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[ 06 YTBEPXKIEHUH aIMHHUCTPATUBHOIO periaMeHTa |
OT/ieN1a apXUTEKTYPhI H IPaIOCTPOUTEIILCTBA
anmuuucTpanuu Kapabaiickoro ropoackoro okpyra
10 NPeIOCTABJICHUIO MYHHUIUIIAIBHOMN yCIIyTH
«IlepeBoj| XHIIOTO IOMEIIEHHS B HEXKHUIIOE TIOMEIEeHNe
U HeXXUJIOrO IIOMELLEHUS B )KUJIOE TTIOMELLECHHE)

B coorBerctBuM ¢ ®enmepanbHbiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «O6
OpraHu3alvi  NPEeJOCTABICHHUS TOCYNApCTBEHHBIX M  MYyHHLMNAIBHBIX  YCIIyI»,
®enepanbHbiM 3akoHOM 0T 06.10.2003r. Ne 131 — ®3 «O6 o06mmx IIPUHLMTIAX
OpraHu3allid MECTHOTO camoynpasieHus B P®», B uensiX NpHBeIeHUs periaMeHTa
NIPEIOCTABJIICHAA ~ MYHMIMIIAJIBHOM  YCIYTH B COOTBETCTBHE C JEHCTBYIOLIHUM
3aKOHOJIaTeJILCTBOM,

ITOCTAHOBJIAIO:

1. VrTBepmute anMUHHCTpaTHBHBI  pernameHT  oTiena ApXUTEKTypPhl H
TpafocTpoutenbeTBa  aamMuHucTpauuu  Kapabaumickoro — ropoackoro  okpyra 1o
NIPEIOCTABIICHUIO MyHHMLIUNANBbHOU ycinyru «llepeBoz *KMIIOro MOMeleHus B HEXUIOE
MOMEIICHHE U HEXUJIOrO MOMELICHHS B XKHIIOE TIOMEIleHHe» (TIPHIIOKEHHE).

2. Orzeny opraHM3alHOHHO-KOHTPOJIBHOM pabotsl agvunKcTpanun Kapabamickoro
TOPOACKOro OKpyra HAacTosliee IOCTaHOBJIEHHE OMyOIMKOBATH B TOPOACKON rasere
«Kapabauickuii paGouuii» WM ee MPUIOKEHHH H Pa3MeCTHTh Ha OohHULIHAIBHOM caiiTe
anMuHKCTpanuu Kapabauickoro ropoickoro okpyra.

3. KoHTponk 3a HCHONHEHHEM HACTOSINEr0 TMOCTAHOBICHHS BO3JIOKHTE Ha
3amectutens raaBbl KapaGamickoro ropoackoro okpyra mo TOPOJICKOMY XO3SICTBY
KpotkoBy O.H.

I'naBa Kapabauickoro

TOPOJICKOIO OKPYT: O.I'. Bynanos



IIpunoxenue
K IIOCTAHOBJICHUIO afMHHKCTparmu Kapabarckoro
TOPOJCKOIO OKpyra 0T % A7 4284 No S5

AIMHHHCTPATHBHBIN PErJaAMEHT NPeI0CTABICHHS MYHHIHIAIBHOH yeayrn «Ilepeson
KHJIOT0 NOMCHIEHHS B HEXKUJI0€ NOMeIIeHHE H HeKHIIOr0 IOMEMEHHst B JKAJI0€ OMEIeHHe» Ha
TeppuTopuH Kapabamckoro ropoackoro okpyra.

1. O6mue nonoxenns
1. Tlpeamer perynupoBanus aJIMUHUCTPAaTHBHOTO perjiaMeHTa.

| 55 [F AIIMAHUCTPATHBHBIA DErNaMeHT NpeIoCTaBIeHHUS MyHUIHUNIAIBHOU yenyru «Ilepeson
KHJIOTO TIOMCIICHHUS B HEXHIIOC MOMEIICHHE W HEKHIIOrO MOMEIIEHHS B JKHJIOE MOMEIICHHE (nanee
COOTBETCTBEHHO - aIMHHUCTPATHBHBIA PEIJIaAMEHT, MYHHIMIIATbHAs YCITyTa) YCTAHABIIABACT HOPSIJIOK H
CTaHJapT NPEeJOCTAB/ieHUS MyHHIIUNIATBHOMN YCITyTH,

AJIMHHHCTDATHBHBIH ~ DEIJITAMEHT ONpEJENseT MOpPAIOK, CPOKH H  IIOCIEeJ0BATEILHOCTD
BBINIOTHEHHS  a[MHHUCTPATHBHBIX ~ [POLEAYP MO MNPEJOCTABICHHIO MYHHIHIATHLHOM YCIyTH,
TpeGOBAHKS K NMOPA/IKY MX BBINOJHEHHS, B TOM YHC/IE OCOBEHHOCTH BEIIONHCHHS aJIMUHUCTPaTUBHBIX
NPOLIEAYP B 3JIEKTPOHHOM (hopme, a Takke 0COOCHHOCTH BbINTOTHEHHS aIMHHUCTPATUBHBIX IIPOLIEAYD B
MHOTOQYHKIMOHAIBHBIX LEHTPaX MpeJOoCTaBICHH s FOCYIapCTBEHHBIX M MYHMIMNATBHBIX YCIyT
(manee — M®II), popmbl KoHTpONS 32 IIPE/IOCTABIICHUEM MYHUIMIATBHOM yCIyrn, mocyneOHbI
(BHECYNIEOHBIN) TIOPANOK O00XKANOBAHHS pELICHHH W JCHCTRHI (GesneiicTBuit) oprama MecTHOro
CamOyNpaBJIeHHs, JOJDKHOCTHBIX JIMII OPraHa MECTHOTO CaMOYIIPaBIeHUs, paGOTHHKOB MO®I].

IIpaBoBbIE OCHOBaHHMS NPEAOCTABICHHS MYHHIUIATLHOLM YCIIYTH 3aKperuieHsl B [Ipuinoxenun
Ne 2 k HACTOSIEMY aIMHHHCTPATHBHOMY PeriaMeHTy.

1.2. Kpyr 3asiButenei.

MyHnumnansHas yciuyra npeaocTaBisercs COOCTBEHHMKY MIOMEIIEHHS B MHOIOKBapTHPHOM JIOME
WA YTIOTHOMOYCHHOMY MM JIMLLY (JTaJiee - 3asBHTENb).

1.3. TpeGoBanus  MOpsiAKy MHGOPMHUPOBAHKS O NPEAOCTABICHUH MYHUIHIIAIBHON YCIIyTH.

1.3.1. Mindopmanusi 0 nopsijke U ycaoBmsix MH(OPMUPOBAHHS IIPEIOCTABIEHHS MyHHIUTIATEHONK
YCIIYTH IPeIOCTaBIIsAETCS

CHCIHATACTOM YIOJIHOMOYEHHOTO OpraHa [pPH HEMOCPEICTBEHHOM OOpAINEHHH 3asBHTENS WK
Cro NpEACTABATEIA B YIONHOMOYCHHBIH OPraH MM MOCPENCTBOM TeneOHHOMN CBA3H, B TOM 9HCIe
IOyTEM pasMEINCHHs Ha OQUIHANTBHOM caiiTe yIONHOMOYEHHOTO oprasa B HWH(OPMAMOHHO-
TEICKOMMYHUKAUMOHHOH cetn «MHTepreT» (nanee - OpUIMANbHEIH CAHT YIIONMHOMOYCHHOTO opraHa);

MyTEeM PasMEUICHHs B (ellepaibHOl TroCyIapCTBEHHON HHMDOPMALMOHHON CHCTEMe «Enunbnii
TIOpTaN TOCYIAPCTBEHHBIX M MyHHIMIATBHBIX YCiIyT (bynkumii)» (nanee - EIT'Y);

TIYTEM PasMEIICHHS HA PETHOHATBHOM IOPTAJE IOCYJApPCTBEHHBIX M MYHHLIHNATBHBIX ycayr
(manee - PIIT'Y), B ciyyae eciw Takoii TOpTajl CO3/1aH MCIOJHATEIbHBIM OPraHOM TOCYAAPCTBEHHON
BJIacTH CyOBexToB Poccuiickoii ®eneparnnu;

IIyTEM pasMEIICHHs] Ha MHQPOPMALMOHHOM CTEHJIE B MOMEIICHUH YIIOJTHOMOYEHHOI'0 OpraHa, B
HH(pOPMAIHOHHBIX MaTepHaIax (Opormopsl, GYKIIEThI, THCTOBKH, MIaMSITKH);



IyTeM ITyOIMKauki HHYOPMALMOHHBIX MATEPHAJIOB B CPEICTBaxX MaccoBOM HHpOpManuy;

IIOCPEZICTBOM OTBETOB Ha IIUCbMEHHEIE OGPEHIICHHH;

corpyanukoM otzaena M®LI B coorsercTeun ¢ mynkrom 6.3 HAaCTOSAIIEro aJIMHHHCTPATHBHOTO
periiaMeHrTa.

Orser Ha TenedoHHBIH 3BOHOK NOIKEH CONEpKATH HH(pOPMAIMIO 0 HAUMEHOBAHWH OpraHa, B
KOTOpBI¥ 0OpaTuiics 3asBUTE b, PaMHUIIHIO, HMS, OTYECTBO (mocnennee - npu HaJIMYUH) U JIOJDKHOCTH
COCIHATHCTA, NPUHABLIEIO Telne(OHHBIH 3BOHOK. IIpM HEBO3MOKHOCTH HNPUHSBIIErO 3BOHOK
CHENHaTuCTa CaMOCTOATENBHO OTBETUTh HA TOCTABICHHBIE BOIPOCHI TeIe(OHHBIA 3BOHOK
I€PEaIPECOBBIBACTCS (IIEPEBOIUTCA) HA APYTO€ JOIKHOCTHOE JHIIO HITH oOpaTuBIIEMyCsi rpaKIaHHHY
coobmaercs Homep TerneoHa, 10 KOTOPOMY OH MOKET TOJIyYUTh HEOOXOMMMYIO HHPOPMALHIO.

B ciyyae nocrynsienns ot 3asBuTes oGpameH s B MHCHMEHHOI (smexTponHoit) popme oTBeT Ha
ofpalnenye HanpaBisSeTcs TAKKE B MHCHMEHHOM (anexTponHoif) hopme He no3muee 30 KaJleHJapHBIX
AHEH cO mHS perrcTpamuH obpamenus. [lpu Hanpasnenum orsera YKa3bIBa€TCs JOJDKHOCTE JIMIIA,
NOAMHCABINEIO OTBET, a TaKkKe (aMuiMs, MMS, OTYECTBO (mocnennee - mpw HAJIHYUH) B HOMeEp
Tene(oHa UCIIOTHHUTEIS.

1.3.2. CnpaBounasi HHpOPMAIHS 0 MECTOHAXOXK/ICHHUH, rpajuke paboThl, KOHTAKTHBIX TenedoHax
YIOJHOMOYCHHOIO OpraHa, ajapece JIeKTPOHHOH MOYTHI YIOJIHOMOYEHHOTO OpraHa pasMelneHa Ha
OQHIHAILHOM CalTe YIIOMTHOMOYEHHOTO oprana, EIIT'Y, PIIT'Y.

CnpaBounas wWHpOpMALHsS O MECTOHAXOXKIECHUH, rpaduke paboTHI, KOHTAKTHBIX TenedoHax
M®I], anpece snekrporHoii moursr M®I] pasmemena na odunuantsHOM caifre M®IL],

2. CranaapT npeaocTaB/IeHAsi MyHHIHIIAILHOM YCIyra
2.1. HaumeHOBaHHE MyHHIMIIAIBHOM yCITyTH.

HauMeHoBaHHEe MYHHIMIIALHOM YCIIyTH - IEPEBOJ JKHIIOTO TIOMEMICHHS. B HEKIIIOE OMEIIeHHE
U HEXHUJIOTO NOMEINEHHS B KHIIOE TIOMEIIECHHE.,

2.2. HaumeHOBaHMe Oprasa, MpeoCTaBIsiomero MYHHUIHUNATBHYIO YCIIyTYy.
Anvuanctpamus Kapabaickoro roposickoro okpyra (nasnee — YnonHOMOYEHHEIH opraH).
M®I] yyacTByeT B IpeZloCTABICHHH MYHULIANIATLHOMH YCIIYTH B YacTH:

- MH()OPMUPOBAHHUSI 110 BOIPOCAM IIPE/I0CTABIEHHUS MyHHUIMNATBHOMN YCIIyTH;

- TpHeMa 3asBICHHH M JOKYMEHTOB, HEOOXOMMMBIX Ul IPeNOCTABJICHHS MYHHUIANAIBHOM!
YCIIyTH;

- BBIIa4H pe3ynabTaTa NnpeoCcTaBlIeHUSs MYHHIUTIATbHON YCIyrHu.

B mpezocraBienny MyHHITMIAIBHOM YCITyTH B paMKax MeKBEIOMCTBEHHOTO UH(pOPMALIHOHHOTO
B3aUMOJCHCTBHSL y4acTByer Denepanbhas ciyxba FOCYapCTBEHHOH pEruCTpalWH, KajacTpa H
kaprorpaduu, ®PenepanbHas HalOroBas CiyKOa, CICUHMATM3UPOBAHHBIE TOCYJAPCTBEHHBIE W
MYHHIUTIIGHBIC OPraHM3allii TEXHUYECKON HHBEHTAPH3AIHH.

3asBHTENb BOpaBe IOJATh 3asBICHHE O IEPEBOJE MOMEINCHHS gepes MOL] B coorsercTBaM ¢
COorjameHneM o B3auMojiecHcTBHM Mexay MOIL| u  ynonHOMOYEeHHBIM OpraHoM, MOYTOBEIM
oTnpasicHHeM WM ¢ nomoisio EINIY, PIMTY no dopme B coorsercTBHH ¢ Ipunoxenuem Ne 2 x



HacToAmeMy AIMHHHCTPATUBHOMY PErilaMecHTY.

3anpemaercs TpeboBaTh OT 3asBHUTE IS OCYINECTBJICHHS JACHCTBHHI, B TOM YHCJe COrJIaCOBaHMM,
HEOOXOMUMBIX IS NOJTyYCHHS. MYHUIMMAIBHOW YCIYIM M CBS3aHHBIX C obpailieHueM B WHBIE
FOCY/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYNIpaBJICHUs, OPraHW3alliH, 3a HCKIIOYECHHEM

TIOTY9€HHs  yCJIyT, BKJIOYEHHBIX B IEPEYEHb YCIYr, KOTOPHIE SBJISIOTCH HEOOXOIUMBIME 1
00s3aTeIbHBIMH IS IIPEI0CTABICHHS MyHHULANATHHOMN YCITyTH.

2.3. Onucanue pe3yibTaTa MpeaOCTABICHHS MYHUIHMIAILHON YCITyrH.

Pesynbratom mnpepocrasnenus MyHHUMNATBHOM YCIIYTH SBISIETCS NPHHSATOE YIIOJIHOMOYEHHBIM

OpraloM peLiIeHHe o NepeBoie Wik 00 OTKase B [IEPEBOME JKUIIOTO ITOMEINEHHUSA B HEKUIIOE noMemeHue
H HEXXHJIOT'O MOMEILEHUS B XUJI0E [NOMEIIEHHE.

®opma yBemOMIICHHS O mepeBoie (OTKase B IEPEBOJIE) JKUJIOTO (HEXKHIOr0) IMOMELICHHs B
HEXHUIIOE ()KHIJIOE) IOMEIIEHHE YTBEPIKIACHA IOCTAHOBIICHUEM [IpaButenscrBa Poccuiickoit ®enepanun
or 10 aBrycra 2005 Ne 502 «O6 yTBepx1eHuM (opmeI yBenoMitenus o mepeBose (oTkase B nepeBojie)
XKHJIOTO (HEXHIIOT0) IOMEIEHNS B HEKUIOE (xunoe) nomermenne» (TIpunoxenne No 3 k HacTosmeMy
AIMAHUCTPATHBHOMY PErJIAMEHTY).

Pesynbrar npenocrasienns MyHHIMIATBHON yCTyTH MOKET GBITS TOJTyYeH:

~ B YHOTHOMOYEHHOM OpraHe MECTHOTO CaMOYIIPABIICHHS Ha GYMajKHOM HOCHTEJIE IIPH JIAYHOM
obparnenuu;

- B M®I1 na GymakHoM HOCHTENIE IpH TMYHOM obpaineHuu;

= IIOYTOBBIM OTIIPABJICHHEM;

- #a EII'Y, PIII'Y, B TOoM wumcie B (opMe I7EKTPOHHOrO JOKYMEHTa, MOAMHCAHHOIO
3JIEKTPOHHOH IOITHCEIO.

2.4. Cpok mpenocTaBieHusi MyHHIMIATLHORM YCIYIH, B TOM YHCJIE C Y4€TOM He0GXOMMMOCTH
obpallieHns B OpraHH3aluy, yJacTBYIOLIHE B TIPEOCTAB/ICHHH MyHULIMIIATBHON yCITyTH.

YIONHOMOYEHHBI OpraH MPHHUMAET PelIeHHE O IepeBojIc Uik 00 OTKase B MEPEBOJE IKUIOTO
TIOMEIICHHUS B HEXAJIOE MOMEIICHHE M HEXHJIOTO MOMEIIEHHs B XKHUIOE TIOMEIIEHHE He MO3/THEE YeM
depe3 45 jHel cO AHS TNpeACTABIEHHS B YKa3aHHBIA OpraH JOKYMEHTOB, OGS3aHHOCTH II0
NPEICTaBICHUIO KOTOPIX BO3JIOKEHA HA 3aSBHTE/IS.

B cnysae momaum spokymenTtoB B M®I] cpok npenocrasienus MYHHLMIAIBHOK  yCIyru
HCHHUCIACTCS CO HS NOCTYIVICHHS! B YIIOTHOMOYEHHBIH OpraH JOKYMEHTOB U3 M®II.

B cnygae momaun nokymentos wepes EINT'Y, PIITY CPOK MPEAOCTABICHUS UCUUCIIAETCS CO JHS
TIOCTYILICHHA B YIOJHOMOYEHHBIH Opran JoKyMeHToB. Hampasnenue npunaTeix Ha EINTY, PIITY
3asiBIICHUH M JIOKYMEHTOB OCYIIECTBIISETCS € HCIOJIB30BAHUEM €IHHOMN CHCTEMBI MEXBEIJOMCTBEHHOIO
SJIEKTPOHHOTO B3aMMOJICHCTBHS ¥ MOAKITIOUEHHON K Helt PerHOHATLHON CHCTeMEI MEXBEIOMCTBEHHOI'O
SJIEKTPOHHOI'O B3aUMOJICHCTBHUS.

IlprocTaHoBneHue npenocTaBieHus MYHUIUNAIBHOH YCIYTH 3aKOHOAATENHCTBOM PoccHiicKolt
Denepanuy He MPesyCMOTPEHO.

Cpox BBUIAYH JIOKYMEHTOB, SBIISFOLIMXCS Pe3yJIbTaTOM INPEAOCTABICHHS MYHUIUNAIBHON
YCIYTH, - HE NO3/IHEE YeM Yepe3 3 paboumX JHS CO JHS IPUHSATHS PEIICHHUS B COOTBETCTBUHN C IMYHKTOM
3.1.3 HACTOSIIIETO AIMHHHCTPATHBHOTO perimameHTa.



2.5. HopmaruBHBIE IPaBOBBIE AKTHI, PETyIMPYIOIIME IPEJOCTABICHHE MYHHUIUTIATBHOR YCIIyTH.

Ilepeyenh HOPMATHBHBIX NPABOBEIX AKTOB, PETYIHMPYIOLIHX NIPEJIOCTABIICHHE MYHHITHIIATBHON
YCIyTH (C yKa3aHHEM X PEKBH3HTOB M HCTOYHMKOB O(DHIHAIBHOTO OnmyOJIMKOBaHUs), pa3MeINaeTcs Ha
OpULIHATEHOM caiiTe YIIOIHOMOYeHHOTo oprana, Ha EIII'Y, PIIT'Y.

YIOIHOMOYCHHBIH OpraH 00eCIeuYnBaACT pasMElIeHHe W aKTyAIH3AIHIO NepeyHs HOPMATHBHBIX

NPaBOBBIX aKTOB, PEryJMPYIOIIUX IPEIOCTABICHHE MYHHUIIUTIAIBHOMN YCIIYTH, Ha CBOEM O(HIHAIBEHOM
caiire.

2.6. HcuepnmBaiomuii mnepedeHs AOKYMEHTOB, KOTOpBIC 3asBMTENb JO/KEH IIPEICTABUTH
CaMOCTOSTENIbHO, M JIOKYMCHTBI, KOTOpbIE 3asdBHTENb BIpPABE MNPEACTABHTH IO COOCTBEHHON
HHALMATHBE, TAaK KaK OHH NOMICKAT MPEACTABICHAI0 B paMKaX MEXBEJOMCTBEHHOLO
HHGOPMAIIMOHHOIO B3aHMO/ICHCTBHS.

2.6.1. MHcuepnbBarommuii repedeHb JOKYMEHTOB, HEOGXOIMMBIX UL [IpEeIOCTaBIICHUS
MYHHIHIAIBHON YCIIYTH.

HcuepnbiBaomuii nepeyeHs JOKYMEHTOB, HEOOXOMMMBIX TS NPEIOCTABICHUS MYHHIANIATBHON
YCIIyIH, KOTOPBIE 3asBUTEIIb PE/CTABIIAET CAMOCTOSTELHO B YIIOJHOMOYEHHBIH OpraH:

1) 3asBNIeHME O IEPEBOJIE MOMEICHHUS;

2) npaBOyCTAaHABIMBAIONME JOKYMEHThl HA [EPEBOAMMOE MOMEIICHHE (MONTHHHUKYE WM
3aCBH/ICTENILCTBOBAHHEIE B HOTAPUAILHOM MOPS/IKE KOTIHH);

3) mIaH NepeBOJMMOr0 MOMENICHHSI C €ro TEeXHHYECKHM OMHMCAHHEM (B cmydae, eciu
NEPEBOUMOE MIOMEIIECHHUE SBIIACTCS XKAJIBIM, TEXHHUECKHH NaCIIOPT TAKOTO MOMEIISHHS);

4) II09TAXHBIH IJIaH JI0Ma, B KOTOPOM HAaXOMTCS NEPEBOIMMOE IOMEIIEHHE;

5) NMOATOTOBIEHHBIH W OYOPMICHHBIA B YCTAHOBJIEHHOM IOPSIKE NPOEKT NepeycTpoicTBa M
(anm) nepenyaHAPOBKHM MNEPEeBOAMMOro moMemeHus (B Ciyuae, ecim nepeycTpoicTeo u (wim)
TepenaHupoBKa TpeOyIOTCS [Isi 0OecneueH s HCOIb30BaHMS TAKOTO IOMEIIEHNS B KAYECTBE JKIIOr0
HMITH HEXXHIIOTO IIOMEIEHHS );

6) mporokon obmero coOpaHusi COGCTBEHHHKOB NOMEINEHHH B MHOT'OKBAPTHPHOM JIOME,
coziepXKamii pemenye 00 X COrJIaCHH Ha MEPEBOJT KUJIOrO MOMEIIEHHS B HEXIIOEe IIOMEIIIEHHE;

7) coriache KakIOro COOCTBEHHHKA BCEX NOMEIICHHMHN, NPUMBIKAIONIAX K MEPEBOTUMOMY
HNOMEIICHHUIO, Ha [IEPEBOJI XKHIIOT0 TIOMEIEHHs B HEXKHIIOE [TOMEIEeHHE.

2.6.1.1 B ciryyae Hanpasiienust 3assienus nocpeactsom EITY, PIII'Y, cenenns u3 noxkymenra,
YAOCTOBEPSIOUIECTO JIMIHOCTE 3asBUTEIIS, NPECTABHTENS (OPMUPYIOTCS NPH IIOATBEPHKICHHH YIETHOMH
samuck B Ejunodt cucreme muaeHTHduKkanmm m ayTeHTHOHKAaUMM W3 cocraBa COOTBETCTBYIOIIHUX
AQHHBIX YKa3aHHOM YYETHOW 3aMCH M MOTYT OBITh HPOBEPEHBI IMyTeM HalpaBJIeHHUs 3arpoca ¢
HCHOJIb30BAHUEM CHCTEMBI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOIEHCTBHS.

B ciy4ae, ecnu 3asBiieHne monaeTcs yepes mpeiCcTABHTENS 3asiBUTEJIsl, TAK)KEe TPEACTABIISACTCS
AOKYMEHT, NOATBEPXKIAIOIMI MOJHOMOYHS HA OCYIIECTBJIEHHE NEHCTBHN OT MMeHH 3asBHTens. B
KauecTBe NOKYMCHTA, MOATBEPXKAAIOMICTO IIOJHOMOYMS HAa OCYIIECTBICHHE AEHCTBHH OT HMEHH
3adBHUTEIIS, IPE/ICTABATEIIb 3asiBUTEIIS BIIPABE IIPE/ICTABUTD'

- 0OpMIICHHYIO B COOTBETCTBHH ¢ 3aKOHOJAATENLCTBOM Poccuiickoi ®enepanuu JOBEPEHHOCTH
(s pu3MYecKux un);

- 0QOPMIICHHYIO B COOTBETCTBHH € 3aKOHOAATEIHCTBOM PocCHiiCKOl Qenepalui JOBEPEHHOCTD,
3ABCPCHHYIO NEYATHIO 3aABUTENIS H MOANUCAHHYIO PYKOBO/MTENIEM 3asSBHUTENA HIH YIIOIHOMOYEHHBIM



ITHM PYKOBOZIMTENIEM JIHLIOM (J1s1 IOPHNYECKHX JIHIL).

B cnyuae, ecnm sasBienwe monaercs I€PE3 TIPE/CTABUTENS 3adBHTENS MOCPEACTBOM EITY,
PIII'Y, u nosepennocts mnpexacraBuTens sasmurens U3TOTOBJICHA B OJIEKTPOHHOM (opme, Takas
IOBEPEHHOCTh  IOJDKHA OBITh  MOANHMCAHA  JIEKTPOHHOM TIOMIHCBIO, TpeOOBaHUS K KOTOpOH
YCTaHABIIMBAIOTCS 3aKOHOAATENLCTBOM PoccHiickoii Dezepanu, peryNMpyIOIMEM OTHOLICHHS B
0071aCTH MCTIOBE30BAHMS SIEKTPOHHBIX TIOIITHCE].

YI0CTOBEpEHHAs, COBEPIICHHAS WM BbLIAHHAS HOTApHYCOM JOBEPEHHOCTH IPENCTABHTEIS
3asBUTE/IA B JJIEKTPOHHOH (DOpMe JOmKHA COOTBETCTBOBATE TpeGoBanusaM ctaten 44.2 OcHos
3aKoHonarenbeTBa Poccuiickoit Menepaunu o HoTapuare ot 11 despans 1993 roga Ne 4462-1.

2.6.2. 3asBuTens BnpaBe He HPEICTaBIIAT IOKYMEHTBI, IIPEyCMOTPEHHBIE B noanyHkrax 3, 4
nyHKkra 2.6.1, a Takke B ciydae, ecim NpaBO Ha INEPEBOJUMOE TOMENICHHE 3apPEruCTPUPOBAHO B
Emunom rocynapcreennomM PeeCTpe HEBHKUMOCTH, TOKYMEHTEIL, NPEAYCMOTPEHHBIE MOAMYHKTOM 2
nmyHkra 2.6.1 HacTosmero AJIMHHUCTPATHBHOIO PErjiaMeHTa.

2.6.3. JlToxyMeHTBI (MX KOHY MK CBE/ICHUS, COJICPIKAIIMECS B HUX), YKA3aHHBIE B NOMTyHKTax 2,
3, 4 nynkra 2.6.1 Hacrosmero a/IMHHHCTPATHBHOIO pPerjaMeHTa 3arpalidBaroTCs YIOJIHOMOYEHHBIM
OPraHOM B IOCYIapCTBEHHBIX OpraHax, OpraHaX MeCTHOIO CaMOyTIpaBlICHHS M TO/BEJOMCTBEHHBIX
TOCYIapCTBEHHBIM OpraHaM MJIH OpPraHaM MEeCTHOIO CamMOyNpaB/ICHHUs OPraHA3alKUAX, B PACHOPSIKCHHH

KOTODBIX HaXOmATCs YKazaHHble AOKYMEHTEI, €CIIH 3asBHTENb HE IIPEACTABHIIH YKa3aHHBIE JAOKYMEHThI
CaMOCTOSITENIBHO.

B coorserctBuM ¢ mynkTomM 3 cratem 36 JKunummoro koxexca Poccwiickoi Denepaiyn
YMEHBIICHHE pa3mepa oOIero UMyIecTsa B MHOTOKBapTHPHOM [IOME BO3MOJKHO TOJBKO C COIIACHS
BCEX COOCTBEHHUKOB NOMEIICHHI B ITAHHOM J10Me IYTEM €ro PeKOHCTPYKIIHH.

B coorsercTBuE ¢ myHKTOM 2 cTathm 40 JKumanaoro xonekca Poccuiickoi Denepauun, ecim
PCKOHCTPYKIHs, NEPEyCTPOMCTBO ©  (HiH) [ICPENIAHAPOBKA IOMENICHHN HEBO3MOXHEI 6e3
TPUCOCTMHCHAS. K HHM 4acTH oOWIEero uMymiectsa B MHOTOKBAPTHPHOM JIOME, Ha TaKHe
PEKOHCTPYKIHIO, MEpeyCTPOHCTBO U (M) NICPEIIIAHUPOBKY TOMEIIEHUN JI0JDKHO OBITH IIOJIyYEHO
cornacue Bcex COOCTBEHHHKOB MOMEIEHUH B MHOTOKBapTHPHOM JIOMe,

YIOIHOMOYEHHBINH OpraH, OCyIIeCTBISIONHiL IEPEBOA MOMENICHUI, HE BIpaBe TpeGOBaTH OT
3asBUTCI IPEJCTABICHHE APYTHX JOKYMEHTOB KpOMe IOKYMEHTOB, MCTpeOOBaHHE KOTOPHIX y
SaABUTENA JIONYCKAeTCs B COOTBETCTBHM C IYHKTOM 2.6.1 HACTOSINEr0 aMHHHACTPATUBHOIO
perjlaMeHTa.

ITo MexBenoMCTBEHHBIM 3ampocaM yIOTHOMOYEHHOTO OpraHa, ykasaHHBIX B ab3aie mneppom
HACTOAIICTO MyHKTA, IOKYMEHTBI (MX KOIIMM MIIH CBEJICHHS, COZepXKaIIHECs B HHX) MPEAOCTABIISIOTCS
FOCYAapCTBCHHBIMH OpraHaMH, OpPraHaMH MEeCTHOI'O CaMOYIIDAB/JICHHUS W MOJBEJOMCTBEHHBIMH
TOCYNapCTBCHHBIM OpraHaM MJIH OpraHaM MeCTHOTO CaMOyNpaB/ICHHsS. OpraHH3alMAMH, B
PACIIOPSDKEHHH KOTOPBIX HAXOMATCSA YKa3aHHBIE JOKYMEHTEI, B CPOK HE NPEBBIIAIONIHHA IATh pabounx
MHEH CO JHS NOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3alpoca B OpraH MM  OpraHM3alHIo,
NPENOCTaBIISIONINE JOKYMEHT H HHPOPMAIIHIO, €C/TH HHbIE CPOKH NOJArOTOBKM M HAlpaBJIEHHS OTBETA
Ha MEXBEJOMCTBEHHBIH 3alpoC HE YCTAHOBIIEHBI benepanbusiME 3aKoHaMH, NIPaBOBLIMH aKTaMu
IlpaBurensctBa Poccwiickoi Denepauun U NPUHATHIME B COOTBETCTBHH C (enepansubMu 3aKoHAME
HOPMaTHBHBIMH IIPABOBLIMH aKTaMH Cy6hekToB Poccuiickoi Denepannn.

2.7. UcuepnbiBarommuii [IEPEICHb OCHOBAHHH U OTKa3a B IpHeMe JAOKYMEHTOB, HEOOXOUMBIX
AT IPEZIOCTABJICHUS. My HUITHTIATGHOM YCITYTH.

Otkas B mpueMe AOKYMEHTOB, HEOGXOIMMBIX AJBL TIPEJIOCTABIICHUs. MYHHIMIATBHOK YCIIyTH,
3aKOHOIATENLCTBOM Poccuiickoii Menepanun ve IPEeyCMOTPEH.



2.8. MWcuepneBatommii TepeyeHb  OCHOBAHHI AIsi  IIPHOCTAHOBJICEHHST WJIH OTKasa B
IPEOCTABIICHHH MYHHIMIIATBHOM YCIyT .

IIprocranoBnenne mpenocTaBiIeHUs MyHHIMNATHHOMN YCIyTH 3aKOHOJaTenscTBOM Poccuiickoit
Dejiepaniy He NpeayCMOTPEHO.

Otka3 B NEPEBOJIE JKUIIOI0 IOMEIIECHHS B HEXHJIOE HOMEIIECHHEe HMJIH HEXHUIIOTO NMOMEMICHHUA B
JKHIIO€ TIOMELICHHE AOITyCKaeTCs B Cliy4dae, eCliu.

1) SIBUTEIIEM HE IPE/ICTABIICHb! IOKYMEHTBI, ONpe/Ie/IeHHbIe MyHKTOM 2.6.]1 HACTOSIMmEro
@IMHHHUCTPATHBHOTO PEr/IAMEHTa, 00A3aHHOCTD 10 MpPe/ICTABICHUIO KOTOPBIX C yYeToM nyHkTa 2.6.3
HACTOAMIEro a/MHHHCTPATHBHOIO PErIaMEHTa BO3JIOKEHA HA 3asBHTEIS;

2) MOCTYIUICHUS B yIOJIHOMOYEHHBIH OpPraH OTBETa OpraHa rocynapcTBEHHOW BJIAcTH, opraHa
MECTHOro CaMOyNpaB/ieHUs MO0 MOJBENOMCTBEHHON Opramy rOCYZIapCTBEHHO! BIIACTH WIIM Opramy
MCCTHOTO CamMOYNpaB/IeHHs OPraHM3allii HA MEXBEIOMCTBEHHEIH 3ampoc, CBUJIETEJILCTBYIOMIETO 06
OTCYTCTBUM JOKYMEHTA M (W/M) HH(pOPMALAH, HEOOGXOMUMEIX LIS NEPEeBOJIa JKUIIOTO MOMEIIEHHUS B
HEXUIIOEC NOMCIIECHHE MIIH HEXHIIOTO NMOMEIIEHNS B HKUJIOE NOMEIIEHHE B COOTBETCTBHH C IYHKTOM
2.6.1 HacTOAIEro aJAMHHMCTPAaTHBHOIO PEIIaMEHTa, €CIIM COOTBETCTBYIOIMH HOKYMEHT HE ObLI
TPEACTABNICH 3aJBUTE/IEM MO COOCTBEHHOH WHMIMaTHBe. OTKa3 B IEPEBOE XKHMIONO NIOMEINCHHS B
HEXHIIOC TOMEIICHHE MJTH HEXHIIOTO NMOMEINECHHS B JKMIIOE TIOMEIIEHHE 110 YKa3aHHOMY OCHOBAaHHIO
AOIyCKacTcs B Cilydae, €CIM  YINOJHOMOYEHHBIH OpraH Iocie NOJyYEHHs] OTBETAa Ha
MEXBEJIOMCTBEHHBIH 3alpOC  YBEJIOMHIT 3asiBHTENSI O TOJNYYEHHH TaKOro OTBETA, MPEIJIONKHUI
SSABHTCIIO MPE/ICTABATH JIOKYMEHT M (MiM) HHGPOPMAIHIO, HEOOXOMMMEIE Ui IepeBoia KHUJIOro
TOMEIICHHA B HEOXUIOEC IIOMEIICHHE MM HEXHWIOTO TMOMEIIEHHS B IKIIOE IIOMELICHHE,
IpEIyCMOTPEHHBIE MYHKTOM 2.6.1 HACTOSIIEro aAMHHHCTPATHBHOTO PErilaMeHTa, ¥ He IOJIy9HsI TaKue

AOKYMEHT H (wiu) MHPOPMANMIO B TEYEHHE NSTHAILATH pabouux nHe# co HS HanpaBiIeHHs
YBEJOMIICHHS;

3) npejcTaBIeHHUs JOKYMEHTOB, OIPe/IeIeHHbIX IYHKTOM 2.6.] HAacTOAMIEro aMAHUCTPATHBHOIO
periaMeHTa B HeHaJUIexalyii oprasx;

4) HecoOmOJeHME NPEXYCMOTPEHHBIX cTathell 22 JKuIHimHOro KOZIeKCca YCIIOBHH mepeBoja
MIOMEILEHUS, 2 UMEHHO:

a) €CIH JOCTYNl K TIEPEBOJMMOMY MOMEIICHHIO HEBO3MOKEH 63 HCIOMb3OBAHMS MIOMEILCHHUIA,
00€CTIeYHBAIOMIMX JIOCTYIl K JKHJIBIM HOMEIICHUSM, HITH OTCYTCTBYET TEXHHYECKast BO3MOXKHOCTB

06opya0BaTh Tako# JOCTYI K JAHHOMY [OMEIIEHHIO (pu 1epeBo/ie KHUIOTO MOMEIIEHHs B HEXKHIIOE
IIOMEIIEHHUE);

0) ecM mepeBOAMMOE NOMEIICHHE SABJSETCS YaCThIO JKUIONO NOMeIIeHus b0 UCHoNb3yercs
COOCTBEHHHKOM JIaHHOTO HMOMEIICHHS MM MHBIM IP@XIAHWUHOM B KauyecTBE MECTa IOCTOSHHOI'O
NPOXUBAHUSA (IIPH NEPEBOJIE XKUIIOIO IOMEIEHHS B HEXUIIOE IOMEINEHHE);

B) €CJIM TIPaBO COOCTBEHHOCTH HA MEPEBOAMMOE MOMEIIEHHE 0OpeMeHeHO npaBaMH KakKHX-THG0
JTHIL;

r) €CJIi MOoClIe TIepeBoJa M3 KHIIOrO IIOMCIIEHUA B HEXWUIIOE IOMEILIEHHE HCKIIIO4YEHA

BO3MOXHOCTB J0CTYIIA C HCIIOJIb30BAHMEM IIOMEIIEHHH, O6ecneurBaomux INOCTYH K IKHJIBIM
MOMEIIEHHUSIM;

M) €cllM NpH TEepeBOJE KBapTHPHI B MHOTOKBapTHPHOM [IOME€ B HEXWIOE MOMEINCHHE HE
COOIIO/IeH ! ciIeAyromue TpeboBaHus:

- KBapTHUpa pacnojiojKeHa Ha NICPBOM 3TaX€ yKa3saHHOI'0 J0Ma;



- KBapTHpa pacloJOKeHa BHILE T[EPBOrO OTaXa YKA3aHHOIO J0OMa, HO IIOMEIICHHS,
PacIoIOEHHbIC HENOCPEACTBEHHO IO/ KBapTHPOH, IEpPeBOJIMMON B HEXHIOE NOMEIECHHE, HE
ABJIAIOTCS KHIBIMH;

€) TaKKe He JIOMyCKaeTCs:

- IEPEeBOJ JKUIIOrO TOMEIIEHHS B HAEMHOM JOME COLHAIBHOIO HMCIOIb30BAHHUS B HEXKHIOE
HOMEIIECHHUE;

- IIEPEBO/I JKHUJIOTO TOMCIICHHS B HEXHUIIOE NOMEIIECHHE B LE/ISAX OCYIIECTBICHHS PEIMTHO3HOMN
JIeATENbHOCTH;

- TEPEBOJ HEXXHIIOTO IOMEIICHHS B JKHJIOE MOMEINEHHE €C/IM TaKoe TOMELIEHHE HEe OTBEeYaeT
TpeboBanusiv, ycraHoBieHHbM [locranosnennem [Ipasutenscrea P® or 28 smBaps 2006 r. Ne 47
«O6 yrBepkaeHun ITon0XKEHMS O IPH3HAHUH TIOMEIIEHHS JKAJIBIM TIOMEICHHEM, YKHUIOTO MOMEIIEHHUSI
HENPHTOJHBIM JUIS MPOXHBAHHS, MHOTOKBAPTHPHOIO J0MA aBAPUHHBIM H MOJICKAIIMM CHOCY HIIH
PEKOHCTPYKIIMH, Ca/I0BOTO JIOMA JKHIIBIM JIOMOM M JKHJIOTO JIOMa CaJIOBBIM JIOMOMY» HJIA OTCYTCTBYET
BO3MOXHOCTb 00€CTIEYMTh COOTBETCTBHE TAKOIO MOMEIIEHHS YCTAHOBIEHHBIM TPeGOBAHUSM.

5) HECOOTBETCTBHA IIPOEKTA IIEPEyCTPONCTBA W (MJIM) TNEPEeIUTAHMPOBKH NOMENICHHS B
MHOTOKBapTHPHOM JIOM€ TpeOOBaHUSIM 3aKOHOATEIHCTBA.

Hemonydyenne wim HeCBOEBPEMEHHOE TNOMyYeHHE IOKYMEHTOB, yKa3aHHBIX B myHKTe 2.6.1
aMUHUCTPATHBHOIO PEITIaMEHTa U 3alpOIIEHHBIX B IOCYJAapCTBEHHBIX OpraHax, OpraHax MEeCTHOrO
CamMOyIpaBjICHUSA M IOJABCJOMCTBEHHBIX TOCY/JAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIPAaBJICHHs OPraHM3allHAX, B PACIOPSHKCHWH KOTOPHIX HAXOMATCH yKa3aHHBIE NOKYMEHTHI, HE
MOXeET SIBJIITHCS. OCHOBAHHEM /LISl OTKA3a B MEPEBO/IE YKHIIOTO IIOMEIIEHHS B HEXUIIOE TIOMEIIEHHE HITH
HEXHJIIOTO ITOMEIIEHHS B KIJIOE TOMEIEHHE,

2.9. [Ilepeyenp ycayr, KOTOpBIE SBISIOTCS HEOOXOJMMBIMH M  OOS3aTebHBIMH  JUIS
OPEOCTAaBICHHS MYHHMIHMIAIBHON YCIyrd, B TOM YHCIE CBEJICHHS O JOKyMEHTE (JOKYyMEHTax),
BBI/IaBAEMOM (BbIIaBAEMbIX) OpraHM3allMsIMH, Y4YacTBYIOIIUMH B INPEAOCTABICHHHM MYHHIMIAIBHON
YCIIYTH.

Yeinyru, KOTOpblE SBISIOTCS HEOOXOMMMBIMH M OOS3aTeNbHBIMH JUISL  [PEIOCTABICHHS
MYHHUIMIAIBHON YCIYIH:

1) yciyra 10 IOArOTOBKE IIPOCKTa INEpeycTpoHCcTBA M (MJM) NEeperUIaHUPOBKH
IEPEBOIMMOr0 MOMEIICHUS (B Cllydae, eClii NEPEyCTPORCTBO U (MIIH) MepeIiaHipoBKa TpeOyIoTes s
obecneyeHust HCIOIb30BaHHS TAKOTO MOMEIIEHHS B KAUYECTBE XKHIIOTO WM HEKHUIIONO HOMEIICHHUS);

2) odopMIIeHHE JOKyMEHTa, yAO0CTOBEPSIONIEro IpaBa (IIOJHOMOYHS) MPEICTABHTENS, B
ClIy4ae, eCiii 3a MPEeI0CTaBIEHHEM YCIIyTH oOpalnaercst mpe/CTaBUTeNb 3aaBHTEIS,

2.10. Tlopsaok, pa3Mep M OCHOBaHHS B3MMaHHs rOCYIApCTBEHHOMN MOIUTMHBI MM HHOM IUJIATHI,
B3HMaEeMOH 3a IIPEIOCTABICHUE MYHHUIIUIIAJIBHON YCIIYTH.

IIpepocraBienne MyHHIMNATHHON YCIYIH OCYIIECTBISIETCS GECIIATHO, roCyJapCTBEHHAS
NOLIUIMHA HE YIUIaYUBAETCH.

2.11. Tlopsiaok, pasMep W OCHOBAHHMS B3MMAHWs IUIATHI 3@ TPEJOCTABICHHE YCIYT, KOTOpBIE
ABJISIOTCH HEOOXOAMMBIMH M 00513aTebHBIMU VIS TIPEIOCTABIEHHS. MyHHIMIAIBHOMN YCIyTH, BKIOYas
MH(POPMAIHIO O METOJIMKE pacyeTa pasMepa Takoi IIaThl.

HOpﬂHOK, pasMep U OCHOBaHHUS B3UMaHMI IJIATHI 34 MIPEeJOCTABICHUE YCJIYT, YKasaHHBIX B ITYHKTE



2.9 HACTOAImIETO AIMAHUACTPAaTHBHOI'O PEriaMenTa, onpeaensieTcs Opra"u3aiusiMu,
NPENOCTABIAOIIMMH JJaHHBIE YCIIYTH.

2.12. MaxkcuMalbHBIH CPOK OXHJAHHS B OYEPENH NPH MOJaye 3ampoca 0 NpeAOCTaBICHHH

TOCY/IapCTBEHHOH HJIM MYHHLMIAQTGHOH YCIYTH M IIPH MOJNYYEHHH pe3y/bTara [IPEOCTABIICHHMS
TOCYIapCTBEHHOH HIIM MyHHIIUTIATBHOM YCIIyTH.

MaxkcumManbHbIH CPpOK OXHOaHHuS B OYepelu IIpH IoJade 3asiBJICHHUSA O NpeaoCTaBIICHHHA

MYHHIMIIATBHOR YCIIYyTH M NIPH MOJYYeHHH pe3yiibTarta JAaHHOH MyHHIMNATLHOMN YCIYI'H HE JOJDKEH
IpeBBIaTh 15 MHHYT.

2.13. Cpok W NOpSIOK PErHCTpPalMy 3ammpoca 3asBUTENs O NPEJIOCTAB/ICHUH TOCYAapCTBEHHOM
HJIA MYHHIIMIIAJIBHON YCIIYTH.

3asiBlieHHE O TPEJOCTABICHHH MYHHIMIATLHON YCIYTH, NPEACTABIEHHOE 3asBHTENEM JHIHO
JHOO €ro MpeICTABUTENEM, PETHCTPUPYETCS YIIOTHOMOYEHHBIM OPIaHOM B TedeHwe | pabouero s ¢
JaTel MOCTYIJICHHUS TAKOTO 3asiBJICHHUSL.

3asiBiieHHE O NPENOCTaBICHHH MyHULMIIATHHONR YCIyTH, IPeJCTABIEHHOE 3asBATENEM TGO ero

npezcrasureneM 4epe3 MOLL, perucTpupyercst yIoIHOMOYEHHBIM OPraHOM B [€Hb HOCTYIUIEHHSI OT
M®II.

3asiBrieHue, NOCTyNHWBIIEE B 3IEKTPOHHOM Gopme Ha EINY, PIITY perucTpupyercs
YHOIHOMOYEHHbIM OpPraHoM B J€Hb €ro IOCTYIUIEHHS B ClIydae OTCYTCTBHS ABTOMATHYECKOMH
perucTpanum 3anpocos Ha EITTY, PIITY.

3asBieHne, NOCTynHBIIEE B Hepabouee Bpems, PETHCTPUPYETCSl YIOJHOMOYCHHBIM OPraHoOM B
NePBbIA pabounii IEHb, CIEAYIOMIHI 38 AHEM €r0 TOTyYCHHS.

2.14. TpeGoBaHuA K NOMEIICHHSM, B KOTOPBHIX HPENOCTABISIOTCS roCyapcTBEHHBIE H
MYHUIHIIATBHEIC YCIYTH, K 3aly OXKHIAHHS, MECTaM [l 3allOHEHHs 3alpOCOB O MpPENOCTABICHHH
FOCy/IapCTBEHHOW HJIH MYHHIMIAIBHOW YCIyrd, WHGOPMAIMOHHBIM CTEHIAM C obpasnamu mx
3allOJIHEHHUSA U NIEPEYHEM JIOKYMEHTOB, HEOOXOMMBIX /ISl TIPEIOCTABICHHS KaXIOH rocylapCTBEeHHOM!
WA MyHHIMNAILHOM YCIyTH, B TOM YMCJIE K 00€CIIEYeHHIO OCTYITHOCTH JIJIi MHBAIHMIOB YKa3aHHBIX
O0BEKTOB B COOTBETCTBHM C 3aKOHONATENBCTBOM PoccHifckoit Denepanuy 0 CONMAIBHOM 3amIUTe
HHBAJHJIOB.

2.14.1. TloMemenus: ynoJIHOMOYEHHOTO OpraHa uis [PEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH
PasMEIIAIOTCS HAa IEPBOM JTaXe 3/aHMs, 00OPYZIOBAHHOTO OT/ENbHBIM BXOJOM, JIHGO B OTAEIHHO
CTOSIIEM 3/aHHM JUIs CBOOOAHOrO focTyna 3asiBuTeNel. Ilepe/BHYKEHHE MO TOMEIICHASM
YHOJIHOMOYCHHOrO OpraHa, B KOTOPBIX MPOBOIHMTCS IPHEM 3afBJICHHS MW JIOKYMEHTOB, HE HOJDKHO
CO3/1aBaTh 3aTPYAHEHHH IS JIML( C OTPAHHYEHHBIMH BO3MOXXHOCTAMH 3/{0POBBSL.

[Ipy pacnonoXeHWH NOMEIIEHHUs YMOIHOMOYEHHOTO opraHa Ha BEPXHEM 3TaXXe CICLIMAIHMCTHI
YIOJHOMOYEHHOIO OpraHa oOsi3aHBI OCYIIECTBISITH IIPHEM 3asBHTENCH Ha IIEPBOM 3TaXKE, €CIH 110
COCTOSIHHIO 3/JOPOBBSI 3asiBUTENIH HE MOKET MOHATHCS 110 JIECTHHIIE.

Ha Tepputopuu, npuieraiomeil k 34aHHIO yIIOIHOMOYEHHOIO OpraHa, OpraHu3yloTCs MecTa JUIs
TIapKOBKH aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCIIC MECTA /ISl IAPKOBKH aBTOTPAHCIIOPTHIX CPECTB
HHBaJMIOB (He MeHee 10 MPONIEHTOB MeCT, HO HE MeHee OJHOrO MecTa), JOCTYN 3asBUTENCH K
[IaPKOBOYHBIM MECTaM SBIISIETCsI OeCIIaTHBIM.

[loMemenne  ynonmHOMOWEHHOrOo  oOprama Uil nIpHeMa  3asBHTENCH obopynayercs
MHQOPMALMOHHEIMH CTEHJAMH, Ha KOTOPHIX pa3MEIaeTcs bopma 3asBrenus ¢ obpasmom ee
3aNOHEHHS H IEPEYeHb J0KYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABIICHHS MYHUITMTIANBHOM YCIyTH.



ITomemenus, B KOTOPBIX OCYMIECTBISIOTCS JEHCTBHS MO TPENOCTABICHAI MYHHIMIIAILHOM
yCiIyrd, 00ecnedrBaroTCsi KOMITBIOTEPAMH, CPEJICTBAMHU CBSI3M, BKJIFOYAsi AOCTYN K HH(OPMAIMOHHO -
TENEKOMMYHHKAIMOHHON ceTH «VIHTEepHET», OPITEXHUKOH, KaHIEISPCKHUMH IIPHHALIEKHOCTIMH,
HHGOPMAIMOHHBIMHA ¥ CIIPABOYHBIMU MaTe€pHaliaMH, HarsiIHON UH(OpMalMei, CTYIbIME B CTOJIAMH,
CpeACTBaMH IT0KapOTYIIEHHS ¥ OMOBEIIEHHs O BO3HUKHOBEHHH YPe3BbIYaiiHON CHTYalHH, JOCTYIIOM K
PETHOHANIBHOM  CHCTEME  MEXKBEJOMCTBEHHOIO  JJIEKTPOHHOTO  B3aUMOJEHCTBHS, a  TaKKe
obecrieunBaeTcs JOCTYIHOCTh JJIi HHBAIMJIOB K YKa3aHHBIM IIOMEMICHHSIM B COOTBETCTBHH C
3aKkoHOAarenscTBoM Poccuiickoit Desepalinu 0 COIUATBHOM 3aIMTE WHBAIH/IOB.

3an oxKMIAHHUS, MECTa JJIS 3aI0JIHEHUS 3alPOCOB U IIPHEMA 3asBUTENCH 000PYAYIOTCS CTYIIBAMH,
¥ (WJIH) KpecelbHBIMH CEKIUSIMH, U (MIIH) CKaMbsIMH.

WudopmanuoHHbIe MaTepUabl, IIpeHa3HAYCHHbIE /11 HHPOPMHPOBAHHKS 3asBHTENEH O MOPsIKe
NPEIOCTAaBICHAS MYHHIMIAIBHON  YCIyIrH, pa3sMenialTcs Ha HHPOPMAIMOHHBIX CTEHJAX,
PachojioKeHHBIX B MeCTax, 00ecneunBalONUX JOCTYN K HUM 3asiBUTENICH.

WupopMarmoHHBIE MaTepHalbl, IpeHa3sHaYeHHbIE /Ul HHDOPMUPOBAHHUS 3asiBUTENICH O MOPSIKE
NOpeNOCTABIEHHST MYHHMIIMIOAIBHONW  yCIOyrd, pasMmenjaorcs Ha HHGOPMAIMOHHBIX  CTEHJAX,
PaclojiOKEeHHBIX B MecTax, oOecnevyMBalOIMX JOCTYNl K HHM 3asBUTeNed, W OOHOBIAIOTCH IpH

M3MEHEHHM 3aKOHOJATeNbCTBA, PETrYJMPYIOLIEero IpeJoCTaB/IeHHe MYHHIMNAIGHOW YCIyrd, H
CIPaBOYHBIX CBEACHHUH.

MudopmMarmoHHbie CTEHbI JODKHBI paclioaraTbCsi B MecTe, JOCTYIIHOM JIsl IPOCMOTpa (B TOM
Yycie IpH OOJIBIIOM KOJIHYECTBE IOCETHTENEH).

2.14.2. JIns obecrnieueHusi JOCTYITHOCTH MOJYYEHHS! MYHUIIMNAIBHON YCIYId MaJoMOOHIBHBIMA
IpyIamMy HAaceJIeHHUs 3JJaHUusl U COOPYKEHHS, B KOTOPBIX OKa3hIBaeTCs yciayra, 000pyayloTcs COrJIacHO
HopMaTuBHBIM TpeboBanusm «CIT 59.13330.2016. Crox npasui. JIocTynmHOCTS 3/1aHUi ¥ COOPYIKEHHIA
IUIsS MAJIOMOOMIIBHBIX I'pyI HacejeHus. AkryanusupoBannas peaakuus CHull 35-01-2001».

B kabunere mo nmpueMy MaJOMOOMIBHBIX TI'DYII HACEJICHWsS HMMEETCSs MEIMIMHCKAas anTedka,
nuTheBas Boaa. Ilpm HeoOXoAMMOCTH COTPYIHHK YNOJHOMOYEHHOIO OpraHa, OCYIIECTBIISHOIIHIA
IIPHEM, MOJKET BBI3BATh KapeTy HEOTI0KHON CKOPOH ITOMOLIIH.

Ilpn oOpamenun rpaxaaHiHa C HapylmIeHHSIMH (YHKIHMH ONOPHO-ABHIAaTEJILHOrO armapara
pabOTHHKH YIIOTHOMOYEHHOT'O OpraHa npepuHAMAIOT CIIEAYIONIHE IeHCTBHS:

- OTKpPBIBAKOT BXOJHYIO OBEPbL U NOMOTalOT IpaXKIaHHHY 6eCl'IpeIIHTCTBeHHO [MOCETHTH 3JIaHHC
YIOOJHOMOYEHHOI'O OpraHa, a TakXxe 3apaHee NpeAynpexaaioT O CYIIECTBYOHNX 6apbepax B 3[IdHHH,

= BBIACHAIOT IEJIb BH3HTA I'paiKJdaHHMHA H COIIPOBOXKIAOT €I'0 B KabuHeT 1o IIpHEMY 3asBJICHHUS,
IOMOraroT rpaxJaaHHHY CECTb Ha CTYyJl HJIM pacnojarailorT Kpecjo-KOJ/BICKY Yy CToJila HalnpOTHB
CenHaiucTa, OCYIECTRBIIAIIETO IIPHEM;

- COTPYOHHK YIIOJITHOMOYEHHOI'O OpraHa, OCYHIGCTBHH}OIHHﬁ IIPpHEM, IPHHHUMACT IrpaKJjaHiHa BHE
04YepeaH, KOHCYJIbTHPYET, OCYHICCTBIIHCT IIPHEM 3asBJICHHA C HGOGXOH,HMBEMH JOKYMEHTaMH,
OKas3pIBacT MOMOIIE B 3all0JIHEHHH GHaHKOB, KOIMHPYET NJOKYMEHTHI,

- II0 OKOHYaHWM IMPeNoCTaBJICHHS MyHHHHHaJTBHOﬁ YCIYI'd COTPYAHHK YIIOJTHOMOYEHHOI'O
oprasa, OCYII.IECTBII}HOIIIHﬁ IPpHEM, NOMOracT rpaxJIaHuHY INTOKHHYTHb K&GHHeT, OTKPLIBA€T JIBEPH,
COMMpPOBOXIAET TpaXJaHWHa N0 BbIXOJa H3 37dHUs W TIOMOracT IOKHHYTH 3JaHHE;, IE€peaact
rpaxXjaHiHa COIPOBOXIAOMIEMY JIMIY HJIM 110 €ro JKEJIaHUIO BBI3BIBAECT aBTOTPAHCIOPT H OKa3hIBAET
coJielcTBHE IIpH €TI0 nmocajke.

an OﬁpaI]IBHHH rpaxzad C HEAOCTAaTKaMH 3pCHHA paﬁomnm«l YIOJIHOMOYEHHOTO OpraHa



NPEANPUHHMAIOT CIIEAYIONINE NCHCTBUA:

- COTPYZIHHK YIOJHOMOYEHHOIO OpraHa, OCyIIECTBIMIONIHIA PHEM, IPHHAMAET rpakJIaHHHa BHE
O4€pEe/H, IIOMOTaeT COPHEHTHPOBATLCH, CECTh HA CTYII, KOHCYIBTUPYET, BCIYX IPOYMTHIBAET
AOKYMEHTBI U Jlajiee€ 10 HEOOXOAMMOCTH MPOM3BOIUT HUX BblIady. [Ipn obmennu ¢ rpaxmanunoM c
HEJJOCTaTKaMK 3DEHHS HE00XOMMMO O0OMAThCsi HEMOCPEJCTBEHHO C HHM caMHM, a He ¢
COIMPOBOXAAIOIIMM €r0 JIMIOM, B Oecele 1mMOJb30BaATBCS OOBIYHOMN Pa3sroBOpPHON JIEKCHKOM, B
HOMEIIEHHH HE CIIElYeT OTXOMMTh OT Hero 6e3 mpeynpexieHus:;

- COTPYAHUK YIOJIHOMOYEHHOIO OpraHa OKa3hbiBAET MOMOIb B 3aIOJIHEHUH GJAHKOB, KOTHMpYeT
HEOOXOmMMBle JOKYMEHTHL. Jiisl MOAMMCAHNS 3asBJICHUS TOJBOIAT JHCT K aBTOPYYKE IpakKJaHHuHa,
TIOMOTaeT COPUCHTHPOBATLCA U noanucarh OnaHk. [Ipu HEOOXOAMMOCTH BHIIAIOTCS HAMATKH JUIS
CnabOBHAAIMX ¢ KPYIHBIM MIPHPTOM;

- 10 OKOHYAHWH MPENOCTABJICHUS MYyHHUMIAILHOH YCIYTH COTPYAHHK YIIOIHOMOYEHHOIO
OpraHa, OCYWIECTBIIOMI PHEM, NOMOraeT IpaIaHWHy BCTATH CO CTYJ]a, BEIATH M3 KabGHHeTa,
OTKPLIBACT IABCPH, CONPOBOXKIACT IPAXIAHHHA K BBIXOY U3 31aHHs, H IPOBOXKAET HA yIHILY, 3apanee
IPCAYNPENMB  TOCCTHTEIS O CYMECTBYIOUIMX 0apbepax B 3JaHMM, NEPEeNacT IpaJaHHHA
CONPOBOXKAIOIIEMY JIMILY WITH IO HKeJIAHUIO IPakK/IaHNHA BBI3EIBAET ABTOTPAHCIIOPT.

IIpu obpamennn rpaxmanuna ¢ nedexramu ClyXa pabOTHHKH YIOJHOMOYEHHOrO OpraHa
NPEANPHHAMAIOT CIEAYIONINe NeHCTBHUS:

- COTPYIHHK YIIOJHOMOYEHHOTO OpraHa, OCYMIECTBISIOMMI IPHEM IpakJaH C HapyLIEHHEM
CiryXa, 00paiaercs: HeNOCPEACTBEHHO K HEeMy, CIPAauIMBaeT O LEI¥ BHU3HTA U JAeT KOHCY/IbTaIHIO
Pa3MEPCHHBIM, CHOKOHHBIM TEMIIOM DEYH, NPH 5TOM CMOTPHT B JIAO INOCETHTENsS, TOBOPAT SICHO,
CIIOBA JIONOJIHACT MNOHATHBIME JKECTAMH, BO3MOXHO OOlIeHME B NHCHEMEHHOH (opme ymGo depes
NEPEBOUHKA XKECTOBOTO A3bIKa (CYpAONEPEBOIYNKA);

- COTPYAHHK YHOIHOMOYEHHOTO OpraHa, OCYWIECTBJISIONAN NPHEM, OKA3HIBAET IOMONIb W
COZICHCTBHE B 3a0JIHCHMH OJIAHKOB 3asiBICHUI, KOIHPYET HEOOXO0IUMBIE JIOKYMEHTEL.

2.14.3. TpeGoBanus kK KOMMOPTHOCTH M JOCTYITHOCTH NPEOCTABICHUS TOCYJapCTBEHHOM YCIIyTH
B M®I] ycranasmmsaiorcs nocranosiennem Ilpasurenscrsa PoccHiickoil @enepanun or 22.12.2012
Ne 1376 «O6 yrepxnenun IIpaBui OpraHM3auué AeSTETHHOCTH MHOTO()YHKIIHOHAIBHBIX LIEHTPOB
NIPEOCTABJICHUSA rOCYIAPCTBEHHBIX ¥ MyHHIIMIIATBHBIX YCIyT.

2.15. TlokasaTe/m JIOCTYITHOCTH M KA4€CTBA MyHHLMIATLHOM YCIIYTH.

KomuyectBo B3auMosieHCTBHN 3asBUTENS C COTPYAHMKOM YIOTHOMOYEHHOIO opraHa mpH
NPENOCTABICHHH MyHHIIMIIAJILHOM YCIIyTH - 2,

IIpono/mkuTeIbHOCTS B3aUMOJEHCTBH 3asBHTENS C COTPYJIHHKOM YIIOJIHOMOYEHHOTO MpH
IPEAOCTABICHAM MyHHUIIHTIATBHON yCIIyrH - He Gosee 15 MUHYT.

Bo3MoxHOCTS moMTyYenns HEGOpPMAIMHT O XOJIe IIPe0CTABIEHHS MYHHIUIAILHON YCIYIH, B TOM
{HCIIE C MCTIONB30BaHHEM HH(POPMAILIMOHHO - TENIEKOMMYHHKAIHOHHBIX TEXHOJIOTHiA.

2.15.1. ViHBIMH mnoKa3aTelsiMH KadecTBa M AOCTYNTHOCTH NPEAOCTABICHHS MYHHIHIATLHOM
YCIIYTH SBIISIOTCS:

PAacCIIONIOKEHHOCTh IIOMEeNIeHUH YIIOJIHOMOYEHHOI 0 Opra-da, NpeaHa3sHa9€HHBIX A

NIPEIOCTABIICHHUS MYHHIMIAIBHON YyCIyIW, B 30HE JOCTYNMHOCTH K OCHOBHBIM TPAHCIOPTHEIM
MarucTpaism;



CTeneHb HHGOPMMPOBAHHOCTH 3aSBHTENS O MOPS/IKE TNPEIOCTAB/ICHHS. MyHHLIMIIATBHOR YCIyrH
(moctynHOCTE MHpOPMAMK O MYHHIIHIATLHOM yelyre, BO3MOXHOCTE BbibOpa crocoba momydeHus
HHDOpMALHH);

BO3MOKHOCTD BHIOOpa 3asBHTesNEM (pOpM 0OpalenHs 3a oMy deHHeM MYHHULHNATEHON yCIIyrH;

AOCTYIHOCTB OOpAIIEHHs 3a IPeJOCTABIEHHEM MYHHUMIATBHOMN YCIIYyI'H, B TOM YHCJIE ISl JIAIL C
OrpaHHYCHHBIMA BO3MOXXHOCTAMH 3/7I0POBBS;

CBOCBPEMEHHOCTh NPEAOCTABICHUS MYHHIMIIATILHOMN YCIYTH B COOTBETCTBHH CO CTaHAApPTOM €e
NpeIoCTaBICHHUS; '

COOMIOZICHHE CPOKOB IPEJOCTABJICHHS MYHHIMIATLHOMN YCIYyTH M CPOKOB BBINIOJIHEHHS
aIMHHHUCTPATHBHBIX IPOLIEAYP IPH [PE0CTABICHHY MyHHIMIATBHON yCIyTH;

BO3MOHOCT MOJY4€HHs HHPOPMALHUH O XOJIe IIPeIOCTABICHHS MyHUILMNATHHOMN yCayTH;

OTCYTCTBHE OOOCHOBAHHBIX JKalo0O CO CTOPOHBI 3aSBHTENS IO pe3ynbTaTaM mpeaoCTaBICHUS
MYHUIMTIAILHOM yCIIyTH;

OTKPBITBIH JOCTYIl VIS 3asBHTENEH K uHpopmManuu o mnopsake u CpoOKax IIpe/ioCTaBICHHS
MYHMIUTIATBHOR YCIIYTH, NOpsAAKe 00XKaToBaHus JIeHCTRUH (GesnelicTBrs) ynonmHoMoYeHHOrO oprasa,
PYKOBOJIHTEIS yIIOTHOMOYEHHOT'0 Oprana 160 CHenranmcTa yioaHoMOYeHHOTO oprasa;

HaJIAYMe HEOOXOAUMOTO H JI0CTATOYHOTO KOJIHUECTRA CIICIIHATMCTOB YIIOJHOMOYEHHOIO OpraHa,
4 TaKKe NOMEIICHUH YIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISAECTCS NpPHEM 3asABICHHN H
JOKYMEHTOB OT 3asBUTEIICH.

2.15.2. VnomHoMO4YeHHBIM OpraHom obecrne4uBaercs Co3gaHue HHBAJIMJIAM M  HHBIM
MaJIOMOOHJIBHBIM TPYNIIaM HACEICHHS CIIELYIOIMX YCJIOBHH TOCTYITHOCTH MYHHIUITATBHON YCIIYTH B
COOTBETCTBHH C TpeOOBAaHHAMH, YCTAHOBJIECHHBIMU 3aKOHONATEILHBIMU M WHBIMH HOpPMaTHBHBIMHA
IIPaBOBBIMH aKTaMH:

OKa3aHHE WHBAIW/AM IOMOIIH, HEOOXOAMMOH JUIS MOJyYeHHs B AOCTYNIHOH Juisi HEHX (opme
HHQOPMaIHH O MPaBHIAX MPEJOCTABICHHS MYHHLHIAIBHON YCIYTH, B TOM 4HCIE 00 oopmiteHrn
HEOOXOMMMBIX JUISl HOJYYEHHS MYHHUIMIATLHORMN YCIyrH NOKYMEHTOB, O COBEPIICHHM MMM JAPYTHX
HEOOXOIMMBIX JUTS HOJTyYeH s MyHHIUNIATBHOMN YCIyTH IeHCTBHIA;

TIPEAOCTAB/ICHHE MYHHUMNAIBHON YCIyIM MHBAIHIAM 10 CIIyXy, [pH HeoOXoauMocTH, ¢
MCIONTb30BAHHEM PYCCKOIO JKE€CTOBOIO SI3bIKA, BKIIOYAs OOECHeYeHHe J0MyCcKa B IOMEMICHHE
CYpAONEPEeBOAYHKA, THDIOCYPAOTIEPEBOTIHKA;

OKA3aHWEC IIOMOINM MHBAIMIaM B MPEONONCHHH 0aphepoB, MeEIIAIONIHX NOTYYEHHIO
MYHHIIMTIANTBHOM YCITyTH HapaBHE C APYTHMH JIHIAMH.

2.153. Ilpm mnpenocraBneHun MYHHIUNATBHON  YCIYTM B3aUMOJEHCTBHE 3asBHUTENS CO
CHEIHATHCTOM YIIOJIHOMOYEHHOI0 OpraHa OCYIIECTBIIAETCS IIPH JTHYHOM obpalneHnn 3asgBATENs:

JULst IOy 4eHHST HH(OPMAIIHH I10 BOIIPOCAM TIPEIOCTAB/ICHHMS MYHHIHIATBHOM YCITyTH;
JUIA TIO/IaYH 3asIBJICHHS U IOKYMEHTOB;
JULsL IOy 4€HHUs HH(DOPMALKK O XOJIe IPEOCTABICHHS MYHHIMNATHHOMN yCIIyTH;

AL IOy ICHHS PE3yIIbTaTa Pe/IOCTABIEHHS MyHHIMIIATEHOM YCIIyTH.



lIpono/nKATeIbHOCTS B3aUMOICHCTBHS 3aSBUTENS CO CIIEMMATHCTOM YTIOJIHOMOYEHHOIO Oprasa
HE MOXET IPEBRIIATh 15 MUHYT.

2.15.4. TlpenocraBlieHHe MYyHHIMNATLHON yCIyIH B M®L] Bo3MOXHO mnpH HanTHYHK
3aKJIOYCHHOr0 COTTIAIIEHHS O B3AUMOJICHCTBHM MEXK/Y YIOITHOMOYEHHBIM OpranoM 1 M®L],

YnonHoMoueHHBIH opraH obecneunBaeT HMH(POPMHPOBAHHE 3asBHUTENEH O BO3MOXKHOCTH
NOJTy4eHHs] MyHHIMIIAIBHOH ycinyru Ha 6aze M®I]. B ciyuae nonaun 3assienus o IIPEJOCTaBIICHHH

MYHHIMOATBHOH yeayrn B M®Ll memocpencTBeHHOE IpeOCTABIEHHE MYHMIMNATLHOMN YCIIYTH
OCYIIECTBJISETCH YIIOJHOMOYEHHBIM OPTraHOM.

2.16. Hubie TtpeOoBaHHs, B TOM YHCIE YYHTHIBAIOIIME OCOOEHHOCTH NpEeIOCTABIICHUS
MYHHIMIATBHOH YCIyTH 1O 9KCTEPPUTOPHATLHOMY IPHHIMIY M OCOGEHHOCTH MpefOCTABJICHUS
MYHHIHMIIATIBHOM YCIIYTH B 3IEKTPOHHOM hopMme.

2.16.1. 3asBuTeNb NIPENOCTABISAET JOKYMEHTHI B OpTaH, OCYIIECTBIIAIOUINH NEPEBO IOMELICHHS,
IO MECTy HaXO0X/ICHUsS TEPeBOJMMOrO MOMEIICHUSI HENOCPEJCTBEHHO N0 yepes MO®I] B
COOTBETCTBHH C 3aKTIOYCHHBIM MMM B ycTaHOBIeHHOM IIpaBurenscrBom Poccuiickoit Menepamuu
NOPsIZIKE COIVIAIEHHEM O B3aUMO/IEHCTBUH,

2.16.2. 3asButens BupaBe OOPaTHTHCS 3a MPENOCTABICHHEM MYHHIAIIATHHOMN YCIIYTH H NOJATh
AOKYMEHTBI, yKa3aHHbIC B IIHKTE 2.6.] HACTOAIIEro aJMUHHCTPATHBHOTO PErIAMEHTA B SJIEKTPOHHOH
¢opme uepes EIII'Y, PIII'Y ¢ wucmonb3oBaHHeM 3ieKTPOHHBIX JIOKYMEHTOB, TOANMUCAHHEIX
JIEKTPOHHOM TOJIHCHIO B COOTBETCTBHH ¢ TpeboBauusamu PeepansHoro 3akona ot 06.04.2011 No 63-
®3 «OO6 3neKTPOHHOM OITHCHY.

YnonHoOMOYeHHBIH opraH obecriedyrBacT MH(GOPMHPOBAHHE 3asBHTENed O BO3MOKHOCTH
NOJIy4YeHHUsI MyHHLHIAIBHOHR yeinyru gepes EINT'Y, PIITY.

Obpamenue 3a ycmyro# wepes EIII'Y, PIII'Y ocymectBisercs OyTeM 3alOJIHEHUS
MHTCPAKTHBHOU (opmel 3asBieHus (hopmupopanus 3anpoca O MPeIOCTaB/IIEHHH MYHHIMINAIBHON
YCIIyTH, COICPXKaHHE KOTOPOro COOTBETCTBYeT TpeGoBaHHAM (DOPMBI 3asBIEHHMS, YCTAHOBJICHHOMN
HaCTOSIIUM a/IMUHHCTPAaTHBHBIM PETJIaMEHTOM) (JlaJiee - 3arpoc).

OGpamenne 3asBUTENs B YHONHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOGOM OBGECIICYMBAET
BO3MOKHOCTb HAlPABIICHUS U MOJTyYEHUs! OJHO3HAYHON U KOH(HACHIMATBHON HHOPMALIHH, 4 TAKKE
IPOMEXYTOYHBIX COOOIICHHI W OTBETHOM MH(OPMALKMK B JIEKTPOHHOM BHIE C HCHOJIB30BAHHEM
JIIEKTPOHHOM MO/IIMCH B IIOPS/IKE, IPEyCMOTPEHHOM 3aKOHOaTeNbeTBOM Poccmiickoi Meeparyn.

2.16.3. Ilpu mpenocTaBIeHHH MyHHUIMNATHHOH YCIYIH B 9NIEKTPOHHOH (popMe mocpencTsoM
EII'Y, PIII'Y 3asButemo obecnedynBaeTcs:

- IOJIy4eHHe HH(OPMALKK O TIOPSIKE M CPOKAX IIPEI0CTABIICHHS MYHHULATIATLHOH yciayry;
- 3alKCh Ha IPHEM B YTIOJTHOMOYCHHBI OpraH Jyis 0/jaqu 3asiBICHAS U JOKYMEHTOB;

- JopMHpOBaHHKE 3ampoca;

- IPHEM M PETHCTPALHS YIIOIHOMOYEHHBIM OPTraHOM 3aIIpOca U JI0KYMEHTOB;

- OJTyY€HHE PE3yIbTaTa MPEOCTABJICHHS MyHUIIMIIAIBHON YCITyTH;

- IOJIYYEHHE CBE/ICHUHM 0 XO/I€ BHIMOJIHEHUS 3arrpoca.

HpH HallpaBJICHHHK 3a1poca MCIIOJIb3YETCs npocTas 2JICKTPOHHAs ITOIIHCH, IIpA YCIIOBHH, 4YTO



JIHYHOCTD 3asBHTEIA YCTAHOBJICHA IIPH aKTUBALIUKA }"-IBTHOﬁ 3alluCH.

3. Cocras, noc1e10BATEILHOCTH H CPOKH BhINOJHEHHS
AIMHHHCTPATHBHBIX NPOLeAYP (AelicTBHIA), TpeboBaHUA K NOPAAKY
HX BBINOJTHEHHS, B TOM YHCJI€ 0COOEHHOCTH BbINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEYP (AelicTBRIL) B 2JIeKTPOHHOH dopme

3.1. VicuepnsiBaronmuit iepedeHb aJqMUHHCTPATHBHBIX npouexyp
1) npuem 1 perucTpanus 3asBIIeHHUs ¥ JOKYMEHTOB Ha IIPEJOCTABICHHE MYHHUIHIAIBHOHR yCIyTH;

2) dopmupoBaHHEe W HANpABIIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB B Oprasel (OpraHd3anum),
YHacTBYIOIIKE B NPE/IOCTABICHAN MYHHIMIATLHOH yCIyrd (IpU HEOOXOMMOCTH);

3) yBenomiieHHE 3asBUTEIS O NPEACTABICHUN I0KYMEHTOB H (KJH) HH(pOpManHH, HEOOXO0UMOH
JUIsl IPOBE/ICHHUS NIEPEYCTPOHCTBA U (HIIH) IIEPENIAHMPOBKH IIOMEILEHNS B MHOTOKBAPTHPHOM JIOME;

4) NpUHSATHE PENICHHS O TIEPEeBOJE MM 00 OTKa3e B NEPEBOJE JKHJIOTO MOMEINCHHS B HEXHIIOE
HJIH HEXHJIOTO IOMEIIEHHS B KHJIOE OMEIICHHE;

5) BbIaua (HanmpaBleHHE) NOKYMEHTOB [0 PE3yNbTAaTaM I[PENOCTABJICHHS MYHULHTTATEHOM
YCIIYTH.

briok-cxema mpenocTapieHusi MyHHIMIATLHOR YCIyTH IIPEACTABICHA B [Ipunoxennan Ne 1 k
HACTOSIIEMY a[MHHHCTPAaTHBHOMY DEIJIAMEHTY.

3.1.1. IlpueM ® perucTpauus 3asBIEHHS U IOKYMEHTOB Ha NIPEAOCTABICHHE MYHUIMIAIBHOMK
ycayra.

3.1.1.1.  OcHoBanueM Hauana BBHIIOJIHEHHS aAMUHHCTPATHBHOMN OpOLEeypsl  SBISAETCS
TOCTYIUICHHE OT 3asBUTE/ 3asBICHHS M JOKYMEHTOB, HEOOXOJHMBIX Mjisi IPEeJOCTaBJICHHS
TOCYZIapCTBEHHOH YCITYTH, B yNonHOMO4eHHEIH opraH, EINI, PTII'Y im6o uepes M®LI,

3.1.1.2. Ilpm nuuHOM OOpalleHHH 3as{BUTENS B  YIIOMHOMOYEHHBIH Oprad CHIelHAIHCT
YIOJIHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIN 3a IIPHEM H BBIIAdy JOKYMEHTOB:

YCTaHABIMBACT JIMYHOCTh 3asBMTE/II HA OCHOBAHHM JIOKYMEHTA, YAOCTOBEPSIOMEr0 €ro
JIAIHOCTD, NPEJCTABATEIS 3asBUTEIS - HA OCHOBAHHH JJOKYMEHTOB, YA0CTOBEPSIONIUX €r0 JTHYHOCTD H
NIOJTHOMOYHS (B Cllydae 0OpalleHus IPEACTABUTE]IS);

ITPOBEPAET CPOK JIeHCTBHS AOKYMCEHTa, YAOCTOBEPSIOIIEro €ro JIHIYHOCTE H COOTBETCTBHE JAaHHBIX
AOKYME€HTA, YAOCTOBEPSAIOUIEI0 JIMYHOCTE, AaHHBIM, YKa3aHHbBIM B 3asiBI€HHH O COIJIaCOBAHHM

NEPEyCTPOHCTBA M (HIIH) IEPEIIAHMPOBKH TIOMEIIEHHs B MHOTOKBAPTHPHOM JIOME H IPHUIIOKEHHBIX K
HEMY JIOKYMEHTaXx.

B xopme mpueMa [OKYMEHTOB OT 3asiBUTENS MIIH YIOJTHOMOYEHHOTO MM JIMIA CIEI{HAUCT,
OTBETCTBEHHbIN 32 IIPUEM H BbIIa4y IOKYMEHTOB, yI0CTOBEPAETCS, YTO:

1) TexcT B 3asABICHHH O IIEPEBO/IE TIOMEIIECHHUS [10/U1aETCS [IPOYTEHHMIO;

2) B 3adBJICHHH O IIEPEBOJIC IIOMENICHHS yKA3aHbl (AMUIIAS, MMS, OTUYECTBO (mocnenuee - npu
HaI4YAH) HU3MIECKOro Jiuna JIM00 HAUMEHOBAHHE FOPHIHYECKOTO JIHIIA;

3) 3agBiieHHE O TIEPEBOJE NOMEINCHHS MOIHMCAHO 3aABHTE/IEM HIIH YIIOJIHOMOYEHHBIH



IpPEACTABHTE;

4) NpuIIaraoTCs JOKYMEHTBI, HEOOXOTUMBIE JUTSl IIPEAOCTABICHHS MYHHLMIATBHOMR YCIyrH.

Ilpu ycranosnenu# ¢(akToB oOTCYTCTBHS HEOOXOMMMBIX JIOKYMEHTOB, OOS3aHHOCTH IO
TIpEZIOCTAB/ICHHIO  KOTOPBIX BO3JIOXCHA HA 3asBHTENS, IIPH HECOOTBETCTBHH [Ipe/ICTaBIeHHBIX
AOKYMEHTOB TPEOOBAHMSM HACTOSILErO aMHHHCTPATHBHOIO PEryIaMeHTa - yBEAOMJISIET 3asBHTENS O
BBIABJICHHBIX HENOCTATKAX B MPEJICTABICHHBIX JOKYMEHTaX M Mpeiaraer IOPHHATE MEpPHl II0 HX
YCTPaHECHHIO.

B ClIy4ae ecC/Id 3asBHTE/Ib HacTauBaeT Ha NOPHHATHH JOKYMEHTOB - TNIpHHHUMACT IIpeJ/ICTaBJICEHHbIE
3a4BUTEIIEM JOKYMEHTBL.

B ClIydae €CJIK 3asBUTEJIb CaMOCTOATEIBEHO PEIIHII IPUHATE MEPEI O YCTPaHECHHUIO HEJIOCTATKOB,
NocI€ HMX YCTpaHEHUA IMOBTOPHO oﬁpmuaeTcn 3a MPENOCTABIICHHEM MYHHIHTIAILHOMK YCIYIH B
NOpsIKE, MPETyCMOTPEHHOM HACTOSIIHM a/IMHHUCTPATHBHBIM PEriiaMeHTOM.

[Io oKkoH4WaHWM TmIpHeMa 3asiBICHHS M NpUIIAraeMbIX K HEMY JIOKyMEHTOB, CIEIHalTACT,
OTBETCTBCHHBIH 33 IPHEM JOKYMEHTOB, BBHIJAET 3aSBHTEIIIO PacliuCKy B MOIyYE€HHWH OT HEro
AOKYMEHTOB, C yKa3aHWEM WX TEPeYHs W JaThl WX MOJYYEHHUS YIIOTHOMOYEHHBIM OpraHoM, a TakKe ¢
YKa3aHueM NEPEYHs JOKYMEHTOB, KOTOPhIE Oy/IyT NOJIyUYEHBI 110 MEKBEIOMCTBEHHEIM 3anpocam.

MaxcHManbHEI CPOK BBIIONHEHUS aIMHHHCTPATHBHOM MPONEAYPHI [0 IPHEMY H PETrHCTPALMH
SQABJICHUSA O NIEPEBOJIC NOMEILICHHUS U NIPUIIOKEHHBIX K HEMY JIOKYMEHTOB cocTasiser | pabounii feHs
C MOMEHTA MOCTYIUICHHS 3asBJICHHS.

Kpurepuii npunsTHS pemenus: noCTyIUIeHHWe 3asBieHHS O NepeBo/ic MOMEIIEHUS |
NIPHJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pesy/ibTatoM aAMHHMCTPATHBHON NpPOLETYPHI SBISETCS NPHEM H PEruCTpanus 3asBIECHHS O
IIE€PEBO/IE NIOMEILECHNUS U IIPUIIOKEHHbIX K HEMY JIOKYMEHTOB.

Wudopmanus o npremMe 3asBIeHHs 0 IEPEBO/IE TOMEIICHHUS | TIPHIIOXKEHHBIX K HEMY JJOKYMEHTOB
(uxcupyercs B cHCTEMe 3IEKTPOHHOTO JIOKyMeHTOO00poTa ¥ (MiM) KypHaue perucrpanuu
YUIOJHOMOYCHHOIO OpraHa, Iocjie 4ero NOCTYNHBIIHE JOKYMEHTHI IepeiaoTes JOJDKHOCTHOMY JIMILY
AU paCCMOTPEHUS ¥ Ha3HAYEHHS OTBETCTBEHHOTO HCITOJIHUTEISL.

3.1.1.3. TlpueM u perucrpanus 3asiBIeHHs H AOKYMCHTOB Ha NPEJOCTABICHHE MYHUIIHIATHLHOM
yCIyrH B pOpMe 31IeKTPOHHBIX H0KyMeHTOB uepes EITY, PITTY.

Ilpn Hampasnenuu 3asBieHUs O IEPEBOLE MOMEIICHHS B 3JIEKTPOHHOU (opMe (pH HamHuuM
TEXHHYECKONW BO3MOXHOCTH) 3asiBUTENIO HEOOXOAMMO 3aroHHTH Ha EIIT'Y, PIII'Y snextponHyio
GopMy s3ampoca Ha mpenOCTaBNEHHE MYHHIMIATBHON YCIIYTH, NPHKPENHTh K 3asBICHUIO B
JNEKTPOHHOM BHIEC IOKYMEHTBI, HEOOXOUMBbIE /11l IPEIOCTABIICHUS MYHHLAIATHHON YCIYTH.

Ha EINT'Y, PIII'Y pa3smemaercs o6paser 3anoMHenus 3NIEKTPOHHO! (OpMEI 3asiBleHns (3ampoca).

DopmaTHO-TOrHYecKas NpoBepKa C(OPMHPOBAHHOTO 3asBICHHS (3ampoca) ocymecTrisercs
ABTOMATHYECKH IOCIIE 3AI0JIHEHHS 3asMBUTENEM KKIIOTO U3 T0JIeH 3IeKTPOHHOI ¢opmsr 3anpoca. ITpu
BRIABJICHAN HEKOPPEKTHO 3aII0JHEHHOTO II0JIst 3/IEKTPOHHOM (hOPMBI 3ampoca 3asBATEN yBeoOMIISeTCS
O XapakTepe BBIIBJICHHOH OLIMOKM ¥ IOpSKE €€ yCTpaHEeHHs MOCPE/ICTBOM HH(pOPMALHOHHOT'O
COOOLICHHUSI HEMOCPE/ICTBEHHO B 3I€KTPOHHOM ¢opme 3ampoca.

Creunamacr, oTBeTCTBEHHBIH 3a IpHEM 1 BbUIAYy JIOKYMEHTOB, IPH ITOCTYILICHHH 3asB/ICHUS W
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE:



NPOBEPSET 3JIEKTPOHHBIC 00pasbl JOKYMEHTOB HA OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB H
HCKaXCHHON HHbOpMAaInH;

PETHCTPHPYET HNOKYMEHTEI B CHCTEME 3JIEKTPOHHOI'O I[OK}’MGHTOOSOPOT& YIOJITHOMOYEHHOI'0
oprasa, B XXypHalle perucTpaluu, B ClIy4ae OTCYTCTBHS CHCTEMBI AEKTPOHHOI'O JIOKYMSHTOOSOPOT&;

hopMEpyeT W HampaBIeT 3a’[BATENIO JNEKTPOHHOE YBEAOMIICHHE gepes EII'Y, PITY o
TONy9eHAY W PErHCTPAlldM OT 3afBUTENS 3asBICHWA (3aNpoca) M KONMH NOKYMEHTOB, B CIIydae

OTCYTCTBHSA TEXHHYECKOH BO3MONHOCTH aBTOMATHYECKOTO YBEJIOMICHHS 3asBHTeNs uyepes EIY,
PIIT'Y;

HanpasJsIeT HOCT}’HHBIH}Iﬁ NaKeT TOKYMEHTOB AOJDKHOCTHOMY JIMIY YIIOJIHOMOYEHHOI'O OpraHa
AT paCCMOTPEHHUA M HA3HAYEHHUSI OTBETCTBEHHOI'0 HCIIOJTHUTEISL.

MakcumanbHbIi CpOK BBIIOIHEHUs aIMHHHCTPATHBHOMN IPOLENYPHI MO NPHEMY H PETUCTPAIAH
SaIBJICHAS O IEPCBOAC MOMCIICHUS U NPUIIOKCHHBIX K HEMY JIOKYMEHTOB B (JOpPME HIIEKTPOHHBIX
AIOKYMEHTOB cocTaBisieT | pabounii 1eHb ¢ MOMEHTA [0y YeH s JOKYMEHTOB.

Kputepuii nNpHHATHS pelleHHS: TOCTYIUICHHE 3asBICHHS O IEPEBOJIE TMOMENIECHHS H
IPHIIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pesynbratom ajMMEMCTPAaTHBHON NpomeNypsl SBIseTCs IPHEM, DPErHCTpalds 3agBJICHHS O
NIEPEBO/IC IIOMCIICHHS U IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Tlpu HampaBieHHH 3asBHTENEM 3asBJICHUS H JIOKYMEHTOB B YIOJHOMOYEHHBIH Opras
TIOCPE/ICTBOM [OYTOBOM CBS3M CHENHAIHCT YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 33 NPHEM H
BBIIa9y JOKYMEHTOB:

TIPOBEPACT INPABHILHOCTh AAPECHOCTH Koppecnonienuuu. OmuGouro (He mo ampecy)
NpHCIAHHBIE TMChMA BO3BPAMIAIOTCS B OPraHU3aIMIO IIOYTOBOM CBS3H HEBCKPHITHIMY;,

BCKPBIBA€T KOHBEPTHI, IPOBEPSAECT HAJIMYWE B HUX 3aSBIICHHUS H JOKYMEHTOB, o0s13aHHOCTE 110
IpEAOCTaBICHHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTENIS,

[IPOBEPACT, UTO 3asBICHAE HANMCAHO pasbOpuMBO, paMUIHM, HMEHA, OTYeCTBA (IIpH HAJTAYUH),
HaUMCHOBaHHME, a[IpeC MECTA KHUTENILCTBA, /IPeC MECTOHAX0XK/ICHHUS!, HATMCAHBI IOJTHOCTBIO;

MIPOBOJIMT MEPBHYHYIO NPOBEPKY IPEACTABICHHBIX KOMHM JOKYMEHTOB, HX COOTBETCTBHE
ACHCTBYIOIEMY 3aKOHOJATENLCTBY, @ TAKXKE I[POBEPSET, 9YTO YKA3aHHBIE KOIHMH 3aBepeHsl B
YCTaHOBJICHHOM 3aKOHOJATETbCTBOM OPSIIKE;

IPOBEPSIET, UTO KOMMH JOKYMEHTOB HE HMEIOT MOBPEX/ICHHI, HAIMYME KOTOPBIX HE MO3BONIET
ONTHO3HAYHO MCTOJIKOBATh MX COACPXKAHHE, OTCYTCTBYIOT IOAYHCTKH, IIPHITACKH, 3a4EepPKHYTHIE CJIOBA,
UCIIpaBJICHHS.

MakcumanbHbIi CpOK BBITIOIHEHHS aMHHHCTPATHBHOMN NPOLEAYPEI 110 IPHEMY H PETHCTpAlUn
3aABJICHUS O NIEPEBO/IC MTOMCILCHMS M IIPUJIOKEHHBIX K HEMY /IOKYMEHTOB, IIOCTYIMBIIAX TIOCPECTBOM
TIOYTOBO#H CBA3M, COCTaBAeT 1 paboumii AeHb ¢ MOMEHTA MOy YeHHS JIOKYMEHTOB.

Kputepuii NpHHSTHS pelIeHHS: NOCTYIUICHHE 3asBICHHS O NEPEBOJIE IMOMELIEHHS |
NPHIIOXKEHHBIX K HEMY JOKYMEHTOB,

PesynbraToM ajMHHHCTPAaTHBHOM IpPOLEAYPHI SIBISETCS IPHEM H perucTpanus 3asBlICHHS O
N€PEBO/IC ITIOMEIIECHHUS U IIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.



Mudopmanms o npueme 3asB/ieHns 0 NEPEBOie MOMEIICHIS i TPUII0KEHHEIX K HEMY JIOKYMEHTOB
(rKcHpyeTcs B CHCTEME 3JIEKTPOHHOIO JI0KYMEHTOOGOpOTa YIIOTHOMOYEHHOTO opraHa, B )XypHaje
PErUCTpalliy, B CITy4ae OTCYTCTBHS CHCTEMBI IEKTPOHHOTO 0KyMEHTO060pOTA.

B nieHb perucTpanyu 3asBieHus O NEepPeBOje MOMEIIEHHS | IPHIOKEHHBIX K HEMY JOKYMEHTOB,
CHCIHATACT, OTBETCTBEHHBIH 3a IPHEM JIOKYMEHTOB, I€PEaeT IOCTYIHBIIHE HNOKYMEHTBI

AOJDKHOCTHOMY JIMIY YIOJHOMOYEHHOI'O opraHa [ pacCMOTpPEHHS W Ha3HAYEHHS OTBETCTBEHHOIO
HCIIOJTHHATEIA.

3.1.2. ®opmupoBanye U HAIPABICHHE MEKBEAOMCTBEHHBIX 3alPOCOB B OPraHbl (opranmsaiun),
Y4acTBYIOIIHE B IIPE/IOCTABICHHH MyHHLMIIAILHON YCIyTH (IIPH HEOGXOMUMOCTH).

OcHoBanveM [UIs Hayana aJMMHUCTPATHBHOM HPONEAYPhl  SBISETCS HENpPEACTaBICHHE
SaIBATEICM JOKYMEHTOB, NPEAYCMOTPEHHBIX moinmyHkramu 2, 3, 4 mymkra 2.6.1 mactosmero
aJIMAHHCTPATHBHOTO PErjiaMeHTa.

,HOJDKHOCTHOC JIMIO  YIOJIHOMOYEHHOI'0 oOpraHa P IIOJYYCHHWH 3adBJICHHUSA O nepesojc

TIOMEIIECHHS ¥ IPHJIOKEHHBIX K HEMY JIOKYMEHTOB, MIOPYYaeT CHEHUAIACTY COOTBETCTBYIOLIETO OT/eNA
NPOHM3BECTH UX IPOBEPKY.

B ciyuae, ecnu cnenmanucrom COOTBETCTBYIOIIEr0 OTAENa OyAeT BHIABIEHO, YTO B MEPEYHE
NpEICTABICHHBIX  3asiBUTENIEM  JIOKYMEHTOB  OTCYTCTBYIOT  JIOKyMEHTHI, NpeayCMOTPEHHEBIE
noanyskTamMu 2, 3, 4 mynkrta 2.6.]1 HAacCTOAIIEr0 aJMHHHCTPAaTHBHOTO periaMeHTa, NpPHHHMAETCS
PCIICHHE O HAIPABJICHHH COOTBETCTBYIOMIMX MEKBEJAOMCTBEHHBIX 3aIIPOCOB.

MesKBe10MCTBEHHBIE 3aIPOCHI HANIPABIISIOTCS B CPOK, HE IPEBBIAIONH 3 pabounx qHe# co qua
PETHCTPAIAH 3a5B/ICHHUS O NEPEBOJIC IIOMELIEHNUS H MPHIIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asBHTEJIS.

Hanpasienne MeXBEIOMCTBEHHBIX 3aIpoOCOB OCYHIECTBIACTCS B 3JICKTPOHHOM (opme ¢
UCIIOJIB30BAHMEM  CAMHOH CHCTEMBI MEXBEJIOMCTBEHHOTO OJJIEKTPOHHOTO B3aUMOJCHCTBHS W
TNOAKITIOYEHHOM K HEH PErHOHAILHOM CHCTEMBI MEXBEIOMCTBEHHOIO 9JIEKTPOHHOIr0 B3aUMONEHCTBHS.

ChennanmucT COOTBETCTBYIOMIETO OT/JENA, OTBETCTBEHHbIH 3a HOATOTOBKY JOKYMEHTOB, 06s3aH

IPHHATh HEOOXOAMMBIE MEphl UL I[IOJyYEHHS OTBETA HA MEKBEJOMCTBEHHBIE 3a1pocel B
YCTaHOBJICHHBIE CPOKH.

B cinyuae He DOCTYIUIEHHSI OTBETa HA MEXBEIOMCTBEHHBIH 3apoC B CPOK YCTaHOBJICHHEIHM

OyHKTOM 2.6.3 aIMMHHCTPATHBHOTO PErJiaMeHTa IPHHAMAIOTCS MEPhl B COOTBETCTBHH MOJIYHKTOM 3
IIyHKTa 3.1 HACTOAINEro aJMHHACTPATHBHOIO PETIAMEHTA.

Kpurepuii  npumsTHsS = pemenus:  HempecTaBlieHHe JOKYMEHTOB,  IpPeXyCMOTPEHHBIX
HOMITYHKTaMH 2, 3, 4 nynkTa 2.6.1 HacTOSIIEro aMAHACTPATHBHOIO perinameHTa.

PesynbratoMm  agMuHHCTpaTHBHOM Npouenypel  SBISETCS  MOJy4eHHE B paMKax
MEXBE/IOMCTBEHHOIO  3JIEKTPOHHOTO B3aUMOIEHCTBHUS JIOKYMEHTOB (MX KOMHH HIIH CBEJICHHIA,
COZIepKAIMXCS B HUX), HEOOXOMMMBIX JIIsl IIPEIOCTABICHUS MYHHIIHIIATBHONK YCIIYTH 3a84BHTENNO, 60
NoJTy4eHHe HWH(OPMAINH, CBHIETEILCTBYIOMEH 06 OTCYTCTBHM B PpacHOpPSIKCHHH OpraHoB
(opramu3anmii), y9acTBYIOIMX B NPEIOCTABICHUH MYHHIUTIAILHON YCIYTH, JOKYMEHTOB (MX KOITHi
I CBEJICHHH, CONCPKALIMXCS B HUX), HEOOXOMMBIX JIIsl IPE0CTABIICHHS MYHHIUIIAIEHOR YCIIyTH.

Oukcanus pe3yabTaTa BHIIONHEHUS aMHHACTPATHBHOMN IPOLEIYPBI HE IPOU3BOIUTCH.

3.1.3 Ilpunartre pemenus o nepeBoje WK 06 0TKase B NIEPEBO/IE HKUIIOTO IIOMEIIEHHUS B HEKHIIOE
H HEXHUJIOrO IIOMEIICHUS B )KHJIOE ITOMEIICHHE.



OcHoBanuWeM Ui  Hayaja  AJMHHMCTPATHBHOM  NpOLETYphl  SBISETCS  MOJydEeHHE
YIOJIHOMOYEHHBIM OPTaHOM JIOKYMEHTOB, YKa3aHHBIX B yHKTE 2.6.]1 HACTOSIIEro aMUHHCTPATHBHOTO
pernaMeHTa, B TOM HHCJE 110 KaHajiaM MEeXBEIOMCTBEHHOr0 HH(pOPMANMOHHOIO B3aHMOMACHCTBHS,
ma6o uHGOpMALHHK, CBHAETEILCTBYIOMEH 00 OTCYTCTBHM B PAacloOpsUKEHHH OpraHoB (OpraHd3ammii),
YY4aCTBYIOIIMX B INPENOCTABICHHH MYHHIMIAIBHON YCIYrH, J[JOKYMEHTOB (MX KONMHM HIH
COAEPXKAIUXCS B HAX CBEJICHMIT), HeOOXOIMMBIX JUIsl IPEIOCTABICHHS MyHHULMIIAIBHON YCIIyTH.

OTBeTCTBEHHBIM 3a BHITIOJIHEHHE aJIMHHUCTPATHBHON MPOLEAYPHI SBJISETCS NODKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.

Cnenmupamicr  OTAENa/yNONHOMOYEHHAs KOMHMCCHS NPOBOJMT  QHAIM3  I[IPE/CTABJIEHHBIX
JNOKyMEHTOB HA HAJIMYME OCHOBAaHMH /Ul NPHHATHSA PEHICHHS, W MOArOTABIMBAET NPOEKT PEIIEHHS O
nepeBojie WM 00 OTKase B NEPEBOC XKHUJIOrO IOMENICHHS B HEXWIOE W HEXWIOrOo IOMEINEHHS B
XKHJIOe TIoMelIeHne 1o popme, yTBEpKIeHHOM noctanoBieHueM [IpasutenscTea PO or 10.08.2005 Ne
502 «O6 yrBepxaeHHH (OPMBI YBEJOMIIEHHSI O IepeBojie (OTKa3e B MEPEBOJE) XUIOro (HEKUIIOro)
MIOMEIIEHHS B HOXXWUIIOe (JKHJIOE) IOMEICHHEY .

IIpu mocTyniieHHH B YIOMTHOMOUYEHHBIH OpraH OTBETa OpraHa rocyfapcTBEHHOM BIIAacTH, Oprasa
MECTHOIO caMOyNpaB/ieHHs JHOO MOBEJOMCTBEHHOH OpraHy rocyJapCTBEHHOW BJIACTH WIH OpPraHy
MECTHOTO CaMOYTIPAaBJICHUS OpPraHW3alld¥ Ha MEXKBEJIOMCTBEHHBIH 3alpocC, CBHAETEIBCTBYIOMIETO 06
OTCYTCTBHH JOKyMeHTa W (Mii) MHGOpMALUK, HEOOXOIMMBIX JUIS MEPEBOJA KHUIIOTO MOMEIICHUS B
HEXHUJIOE TOMEINEHHE WM HEXHJIOTO MOMELICHUS B JKHIIOE IOMEIIEHHE B COOTBETCTBHH C IMYHKTOM
2.6.1 HacTOsIEro AaJMHHHUCTPATHBHOIO PErJIaMEHTa, M €CJIH COOTBETCTBYIOLIMH IOKYMEHT He
IPE/CTABIICH 3asABUTEIEM O COOCTBEHHOH HHHIMATHBE, YIOJIHOMOYCHHBINH OpraH Mmocje MoJyYeHus
YKa3aHHOIO OTBETA YBEJOMIISCT 3asABHTENS O MOJIYYEHHH TAKOr0 OTBETA, W NpPEIaraeT 3asBHTEIO
NPEJICTABUTh JOKYMEHT M (uiu) uH(popManuio, HeoOXOIUMBIE IS MPOBE/ICHHUS MEPeBOJA XKHJIOTO
MNOMEIIEHHUSA B HEXHIIOE ITOMEIIECHHE HJIH HEeXHIIOro IMOMEIIEHHS B KHUJIO€ ITOMEHIEHHUE B COOTBETCTBHHU

¢ MyHKTOM 2.6.1 HacTOSIIEro aJMMHACTPATHBHOIO PEriaMeHTa, B TeYeHHUEe NATHAALATH pabounx JHeH
CO OHHA HaﬂpﬂBﬂCHH}l y'BCJIOMJIeHHH.

HPH HENPEACTAaBJICHHH 3adABHUTCIIEM NOKYMCHTOB, HEOOXOIMMBIX IS MMpeaocTaBICHHS
My}II‘IL[HIIaJIBHOﬁ yCiayra, B YKasaHHOM Ciiy4dae€, CHEHOHaJIUCT COOTBETCTBYIOILOEIO OTHAEla
IMOJArOTaBJIMBACT IPOCKT PCIICHUA 00 otkase B NEPEBOJC KUJIOI0 IMOMEIICHHA B HEXHIIOE IOMELIECHHE
HIIH HEXHUIIOT'O NMOMEIIEHHSA B KHJIOC ITOMEIIEHHE.

Pemenne 00 oTKase JKHIOrO MOMEIICHHS B HEXKHIIOE MOMEIICHUE HIIH HEXHIIOTO NOMCIUCHHS B
JKHIIOC€ NOMELIECHHE TOJDKHO COAEPaTb OCHOBAHHA OTKA34a C 00s3aTe IbHOM CCHUIKOM HA HapylmcHHs.

Pemenne o nmepeBoje uim 00 OTKasze B MEPEBOJIE JKAIOTO TMOMEIIEHHS B HEXHIIOE MOMEINCHHE
WIH HEXWIOr0 IOMEHIEHHS B IKWIOE IOMEIIEHHE MOAMKCHIBACTCS JO/DKHOCTHBIM JIMIOM
YIOJHOMOYEHHOTO OpraHa B JBYX OK3€MIUIIpaX M MNepelaeTcs CIELHAINCTy, OTBETCTBEHHOMY 3a
NIpHEM-BBIZIaYy JOKYMEHTOB.

B ciydae mnpencraBneHust 3asBIeHHSs O nepeBoie momemeHus depe3 MOI] mokymeHT,
NOATBEPKAAIOIMH NPUHATHE penienus, HanpasisieTcs B MO, ecnu uno# criocob ero nonydeHus He
yKa3aH 3asBHTEIIEM.

MaxkcuMalibHBIH CpPOK BBbIIIOJIHEHH a.ILMHHHC'['paTHBHOﬁ npoueaypsl IMNPHHATHSA PEIIEHHUA O
nepesoae win 00 oTkase B NEPEBOJIC XHUIIOTO IMOMEIICHHS B HEXHJIIOC H HEXHJIOTO INOMEMIEHHUS B
JKHIIOC TIOMCIICHHE HE MOXET I[IPEBHINATE CpOKa IIATH JHEed co [JHsA NpeacTaBjICHUA B
YIIOJIHOMO‘ICHHHfI opral JIOKYMEHTOB, 00513aHHOCTE IO NpeACTaBIEHHID KOTOPBIX B COOTBETCTBHH C
IIYHKTOM 2.6.1 Hacrosmero AIMHHHCTPATHBHOI'O pErilaMEHTa BO3JIOXKCHA Ha 3asiBUTEIIA.

Kputepuii npuHsATHS pelIeHUs: HAIMYME (OTCYTCTBHE) OCHOBAHHUH /ISl 0TKa3a B NIPEAOCTABICHHH



MYHUIUTIATBHOH  yCIYTH, MNPEIYCMOTPEHHBIX MYHKTOM 2.7 HACTOSINETO aIMUHHCTPATHBHOIO
perJiaMeHTa.

Pe3ynbTatoM aIMHHHCTPATHBHOM IPOIEAYPHI SBISETCS NOCTYIUIEHHE K CHELHAIMCTY,
OTBETCTBEHHOMY 3a MPHEM-BbiJady JOKYMEHTOB, EIleHHs O NepeBoje HiIH 00 OTKase B MEpPeBOje
JKHJIOTO NIOMEIIECHHS B HEXHUIIOE U HEXHUIIOTO IOMEIIEHHUS B JKHIIOE TOMEIIEHHUE.

Pe3ysbrar BEINONHEHHS aIMHHHCTPATUBHON NPOLENYPhI (PHKCHPYETCS B CHCTEME 3NEKTPOHHOIO
AOKYMEHTO000pOTa YIIOIHOMOYEHHOTO OpraHa, JKypHaje PerucTpalyH.

3.1.4. Beinaua (HampaBlieHHE) JNOKYMEHTOB IIO Pe3yJbTaTaM HpeOCTaBICHHs MYHUOHNATBHOM
YCIYTH.

3.1.4.1. Boyraya (HanpapjieHHE) IOKYMEHTOB 110 Pe3yNbTaTaM IPEeJOCTaBICHHS MYHHIHNATBHON
YCIYI'H B YIOJTHOMOYEHHOM OpraHe.

OcHoBaHHEM AT Hadaia MpoLEeAyphl BEIIA4YM JIOKYMEHTOB SIBIISIETCH HAJIMYHE C(l)OpMHpOBaHHBIX
JOKYMEHTOB, ABJIAIOIIUXCS PE3YJIbTATOM IIPEeI0CTABICHUAS MYHHHHHaJTBHOﬁ YCIIYTH.

Jlnst momydenus pe3ynbTaTOB NPENOCTABICHAS MYHHIMNATHHOR YCIyrH B GyMaXHOM BHAE H
(wyH) 1S CBEPKM SNEKTPOHHBIX 00pa30B JOKYMEHTOB ¢ OpPHIHHAIAMH (npu HampaBieHHH 3ampoca Ha
npenocrasienue ycuyra depes EIIIY, PIIIY (npu Hanuumm TeXHMYECKOH BO3MOXKHOCTH) 3asABHTENH
OPEAbABISAET CICAYIONHE TOKYMEHTHI:

1) HOKyMEHT, yIOCTOBEPSIOIIHIA THIHOCTD 3aABUTEIIS,

2) IOKYMEHT, TIO/TBEPIKAQIOIIMHN MOJTHOMOYHS IIPE/ICTABUTENS HA TOJTyYEHHE JOKYMEHTOB (ecm
OT HMEHH 3asBUTEIIA ACHCTBYET IPEICTABHTEND);

3) pacnucka B [0y 4€HHH JIOKYMEHTOB (NIPH €¢ HAJIMYHH Y 3aABHTEIS).

CHCHH&IH/ICT, OTBETCTBEHHBIN 3a IpHEM HW BblIa4y IOOKYMEHTOB, IIpH BbIIade pesyibpTara
NPEAOCTAaBIICHHUSA YCIYTH Ha 6YM&)KHOM HOCHTEJIE!:

1) ycranasimBaeT TMYHOCTH 3assBUTENSE IMGO €0 Mpe/ICTaBUTElIS;

2) mpoBepsieT MPABOMOYMS NPEICTABUTENs 3aABHTENS JEHCTBOBATH OT WMEHH 3asSBHTEINS pH
NOJTY9E€HUH TOKYMEHTOB;

3) BBIZ@ET AOKYMEHTEI;

4) peructpupyer (GaKT BbIIAYH DOKYMEHTOB B CHCTEME SJIEKTPOHHOI0 JI0KYMEHT0060poTa
YIOJIHOMOYEHHOI'0 OpraHa M B XKypHalle periCTpaliy;

5) oTkasbIBaeT B BHIAYE Pe3yIIbTATA IIPEIOCTABICHHUS MyHHLMIATEHOR YCIIYTH B ClIydasix:

- 32 BblJAYeH JIOKYyMEHTOB OOpaTWIOCh JIMIO, HE SBJISIONIEECS 3asBHTENIEM (ero
IIPEJICTABUTENIEM );

- OOpatHBINEecs U0 0TKA3AI0Ch NPEABABHTE JOKYMEHT, YI0CTOBEPSIOLIHN €ro IMIHOCTS.
B ciryqae noxaun 3asiBuTeNeM JOKYMEHTOB B 9JIEKTPOHHOM BHJIE MOCPEICTBOM EIT'Y, PIIT'Y u

yKasaHWH B 3alpOCe O NONYYEHWH pe3y/bTara MPEJOCTABICHHS YCIYyIM B 3JCKTPOHHOM BHIE,
CNENHAIKCT, OTBETCTBEHHBIH 32 IPHEM H BBLIa4y JOKYMEHTOB:



1) ycraHaBIMBaeT JTMYHOCTD 3asBHTENS JTAO0 €ro npecTaBUuTeNIs;

2) mpoBepseT NPaBOMOYMS INIPEJCTABUTENS 3asABUTENS JCHCTBOBATH OT MMEHH 3asBHTENS NpH
MOTYyYEHHH JOKYMEHTOB;

3) cBepsieT NEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpHIMHAJaMH (NP HalpaBJIeHWH 3ampoca U
JNOKYMEHTOB Ha npejocrasienue ycuyru uepes EINNY, PIITY;

4) yBeZoMIIsSi€T 3asIBUTEIISL O TOM, YTO Pe3yJIbTaT IPEAOCTaBICHHs MYHHIIMNIAIBHON ycuyrn Oyzaer
HanpagJieH B nuHbii kabunet Ha EINIY, PIII'Y B dopme anekTpoHHOTO I0KyMEHTA.

[lpr yCTaHOBIICHUH pACXOXACHHMH 3ICKTPOHHBIX 00pa30B JOKYMEHTOB, HalpaBICHHBIX B
9NIEKTPOHHOM (opMe, C OpUTHHAIAMM, pE3yJIbTaT MPEJOCTABICHHS YCIYTM 3afBHTENIO HE
nanpasisiercs gepes EINIY, PIII'Y, o uem cocrasisieTcs axT.

B cnyuae, eciii NpUHATO PEIICHUE O NMEPEBOJIE M 00 OTKa3e B MEPEBOJIE XKUIIOTO NOMEIICHHUS B
HEXHUJIOE H HEXHIOrO TOMEMICHHsS B JKHIOE IOMEIIECHHE, [aHHOE pEIICHHE CKaHupyeTcsd H
Hanpasisiercs 3assutemo vepes EIIIY, PIII'Y mmbo wnanpasnsercs B (opMe 31E€KTPOHHOTO
JOKYMEHTa, MOJIHUCAHHOTO JIEKTPOHHOH IOAKCHIO B JIMYHBIH kKaOunet 3asButens Ha EINT'Y, PIITY.
JlaHHOE pelIeHue BhIIAaeTCs WM HANPaBISIeTCs 3asBUTEIIO HE TI03/IHEE YeM Yepe3 TpH pabounx JHS co
JIHS IPHHSATHS TAKOTO PEIIeHUs ¥ MOXKeT ObITh 005KaI0OBaHO 3asBUTENEM B CyIcOHOM MOPAKE.

MakcuManbHBIM CpPOK BBIIOJHEHHS [AaHHOW aJMHHHCTPATHBHOM IIPOLIEAYpBl COCTaBiseT 3
pabouux JHS CO JHS HPHHATHS PEIICHHS O NEPEBO/IE HiIH 00 0TKa3e B NEPEBOIE XKUIIOrO NOMEIICHHS B
HEXWJI0€ ¥ HEXHUIJIOTO MOMEIIEHUS B )KHIIOE ITOMEIEHHE,

KpHTepHﬁ NPHHATHA DPELICHUSA: IMPUHATHC PEHICHHA O IMEPEBOJAC HIIH 00 oTkasze B nepeBoac
JKHJIOrO MOMEINEHHA B HEMHIIOE H HECKHMIIOIO IMOMELICHHS B JKHIIO€ ITIOMEILICHHE.

Pe3ynbTaToM aJMHHHCTPATHBHOM IPOIE/yphl SBISIETCS BblJaua WJIM HalpaBlieHHE MO ajpecy,
yKa3aHHOMY B 3asBjieHud, Jmbo wuepes MODIL], EIII'Y, PIIY 3asButemo JXOKyMeHTa,
HOATBEPHKAIOIIEr0 IPUHATHE TAKOTO PELICHHUS.

Pe3ynbTaT BBITOJHEHUS aJIMHHHCTPATUBHON TIPONEXYPhl PHKCUPYETCS B CHCTEME 2JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa YIIOJTHOMOYEHHOI'O OpraHa M B JKypHasle perucTpalm.

4. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM
A/IMHHHCTPATHBHOI'0 PerjiaMeHTa

4.1. Tlopsamox OCYIIECTBJACHHS TEKYIIEro KOHTPOJsS 3a COOMIOACHHEM MW HMCHOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIAMH TOJIOXKEHHH HACTOSINEro aJMUHUCTPaTHBHOTO periaMeHTa
M HHBIX HOPMATHUBHBIX [PABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpeOOBaHMUS K MPEHOCTABICHHIO
MYHHUIHIIAIBHOH YCIIYTH, a TAKXKE IPUHATHEM MU PELICHHH.

Texymmii KOHTPOJIL 3a COOJNIONCHHEM ©  HMCIOJHCHHEM JIOJDKHOCTHBIMH  JIMIIAMH
YIOJHOMOYEHHOTO OpraHa ydeTa MOJOXKEHHH JaHHOrO aJMMHHCTPATHBHOIO pErjiaMeHTa M HHBIX
HOPMAaTHBHAIX [TPABOBHIX AKTOB, YCTAHABJIMBAIOIMX TPeOOBaHMS K MPEIOCTABICHHIO MYHHIIHIAIBHOM
YCIIYTH, a TaKXKe IPHHATHEM UMM pelIeHuil (Janee - TeKyIui KOHTPOJIb JAeITENbHOCTH) OCYIIECTBIISET
JOJDKHOCTHOE JIMIIO YTIOJITHOMOYEHHOTO OpraHa.

Texymmii KOHTPOJIb OCYIIECTBIISIETCH IyTEM IPOBEJICHHUS IPOBEPOK COOMIOACHUS U HCTIOTHEHHS
JOJDKHOCTHBIMHM JIMIIAMHU M COTPYIHMKAMHU TOJIOKEHUH HACTOSINEro aJMHHMCTPATHBHOIO perjaMeHTa
M MHBIX HOPMAaTHMBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOoBaHMS K IPENOCTaBICHHIO
MYHHIUNAIBHON YCIIYTH.



4.2. TTopsamoK ¥ NEPUOMIHOCTh OCYIIECTBIICHHUS IUIAHOBBIX ¥ BHEIUIAHOBBIX ITPOBEPOK MOTHOTHI
M KauyecTBa NPEe/IOCTABICHHS MYHHLHMNAIBHOH YCIYTH, B TOM YHC/IE NOPSIOK H (OPMBI KOHTPOJIS 3a
MOJIHOTOM M Ka4eCTBOM IPEOCTABICHUS! MyHHIIUIIATBHOH yCIIyTH.

KoHTpOIIBb 3a MOJHOTOM M KaYeCTBOM IPeI0CTaBIeHHs MyHUIMIIATBHOM YCIIyTH BKIIOYAeT B ce0s
NPOBEJICHHE TIPOBEPOK, BBISBIICHHE U YCTPaHEHHEe HApYLICHUH 1paB 3asBUTENEH, IPHHATHE PEIICHHNH |
HDOArOTOBKY OTBETOB Ha MX oOpameHus, cojepxkamue xanobel Ha naedctBusa (OespeiicTaue)
COTPY/IHHKOB.

IIpoBepky MOJHOTHI M Ka4eCTBa MPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH OCYIIECTBISIOTCS Ha
OCHOBaHHMH PACTIOPSHKEHUH yIIOTHOMOYEHHOI'O OpraHa.

ITpoBepku MOryT OBITH TJIAHOBBIMH W BHEIUIAHOBBIMH. [IOpAOK ¥ NMEPHOAMYHOCTH ILIAHOBBIX
NPOBEPOK  YCTAHABJIMBAIOTCS  PYKOBOAMTENEM  YNOJIHOMOYEHHOro oprasHa. [Ipu mposepke
paccMaTpMBAIOTCS BCE BOMPOCHL, CBA3aHHBIE C MPEJOCTABICHHEM MYHHIHIAIBHOH yCIyrd
(KOMILIEKCHBIE IIPOBEPKH ), WIIH OTAENbHBIE BOIPOCH] (TEMATHYECKHUE TIPOBEPKH).

BHenaHoBbIE TPOBEPKH IPOBOAATCS Ul NPOBEPKH (aKkTa yCTpaHEHHMs paHEe BBIABICHHBIX
HapylIeHWd, a Takke B Clydae IONydYeHHs jkanod Ha aelctBus (Oe3eHcTBHE) COTPYIHHMKOB.
ITpoBepky TaxKe MPOBOAATCS IO KOHKPETHOMY 0OpaIleHHIO 3asiBUTEIS.

HCpHO}IH‘{HOCTB OCYIIECTBJICHHS IJIAHOBBIX ITPOBEPOK - HE PEIKE OJHOT'O pa3a B KBapTall.

4.3, OTBETCTBEHHOCTh JAODKHOCTHBIX JIMII, YIIOJIHOMOYEHHOIO OpraHa 3a pelleHHs H JeHCTBHS
(6e3meiicTBUE), NpHHHUMAaeMble (OCYIIECTBIISIEMbIE) MMH B XOJE IIPEJOCTABICHHS MYHHIMNATLHON
yCITyTH.

[lo pesynpraraM IIPOBEPOK B CIy4ae BBIABJICHHS HApYNIEHWH TMOJOXKEHHH HACTOSIIEro
aJIMHHHCTPATHBHOIO perjiaMeHTa M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIHX
TpeboBaHHsA K MPEJOCTABICHUI0 MYHHIMIAIBHOH YCIIyrd, BUHOBHBIE COTPYAHHKH H JO/DKHOCTHBIE
JIAIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOAATeNLCTBOM Poccuiickon ®enepanun.

CO’I]JY,IIHHKH, OTBETCTBEHHBIC 3a IIPHEM 3asBJICHUM H AOKYMEHTOB, HECYT IICPCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOIIONEeHHE CPOKOB H MOPpsAAKa IIpHEMa H pErucTpaiu J0KYMEHTOB.

CoTpyAHHKH, OTBETCTBEHHbIE 3a TOJIOTOBKY JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIIIOJIEHHE CPOKOB ¥ MOPsIKa 0HOpMIIEHHUS TIOKYMEHTOB.

CoTpyZHHKH, OTBETCTBEHHbIC 3a BblIauy (HanpaBleHHE) NOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIIOICHHE MOPS/IKa BbIIauM (HarpaBJIeHUs) JOKYMEHTOB.

JoIDKHOCTHOE — JIMIO, MOJIMCAaBIIEe  JIOKYMEHT, C(OpMHUpOBaHHBIA MO  pe3yjbTaTaM
NpeaoCTaBIeHAs MyHHIIMNAIBHOH yCIyTrH, HECET NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MPaBOMEPHOCTh

OPUHATOTO pENIEHHs M Bblady (HampaBlI€HHE) TAaKOro JIOKYMEHTa JIMIy, MpeJCTaBHBIIEMY
(HanpaBHBIIEMY) 3asIBIICHHE.

IlepconajibHasi OTBETCTBEHHOCTh COTPYAHHKOB H JIOJDKHOCTHBIX JIMI[ 3aKpeIUIseTcs B HX
JOJDKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBMM C TpeOOBaHHSMH 3aKOHOJATENBCTBA PoccHitcKoi
Denepanuu.

4.4. Tlonoxenus, xapakrtepusyromue TpeboBaHMs K mnopsaky ¥ ¢opMam KOHTpois 3a
MPEIOCTaBIEHHEM MYHHUIMNIATLHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKIaH, UX OObeIHHEHHN u
OpraHd3anui.

KOHT]JOJIB 3a UCIIOJIHEHHEM HaHHOI'0 aIMHMHHCTPATHBHOI'O pErilaMEHTa CO CTOPOHBI I'PaIaH, UX



OOBeIMHEHUH M OpraHM3alMil SBJISETCS CaMOCTOATEILHOM (opmoii koHTpONS M ocymecTBiseTCS
IIyTEM HalpaBjicHAs OOpallleHHH B YIIOJIHOMOYEHHBIH OpraH, a TakKe IyTeM oGKaIOBaHHS NeHCTBHI
(Ge3meifcTBAS) W pEINEHHH, OCYIIECTBISEMbIX (NPHHSATBIX) B XOJE MCIONHEHHS HACTOSINErO
aIIMHHHCTPATHBHOTI'O perjaMeHTa.

I'paxnane, ux 0ObeMHEHNS W OPraHM3alUMK BIpaBe HAPABIISTH 3AMEUAHHS 1 NPEUIOKEHHUS 110
YAy4IICHAIO Ka9€CTBA ¥ JOCTYITHOCTH NIPEAOCTAB/ICHAS MyHUIUNIATBHOR YCIyTH.

5. locynebubiii (BHecy 1e0HbINH) NOPHIOK 00Ka10BAHNA PemIenuil
H JeHcTBHI (De3gelicTBHA) OPraHoB, NPeI0CTABIAIOMAX
MYHHIHNATbHbIE YCIYTH, 2 TAKKE
MX J0/KHOCTHBIX JIHIL

5.1. Vindopmaus i 3aMHTEPECOBAHHBIX JIHI[ 00 HX npaBe Ha JocynebHOe (BHecymeGHOE)
obxanoBanue neiicTBuit (OesnelictBus) W (WiH) pelneHwuii, OPUAHATHIX (OCYINECTBIIEHHBIX) B XOJE
NPEIOCTaBIICHHS MyHHIINIAJIBHOM yCiIyry (aanee - xanoba).

3asBUTENM MMEIOT TPABO IOAATh Kanoly Ha pemeHHe W jelicTBHE (6esneiictBue) oprana,
IPEZIOCTABIISIOMWIEr0  MYHMIMNANBHYIO — YCIyry, — JO/DKHOCTHOTO I,  NPEeOCTABISIONIErO
MYHHLATATBHYIO YCIyTY, MYHHUIANAIBHOTO CIIy)KAIEro, PyKOBOMMTENS OpraHa, npeoCTaBIsiomero
MYHHIHTIATEHYIO YCIIyTY.

JKanoba nmomaercs B nucbMeHHOH (opMe Ha GyMaXKHOM HOCHTENE, B 9JIEKTPOHHOU (opme B
OpraH, NPEeOCTaBISIONHHA MyHUIIHTIATLHYIO YCIIYTY.

Xanoba Ha peureHus U JelcTBHUS (Ge3neiicTBHE) OpraHa, [PeOCTaBIAIONIETO MYHHIHIATHHYIO
yCiyry, AOJDKHOCTHOTO JIMIA OpraHa, MpPeA0CTaBISIONEr0 MyHHIMNAIBHYIO YCITYTy, MYHHIAIAIBHOTO
CITyXallero, pyKOBOAMTENS OpraHa, IPeIOCTABIIAIONIEr0 MYHHIHUIAILHYIO YCIyry, MOXET OBITH
HanpasjieHa mo moure, depes M®IL, ¢ ucnons3opanuem HH(OPMALKOHHO-TEIEKOMMYHHKALHOHHOMN
cetn «MHTEpHET», OQUUMATLHOrO caiiTa OpraHa, NpPeIOCTABISIONMIErO MYHUIHMIIATBHYIO YCIIYTY,
EIII'Y, PIII'Y, a Takxe MOXeT OBITh IPHHSTA IPH IMYHOM TIPHEME 3asSBUTES.

3asiBATENL MOXKET 0OPATHTBCS C K060, B TOM YHCIIE B CIIEAYIOLHX CIIydasx:
1) HapyIeHre CpOKa PErHCTPAIIHH 3alpoca O MPEOCTABIEHHH MYHHLUIATEHOMN YCIIyTH;
2) HapyeHue CpoKa IpeJOCTABICHHS MyHHIMNIATLHOM YCIyTH;

3) TpeGoBanue y 3asBHTENS NOKYMEHTOB MM MH(OPMAIHMH JHOO0 OCYIIECTBICHUS neicTBuit,
TIPEACTaB/ICHAE WA OCYIIECTBICHHE KOTOPBIX HE IPElyCMOTPEHO HOPMATHBHEIMHA IIPABOBBIMH aKTAMH
Poccuiickoit ®eneparii, HOPMATHBHBIMA TIPABOBBIMH AKTAMH cybnsektoB Poccuiickoit ®enepanun,
MYHHIUIAIBHBIME IPABOBBIMH aKTaMH ISl IPEAOCTABICHHS MyHHULIMNIAILHOM YCIIyTH;

4) orka3 B mpHeMe JOKYMEHTOB, IPENOCTABJIEHHE KOTOPBIX OPeAyCMOTPEHO HOPMATHBHBIMH
NpaBOBRIMH aKkTaMH Poccuiickoit @Denepaié, HOPMATUBHBIMH TIDABOBBIMH AKTAMHM cyOBeKToB
Poccuiickoit ~ ®enepanmu, MyHMUMNATHHBIMH — TIPaBOBEIMH  AKTAMM IS IPENOCTABICHHS
MYHHIHIAIBHOHN YCIIyTH, Y 3asBHTEIIS,

5) OTKa3 B NpPENOCTABICHHM MYHMLMUNAIbHON YCIYIH, €CIM OCHOBAHHMS OTKA3a He
IPEIyCMOTPEHBI (elepaTbHBIMU  3aKOHAMH M TPUHSATHIME B COOTBETCTBHM C HHMH WHBIMH
HOPMaTHBHBIMHU NPaBOBbIMH aKTamu Poccmiickoli Desepanuy, 3aKOHAMH M MHBIMH HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH CyObekToB Poccuiickoit Denepatyu, MyHUIHNATBHEIME IPABOBEIMH aKTaMH;

6) sarpeCoBaHME C 3asBHTENs [PH MPEIOCTABICHHH MYHHLHNATHHON YCIYTH IUIaThI, HE



IpeyCMOTPEHHOH HOPMATHBHBIMH IIPaBOBHIMH aKkTamH Poccuickoin ®Denepanuy, HOPMATHBHBIMH
paBoBEIME akTamu cyonsexToB Poccuiickoit @ezepaliny, MyHHIMNATLHEIMA [PABOBBIMH aKTAMH;

7) OTKa3 Oprasa, IpeAOCTaBIISIONIEI0 MYHHIIMIAIBHYIO YCIYTy, AO/DKHOCTHOIO JMIA Opraa,
NPENOCTABISIONIEr0 MYHHIMIAIBHYIO  YCIyTY, MHOro(G)yHKIIMOHAJTBHOTO IEHTpa, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO [EHTpa, OpraHu3aiiif, NPEeJIyCMOTPEHHBIX HacThio 1.1 crarem 16
depepansroro 3akora Ne 210, uim ux pabOTHHKOB B MCIpPABICHUM JONYIICHHBIX MMH ONEYAaTOK H
omm6OK B BBIIAHHBIX B Pe3yJIbTaTe IPEJOCTABICHHS TOCYIAPCTBEHHOH WM MyHHIMIIATBHOH yCIyrH
JOKyMEHTaX JTU00 HapyIIeHHE YCTAHOBJEHHOIO CPOKa TAKHX HCIPABIICHHMH;

8) HapylleHHe CpOKa HJIM TOpS/KA BbIIAYM JOKYMEHTOB IO pE3yjbTaraM IpeJoCTaB/ICHAN
MYHHIMIIAIBHOMN YCITyTH,

9) [OPHOCTAHOBJEHHE IPEAOCTABNCHHUS ~ MYHMIMNAIBHOH  YCIYrH, €CIH  OCHOBAHHSA
IIPHOCTAHOBJICHUS HE TPEAYCMOTPEHbI (e/lepaibHBIMU 3aKOHAMH W NPHUHATHIMA B COOTBETCTBHH C
HEMH HHBIMH HODMATHBHBIMU NpaBOBBIMH aktamu Poccuiickoit (eznepanyy, 3aKOHaAMHM ¥ HHBIMHA
HOPMATHBHBIMH IIPaBOBBIMH akTamH CyOwekToB Poccuiickodt @enepaiud, MyHHIMNATBHBIMA
IIPAaBOBBIMHU AKTaMH;

10) TpeGoBanue y 3asBHTENs HPH NPEJOCTABICHAN MYHHIMIANBHOH YCIyTH NOKYMEHTOB HIIH
uH(OpPMAIHH, OTCYTCTBHE U (MITH) HEJIOCTOBEPHOCTH KOTOPHIX HE YKa3hIBAIHCH NPH NEPBOHAYAILHOM
OTKase B MpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIS MPEAOCTABICHHS MYHHIMIANBHOW YCIyTH, 32
MCKIIOYEHHEM CITydJaeB, MpeAyCMOTPEHHbIX MyHKTOM 4 gactd 1 cratbu 7 ®epnepanbHoro 3akoHa N
210-@3.

WKanoba 10DKHA COIepKaTh:

1) HauMEHOBaHME OpraHa, NMPEAOCTAB/IMIOMEr0 MYHHIHMIAIBHYIO YCIYTy, AOKHOCTHOIO JMua
oprasa, IpeoCTaB/ISIONEr0 MyHUIUTIATBHYIO YCIYTY, 60 MYHHLHMITIAIBHOTO CIIYXKAINero, pereHus
u neiictBus (6e3/eiicTBAE) KOTOPBIX 00XKATYIOTCS;

2) dammimio, WMs, OTYECTBO (TOCITEIHEEe - NPH HAIMYAM), CBEJICHHS O MECTE XKHTE/IbCTBA
3asBUTENS - (U3MYECKOro Jmia Jub0 HaHMEHOBAaHME, CBEACHHS O MECTE HAXOX/CHHs 3asiBHUTENS -
FOPH/IMYECKOTO JIMIA, @ TAK)Ke HoMep (HOMepa) KOHTAKTHOro TesneoHa, aapec (anpeca) 2NEKTPOHHOM
1I0YTHI (IPH HAJMYKHA) ¥ IOYTOBBIH aJPEC, O KOTOPHIM JI0JDKEH OBITh HAIPABJICH OTBET 3aiBATEIIO;

4) cpemenus 06 oOanyeMblX ~pemeHHMsX M JedcTBusx  (OesjedcTBHM)  OpraHa,
IIPEOCTABIISIONIEr0 MYHHIMNATBHYIO YCIYTY, JO/DKHOCTHOIO JIMIA OpraHa, MpEeJOCTaB/IOMEro
MYHHUIUOATEHYIO YCIYTY, MO0 MyHHIMIAIBHOTO CITyKaIlero;

5) HOBOXBI, HA OCHOBAHWH KOTOPHIX 3asBHTENL HE COIJIACEH C pEIICHHEM H JCHCTBHEM
(6e3neiicTBreM) opraHa, MPEJOCTABJIAIONIEr0 MYHHIMIAIBHYIO YCIYTy, QO/DKHOCTHOTO JIMIA OpraHa,
TIPEI0CTABIISIONIEr0 MyHHIHMIIATBHYIO YCIYTY, 100 MYHHIMIAIBHOTO CIYXKAIIEro. 3asBHTEIEM MOTYT

GBITH NPECTABIEHE! JOKYMEHTH (IPH HATHYHH), TOATBEPXIAIONIAE JOBOAI 3asBATENs, NHOO HX
KOTIUH.

5.2. Opran MEeCTHOTO CamOyIIPABJICHWS, OPraHM3allM¥ W YIOJIHOMOYCHHBIE Ha PacCMOTPEHHE
Xano0bl M@, KOTOPhIM MOXKeT OBITh HanpasieHa jkanoba 3ajdBuTeNs B 0cyneOHOM (BHECYAeOHOM)
TOpsZIKe.

XKanobr1 Ha pemienus, neiictBus (6e3neicTBHSA) JOJVKHOCTHBIX JIHIL PACCMATPHBAIOTCS B IIOPSJKE
M CpOKH, ycTaHoBjeHHble Desepanbubii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopszake paccMOTPEHHS
obGpamenwuit rpaan Poccuiickoit @enepaiumny.

5.3. Crioco6bl MHGOPMHPOBAHHS 3asBUTENEH O MOPS/KE MOJAYM H PACCMOTPEHHS JKAIOOBI, B TOM



qucie ¢ ucnosb3oBanueM EINTY, PITTY.

He no3juee oHs, ciietyromero 3a anem IPHHATHS PELICHUS, 3asBATEIIO B MACHMEHHOM (opMe H,

TI0 JEAHUIO 3asBUTEILS, B JJIEKTPOHHOM (JOpME HANpaBIIsETCs MOTHBAPOBAHHBIH OTBET O pe3ynbraTax
PacCMOTPEHUS HKaI0ObI.

B ciyuae npu3HaHums kamoObl mojuiexameit YAOBJIETBOPEHHIO B OTBETE 3asBHTENIO AAeTCA
HHDOPMANKs O NEHCTBISX, OCYIIECTBISEMBIX OPIaHOM, NPEIOCTaBIISIONMM MYHULMTIATBHYIO YCIyTy,
B [EJLIX HE3AME/UTHTC/IBHOTO yCTPAHEHHS BBIABICHHBIX HAPYLICHHH NPH OKA3aHHH MYHUIMITATBHOM!
YCIIYTH, & TAKKE IPUHOCATCS U3BHHCHHSA 3a IOCTABIICHHBIE HEYI06CTBA U YKa3hBACTCS uH(popMaEs 0
JaNbHEHIIUX JEeHCTBHAX, KOTOpPBIE HEOOXOIMUMO COBCPLIMTD 3aSBHTENIO B IENSAX MOMYyYEHHS
MYHHIHIIAIEHOM YCITyTH.

B cnygae npusnanus xano6s He mosexanmeit YZIOBJIETBOPEHUIO B OTBETE 3aABHTEIIO AAIOTCSH
apryMCHTHPOBaHHbIC Pa3bACHEHHUS O IIPUYMHAX NPHHSTOIO PEIICHHS, 4 TAKKe uH(pOpMALHs 0 opsiIKe
00XKaoBaHHs IPUHSATOIO PEIICHHMSL.

B ciyuae ycranoBnenus B xoze i 1o pesysbratam PacCMOTPEHUS KajloObl IPU3HAKOB cOCTaBa
AIMHHUCTPATHBHOTO IPABOHAPYIICHHS MM INPECTYILICHAS JIOUKHOCTHOE JIMIO, HAXEICHHbIE
TNOTTHOMOYHAMH 110 PaCCMOTPEHHIO K00 HE3aME/UIHTENbHO HANPABISIOT HMEIONIHEcs MaTepHabl B
Oprassl IPOKYpaTypsl.

5.4. IlepeueHr HOPMATHBHBIX IIPABOBBIX aKTOB, DETyJIHPYIOIIMX TMOPAAOK JocyneGHOro
(BHECYNE6HOIO) O6XKaNOBaHMS pelmieHnii U Jeficteuit (OesgeiicTBus) opraHa, TPEeAOCTABIISIOMIEr0
MYHHIHIAIBHYIO YCIIYTY, a TAKXKE €0 JIO/DKHOCTHBIX JIHIL.

Iopsinox nocynebroro (BHecyne6HOrO) o6 KamOBaHMUS pemenuii u nekicteuit (GesneiicTams)
OpraHa, TpEAOCTABIISIOMEr0 MyHUIIHIIATBHYIO YCIIYTY, @ TAK)KE €r0 JOKHOCTHBIX JIMIL, PYKOBOAHMTENS
YHOIHOMOYCHHOTO Oprasa JMOO CIENMATHCTA YNOJTHOMOYEHHOrO OpraHa OCYNIECTRISETCS B
COOTBETCTBHU ¢ DenepanbHbiM 3akoHOM No 210-D3, mocraHOBIeHHeM [IpaButenscrBa Poccuiickoi
®enepaunn or 16.08.2012 Ne 840 «O mopsike moxaum u paccMOTpeHusi kanob Ha pelneHus u
AckcTBEA (GeszelicTBre) enepanbHBIX OPraHOB HCIIONHATETHHON BIACTH M HX JIOJDKHOCTHBIX JIHII,
(heniepabHEIX IOCYZAPCTBEHHBIX CIIYXKAIMX, [IOKHOCTHBIX JIALL rOCY/1IapCTBEHHBIX BHEOIOIKETHBIX
donnos Poccuiickoii ®enepanuu, rocyaapcTBeHHBIX KOpIOparuii, HaaeJleHHbIX B COOTBETCTBHH C
(benepanbHBIME 3aKOHAMH IOJHOMOYHSMH  TIO IPEIOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT B
YCTaHOBJICHHOH C(epe NeATeNbHOCTH, M MX JO/DKHOCTHBIX JIHII, OpraHH3alyi, NpPexyCMOTPEHHBIX
9acTeio 1.1 crateu 16 ®esepanbroro 3akona «O6 opranusanuu NPE0CTABJICHUS I'OCYapCTBEHHBIX U
MYHHIMIAIBHBIX yCIyr», H X PabOTHHKOB, a Takke (yHKIMOHAIBHBIX LIEHTPOB IPENOCTABICHUS
T'OCY1apCTBEHHBIX H MYHULUIIATLHEIX YCIYT B UX PAGOTHHKOBY.

6. OcobeHHOCTH BLINOIHEHHS A/IMHHHCTPATHBHBIX
npouexyp (nedcremii) B M®I]

6.1. IlpemocrasieHne MyHHIHIAIBHOM yeayru B MO®I[ ocymecTBiseTcs NpH Hald4uu
3AKIIFOYEHHOTO COrTAMICHNS O B3AUMOJICHCTBHH MEX/LY YIIOIHOMOYEHHBIM OPIaHOM U M®oII,

6.2. OcHoBaHMEM [ Hayaja TPENOCTABJICHUS MYHHIMIIAIBHON YCIIYyTH ABJseTCs obpaiieHue
3assutens B MOILI, pacnonokeHHBI Ha TEPPHTOPHH MYHHIMIATHHOrO 00pa3oBaHHs, B KOTOPOM
IIPOXKMBAET 3asABHTEIIb.

6.3. MadopmupoBanme 3asBHTENEH 0 MOPS/IKE IPEAOCTABICHHS MYHHLMIIAILHOH ycmyru B ML,
0 XOI€ BBINOJHEHHS 3aMpOCa O NPEJOCTABICHMH MYHULUMNATBHON YCIIyrH, MO MHBIM BOIPOCAM,
CBS3AHHBIM C IPEJOCTABICHAEM MYHHMIMIIAILHON YCITYTH, a Tak)Ke KOHCYJIHTHPOBAHHE 3afBHTENCH O
TIOPA/IKE NPEJIOCTABICHUS MYHHMIMNAILHOW yciayrm B M®IL] ocymecTBisieTrcss B COOTBETCTBHEH C



rpapuxom paborer MOI],

6.4. Tlpuem 3asBICHHMH O NpPENOCTABIEHHH MYHHULMIATHHOMN YCIYTM M HHBIX JIOKYMEHTOB,
HEOOXOMMMBIX JUIs IPE/IOCTABIICH S MYHUIATIATBHOM YCITyTH.

IIpu maasom o6pamenun 3asButens B M®I] coTpyIHuK, OTBETCTBEHHbIH 3a IPHEM JIOKYMEHTOB:

- YCTaHABIHBACT JIMYHOCTH 3aSBUTENIl HA OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIEr0 €ro
JIIHOCTD, NPE/ICTABUTEIIS 3asBUTEIA - HA OCHOBAHMH JIOKYMEHTOB, Y0CTOBEPSIOMIAX €I0 IHYHOCTD
TOJTHOMOYHS (B Clly4ae o0pallieHus ero npe/icTaBuTeNs);

- IPOBEPSAET NPEJCTABICHHOE 3aABICHUE U JIOKYMEHTEI Ha [IPE/IMET:
1) TeKCT B 3asBNEHHN O/IAETCS POUTEHHIO;

2) B 3ad4BJICHHM yKa3aHbl DaMHIMS, HMS, OTYECTBO (mocnennee - MpH HaTHYKM) PHIHYECKOTO
JHi@ iM00 HaMMEHOBAHHE IOPUAMYECKOTO JIHIIA;

3) 3asBreHAE MONMCAHO YIIOIHOMOYEHHBIM JTHIIOM;
4) NpHIOXKEHBI IOKYMEHTBI, HEOOXOAMMBIE JUTSl TIPEJOCTABICHUS MYHHIMIATLHOM YCIIyTH;

5) COOTBETCTBHE JAHHBIX JOKYMEHT4, yJOCTOBEDSIOMIEro JMYHOCTS, NaHHBIM, YKa3aHHLIM B
3asABJICHUH U HEOOXOIUMBIX JOKYMEHTAX;

- 3ANOJIHACT CBE/CHHS O 3asiBUTENC M IPE/CTABIEHHBIX NIOKYMEHTaX B aBTOMATH3HPOBAHHOM
uHpopmanHuoHHOi cucteme (AMIC M®II);

- BBUIACT PACIHCKy B MOJY4EHUH JOKYMEHTOB Ha NPEJIOCTAB/ICHHE YCIyTH, CHOPMHPOBAHHYIO B
AUC MOIT;

- HHQOPMHDYET 3asBHTENS O CPOKE MpEJOCTABICHAS MYHHIMIAIBHOMN yciyru, crnocobax
TNOJTy4eH s HHPOPMALIAH O XO/Ie HCTIOHEH S MYHHIMTIATBHON YCIIyTH;

- YBENIOMILICT 3asBHTEIIS O TOM, UTO HEBOCTPeOOBaHHbIE JOKyMEHTHI XpauaTcs B M®L] B Teuenue
30 mueit, moce 4ero nepesaroTes B YOIHOMOYEHHEIH Opras.

6.5. 3asBieHHe W JOKYMEHTHI, TIPHHSATHIE OT 3asBHTENS Ha NPEIOCTaBIICHHE MYHHIHIAIBHOM
YCIYTH, TICPENAIOTCSA B YIIONHOMOYCHHBIH OpraH He moszmHee 1 paGodero s, CEAYIOMEro 3a JMHEM
PETHCTpalln  3asBIICHAS M JOKyMeHTOB B M®II[, mnocpeacTBoM JmYHOro obpamenus 10
CONpPOBOZMTEILHOMY PEECTpY, COIEpKalleMy JaTy H OTMETKY O Iepeiade, 0(pOpPMIICHHOMY B JBYX
3K3EMILUIpaX. YKa3aHHbIA peecTp 3aBepsAeTCcs COTPYIHHKOM M®Il u nepenaercs cnemmammcry
YUIOTHOMOYEHHOTO OpraHa IojA NMOAmUCh. OfMH 3K3EMIUISpP CONPOBOIUTENLHOIO peecTpa ocraerca B
YIOJTHOMOYCHHOM OpPraHe M XpaHHTCs Kak JOKYMEHT CTPOrOi OTYETHOCTH OTAENBHO OT JIMIHBIX nen,
BTOPO#f - XpaHutcsi B M®II. B 3asBieHum npoM3BoauTes 0T™METKA © YKa3aHHEM PEKBH3HTOB peecTpa,
[0 KOTOPOMY IE€PEIaHbl 3asiBIICHHE U JOKYMEHTEL

6.6. Bbiaua 3asBHTENIO pe3yibTaTa MpPeNOCTABICHHS MYHHUHMIAIBHON YCIYrH, B TOM YHCIE
Bblla4a JOKYMEHTOB Ha OyMaXHOM HOCHTeNe, NOATBEPXKIAIONIMX COJEpIKAHME 3NIEKTPOHHBIX
AIOKYMEHTOB, HanpasieHHBIX B M®I[ no pesynsraram mnpenocTaBieHns MyHHIMNATHHBIX ycayr
OpraHamy, Ipe/IOCTaBIAIOMUMYE MYHHIMIANbHbIE YCIYTH, a TAKXKe BHIAYa JOKYMEHTOB, BKIIOYAS
COCTaBjieHHe Ha OyMa)XHOM HOCHTENE ¥ 3aBEPEHHE BBINHCOK M3 MH(pOPMAITMOHHBIX CHCTEM OPraHOB,
IPEOCTABIIAIOIMX MyHHIHIIATBHEIE YCITyTH.

[Ipu obpamenuu 3asBUTENS 3a NPEOCTABICHHEM MYHHLIHOAIBHOK yciyru yepe3 M®I] Brijaua



pezynhTaTa l'lpe,[lOCTa.BﬂeHHﬂ MYHHHHI'IaJ'II:HOﬁ YCIyru OC}?]JJ,GCTBJUICTCFI IIpH JIMYHOM 06pa1nemm B
M®II,

6.6.1. OTBETCTBEHHOCTH 34 BbIAA4Yy pe3yibTaTa NpPEeJOCTaBlIeHHus MyHHIUIAIBHOM yCIyTH HECeT
corpynauk M®L], ynonsoModeHHbIH pykoBoauteniem M®LL,

6.6.2. Jlns monmydeHns pe3ysbTara IpeoCcTaBieHns MyHHIMnaibHol yenyrd B M®IL 3aasurens
TIPEBABIISET JOKYMEHT, YIOCTOBEPSIONINMA €r0 JIHYHOCTh H PACIIHCKY.

B ciiy4dae oﬁpmeﬂm IIPeICTABUTEIA 3asABUTEIIA MPEACTABIIAIOTCA JOKYMEHTHI, YIOCTOBEPAIOMIHAC
JIAYHOCTH H MOATBEPKAAIOIIHAE ITOJTHOMOYHS NPEICTABUTEIIA 3aABHTEIIA.

Corpyauuk M®LI, oTBeTCTBEHHBIH 3a BbIIauy JOKYMEHTOB, BBIJA€T JOKYMEHTHI 3asBHTENIO H
perucTpupyer daxr ux Boigaun B AMC ML, 3assutens noarsepiaeT GpakT monyueHus J0KyMEHTOB
cBOel IOMACHIO B pacnucke, Kotopas ocraercs B ML

HeBoctpeboBannbie 10KyMeHThI XpaHsrcs B MOL B reuenue 30 gHel, rocie 4ero nepeaaroTcs B
YTIOJTHOMOYEHHEIH OpraH.

6.7. Uubie aeicTBUs, HEOOXOAMMBIE U1 NIPEIOCTABICHHAS MYHUIUIIAILHOR YCIIyTH, B TOM YHCIIE
CBSI3aHHBIE C POBEPKOH AEHCTBUTEIBHOCTH YCHICHHOH KBATM(UIMPOBAHHON 3NIEKTPOHHOM MOJIIACH
3asBHUTENISI, MCIIOIB30BaHHON NMPH OOpallleHHH 3a MOJTyYEHHEM MYHHIMIAILHOMW YCIYIH, a Takke ¢
YCTaHOBJICHMEM II€PEYHsl CPEICTB Y/AOCTOBEPSIOIIMX LEHTPOB, KOTOPBIC JIONYCKAIOTCA I
HCIIOJIb30BaHU B LEMAX OOecmedeHHs YKa3aHHOHW IIPOBEPKH M ONPEAEIA0TCS HAa OCHOBaHHM
yTBEpX/IaeMOi  yTIOJIHOMOYEHHBIM OpPraHoM Mo corjacopanmio ¢ DexepanbHoii  CmyxOoM
6esonacoctd  Poccmiickoit  @enmepamuu  Mozenm  yrpo3  OesomacHocTH — MH(popManmH B
MHMOPMAIMOHHOM CHCTEMe, WCHOJB3yeMOH B IensX Inpuema OOpalleHHil 3a MOTyYCHHEM
MYHHIHATIATBHON YCIYTH U (MIIH) IPeIoCcTaBIeHus Tako# ycinyru, B M@L] He pelyCMOTPEHBL.

6.8. Jlocynebroe (BHecyaeOHOe) obxanoBanue pemenuii u aedctsuil (Gespericteus) ML,

corpyauuka M®I] ocymecTBisiercs B IOpsAAKE, MPEAyCMOTPEHHOM IIyHKTOM 5.1 wnacrogmero
aJMHHHCTPATHBHOTO PErJlaMEeHTa.



[Ipunoxenne Ne 1

K aJ[MHHUCTPATHBHOMY PErJIaMeHTy
[PEAOCTABIEHNS MYHUIIMIIATBHON YCIyTH
«IlepeBoi  KHIOrO TMOMEIEHHs B

HCHKHIIOE TIOMEIEHHE W HEXWUIIOro
ITOMEIIIEHHS B XXHIIO€ IIOMEIEHHEY

bJIOK-CXEMA
IPEJOCTABJIEHUSI MYHULIMIIAJIBHOM YCJIYTH «IIEPEBOJ )KIJIOI'O
INOMEIIEHHUS B HEXKUJIOE NIOMEIIEHUE U HEXWJIOTO
IMNOMEIIEHMSA B )KUJIOE IIOMEIIIEHUE»

3asiBUTENH

.

Ilpuem u perucTpanys 3asBleHNs U TOKYMEHTOB Ha [IPEJOCTABICHHE MYHHIMNAIEHOM
ycayra 1 pabounii nens

2

IIpunATHE pemeHus o nepeBoie WM 06 oTKase B IIEPEBOJIE XKUJIOTO MOMEINEHHUS B HEXHUIIOE
M HeXKHJIOTO IIOMEIIEHHUS B J)KHUIIOe IToMelnenue 45 nHeit

)

Beiaua (Hanpasienne) JOKyMEHTOB [0 Pe3yJIbTaTaM MPeIOCTaBIICHUSI MYHHUIUTIATHOH
yciyru 3 pabo4ux aHs

\

3asBUTENH




[Ipunoxenue Ne 2

K aIMHHHCTPAaTHBHOMY PETJIAMEHTY

NPENOCTABIICHHS MYHUIUTIAIBHOM YCITyrH

«Ilepesom  xumoro momemenus B

HEXKHIIOC TIOMELIEHHE W  HEXHJIOro
MOMEIIECHHS B JXUJIOE TIOMEIICHHEY

®opma 3asBJICHHS 0 NPEAOCTABICHHN MYHHIHIAILHOM YCIyru

KOMY:

(Haumenosanue ynonnomouennozo opzana ucnommumensnoi
enacmu cybvexma Poccuiickoti Pedepayuu

WU Op2aHa MECMHO20 CaMOyNPABIeHUs) OT
KOro:

(noanoe naumenosanue, HHH, OI'PH Iopudueckozo auya)

(Konmaxkmuviii meneon, snekmponnas nouma, nowmossii adpec)

(pamunus, ums, omuecmeo (nocreduee - npu Hanuyuu),
OanHble oKymenma, Yyoocmosepsiowezo ruyHocms,
KOHMaxmuui menegon, aopec s1ekmponnosi noumeo: YROIHOMOYEHHO20 Nuya)

(Oannvie npeocmasumens 3aseumens)

3ASIBJIEHUE
0 NEPEBO/E XKHIOT0 NIOMEIIEHHs B HEKHI0€ NIOMEIEeHAe H HEeKHIION0 HOMEIEHHS B KII0e nomMelnenHe

Ilpomry npesocraButh MyHHLMTIANBHYIO YeayTy
B OTHOILEHHH MOMEILEHHS,

Haxoafamerocs B COOCTBEHHOCTH

(s pu3MyecKuX ML/ MHAMBHAYATBHBIX TIPEANPHHHMATEICH: DHO, nokymeHT, yA0CTOBEPSIONIHI THUHOCTD:
BHI NokymenTa nacnopr, UHH, CHWUJIC, OT'PHUIT (s HH/IMBU/1yAJIbHbIX MPEANPUHAMATENeH), s
FOPHIMYECKHX JIHLL: [OJIHOE HAMMEHOBaHKE opuHyeckoro uua, OI'PH, UHH PacIojIOXKEeHHOr0 110

aapecy: (ropoa, ysnuua, npocnexr,
Npoes1, nepeyJiok, mocce)

3

(Ne noma, Ne kopmyca, crpoenus)

(Ne kBapTupbl, (Tekyulee Ha3zHAaYeHME NOMEIIEHHUS (obmas mowans, xwunas MOMELLEeHHUs )
(xmnoe/Hexuioe) mwiowmams) U3 (GKHIOro/ HEIKUJIOr0) NOMEIEHNS B (HEKHI0e/KMT0e)

(Hy’KHO€ MoxYepKHYTE)

INoamuce

(pacumdposka noanucH)

Jara



[Iprnoxenune Ne 3

K aIMHHUCTPATUBHOMY PETJIAMEHTY

NPeOCTABJICHHS MYHUITUNIAILHON YCIIyTH

«IlepeBos  KMIIOrO MOMEINEHHS B

HEXKHJIOE TIOMEIIEHHE MW HEXHIIOro
IIOMELIEHUS B KHUIIOE TIOMEIIECHHEY

YTBEPXJIEHA
ITocTanoBneHueM

IMpasurenscTa Poccuiickoii

Denepanun
ot 10.08.2005 Ne 502

©®OPMA

yBeIOMJIeHHSI 0 epeBo/e (0TKa3e B epeBo/ie) JKHI0ro (HeXKHJI0ro)
NOMeIeHHs B HeXHJI0e (KHJI0€) moMeleH e

Komy

(pamunms, UMs, OTIECTBO —

IUISt TPaXaH;

NONMHOE HAHMEHOBAHHWE OpraHW3aluH —

U1 FOPHMIHYECKHX JIULL)

Kyna

(MouTOBBIH HHIEKC U a/ipec

3aABHUTEJIA COTJIACHO 3aABJICHHIO

0 nepeBoje)

YBEAOMJIEHHUE
0 nepesojie (0TKa3e B MepeBo/e) )KHJIOr0 (HEeHKHJIOro)
NOMeIUeHHs B HeXuJ10e (2Kuij10€e) noMelieHue

(I'IO.TIHOB HaWMEHOBaHHE OpraHa MECTHOTO CaMOYIIPABJIEHHSA,

OCYILECTBIISIOIIETO NEPEBO MOMELIEHHA)
pPacCMOTpPEB TpEACTABICHHBIE B COOTBETCTBUM C 4acTeio 2 crarbd 23 JKmiMmmuOro kojaekca
Poccuiickoii @enepanyn JOKYMEHTHI O TIEPEBO/Ie MOMEMIEHUs 00ImeH mIomaiso KB. M,
HAXOMAIIErocs 10 ajipecy:

(HaI{MGHOBaHHe ropoiackoro HiH CeJibCKOro IIOCGIICHHSI)

(HauMeHOBaHME YJIUIIbI, IUIOMIAIH, MpocneKTa, OynabBapa, mpoesjaa M T.11.)
JOM , Kopmyc (BafieHue, CTPOCHHE) , KB. , M3 KWIOro (HeXHIIOr0) B HeXuioe (3KHIIoe)




(HeHyXHOe 3a4epKHyTh)

(HeHy>HOe 3a4epKHYTB)
B II€JIAX UCIOJIB30BAHUSA ITOMEINECHHS B KAYECTRE

(BHZ MCTIONB30BAHMS MOMEIIEHUS B COOTBETCTBHE

C 3aABJIEHHEM O NepeBo/e)

PELLIAJI (

(HaMMEHOBaHUe aKTa, 1aTa ero NPHHATHA U HOMEp)
1. IToMelneHne Ha OCHOBAHUH NPHIIOKEHHBIX K 3aSBJICHHIO JIOKYMEHTOB:

a) IEPEBECTH M3 KUIIOTO (HEXKHIIOr0) B HEXKUIIOE (xunoe) Ge3 mpeBaPHTENBHBIX YCIIOBHIA;
(HEeHy»HOE 3a49epKHYTh)




0) nepesecTd U3 KHUIOTO (HENKUIIOr0) B HEKHUIIOE (XKHUIIOE) TIPH YCIIOBHH MPOBEICHHUS B YCTAHOBJIEHHOM
NOPAZIKE CIEeAYIOMHUX BUAOB paboT:

(nepedens pabot no nepeycTpoicTsy

(neperuiaHUpOBKE) NOMELLEHUS

HJIH MHBIX HEOOXOIUMBIX PabOT N0 PEMOHTY, PEKOHCTPYKIIHH, PECTABPALIMH IOMEIIEHSs )

2. OtkasaTb B NepeBOJie yKa3aHHOTO TOMEIIEHHS U3 JKUIOTO (HEXKHION0) B HEKHIIOE (>xuiI0€)
B CBS3H C

(ocHoBaHwe(s), ycTaHOBNEHHOE YacThio | cTaTh 24 XKuiumHoro koxekca Poccuickoii Denepaimu)

(IO/mKHOCTB JIHLIA, MOAMMUCABIIErO YBEIOMIIEHHE) (noamuce) (pacmmbpoBka noanucH)

[13 " 20 L.

ML.IL



