS (be3neiicTBHE) MOMKHOCTHBIX JIHI
AJIMMHUCTpAliH, I[PEJOCTaBIIAIOIErO MYHHUIIUTIATBHYIO ycuyry, Jaubo
MYHHIUIIAIBHOTO CIIYXKalero.

3.3. ®opMmupoBaHHE 3asIBICHUS.




®opMHUpOBaHHME  3aSBICHHS  OCYLIECTBISIETCS  IOCPEACTBOM  3aIOJHEHHS
SNIEKTPOHHOM  ¢opmbl  3asBneHMs Ha EINIY, pernoHansHOM nopraine, 0Oe3
HeOOXOMMOCTH JIOTIOTHUTENBHOM 110124y 3asBICHUS B KAKOM-TMO0 MHOM (opme.

DOopMaTHO-IOTMYeCcKas MPOBepKa C(HOPMUPOBAHHOTO 3aSIBIICHHS OCYILECTBIISIETCS
[10CIIe 3arIOHEHHS 3aABUTEIIEM K&K/I0T0 U3 IONeH JNIeKTPOHHO#H opMsI 3assienus. [Tpu
BBIABIICHUM HEKOPPEKTHO 3aIlOJHEHHOTO II0Js 3JIeKTPOHHOW (OPMBI  3asiBlEHHS
3ajABUTENIb YBEIOMIISIETCS O XapaKTepe BISBICHHONW OUIMOKM U NOPSIKE € yCTpaHEeHHs
NOCPEACTBOM UH(OPMAIIHOHHOTO COOOILEHMS HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opme
3asBJIICHUSL.

[Ipu popmupoBaHny 3asiBlIEHUS 3asBUTEIIO 00ECIEYIHBACTCS:

a) BO3MOXHOCTb KOIHPOBAHHS M COXPAHEHHUS 3aSBJICHHS U WHBIX JIOKyMEHTOB,
YKa3aHHBIX B AJIMMHHCTPaTHBHOM pErJlaMeHTe, HEOOXOMMMBIX JUISi IPENOCTABJICHHS
MYHHIHIIAIbHON YCIIYTH,

0) BO3MOXHOCTH TNe4aTH Ha OGyMaXXHOM HOCHTENE KOMHH BNIEKTPOHHOM (POpMBI
3asIBJIICHHUSI,

B) COXpaHEHHEe paHee BBEJIEHHBIX B JIEKTPOHHYIO (DOPMY 3asBIECHHS 3HAYCHHIA B
M060A MOMEHT 1O XKEJNAHHIO TONB30BATENs, B TOM YHCIE PH BO3HUKHOBEHWM OLIMGOK
BBOJIa X BO3BpATe /IS IOBTOPHOTO BBO/IA 3HAYEHMH B 3JIEKTPOHHYIO OPMY 3asBIICHHUSL,

T') 3aMl0JIHEHKE TOJIEH 2IeKTPOHHON (HOPMBI 3asBJICHHS O HAYAIa BBOJA CBEIEHMI

3ajBUTEJICM C HCIIOJIL30BAHUEM CBelleHHH, pasmemeHHsix B ECUA, u cBenenuii,

omy6nukoBanuex Ha EITY, pervioHansHOM IIOpTale, B 9acTH, Kacaromiencs

CBeJleHHMH, oTcyTcTBYIomuX B ECUA;

1) BO3MOXHOCTb BEpPHYTbCS Ha 000 W3 OSTANOB 3alONHEHUS 3JIEKTPOHHOM
(opmbl 3asBneHNs 6e3 MOTepu paHee BBEIEHHOMH HHMOPMALMK;

€) BO3MOXHOCTb JocTyna 3asButels Ha EIMTY, pernonaisHoM noprajie, K paHee
[IOIaHHBIM UM 3asBJICHHUS B TE€YEHHUE HE MEHEee OJHOr0 Ioja, a TaKXKe K YaCTUYHO
c(hOpMHUPOBaHHBIM YBEIOMJICHHSIM — B TEYEHHE HE MEHEe 3 MECAIIEB.

CdopmuposanHoe U MOANMCAHHOE 3asBICHHE U MHBIE JOKYMEHTBI, HEOOXOIMMBIE
ANl TIPEAIOCTaBJICHUs MYHULMIANBHOM YCIyTHM, HANpaBIsSIOTCS B AJMHHHCTPALHH
nocpezncteom EIN'Y, pernonansHoro nopraina.

3.4. AnMuHucTpanust obecrieuMBaeT B CpPOK He mosaHee | paGodero ams c
MomeHTa mnojauu 3asBiuenuss Ha EII'Y, pernonaneneiii mopram, a B cioydae ero
TNOCTYTUICHHs B HEPaOOYNH WIM IPa3HUYHBIA JIeHb, — B CIEAYIOLIMI 32 HUM IepBBIA
paboumii  AeHb TpWEM  JJOKyMEHTOB, HEOOXONMMBIX JUIi  IPEAOCTABJIECHHS
MYHHULUNAIBHON YCIIyI'W, M HanpaBleHHe 3asABUTENIO 3IEKTPOHHOTO COOBIIEHHs O
MOCTYILICHUH 3asIBJICHUSI.

3.5. DnexTpoHHOE 3asBJIEHUE CTAHOBHTCS JIOCTYIIHBIM JJIsi JOJDKHOCTHOTO JIMIIA
AJIMMHHCTpaLMH , OTBETCTBEHHOTrO 3a NpPHEM M DErHCTPalMIO 3asBleHHe (najee —
OTBETCTBEHHOE IOJDKHOCTHOE JIMIO), B TOCYAApCTBEHHOW HHGOPMALMOHHOM
CACTEME,  HCIONB3YeMOH  YIIOJHOMOYEHHBIM  OpPraHoM  Juisi  TPeJOCTABIICHHS
MyHHUIMNaNbHOU yciyru (nanee — ITUC).

OtBeTcTBEHHOE TOJDKHOCTHOE JIMIIO:

- TPOBEpSieT HaJM4Yue OJIEKTPOHHBIX 3asBleHUH, noctymuBmmx c¢ EINTY,
PErHOHAJILHOTO II0PTaja, ¢ IEPHOIOM He pexe 2 pa3s B JIeHb,

-paccMaTpUBaeT INOCTYNUBIUME 3asBJIEHHS M IPHUJIOKECHHBIE 00pa3sbl JJOKYMEHTOB
(moKyMeHTHI);

- IPOU3BOJUT JEHUCTBMA B COOTBETCTBHM C IIYHKTOM 3.4 HAcCTOSLIEro
AIMUHHMCTPaTUBHOI'O perjiaMeHTa.

3.6. 3asBuTeNMO B KadecTBe pe3y/ibTaTa IPeNOCTaBICHUS



MYHHIMIIATBHON YCITyTH 00€eceqnBaeTCsi BO3MOXKHOCTB IIOYYeHHs TOKYMEHTa:
- B (GopMe  SEKTPOHHOIO  NOKYMEHTa, [OANMCAHHOTO  YCHJICHHOM
KBaJIM()UUMPOBAHHOK 3/IEKTPOHHOHN MOMIIKCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA

AIIMMHUCTpaLlU¥M, HANpaBJICHHOTO 3asBUTENIO B JIMYHBIM KaGHHET Ha EITY,
PErvOHAJIBHOM IOpTAlle;

- B BHAe OyMaxHOrO JOKyMEHTa, MOATBEPXAIOLIEr0  COZEpPIKAHHUE
JIEKTPOHHOTO JIOKyMEHTa, KOTOpBIH 3asABHTENb IOJIyYaeT NpPH JHYHOM OOpalieHHH B
MHOTroQyHKIIHOHAJTEHOM LIEHTE.

3.7. Tlonyyenne uHGOPMALMK O XOLE PACCMOTPEHHS 3asBIECHUS U O pesynbTrare
NPEJOCTaBJCHUs MYHHIMIIAJBHON YCIYyrd TPOHM3BONUTCS B JIMYHOM KaOWHETe Ha
EIIl'Y, pernoHankHOM TmOpTage, INpH YCIOBHM aBTOPH3ALMA. 3asBUTENh HMeEeT
BO3MOXHOCTb IPOCMATpHBaTh CTAaTyC 3JI€KTPOHHOIO 3asBIEHHMS, a TaAKXKe MHPOPMALIHIO
O JaNbHEWIIMX NEHCTBUAX B JIMYHOM KabHHeTe 1Mo cOGCTBEHHON WHULMATHBE, B JH060E
BpEM3l.

Ilpy npenocraBieHvd — MYHMIMIANBHOM  YCIyrM B 3JIeKTPOHHOIM (opme
3as/BUTEITIO HAIPABJISETCS:

a) yBELOMIIEHHE O TPHEME M PErHCTPAaliiy 3asBIEHHS ¥ HHBIX JOKYMEHTOB,
HeOOXOMMBIX [UIsl TIPEAOCTABICH)S MyHULMIIATIBLHON YCIyTH, COlepIKallee CBEIEHHUs O
(akre mpuema 3adBNEHMS M JOKYMEHTOB, HEOOXOMMMBIX JUIS IIPEAOCTABJICHHUS
MYHHULUNAIBHON YCIYyI'd, W Hayajge NpoLeaypbl NPEHOCTABIEHUs MyHHIUNAIBHOMN
YCIyrH, a Takke CBEJEHHS O JiaTe U BPEMEHH OKOHYAHUS IIPE/IOCTABIICHHUS
MYHMIMNAIBHOX YCIyrd JKWOO MOTMBMPOBAHHBIH OTKa3 B IIpHeMe JOKYMEHTOB,
HEOOXONMMBIX JIIsl IPEIOCTABICHHS MyHHLMIIAIBLHOMN yCIIyTH;

6) yBemomIieHHE O pe3yibTaTax PacCMOTPEHHs JOKYMEHTOB, HEOGXOMMMBIX s
NpEIOCTaB/ICHUsS MYHULMIIATBHON YCIYTH, COJEpXKallee CBEJCHHS O IMPUHATHHU
TMOJIOKUTEJIEHOTO  PEeLIeHUs O  MpPEJOCTaBICHMH  MYHULUNAIBHOW yCIYyId WM
BO3MOXXHOCTH IOJYYHTh PE3yJIbTaT IMPEJOCTaBICHUS MyHHIMNAIBHON yCIyrH 0o
MOTHBUPOBATH OTKA3 B NPEJIOCTABJICHUH MYHUIUNIAIBHON YCIIyTH.

3.8. Onenka kayecTBa NPEAOCTABICHHUS MYHUIIUIIAIBHON YCITYTH.

Ouenka ka4ecTBa MNpPEJOCTABICHUS MYHHIMIAIBHOM YCIyTH OCYINECTBISETCS B
coorBeTcTBUM ¢ IlpaBunamu oLeHKM TrpaxgaHamMu 3()(HEKTUBHOCTH [esTeNbHOCTH
PYKOBOJUTENIEH TEPPUTOPHANILHBIX OPraHoB (e/epalibHbIX OPraHOB HCIIOJHUTEIBHOMN
BIACTH (MX CTPYKTYPHBIX MOJpa3JeeHuH) ¢ y4eToM KadyecTBa MPEJOCTABICHHS HMH
TOCYIapCTBEHHBIX YCIYI, a TaKKe IPHUMEHEHUS Pe3yJIbTaTOB
yKa3aHHOHW OLIEHKH KaK OCHOBAHHUS sl TIPUHSATHS PEIEeHU O JOCPOYHOM TpeKpaIeHHH
UCIIOJIHEHHSI COOTBETCTBYIOIMMH PYKOBOAMTEISIMUA CBOUX IOJDKHOCTHBIX 0OS3aHHOCTEH,
YTBEpXKXIeHHbIMH T1ocTaHoBieHueM IlpasutenscTBa Poccuiickoit ®epepauuu ot 12
nexabps 2012 roga Ne 1284 «O6 ouenke rpaxaaHamu 3G(EKTUBHOCTH IESTEIBHOCTH
PYKOBOIMTENEH TEPPUTOPHAIIBHBIX OPraHOB ()e/lepalibHBIX OPraHOB MCIIOMHUTEIHHON
BIaCTd  (MX CTPYKTYPHBIX MOApaslieieHuid) W  TEePPUTOPHANBHBIX  OPraHOB
rOCy/JapCTBEHHBIX BHEOIODKETHBIX (POHMIOB (MX PErHOHAJBHBIX OT/IEJIEHHMH) C yd4eToM
KayecTBa [IpeI0CTaBIeHUS roCyZiapCTBEHHBIX YCIIYT, pyKoOBOaUTENEH
MHOTO()YHKI[HOHAJIBHBIX LIEHTPOB [IpEeI0CTABICHHUS rocyZapCTBEHHBIX %}
MYHULMIAIBHBIX ~ YCIYr € y4€TOM KayecTBA OpraHU3alUHM  [PeAOCTaBICHHUS
TOCYJapCTBEHHBIX W MYHHULHMITAIBHBIX YCJIYr, a TakXke O IIPUMEHEHHWHM pPe3yJIbTaToB
YKa3aHHOW OLEHKH KaK OCHOBaHHs JUIsl NIPUHSTHUS PEIIeHHH O JOCPOYHOM MpeKpanieHuH
UCTIOJIHEHHUS COOTBETCTBYIOLIUMH  PYKOBOJUTEISIMH  CBOMX  JIOJDKHOCTHBIX
o0s13aHHOCTE .

3.9. 3BassBuremo obecrneuynBaeTCsi BO3MOXXHOCTH HAINPABICHHS JKanoObl Ha




peleHus, NeHCTBHA WM OesnelicTBMe AIMMHMCTpAMH, OJKHOCTHOTO JIAIA
AJIMHHUCTpaIUH JIHOO MYHUIIMIIATBHOTO CJIy)Kamero B COOTBETCTBUM CO cTtaTheii 11.2
@enepanbHoro 3akoHa Ne 210-®3 u B nopsiake, yCTAHOBJIEHHOM MOCTAHOBJIEHHEM
Ilpasurensctsa Poccuiickoit ®enepauuu ot 20 HOos6ps 2012 ropa

Ne 1198 «O enepanbHOii  rocymapcTBeHHOM MH(pOPMALMOHHON  cHcTeMe,
obecrieunBaromedl npouecc KocyneGHOro, (BHeCyne6HOro) 06kKanoBaHUs pelieHui u

AeucTBuid (Oe31eHCTBUSA), COBEPILEHHBIX NPH MPENOCTABICHUH rOCylapCTBEHHBIX H
MYHHLIMNIATBHBIX YCIIYT.

IV. ®opmbi KOHTPOJIs 32 HCTIOTHEHHEM aIMHHHCTPATHBHOIO perjiameHTa

Texymuii  KOHTPONB 32  COONIOZEHMEM W HCIONHEHHEM  HACTOSIIErO
AJIMVHUCTPaTUBHOTO  PEINIAMEHTa,  MHBIX  HOPMATHBHBIX [IPABOBBIX  aKTOB,
YCTaHABIUBAIOIMX  TPEOOBaHHS K  MPENOCTABIEHHIO  MYHHIMIAILHOMN YCIIyTH,
OCYIIECTBIIAETCH HA MOCTOAHHOH OCHOBE JODKHOCTHBIMM JIMLEAMM AJMUHUCTpALHH,
YIOJIHOMOYEHHBIMH  Ha  OCYIIECTBJIEHHE KOHTPOJIE 33  IpeAoCTaBIIEHHEM
MYHHUIMIAIBHON YCITyTH.

JUis TeKyImero KOHTPOIs MCIONB3YIOTCS CBEACHMS CIyXKeGHOMN KOPPECTIOHICHIIHH,
YCTHas M THCbMEHHas MHQOPMAIMS CHELWAIMCTOB M JIOJDKHOCTHBIX  JIMII
AJIMUHHCTpAIHH.

Texymmuii KOHTPOJIb OCYIIECTBIIAETCS TTyTEM IPOBEAEHHS TIPOBEPOK:

- pelleHui O mpepocTaBieHun (006 OTKa3e B MPEJOCTABIEHHH) MYHHLHIATBHOM
yCIIyTH;

- BBISIBJIEHUS] M yCTPaHEHMs] HAPYILLIEHHUI paB rpaXkaaH;

- PacCMOTpeHMs, NPUHATHA PEIICHHWH W TOATOTOBKM OTBETOB Ha OOpalleHus
rpaXaH, coAepxaiiie xano0bl Ha pemeHus, neiictsus (6e3nelcTBHE) HOIHKHOCTHBIX
JIULL

4.1. KOoHTponb 3a NOJHOTOM M Ka4eCcTBOM IPeNOCTaBIIeHHS MYHULHUIIAIBHON
YCIyTH BKIIIOYaeT B ce0si NMPOBENEHME ILIAHOBBIX U BHEILIAHOBBIX POBEPOK.

4.2. IInanoBble IPOBEPKU OCYIIECTBIISIOTCS Ha OCHOBAHHM T'OJIOBBIX TUIAHOB paboTsI
AZIMUHUCTpALMK , YTBEPXKIAEMbIX PYyKOBOJUTENEM AJIMUHHCTPALUH . Ilpu nnaHoBO#M
IIPOBEPKE IIOJHOTHEI M KadyecTBa IpeOCTaBICHHUS
MYHMIUIIAIBHOM YCIYyTrd KOHTPOJIIO MOJIEXAT:

- CO0IIIO/IeHrE CPOKOB MPEOCTABICHHS MyHULMIATBHOH YCITyTH;

- COOIIIO/IeHNE MONIOXKEHHH HACTOSIIEro AZIMUHHCTPATHBHOTO PErilaMeHTa;

- TPaBUIBHOCTE ¥ OOOCHOBAHHOCTH IPUHSATOTO pElleHHs 06 oOTkase B
IPeJOCTaBJICHHH MyHHUIUIIATBHOMN YCIIYTH.

OcHoBaHueM /15l IPOBE/ICHNS BHEIIAHOBBIX MPOBEPOK SBJISIOTCS:

- MOJIyHeHHE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBIEHHS
MHQOPMALMM O MpPEINONaraeMbiX MM BBISBJCHHBIX HapyLICHUSX HOPMAaTHUBHBIX
MpaBoBbIX  akToB Poccuiickoi  @Dezepaliuy, HOPMATHUBHBIX  TIPAaBOBBIX aKTOB
HensiOuuckod 06nacTd ¥ HOPMATHMBHBIX —IPABOBBIX aKTOB OPraHOB MECTHOTO
caMOyTIpaBJIeHUs;

- OOpalleHusl IPaXIaH W IOPUIMYECKHX JIAL| HA HAPYIIEHHsS 3aKOHOLATE/bCTBA, B
TOM YHCJIe Ha Ka4eCTBO MPENOCTABICHHs] MyHHIIUTIAIBHOM YCITyTH.

4.5. Ilo pesynbraTaMm NpOBEACHHBIX NMPOBEPOK B CIlydae BhISBICHMS HapyIIEHH
[OJIOXKEHHH HACTOAINEro AJIMUHMCTPATMBHOIO PeriiaMeHTa, HOPMATMBHBIX IIPaBOBBIX
aKTOB OpraHOB MECTHOIO CaMOYIpPAaBJIEHHs OCYIIECTBIICTCS NPHUBICYEHUE BHHOBHBIX
JIALl K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/aTebeTBOM Poccuiickoii Menepanun.



[lepconansHas OTBETCTBEHHOCTh JODKHOCTHBIX JIMI[ 32 MPaBHWIBHOCTE M
CBOCBPEMEHHOCTh ~ MPHHATHS  pelieHWs O TpejocTasieHMu (06  orTkase B
NPEJIOCTABNCHAH) MYHMLMIANBHON YCIYrM 3aKpemusiercs B X  JOKHOCTHBIX
periamMeHTax B COOTBETCTBHH C TPeOOBaHHUAMH 3aKOHOAATEIHCTBA.

4.6. I'paxnane, UXx OOBEIUHEHHS M OPraHU3ALUH HMEIOT NpaBo OCYLIECTBJIATh
KOHTPOJIb 32  NPEAOCTABICHMEM MYHHLMUIAIBHOM YCIyrd IyTeM MONydYeHHs
MHGOPMaLMK O XOfie IPeJOCTABIEHHs MYHHIUIATBHOMN YCIIyTH, B TOM 4HCJIEe O CpOKax
3aBEpIUICHHUS a]MUHICTPATUBHBIX poueayp (HelcTBuiA).

['paxiane, nx o6beIMHEHNS U OPraHU3ALUH TAKKE UMEFOT Mpaso:

- HaNpaBlATh 3aM€YaHWs M MPEVIOKEHHS 10 YIyYIIEHHIO IOCTYIIHOCTH U
KauecTBa MPEI0CTaBICHUs] MyHUIIUNIAIBHON YCIIYTH;

- BHOCUTH IIPEVIOKEHUSI O MepaX IO YCTpaHEHHIO HapyIIeHWH HACTOSIIEro
AJIMHHHCTPaTHBHOTO perjiamMeHTa.

4.7. JloIKHOCTHBIE JHMIAa AJMHUHUCTPALMM PHHHMAIOT MEpBI K MpEeKpalieHHI0
AOIYIICHHBIX ~HAPYIICHHH, YCTPAHSAIOT NPUYMHBI M YCJIOBHUS, CHOCOGCTBYOLIME
COBEPILIECHHUIO HAPYLICHUH.

Mudopmanus o pesynbratax paccCMOTPEHHS 3aMeYaHUi H NPEJIIOKEHUM TpaXKaaH,

X OOBEJIMHEHUH W OpraHW3aluii JOBOIUTCS JIO CBEICHUS JIMLl, HanpaBMBIIMX ATH
3aMedyaHus U MPeIIOKEHHS.

V. Mocynebubiii (BHecy1eGubIii) nopsaoK 06kanoBaHus pemieHni u aeicTBHi
(be3neiicTBHsI) Oprana, npeaocTaBJISIIONIEro MYHHUHNAJIbHY IO
yCJIyry, a TakoKe HX J0JI2KHOCTHBIX JIHI, MYHHIHIAIbHBIX
CJIYKANHX

5.1. 3asBuTens WMeeT NpaBO Ha OGKATOBAHME PELICHHS K (wnn) nevcTBmi
(6e3neiicTBus) AMUHHUCTpAIUH, JIOJDKHOCTHBIX JIULL AMUHUCTpALIMK ,
MYHULMNATBHBIX  CITYXKAIUX, MHOIOQYHKIMOHATBHOIO IEHTpa, a TaKXke pabOTHHKA
MHOTOQYHKIMOHATIBHOTO IEHTPa MpPH NPEeJOCTABICHWH MyHHIHMIIAIBHOMN YyCIYyrd B
nocynebHoM (BHecyneOHOM) mopsike
(manee — xainoba).

5.2. B nocyneGHom (BHecyneGHOM) mopsizike 3asBUTENb (MPeICTABHTEIb) BIIpaBe
00paTHTBCA C XKanoboi B IHMCbMEHHON (opMe Ha OGyMaKHOM HOCHTENE HIH B
3JIEKTPOHHO#H (opMe:

B AIMHUHHCTPAllMIO — Ha peuleHde u (WIH) JelcTBHs (be3neiicTBue)
AOIDKHOCTHOIO JIMIA, PYKOBOAMTENS CTPYKTYPHOrO MOJpa3feNieHus AJIMHHHCTPALHH,
Ha pemeHue U  gedcrBus  (OesneiicTBue)  AIMHHHCTpalWM, pPYKOBOZHTEIS
AMUHHCTpaLUH;

- B BBIUECTOAMIMH OpraH Ha pelleHne M (uwum) neiictBus (GesneiicTue)
AOJDKHOCTHOT'O JIMLIA, PYKOBOJHUTEISI CTPYKTYPHOTO HOJpa3fieNieHusi AMAHHCTPALHH;

- K PYKOBOJHUTEIIO MHOTOQYHKIMOHAJIBHOIO LIEHTPAa — Ha PElIeHHS U JeHCTBHSA
(GesneiicTBre) paboTHHKAa MHOTODYHKIMOHAIIBHOTO LIEHTPA,;

- K YYpEeIUTeN0 MHOrO(YHKIHMOHANBHOIO LEHTpa — HA pelIeHHe W NeHCTBHS
(6e3nelicTBrE) MHOrOGYHKIIMOHAIBHOIO LIEHTPA.
B AnvuHucTpaimm,  MHOTOQYHKIHMOHAIBHOM — LEHTPE, Yy  ydpeauTes

MHOTO(YHKI[HOHAIBHOTO LIEHTPa OINpPENENSIOTCS YINOJHOMOYEHHBIE HA paccMoTpeHue
XKaJo0 JOJDKHOCTHBIE JIKIIA.

5.3. Mudopmanus o mopsiike IOAaYd M PACCMOTPEHHMS Xanobbl pasMelnaeTcs Ha



MHQOPMALMOHHBIX ~ CTEHJaX B  MECTaX  IPENOCTABJICHHS MYHUIMATBHOM
yciyrd, Ha cadre Anmunuctpaumu , EINIY, pernonansHOM moprame, a Taioke
NPE/IOCTABIIAETCA B YCTHOH (opMe 1o TenepoHy u (Wiv) Ha JIMYHOM mpHeMe 6o B
MHUCBMEHHOH ()OpME IOYTOBBIM OTNPABIECHHEM IO ajpecy, YKa3aHHOMY 3asBHTeJEM
(mpencraBuTenem).

5.4. Tlopsnok nocyneGHoro (BHecyaeGHOro) obrkanoBaHus pEeLIeHUNA U JeHCTBUM
(GesneiicTBus) ANMHUHUCTPAlMK, MPEIOCTABISIOLIETO
MynununansHyro yciyry, a Takxe ero J0JDKHOCTHBIX JIUI] PETYJIHPYETCs:

- QezepanbHbIM 3aKOHOM «O6 OpraHM3aluM IpenOCTABIEHHUS roCy/JapCTBEHHBIX
¥ MyHULIMIAJIBHBIX YCIIYI»;

- nocranosieHreM Ilpasurenscrsa Poccuiickoit ®epepauuu or 20 HosGps 2012
rona Ne 1198 «O denepansHoit rocynapcTBeHHON WHMDOPMALMOHHOG cucTeme,
obecnieunBaiomelt nponecc gocyneGHOro (BHeCYneGHOr0) 06Xk anoBaHus peleHui u

AercTBHiA (Oe3eHCTBYA), COBEPLICHHBIX NPH MPENOCTABICHUM roCyIapCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT.

VI. OcoGenHoCTH BBINOIHEHHS AAMHHHCTPATHBHBIX npouenyp (aefcremii) B
MHOTO(YHKIHOHAIbHBIX HEHTPAX NPEJOCTABIEHAS H MYHHIHIAIbHBIX
yaayr

6.1 MHOro(yHKIMOHAIBHbIHN LIEHTP OCYIECTBIISET:

- MHOOPMHpPOBAHHME 3asBUTENCH O MOPSAKE IMPENOCTARIECHHSI MyHULMTATBHOMN
YCIYyTH B MHOTOQYHKIMOHAJIBHOM IEHTPE, II0 HHBIM BONPOCAM, CBS3aHHBIM C
NPeIOCTaBICHUEM MYHHUMIIAIBHON yCIyIrH, a TaK)Ke KOHCYJILTUPOBAaHHE 3asBUTEEH O
NOps/IKe NPENOCTABICHUS MYHHUIUIIATIBHOMN YCIyTd B MHOTOQYHKIIHOHAIEHOM LIEHTPE;

- BBIJIa4y 3asBUTENIO pe3yNabTaTa MpPEeJOCTABIECHHUS MYHHIMIIAIBHOM YCIyrH, Ha
OymaXHOM HOCHTENle, MOATBEPXKAAIOLUX COIEPKAHUE SIIEKTPOHHBIX JOKYMEHTOB,
HAaNpaBIeHHBIX B MHOTO(YHKIMOHANBHEIM LEHTP [0 Pe3yNbTaTaM MPeNOCTABICHHUS
MYHUIUNIAJIBHOW YCIIyTM a TaKKe BblJada [IOKYMEHTOB, BKJIOYas COCTaBJIeHHE Ha
OyMaXHOM HOCHTeNe M 3aBepeHHe BBINMCOK U3 MH(OPMALHOHHBIX CHCTEM OpraHoB,
IIPEI0CTABIISIOMIAX
MYHULIMIATBHBIX YCIIYT;

- MHbIE IIPOLEYPhI U IEUCTBHS, IpefycMoTpeHHble DeiepabHBIM 3aKOHOM Ne
210-03.

B cootsercTBHM ¢ yacThio 1.1 crathu 16 ®enepansHoro 3akona Ne 210-®3 s
peanm3aiuy CBOMX (PyHKUIUH MHOro(yHKIMOHAIBHBIE LIEHTPhI BIIPaBe MPHUBIEKATh HHBIE
OpraHu3alyH.

6.2. HMudpopmupoBaHWe  3aSBHUTENS  MHOTOQYHKIHOHAIGHBIME  IIEHTPAMH
OCYLIECTBIISIETCS CIIEAYIOIMIMMH CIIOCO0aMH:

a) TOCPEJCTBOM MPUBJIEYEHUS] CPEICTB MAacCOBOH MHGOPMAlMH, a TAKKe MyTeM
pasmeruenus uHGOpMalMU Ha OQHUIMAIBHBIX calTaX M HHPOPMAIMOHHBIX CTEHZAX
MHOTO(YHKITHOHAJIbHBIX LIEHTPOB;

0) mpu oOpamieHud 3asBUTENs B MHOrO(YHKIMOHAIBHBIM LEHTP JIMYHO, IO
Tenie)oHy, IOCPECTBOM NOYTOBBIX OTIPABIEHHUIA, JIMGO 110 IEKTPOHHOM mouTe.

ITpu nuaHOoM oOpamieHMH pabOTHUK MHOTO(YHKIMOHAIEHOTO ILEHTPa MOAPOOHO
MH(OPMHUpYET 3asABUTENEH 10 MHTEPECYIOIMM HMX BOIPOCaM B BEXJIMBOM KOPPEKTHOM
bopme ¢ ucnonb3oBaHueM ODHUIMANBHO-/IETIOBOIO CTHIIS pedr. PexomeHyeMoe BpeMs
MPEeJOCTaBJICHHs] KOHCYIbTalluu — He Oonee 15 MUHYT, BpeMsi OXHIaHUS B Ouepeayd B
CeKkTope HHOOPMHUPOBAHHUS JUIS NOTy4eHHs HHOOPMAIUK O MyHHULMIIAJIBHBIX YCIyrax He



MOXET IIPeBLIIATh 15 MUHYT.

OrBer Ha TeneoOHHBI 3BOHOK MODKEH HAYMHATHCH C UHbOpMaAIK O
HaHMMEHOBAaHWM OpraHu3allvd, (aMWIMH, UMEHM, OTYECTBE M JODKHOCTH paboTHHKa
MHOTO(QYHKIMOHATBHOTO LEHTPA, IPHUHSBIIETO TeNe(OHHbIH 3BOHOK. HMunuBunyansHoe
YCTHOE KOHCYIBTHPOBAHME MPH OOpAICHWM 3asBUTEN MO TenedOHy pabGOTHHK
MHOTO(YHKIIMOHAIBHOTO LEHTPA OCYIIECTRIsET He 6onee 10 MUHYT;

B cimy4ae ecnm s moaroroBku otsera TpeGyercs Gonee IIPOIOJDKUTETBHOE
BpeMsl, pabOTHUK MHOTO(YHKI[MOHATBHOTO [IEHTPa, OCYLIECTBIISIOII HUHIUBUYATBHOE
YCTHOE KOHCYIbTHPOBAHHKE 110 TeIe()OHY, MOXKET MPEJIOKUTD 3aIBUTEITIO:

- M3JIOXUTH OOpalleHne B MUCBMEHHOM (opMe (OTBET HANpaBIISETCS 3asBUTEIO
B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 0OpaIleH N );

= Ha3HAYUTh APYroe BpeMs AJIsi KOHCY/IbTaLdi.

IIpn KOHCYJIBTMPOBAHMM IO NHCHBMEHHBIM OOpAIIEHUSM 3asBHTENEl OTBET
HanpasJILeTCs B MUCbMEHHOM BU/IC B CPOK He no3zHee 30 KaleHaapHbIX IHEe#H ¢ MOMeHTa
perucTpauyu obpaiieHus B GOpMe 3IEKTPOHHOrO JOKyMEHTa IO aJipecy 3JIeKTPOHHOM
TOYThI, YKa3aHHOMY B OOpallleHHH, MOCTYNHBIIEM B MHOTO()YHKIMOHANLHbIH LEHTp B
(opme 3/IEKTPOHHOTO JOKYMEHTa, ¥ B MUCHMEHHOH (opme Mo NOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalleHMH, IOCTYNHMBIIEM B MHOrO(YHKIMOHATHHBIH LUEHTp B
IIMCbMEHHOH (opme.

6.3. Tlpi Hanu4uy B yBeOMIIEHMM 006 OKOHYAHHMM CTPOMTENHCTBA yKa3zaHus O
BblJaue pe3ynbTaTOB OKA3aHWs YCIYI'H Yepe3 MHOrOQYHKIHOHAIBHBIA IIEHTD,
AJZIMAHUCTpaUMs. NepefiaeT JOKYMEHTHI B  MHOTODYHKIMOHATBHBIH LHEeHTp s
MOCTEAYIOMEeH  BbIJAYM  3asBUTENIO  (NPEACTABUTENIO)  CIIOCOGOM,  COTVIACHO
3aKMOYEHHBIM ~ COTVIAIICHUSM O  B3aUMOJEHCTBMM  3aK/IOYEHHEIM  MEXIy
AznvuHuCTpalelt ¥ MHOTOQYHKUMOHAIBHBIM IIEHTPOM B TIOPSIZIKE, YTBEPIKIAECHHOM
nocranosnenueM IlpaBurensctsa Poccuiickoit ®enepamuu ot 27 centsiops 2011 .
Ne 797 «O B3auMONEHCTBHH MEXAY MHOrOMYHKIHOHAIBHBIMH
UCHTpaAMH  MpPEJOCTABICHHMS  IOCYJapCTBEHHBIX M  MYHHLMNAIBHBIX YCIYr W
(enepanbHBIME  OpraHaMH HCIOJHUTENBHOM BIACTH, OpraHaMH roCyAapCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OpraHaMH TOCYJAPCTBEHHOM BJIACTH cyovekToB Poccuiickoit
®enepanuy, OpraHaMi MECTHOTO CaMOYTIPaBIICHHUS.

Iopsiziok ¥ cpoku mnepenadst YMOJTHOMOYEHHBIM OPraHOM TaKMX HOKYMEHTOB B
MHOTO(QYHKI[HOHAJIBHBIA LEHTP OMNpENeNsIOTCS COIVIAIIEHHEM O B3aUMOZEHCTBHH,
3aK/IOYEHHBIM MMH B IIOpSJIKE, YCTAaHOBJICHHOM IIOCTAaHOBJIEHHWEM IIpaBHTenbCcTBa
Poccuiickoii ®epepanmu ot 27 centsiops 2011 r. Ne 797 «O B3aumomeiicTBHH
MEXIY MHOrOQYHKIIMOHAIBHBIMH LEHTPaMH IIPeIOCTaBIEHHUS
rocy1apCTBeHHBIX M MYHHLUMOAIBHBIX YyCIyr M (enepalbHBIME OpraHaMu
UCIIOJIHUTENILHOM  BJIACTH, OpraHaMH TOCYJAapPCTBEHHBIX BHEOIOHKETHBIX ¢$hoHI0B,
OpraHamMM roCy/apCTBEHHOW BiacTH Cyb6bekToB Poccuiickoii ®epepaiyu, opraHaMu
MECTHOI'0 CaMOYTIPABIICHUSD).

6.4. Ilpuem 3asBWTeNeH I8 BBIIAYM JOKYMEHTOB, SBJISIONIMXCS DPE3YIbTATOM
MYHHIUIIANTBHON YCIyTd, B MOPSAKE OYEPEIHOCTH IpPH TOIy4eHHH HOMEPHOTO TaJOHA
M3 TEpMHHAJIa BJIEKTPOHHOHW OYepe[H, COOTBETCTBYIOILETO e obpaiieHus, 6o mo
NpeIBApUTENLHOM 3aIlIUCH.

PaGoTHrK MHOro(yHKIIHOHAIBHOIO LIEHTPA OCYILECTBIISAET CIEAYIOIIME IeHCTBYS:

- YCTQHABJIMBAa€T JIMYHOCTh  3asBUTENS  HA  OCHOBAHHUH JIOKyMEHTa,
YAOCTOBEPSIOIIEr0 JIMYHOCTh B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoii
Qenepauum;

- MPOBEPSET IONTHOMOYMS INpPEACTAaBUTENs 3asBUTENs (B ciydae obpamieHus




MIpEeICTaBUTEIIS 3asIBUTEIS);

- ONpejeiieT  CTaTyC  WCIOIHEHWs  3asiBIEHHS O  INpeJOCTABICHHH
MyHuLunansHou yeinyru B 'UC;

- pacnevarhiBaeT pe3yibTaT MPENOCTAaBICHUs MYHHIHMIAIBHON YCIYrH B BHIE
SK3EMILISPA 3JIEKTPOHHOIO JOKyMeHTa Ha OyMakHOM HOCHTeNe M 3aBepseT €ero ¢
MCTIOIb30BAHHEM II€YaTH MHOTOQYHKUMOHANBHOTO IEHTpa (B IIPeXyCMOTPEHHBIX
HOPMAaTUBHBIMK TpaBOBbIMU akTamu Poccuiickoit ®enepanun
Cirydasx — nevaTH ¢ usobpaxenuem ['ocynapcrsenHoro rep6a Poccuiickoit Menepain);

- 3aBEpSACT IK3EMIULIP JJIEKTPOHHOIO [OKYMEHTa Ha OyMaKHOM HOCHTENe ¢
MCTIONIb30BAHHEM II€YaTH MHOTOQYHKIMOHAJIBHOTO ILEeHTpa (B MpeayCMOTPEHHBIX
HOpPMAaTUBHbIMH IPAaBOBBIMH akTamu Poccuiickoii ®enepauum ciydasx — medatd c
u300paxenuem I'ocynapcTeerHoro repba Poccuiickoii ®eneparmn);

- BBIJAET JOKYMEHTBl 3asBHTENIO, IPH HEOOXOIMMOCTH 3alpaliMBaeT y
3asBUTEJIS ITOMAINMCH 33 KaXK/IbIM BBIJIaHHBIN TIOKYMEHT;

- 3anpallMBaeT COIrJlaCHe 3asABUTE/Iss HAa yYacTHEe B CMC-ONPOCE JUIS OLIEHKH
Ka4yecTBa NPeJIOCTABJIEHHBIX YCIIYT MHOIO(YHKIHOHATBHBIM LIEHTPOM.



ITpunoxenue Ne 1

K A/IMHUHHCTPaTHBHOMY PErJIAMEHTY
10 MPEOCTaBJICHHIO
MYHHLMTIAIbHOH YCITyTH

(popma)
B aIMHUHHCTpAIHIO Kapaﬁamcxoro ropoAckoro okpyra
oT
(damunus, ums, oruecTBo (pu Hanuuuk) 3assutess, O PHUTIT (s
(pu3HYeCcKOro NMLIA, 3apETHCTPMPOBAHHOTO B KA4eCTBE HH/MBUYAILHOIQ
HpeanpUHAMATENS) - 171 (PU3U9eCcKOro ML, TOJTHOE HANMEHOBAHNE
sacrpoiunka, UHH*, OI'PH - ans iopuanyeckoro nuua

MOYTOBBIM HHAEKC U aJpeC, Telne(oH, aapec 3NEKTPOHHOM MOYTHI 3aABUTENA)

3agBiienue <*>

ITpomy npu3HaTh:
CaJIOBBIi JIOM, PACIIOJIOKEHHBIH 10 a/ipecy:

KHUITBIM TOMOM,

YKHJIOH JIOM, pacrioIoKEHHEIH 110 ajpecy:

CaJI0BBIM JOMOM;
B cooTBeTcTBHH ¢ [lonoxenuemM o MpU3HAHMM NOMEIICHHS JKIIIM MOMENIEHHEM, JKHJIOTO TIOMEIICHHS
HCIIPUTOZHBIM JUIsL NPOXKHMBAHHS M MHOTOKBAPTHPHOIO 1I0MA aBapHiHBIM M NOJUIEXKALIMM CHOCY HIIH
PEKOHCTPYKIIMH, Ca0BOr0 0MA XHJIbIM JIOMOM H JKHJIOIO JIOMa CaJOBBIM JOMOM, YyTBEPIKIECHHBIM
nocranosjienueM IIpaButenscrBa Poccuiickoit ®eneparnuu ot 28.01.2006 N 47.

OnenuBaemoe mnomerienve (KHIOH J0M, CaOBBIA JIOM) HaXOJMTCAd Y MEHS B
N10JIb30BaHUH (COOCTBEHHOCTH ) HA OCHOBAHHUH

Jlaro cBoe coriacke Ha NPOBEPKY YKa3aHHEIX B 3asBICHUY CBEJEHMI W Ha 3ampoc JOKYMEHTOB,
HEOOXOMMBIX [UIS PACCMOTPEHHSI 3asBIICHHS.

[Ipenynpexznen o ToM, 4TO B Cilydae BBIABICHHS CBE/CHMI, HE COOTBETCTBYIOIIMX YKA3aHHBIM B
3asBJICHNH, 32 NPE/ICTABICHHE HEJOCTOBEPHOH HHpOPMAINH, 3aBEIOMO JIOKHBIX CBEICHHH MHe (Ham)
Oyzer oTKa3aHo B NPEIOCTABICHHU MYHHIMITAIBHON YCITyTH.

Mecto monyueHust pesyibTara NpENOCTABIECHHS MYHHIHMIAIBHOW YCIyTH:

JIAYHO B OpraHe, NpeJOCTaBIAIOMEM MYHHIUIATBHYIO YCIYTY;

B M®I];

TMIOCPEACTBOM MIOYTOBOM CBSI3H Ha aJIpec:

K 3asBnenuro NIPHIIAraroTCsA

(bamrHs, HMS, 0TYECTBO (momuck)

(mocretHee - IPU HATHYHH ) 3asBUTEIS )

<*> JOpuu4eckue una opopMIISIOT 3asiBIeH:s Hd 0buIMaib-HOM O/1aHKe,




IMpunoxenue Ne 2

K AJIMHHHCTPaTHBHOMY PETr/IAMEHTY
M0 MPEeAOCTABICHHIO
MYHHILHIAIbHOU YCITYTH

(dopma)

(bnank ynonHoMo4eHHOTO
OpraHa MeCTHOTO CaMOYIIPaBIICHHUS )

PEIMEHUE

O MPH3HAHHUH CAJ0BOI0 JOMA KUJIBIM A0OMOM
H AKHJIOT0 IoMa CaJ0BbLIM 10MOM

Hara, Homep

B cBsi3u ¢ o6pamennem _ (P.1.0. pusuyeckoro imna, HaMMEHOBAHHE IOPHAXYECKOTO JIHIIA - 3asBUTEIIA)
O HAMEPEHMH TMPH3HATH CANOBBIA JIOM KWJIBIM _JIOMOM/XKHJIOW  JIOM  CAJOBBIM _ JIOMOM,
(HEHY)KHOE 3aYEePKHYTB)

PacIOIOXEHHBIH 110 ajpecy:

Kaf.laCTpOBblﬁ HOMED 3€EMEIIBHOTO y4acTka, B npenenax KOTOpOro PacIIOIOKEH JIOM:

Ha OCHOBaHHH

(HaMMEHOBaHWE M PEKBH3UTHI IPABOYCTAHABIIMBAIOMIETO IOKYMEHTa)

110 pE3ynbTaTaM pacCMOTPEHHUSA IPEACTABJICHHBIX JOKYMEHTOB IIPUHATO PEHICHHE!:

[Tpusnate
(cazoBBIA IOM HKHITBIM IOMOM/KHJIOH JIOM CaZIOBBIM JIOMOM - HYXKHOE YKa3aTs)
(loJDKHOCTB)
(®.1.0. 10/1mKHOCTHOTO JTHIA (moaAMHMCh IOIHKHOCTHOTO JIMIA
anMuHucTpanuu Kapabamickoro agvuarcTpanuu Kapabanickoro ropojckoro
TOPOJICKOI0 OKpyra OKpyra
M.IL
[Tomyann: « » 20 r. (3anonHsieTcs
(moanucek 3asBUTENSN) B CITy4ae
NMOJYUCHUA
pelueHus
JIMYHO)
PelneHue HanpaBiieHO B aJipec 3asgBUTENS « » 20 i (zanmonHsieTcs B ciy4ae

HalpaB/IeHHs PeIeHus 1o NMoYTe)

®HO noanuck JOMKHOCTHOrO JIMLA
HAlpaBUBLIErO PelieHHe B aJIpec 3aiBHTEIIS



[Ipunoxenue Ne 2

K AZIMMHHCTPaTHBHOMY perJiaMeHTy
110 NIPEAOCTaBIEHHUIO

(MyHULIUTIANBHOM) yCTyTH

Komy

®OPMA

(bammus, ums, 0TUECTBO (NIPH HaNTM4UK) 3asBuTens, O PHUII (s
(pusmdeckoro uua, 3apernCTPUPOBAHHOTO B KAYECTBE HHAMBHIYAIBHOTO
TIpEINPUHUMATENS) - [Jis1 PU3HYIECKOTO JIHLIA, TIOJHOE HAHMEHOBAHHE
3actpoiiuuka, HHH*, OI'PH - s ropuauyeckoro nuua

TNOYTOBBIH HHAEKC | ajpec, Tene(oH, aipec 3eKTPOHHOM MOUThI 3aABHTEJIS)

PEIMEHMUE

00 oTKa3e B IpHeMe JOKYMEHTOB

(HauMeHOBaHKMe AIMHHHCTPALIMK HCTIONHUTENBHOM BlacTH cybbekTa Poccmiickoii Denepaliuu, opraHa MECTHOTO

camoyTpaBJieHus)

B npueme 10xymenToB Juist npesioctasiienus yeiayru " [Ipu3HanHue cafoBOro 1oMa KHIbIM JOMOM
H JKHJIOTO I0Ma CaJIoBbIM JIoMoM" BaM 0TKa3aHO 110 CIIeAyIomMM OCHOBAHUSAM:

Ne mynkra HanmMeHnoBaHHe OCHOBaHHUS /IS OTKA3a B p
AJIMMHUCTPaTHBH COOTBETCTBHH C AJIMHHUCTPATHBHBIM pERACHERHE IpHARI OTKasa
B IIPHEME JIOKYMEHTOB
Oro persiiaMmeHTa peryJiaMeHToOM
HOANYHKT "a" HeIpeJ/ICTaBlIeHHE 3asiBUTEIIEM Yxasvieaemcs, xaxoe edomcmeo
nyHkra 2.13 JOKYMEHTOB, yKa3aHHBIX B yHKTE 2.8 npeoocmasisem yciyzy, ungopmayus
HACTOSAIIEro AJIMHHUCTPATHBHOTO 0 €20 MECMOHAX0NHCOeHUU
peryiaMenTa;
HOAITYHKT "6" NOCTYILIEHHE B AIMUHHUCTpAIAs
nyHkra 2.13 MECTHOT'O CAMOYTIPABJICHHUSI CBEICHHIHA,
conepxanmxcs B Enquaom
rOCyIapCTBEHHOM peecTpe
HEJIBHIKHMOCTH, O 3apETUCTPHPOBAHHOM
npase cOOCTBEHHOCTH Ha CaJlOBBIM JIOM
WJIH JKUJIOHN JIOM JTUIIA, HE SBISIONIErocs
3asBUTENIEM;
noAnyHKT "B" [IOCTYILUIEHUE B AJIMHHUCTpALIUSA
nynkra2.13 MECTHOI'0 CaMOYIIPABIICHHS YBEIOMJICHHS

06 otcyrcTBum B EnHOM
rOCy1apCTBEHHOM PEECTPE HEJIBUIKUMOCTH
CBEJICHUH O 3aperucTpHPOBAHHBIX IIpaBax
Ha CaJIOBBIN JIOM WU JKUJIOH JI0M, €CIIH
[paBOYCTAHABIMBAIOIIU M JOKYMEHT,
TIPEYCMOTPEHHBIN ITYHKTOM 2.9




